31EDbb    DEflM    E07E    t 


E-^^ 


%l... 


w 


iWm 


\ 


rr^ 


ZZEZSi 


Tdsr''^'" 


LIBRARY 


OF  THE 


MASSACHUSETTS 

AGRICULTURAL 

COLLEGE 

NO.J_5-'5i-:h_5:  DATE.5-7_lM-4 
SOURCE-^.tQjtX--CLaC^. 

^5-1. 1 


Aa^^ 


v.-]- 10 


':f'f.f4)p)!rHj 


f    I  \~  i-  /•  ,;  1 


\  ,  .  O' 


Digitized  by  the  Internet  Archive 

in  2010  with  funding  from 

Boston  Library  Consortium  IVIember  Libraries 


http://www.archive.org/details/annualreportofci1922mass 


(  iii  I  I  [  t 
1     !  |:  i:  /'  '•  ' 


SEVENTH  ANNUAL  REPORT 


OF   THE 


Civil  Service  Commissioners 


OF 


MASSACHUSETTS. 


JANUARY    10,    1891. 


BOSTON : 

WRIGHT  &  POTTER  PRINTING  CO.,  STATE  PRINTERS, 

18  Post  Office  Squake. 

1891. 


35- 1  .  / 


/v^3& 


Y,-}  -10 


CONTENTS. 


PAGE 

Eeport, •  5 

Amendments, "  •        •  5 

Appointments, * 5 

Classification, 5 

Examinations,       .         .        .        .        .        .        .        .      _.        •  7 

Extension  of  Classified  Services, 8 

Labor  Service, 6 

Qualifications,       ; 6 

Suggestions  of  Legislation, 8,  9 

Appendix, 13 

Application  and  Examination  Papers, 90-129 

Civil  Service  Law  and  Amendments, 34-44 

Classified  Offices, 64,  65 

Forms  for  Appointing  Officers, 135,  136 

General  Eegulations, 66-75 

Oflicers  of  the  Department,  and  Examiners,       ....     87-89 

Eeport  of  Chief  Examiner  and  Secretary, 13-25 

Eeport  of  Eegistration  Clerk, 26-33 

Eules, 45-62 

Eulings, 80-86 

Special  Instructions  to  Examiners, 130-134 

Special  Eegulations, 76-79 

Veterans'  Exemption  Law , ^0 


di;0mmantocalt]^  of  UlESsacIjusetts. 


To  the  Honorable  the  Senate  and  House  of  Reiwesentatives  in  General 
Court  assembled. 

Under  the  provisions  of  section  2  of  chapter  320  of  the 
Acts  of  1884,  the  Civil  Service  Commissioners  have  the 
honor  to  submit  their  seventh  annual  report,  covering  the 
period  from  Dec.  1,  1889,  to  Dec.  1,  1890. 

During  that  period  there  have  been  173  examinations,  34 
more  than  in  the  previous  year.  Of  these,  68  were  compet- 
itive, 4  special,  and  101  non-competitive.  Most  of  the  latter 
were  in  cases  of  promotion,  or  where  there  was  no  eligible 
list.  The  reason  for  each  non-competitive  examination  is 
stated  by  the  secretary  in  his  report  published  in  the  appen- 
dix. 

The  whole  number  of  persons  examined  is  1,572,  or  89 
more  than  last  year.  Of  these,  1,044  passed  the  examina- 
tion, 1,031  had  only  a  common  school  education,  and  13 
had  attended  college. 

The  number  appointed  to  office,  after  examination,  was 
383,  of  whom  54  were  women  ;  and,  in  addition,  68  veterans 
of  the  War  of  the  Rebellion  were  appointed  without  exam- 
ination, under  the  exemption  law  of  1887. 

The  average  age  of  those  who  passed  the  examinations  is 
33.47,  and  of  those  who  failed  35.24. 

The  number  of  public  employees  in  the  first  division  of 
the  classified  service  is  about  4,700.  The  number  of  laborers 
classified  in  the  employ  of  the  city  of  Boston  is  3,466.  Of 
the  public  offices  in  the  first  division,  2,133  have  been  ap- 
pointed under  civil  service  rules  since  1885,  and,  with  the 
lapse  of  time,  the  proportion  steadily  increases.  Of  these 
appointments,  only  a  very  small  fraction  of  one  per  cent,  has 
been  removed  for  cause. 
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The  Labor  Service  of  Boston. 

In  the  labor  service  of  Boston  152  requisitions  were 
received  during  the  year,  and  2,029  men  were  certified,  of 
whom  1 ,550  were  required  to  be  under  fifty  years  of  age. 
This  shows  the  increasing  tendency  of  the  departments  to 
call  for  the  strongest  and  most  able-bodied  men.  Of  those 
certified,  874  were  employed,  of  whom  90  were  veterans. 
The  number  of  certifications  compared  with  the  number 
employed  was  owing  to  the  declination  of  some  to  accept 
employment,  especially  upon  Basin  V  in  Ashland.  The 
comparatively  small  number  of  veterans  employed  was  owing 
to  the  age  limit  fixed  in  the  requisitions.  Of  the  men 
employed  under  certification,  only  one-half  of  one  per  cent, 
were  discharged  for  cause.  There  have  been  2,360  men 
registered,  including  restorations  to  the  list  during  the  year. 
The  total  number  at  present  on  the  department  rolls  in  this 
office  is  3,466.  A  more  detailed  statement  of  the  work  of 
the  commissioners  in  this  branch  of  the  public  service  is 
made  by  the  labor  registration  clerk,  and  is  published  in  the 
appendix. 

There  has  been  no  change  in  the  rules  or  practice  regard- 
ing the  labor  service.  The  commissioners  suggest  that  the 
system  established  by  the  rules  would  be  better  enforced, 
and  with  more  fairness  to  laborers,  if  there  were  fewer  cases 
of  suspension  on  the  part  of  heads  of  labor  employing 
departments.  With  few  exceptions,  a  laborer  should  either 
be  given  work  or  discharged,  with  the  right  to  register  for 
employment  when  there  is  work  for  him.  To  keep  his  name 
on  the  labor  rolls  without  work  deprives  him  of  the  right  to 
registration  and  certification,  and,  when  requisition  is  made 
for  men,  often  obliges  the  commissioners  to  certify  men  of 
less  experience  and  qualification. 

Qualifications. 
The  only  change  in  the  rules  during  the  year  was  the 
amendment  of  Rule  X.,  fixing  the  minimum  age  for  applicants 
for  the  police  force  of  Boston  at  twenty-five  instead  of 
twenty-two  years,, and  the  maximum  at  thirty-three  instead 
of  thirty  years.     This  amendment  was  made  at  the  request 
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of  the  police  commissioners,  and  was  approved  by  the  Gov- 
ernor and  Council  December  31.  Police  officers  under 
twenty-five  years  of  age,  subjected  to  the  temptations  that 
surround  their  position,  are  not  so  apt  to  have  the  moral 
courage  to  resist  that  older  men  possess,  while  they  may 
lack  the  judgment  and  discretion  that  come  from  experience. 
The  civil  service  rules  provide  the  highest  moral  standard 
for  applicants  for  the  police  force,  and  impose  in  all  cases  the 
burden  of  proof  upon  the  applicant.  Proof  of  any  criminal 
or  disgraceful  act  on  his  part,  or  his  dismissal  for  good  cause 
from  the  public  service,  excludes  him  from  the  eligible  list. 
To  ascertain  this  fact,  every  applicant  is  required  to  state 
whether  he  has  been  in  the  public  service,  and,  if  so,  the 
reason  for  his  leaving.  If  he  has  resigned  to  avoid  removal, 
he  often  states  simply  the  fact  of  resignation,  and  thereby, 
unless  the  examiners  happen  to  be  informed  of  the  facts,  not 
only  is  allowed  to  take  the  examination,  but  is  given  credit 
for  his  experience.  The  commissioners  feel  that  the  custom 
which  has  been  followed  by  some  appointing  officers  of  allow- 
ing an  unfaithful  employee  to  resign,  instead  of  receiving  a 
dishonorable  discharge,  should  be  condemned.  The  public 
are  entitled  to  know  whether  a  public  servant  has  left  the 
service  for  cause,  and  can  know  it  only  by  the  record  of  his 
discharge.  In  case  of  application  for  examination  the  rec- 
ord is  known  and  the  applicant  prevented  from  gaining,  by 
reason  of  experience,  an  advantage  over  more  deserving 
candidates. 

Examinations. 

There  has  been  no  change  in  the  scheme  of  examinations 
for  the  classified  service.  The  commissioners  have  endeav- 
ored to  make  them  thoroughly  practical  and  adapted  to 
test  the  fitness  of  the  applicant  for  the  duties  of  the  position 
sought.  In  the  examination  of  applicants  for  the  police 
service  outside  of  Boston  they  have  substituted  an  examina- 
tion upon  the  duties  of  police  officers  as  fixed  by  statute  or 
regulation,  in  place  of  the  examination  upon  local  data  and 
city  information.  Each  applicant  is  given  an  abstract  of  the 
laws  and  regulations,  and  is  examined  from  that.  This 
makes  a  more  uniform  system,  as  all  applicants,  whether 
from  the  centre  or  more  remote  parts  of  the  city,  stand  upon 
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an  equality,  and  shows  better  the  applicant's  ability  to  study 
and  remember  laws  and  regulations  which  he  must  know 
and  enforce  as  a  police  officer. 

Extension  of  the  Classified  Service. 

The  acceptance  of  city  charters  by  Pittstield,  Chicopee 
and  Marlborough,  brings  their  public  service  within  the 
civil  service  rules,  as  far  as  applicable.  The  police  and 
clerical  services  of  each  city  come  within  the  rules.  Proper 
steps  have  been  taken  to  appoint  suitable  local  examiners, 
and  to  provide  for  examinations  to  fill  vacancies  as  they 
may  occur.  The  extension  of  the  rules  to  these  cities  adds 
somewhat  to  the  expenses  of  the  commissioners,  and  will 
require  some  increase  in  the  annual  appropriation. 

The  commissioners  consider  it  expedient  to  extend  the 
classification  of  the  service  to  such  messengers  employed  by 
departments  of  the  Commonwealth,  or  the  cities,  as  perform 
any  clerical  service  and  receive  proportionate  compensation. 
Several  persons  are  now  employed  under  the  name  of  mes- 
senger whose  duties  and  pay  are  substantially  those  of  clerk, 
and  it  is  unfair  to  eligibles  on  the  clerical  list,  and  disadvan- 
.tageous  to  the  public  service,  that  they  should  be  selected  at 
the  discretion  of  the  appointing  officers  in  preference  to 
others  who  have  proved  their  qualification  by  competitive 
examination.  It  is  the  intention  of  the  commissioners  at  an 
early  day  to  submit  an  amendment  of  the  rules  to  the  Gov- 
ernor and  Council,  providing  for  the  inclusion  of  these  pub- 
lic servants  in  the  classified  service. 

Suggestions  of  Legislation. 

Under  the  authority  of  section  2  of  the  civil  service  act, 
the  commissioners  suggest  the  following  legislation  :  — 

First,  That  the  district  police  officers  of  the  Commonwealth 
shall  hold  office  during  good  behavior,  and  until  removed  by 
the  Governor  for  cause  deemed  by  him  sufficient  after  due 
hearing.  At  present  the  term  of  office  is  three  years. 
Most  of  the  present  force  of  thirty-three  men  have  been 
appointed  under  civil  service  rules,  and  have  proved  faithful 
and  efficient  officers.  As  permanent  tenure  until  removed 
for  cause  is  secured  to  the  police  officers  of  all  but  six  of  our 
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cities,  the  commissioners  see  no  reason  why  the  same  princi- 
ple should  not  be  applied  to  the  district  police  force.  The 
duties  of  the  force  require  special  qualifications  and  knowl- 
edge, which  are  fairly  tested  by  the  civil  service  examination. 
Although  the  Governor  can  re-appoint  without  examination 
at  the  expiration  of  the  three  years'  term,  it  seems  to  the 
commissioners  that,  with  the  present  popular  feeling  in  favor 
of  competitive  examination  for  the  public  service  and  a 
permanent  tenure  during  good  and  etficient  conduct,  these 
officers,  after  appointment  upon  merit  and  after  experience 
in  the  technical  duties  imposed  upon  them,  should  not  be 
subjected  to  the  discretion  of  the  Governor  for  re-appoint- 
ment. 

Second,  The  commissioners  request  authority  to  summon 
witnesses  and  administer  oaths.  This  power  is  necessary 
properly  to  conduct  hearings  regarding  the  moral  character 
of  applicants.  Each  applicant  whose  moral  character  is 
impugned  has  the  right  to  be  heard  by  the  commissioners. 
In  such  hearings,  while  the  burden  is  upon  him  to  establish 
his  good  character,  it  is  difficult  for  him  to  do  so  without 
hearing  the  specific  charges  and  evidence  agaiust  him.  Per- 
sons who  are  quite  willing  to  volunteer  information  privately 
are  naturally  disinclined  to  testify  against  the  character  of  an 
applicant  unless  obliged  to  do  so  by  legal  summons.  These 
hearings  are,  and  should  be,  judicial  on  the  part  of  the  com- 
missioners, and  justice  in  the  result  will  be  promoted  by 
conferring  upon  them  this  judicial  authority. 

CIIAS.  THEO    RUSSELL,  Jr., 
ARTHUR   LORD, 
EDWARD   P.    WILBUR, 

Civil  Service  Commissioners. 
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EXAMINATIONS   AND   APPOINTMENTS. 

From  Dec.  1,  1889,  to  Nov.  30,  1890,  inclusive,  there 
were  held  for  the  State  and  Boston  services  one  hundred 
examinations,  as  follows  :  — 


Competitive  Examinations. 

For  State  clerical  service, 
Boston  clerical  service, 
State  prison  service, 
Boston  prison  service, 
Boston  fire  service, 
Boston  police  service, 
Boston  foreman  and  sub-foreman- service, 
Boston  inspection  service, 
Boston  school  janitor  service, 

Non-competitive  Examinations 
For  State  clerical  service, 
Boston  clerical  service,  . 
Boston  clerical  promotion. 
State  prison  service, 
Boston  prison  service,    . 
Boston  fire  service, 
Boston  fire  promotion,    . 
Boston  foreman  and  sub-foreman  service, 
Boston  inspection  service. 


10 

4 

7 

1 

16 

12 

26 

2 

2 


20 


There  have  been  held  seventy-three  examinations  for 
original  appointments  and  promotions  in  the  clerical,  police, 
foreman  and  inspection  services  of  cities  other  than  Boston, 
as  follows  :  — 


Brockton, 
Cambridge,    . 
Chelsea, 
Fall  River,     . 
Fitchburg', 
Gloucester,     . 
Haverhill, 


Holyoke, 

Lawrence, 

Lowell,  . 

Lynn, 

Maiden, 

New  Bedford. 

Newburyport 


Newton,    . 

Quincy,     . 

Salem, 

Somerville, 

Springfield, 

Taunton,  . 

Worcester, 
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The  whole  number  of  persons  examined  for  original 
nppointraents  and  promotions  in  the  first  division  is  as 
follows  :  — 


For  clerical  service. 

For  clerical  promotion,     . 

For  prison  service,    . 

For  fire  service. 

For  fire  promotion,  . 

For  police  service,    . 

For  police  promotion, 

For  foreman  and  sub-foreman 

For  inspection  service, 

For  school  janitor  service, 


451 

8 

47 

195 
26 

724 
12 
41 
28 
40 


1,572 


The  whole  number  passed  is  as  follows  :  — 

For  clerical  service,  325,  or  72.06  per  cent,  of  those  examined. 
For  clerical  promotion,  8,  or  100  per  cent  of  those  examined. 
For  prison  service,  37,  or  78  73  per  cent  of  those  examined. 
For  fire  service,  119,  or  61.03  per  cent,  of  those  examined. 
For  fire  promotion,  18,  or  69.23  per  cent,  of  those  examined. 
For  police  service,  459,  or  63.4  per  cent,  of  those  examined.  . 

For  police  promotion,  12,  or  100  per  cent,  of  those  exaini'ned. 
For  foreman  and  sub-foreman  service,  28,  or  68  3  per  cent,  of  those 
examined 
For  inspection  service,  13,  or  46.43  per  cent  of  those  examined. 
For  school  janitor  service,  25,  or  62.5  per  cent,  of  those  examined. 

The  whole  number  appointed  from  those  examined  is  as 
follows  :  — 


In  the  clerical  service. 

By  promotion  in  the  clerical  service,  . 

In  the  jorison  service,  .... 

In  the  fire  service,        .... 

By  promotion  in  the  fire  service, 

In  the  police  service,    .... 

By  promotion  in  the  police  service,     . 

In  the  draw-tender  service, 

In  the  foreman  and  sub-foreman  service. 

In  tlie  inspection  service,     . 

In  the  school  janitor  service, 


86 

8 

25 

82 

18 

124 

17 

1 

12 

7 

3 


383 


The  whole  number  of  unexamined  veterans  appointed  is  as 

follows  :  — 


APPENDIX. 
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111  the  clerical  service, 

In  the  prison  service,  .... 

In  the  fire  service,        .... 

By  iDromotioD  in  the  fire  service, 

In  the  district  police  service, 

In  the  police  service,  cities  other  than  Boston, 

By  promotion  in  the  police  service,  cities  other 

In  the  draw-tender  service. 

In  the  foreman  and'sub-foreraan  service,  . 

In  the  inspection  service,     .... 


than 


Boston, 


14 
7 
2 
.1 
3 

29 
4 
2 
4 
2 


The  average  age  of  all  the  persons  examined  is  about  34 
years. 

Of  the  1,044  persons  who  passed  the  examinations,  13 
were  college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  9  ;  the  whole  number  of  original 
appointments  of  examined  veterans  is  4,  or  at  the  rate  of  44.5 
per  cent,  of  those  who  passed. 

The  whole  number  of  veterans  examined  for  original 
appointments  and  promotions  is  28 ;  the  whole  number 
passed  is  12,  or  42.9  per  cent,  of  those  examined. 

There  have  been  6  original  appointments  and  promotions 
of  veterans,  or  at  the  rate  of  50  per  cent,  of  those  who  passed. 

Following  are  the  figures  on  which  this  statement  is 
based  :  — 
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Non-competitive  Examinations. 

There  have  been  held  fifty-five  non-competitive  examina- 
tions for  original  appointments,  as  follows  :  — 

One  clerk  and  messenger  for  employment  by  the  State 
Board  of  Lunacy  and  Charity,  there  being  no  person  on  the 
eligible  list  willing  to  accept  the  position  at  the  salary  paid. 

Two  clerks  and  teachers  at  the  Massachusetts  Reforma- 
tory, there  being  no  persons  on  the  eligible  list  possessing 
the  special  qualifications  required. 

One  clerk  and  book-keeper  at  the  Westborough  Insane 
Hospital,  there  being  no  person  on  the  eligible  list  willing  to 
accept  the  position  at  the  salary  paid. 

One  engrossing  clerk  in  the  ofiice  of  the  Adjutant- General, 
there  being  no  person  on  the  eligible  list  possessing  the 
special  qualifications  required. 

*  One  visitor  for  employment  by  the  State  Board  of  Lunacy 
and  Charity,  there  being  no  person  on  the  eligible  list  pos- 
sessing the  special  qualifications  required. 

One  transportation  officer  for  employment  by  the  State 
Board  of  Lunacy  and  Charity,  there  being  no  person  on  the 
eligible  list  possessing  the  special  qualifications  required. 

Three  store-keepers  for  State  service,  there  being  no 
persons  on  the  elible  list  willing  to  accept  the  position  at  the 
salary  paid. 

One  watchman  for  employment  at  the  State  Primary 
School,  there  being  no  person  on  the  eligible  list  willing  to 
accept  the  position  at  the  salary  paid. 

One  stenographer  and  typewriter  for  service  in  the  office 
of  the  mayor  of  Boston,  there  being  no  person  on  the  eligible 
list  possessing  the  special  qualifications  required. 

Two  special  agents  on  pollution  for  service  in  the  water 
department  of  Boston,  there  being  no  persons  on  the  eligible 
list  possessing  the  special  qualifications  required. 

One  store-keeper  for  employment  by  the  Overseers  of  the 
Poor  of  Boston,  there  being  no  person  on  the  eligible  list 
willing  to  accept  the  position  at  the  salary  paid. 

One  driver  of  prison  van  for  employment  in  the  health 
department  of  Boston,  there  being  no  suitable  eligible  list 
of  persons  possessing  the  special  qualifications  required. 
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Fifteen  watchmen  for  Boston  service.  In  each  case  there 
was  no  suitable  eligible  list  of  persons  willing  to  accept  the 
office  at  the  salary  paid. 

Two  inspectors  for  employment  in  the  improved  sewerage 
department  of  Boston,  there  being  no  eligible  list. 

One  licensed  pilot  for  the  fire  department  of  Boston,  there 
being  no  licensed  pilot  on  the  eligible  list. 

Eleven  call  firemen  for  Boston  service.  In  each  case 
there  were  no  persons  on  the  eligible  list  willing  to  accept 
the  appointment,  and  comply  with  the  rules  of  the  fire 
department  in  regard  to  living  and  working  in  the  district. 

One  sub-foreman  for  employment  in  the  water  department 
of  Boston,  there  being  no  person  on  the  eligible  list  willing 
to  accept  the  position. 

One  sub-foreman  for  employment  in  the  improved  sew- 
erage department  of  Boston,  there  being  no  eligible  list. 

One  clerk  of  works  in  Cambridge,  there  being  no  eligible 
list  of  persons  possessiog  the  special  qualifications  required. 

One  clerk  for  service  in  Chelsea,  there  being  no  person 
on  the  eligible  list  willing  to  accept  the  position  at  the  salary 
paid. 

One  clerk  for  service  in  Fall  River,  there  being  no  eligible 
list. 

Two  clerks  for  temporary  service  in  the  assessor's  depart- 
ment of  Lawrence,  there  being  no  eligible  list  of  persons 
willing  to  accept  temporary  employment. 

Two  clerks  for  temporary  service  in  the  assessor's  depart- 
ment of  Maiden,  there  being  no  eligible  list  of  persons 
willing  to  accept  temporary  employment. 

One  foreman  for  service  in  Springfield,  there  being  no 
eligible  list. 

Respectfully  submitted, 

WARREN   P.   DUDLEY, 

Secretary, 

HENRY   SHERWIN, 

Chief  Examiner , 
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LABOR   SERVICE   IN  BOSTON. 


During  the  year  ending  Nov.  30,  1890,  152  requisitions 
for  mechanics  and  laborers  were  received  from  the  several 
departments  of  the  city  of  Boston.  There  were  2,029  certi- 
fications made,  and  of  this  number  1,550,  or  76.39  per  cent, 
of  the  whole  number,  were  made  in  response  to  requisitions 
which  specified  a  limit  of  age  ;  that  is  to  say,  of  the  1,550 
strong,  able-bodied  men  certified,  501  were  required  to  be 
not  over  forty  years  of  age,  470  not  over  forty-five  years  of 
age,  and  579  not  over  fifty  years  of  age.  Fourteen  hundred 
and  seventy-two,  or  about  95  per  cent,  of  the  men  certified 
within  a  specified  limit  of  age,  were  required  for  heavy  trench 
work  in  the  water  supply,  sewer  and  engineering  depart- 
ments;  739,  or  more  than  50  per  cent.,  being  certified  for 
the  special  work  of  the  water  supply  department  at  Basin  V, 
Ashland,  Mass. 

Two  hundred  and  seventy- five  certifications  have  been 
made  in  response  to  requisitions  for  mechanics  and  laborers 
residing  in  specially  named  districts  of  the  city ;  the  sewer 
department  required  men  for  work  in  Brighton,  East  Boston 
and  Dorchester ;  the  lamp  department,  lamplighters  for 
routes  in  Dorchester,  Charlestown  and  Mattapan ;  and  the 
engineering  department  men  for  work  between  tides  on  the 
intercepting  sewers  at  the  north  end  of  the  city. 

The  table  of  discharges  accompanying  this  report  shows 
that,  of  the  whole  number  of  mechanics  and  laborers  in  the 
employ  of  the  city  during  the  past  year,  only  one-half  of  one 
per  cent,  were  discharged  for  bad  habits. 

Of  the  93  discharges  which  appear  in  the  table  as  having 
«*  failed  to  report  and  declined,"  74,  or  nearly  80  per  cent,, 
are  of  those  who  had  agreed  to  work  on  Basin  V,  at  Ash- 
land, and  did  not  report,  or,  having  reported,  declined  the 
work  ofiered. 
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Whole  number  of  applications  received,     ,         .  .         . 

Number  of  names  restored  from  register  of  1885,  . 

1886,  . 

1887,  . 


Applicants  registered  during  1890, 


1889, 


3 
3 

43 
133 

1,153 
1,025 


Number  of  applications  withdrawn  and  dropped  ~)  Veterans,     2 
from  the  register  during  the  year  (for  various  >- 
causes), )  Others,        4 


Whole  number  of  persons  registered. 

Number  registered  with  credit  as  veterans, 

"  "  without  credit  as  veterans,    . 


373 

1,982 


Percentage  of  those  registered  having  credit  as  veterans,    . 
"  "  "  not  having  credit  as  veterans. 


Number  of  persons  certified  once, 
"  "  "       twice, 

"  "  "       three  times,     . 

"  "  "       four  times, 

"  "  "      five  times, 

"  "  "      six  times. 

Whole  number  of  jiersons  certified,    . 

"  "      certifications,  .        .        .        . 

Number  of  registered  veterans  certified,    . 

"  "  "  not  certified, 

Number  of  persons  (not  veterans)  certified, 
"  "  "  not  certified. 


Of  whole  number  of  certifications  there  were, 

of  veterans, 

Of  whole  number  of  certifications  there  were, 

of  others, 

Percentage  of  registered  vetei'ans  cei'tified,  . 
"  others  (not  veterans)  certified. 

Number  of  jjersons  employed,  veterans, 
"  "  "  others. 


1,141=1,141 

287  =.    574 

77  =    231 

13=      52 

5=      25 

1=        6 

1,524       


27 

2,360 


2,360 

6 

2,354 


2,354 
15.80 
84.20 


.  2,029 
.  160 
.       212 

372 

.  1,364 
.      618 

1,982 

2,354 
186,  or  9.17  per  cent. 

1,843,  or  90.83 

.     43.01 

.     68.82 
90 
784 


Percentage  employed  of  veterans  certified,  . 

"  "  others  (not  veterans)  certified, 

"  "  veterans  registered, 

"  "  others  (not  veterans)  registered. 

Percentage  employed  of  whole  number  certified  (including  those 

certified  more  than  once), 43.08 


874 
56.25 
57.48 
24.19 
39.55 
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MASSACHUSETTS   CIVIL   SERVICE. 


LABOR  SERVICE  IN  CAMBRIDGE. 


During  the  year  ending  Nov.  30,  1890,  23  requisitions 
for  mechanics  and  laborers  were  received  from  the  several 
departments  of  the  city  of  Cambridge. 

There  were  337  certifications  made,  and  of  this  number 
222,  or  65.27  per  cent,  of  the  whole  number,  were  made  in 
response  to  requisitions  which  specified  a  limit  of  age. 

The  table  of  discharges  accompanying  this  report  shows 
that,  of  the  Avhole  number  of  mechanics  and  laborers  em- 
ployed by  the  city  during  the  past  year,  only  one-tenth  of 
one  per  cent,  were  discharged  for  bad  habits. 

A  detailed  statement  follows  :  — 


Whole  number  of  applications  received,        .        . 

Number  of  names  restored  from  register  of  1889,        .        .      17 

Applicants  registered  during  1890, 248 

Number  registered  with  credit  as  veterans,  ....      16 
"  "        without  credit  as  veterans,     .        .        .    249 

Percentage  of  those  registered  having  credit  as  veterans,    . 
"  "  "  not  having  credit  as  veterans, 


Number  of  persons  certified  once,' 
"  "  "         twice, 

"  "  "         three  times, 

"  "  "         four  times, 

"  "  "         five  times. 


224=  224 

23=  46 

7=  21 

9=  36 

2=  10 


265 


337 


265 


265 


265 

6.03 

93.97 


16 
249 


Whole  number  of  pei'sons  certified, 
"  "       certifications,    . 

Number  of  registered  veterans  certified, 

"  persons  registered  (not  veterans)  certified, 

Of  whole  number  of  certifications  there  were 

of  veterans, 26,  or  7.71  per  cent, 

Of  whole  numbei"  of  certifications  there  were 

of  others,  311,  or  92.29  per  cent 
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Number  of  persons  employed,  veterans,       ....     15 

"  "  "•  others, 187 

202 

Percentage  employed  of  veterans  certified, 57.69 

"                "            of  others  (not  veterans)  certified,      .        .  60.12 

"                "            of  veterans  registered,        ....  93.75 

«                "            of  others  (not  veterans)  registered,  .        .  75.10 

Percentage   employed  of  whole   number    certified    (including 

those  certified  more  than  once),       .                                          •  59.94 
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DISCHARGES. 


DEPARTMENTS. 

o 

i 

c  •3 
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a    o 

S 

o,  B 

"    g 
o  -o 

'S    ^ 
'3 

■a 

611 

■3 

O 

H 

Street, .... 

121 

15 

4 

11 

3 

- 

154 

Water  works, 

- 

6 

- 

- 

2 

- 

8 

Sewer,. 

2 

- 

1 

1 

20 

24 

Cemetery,    . 

- 

6 

- 

- 

1 

- 

7 

Almshouse, . 

- 

1 

1 

- 

1 

- 

3 

Lamp, .... 

- 

- 

1 

- 

- 

- 

1 

123 

28 

7 

12 

7 

20 

197 

Respectfully  submittted, 


GEORGE  H.  JOHNSON, 

Registration  Clerk. 
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€ammavAatnW$  of  Sassatl^tisetts. 

[Chapter  320,  Acts  of  1884.1  ' 

An  Act  to  improve  the  civil  service  of  the  commonwealth 

AND    the    cities    THEREOF. 

Be  it  enacted,  etc.,  asfolloivs : 

Section  1 .  The  governor  shall  with  the  advice  and  consent 
of  the  council  appoint  three  persons  to  be  civil  service  commis- 
sioners, who  shall  serve,  one  until  the  expiration  of  three  years, 
one  until  the  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified  ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  governor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  serve  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  successor  is  appointed 
and  qualified.  Any  vacancy  in  the  office  of  commissioner  shall 
be  filled  for  the  unexpired  term  by  appointment  as  above  pro- 
vided. All  appointments,  both  original  and  to  fill  vacancies, 
shall  be  so  made  that  not  more  than  two  commissioners  shall, 
at  the  time  of  any  appointment,  be  members  of  the  same  politi- 
cal party.  The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.  Each  commissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  official 
duty. 

Sect.  2.  The  said  commissioners  shall  prepare  rules  not 
inconsistent  with  existing  laws  or  with  the  provisions  of  this 
act,  and  adapted  to  carry  out  the  purposes  thereof,  for  the  selec- 
tion of  persons  to  fill  offices  in  the  government  of  the  Common- 
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wealth  and  of  the  several  cities  thereof,  which  are  required  to 
be  filled  by  appointment,  and  for  the  selection  of  persons  to  be 
employed  as  laborers  or  otherwise  in  the  service  of  the  Common- 
wealth and  of  the  several  cities  thereof.  All  rules  so  prepared 
shall  be  subject  to  the  approval  of  the  governor  and  council, 
and  they  may,  with  like  approval,  be  from  time  to  time  altered 
or  rescinded.  The  said  commissionei's  shall  supervise  the 
administration  of  the  rules  so  established  ;  they  shall  from  time 
to  time  suggest  to  the  general  court  such  legislation  as  may 
seem  to  them  to  be  desirable  for  'Ihe  efficient  carrying  out  of 
the  principles  of  this  act,  and  for  the  improvement  of  the  civil 
service  ;  and  they  shall,  ou  or  before  the  tenth  day  of  January 
in  every  year,  report  to  the  general  court  their  doings  during 
the  preceding  year,  including  any  rules  adopted  under  the 
■provisions  of  this  section. 

Sect.  3.  No  person  habitually  using  intoxicating  beverages 
to  excess  shall  be  appointed  to,  or  retained  in  any  office, 
appointment  or  employment  to  which  the  provisions  of  this  act 
are  applicable  ;  nor  shall  any  vender  of  intoxicating  liquor  be 
so  appointed  or  retained. 

Sect.  4.     No  person  shall  be  appointed  to  or  employed  in  Amended c. 334, 
any  office  to  which  the  provisions  of  this  act  are  applicable  Se'epage42r 
within  one  year  after  his  conviction  of-  any  offence  against  the 
laws  of  this  Commonwealth  ;  [and  if  any  person  holding  such  an  appoint- 
ment or  in  any  such  employment  shall  be  convicted  of  the  violation  of  any  such 
law,  he  shall  be  immediately  discharged  from  such  appointment  or  employment] . 

Sect.  5.  No  recommendation  of  any  person  who  shall  apply 
for  office  or  place  under  the  provisions  of  this  act,  which  may 
be  given  by  any  senator,  member  of  the  house  of  representatives, 
alderman  or  councilman,  except  as  to  the  character  or  residence 
of  the  applicant,  s,hall  be  received  or  considered  by  any  person 
concerned  in  making  any  appointment  under  this  act. 

Sect.  6.  No  councillor,  senator,  representative,  alderman  or 
councilman,  or  any  officer  or  employee  of  either  of  said  bodies, 
and  no  executive  or  judicial  officer  of  the  state,  and  no  clerk 
or  employee  of  any  department  or  branch  of  the  government 
of  the  state,  and  no  executive  officer,  clerk  or  employee  of  any 
department  of  any  city  government  shall  personally,  directly  or 
indirectly,  solicit  or  receive,  or  be  in  any  manner  concerned  in 
soliciting  or  receiving,  any  assessment,  subscription  or  contribu- 
tion for  any  political  purpose  whatever ;  but  this  shall  not  be 
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construed  to  forbid  such  persons  to  be  members  of  political 
organizations  or  committees. 

Sect.  7.  No  person  shall,  in  any  room  or  building  occupied 
for  the  discharge  of  official  duties  by  any  officer  or  employee  of 
the  state  or  any  city  thereof,  solicit  in  any  manner  whatever,  or 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

Sect.  8.  No  officer  or  employee  of  the  state,  or  any  city 
thereof,  shall  discharge,  or  promote,  or  degrade,  or  in  any 
manner  change  the  official  tank  or  compensation  of  any  other 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  political  purpose. 

Sect.  9.  No  officer,  clerk  or  other  person  in  the  service  of 
the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or 
hand  over  to  any  other  officer,  clerk  or  person  in  said  service, 
or  to  any  councillor,  senator,  member  of  the  house  of  represen- 
tatives, alderman,  councilman,  or  commissioner,  any  money  or 
other  valuable  thing  on  account  of  or  to  be  applied  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.  No  person  in  the  service  of  the  state  or  any  city 
thereof,  shall  use  his  official  authority  or  influence  either  to 
coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Sect.  11.  No  person  in  the  public  service  shall  for  that 
reason  be  under  any  obligation  to  contribute  to  any  political 
fund  or  to  render  any  political  service,  and  shall  not  be  removed 
or  otherwise  prejudiced  for  refusing  to  do  so. 

Sect.  12.  No  person  while  holding  any  public  office  or  in 
nomination  for,  or  while  seeking  a  nomination  or  appointment 
for  any  office,  shall  corruptly  use,  or  promise  to  use,  either 
direct: y  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated) ,  in  the  way  of  conferring 
upon  any  person,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination, 
confimation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  political  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  or 
used  in  behalf  of  any  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 
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Sect.  13.  No  city  in  the  Commonwealth  shall  pay  any  bill 
incurred  by  any  official  or  officials  thereof  for  wines,  liquors  or 
cigars  ;  nor  shall  any  city  pay  any  bill  for  refreshments  fur- 
nished to  any  official  of  said  city  where  the  amount  for  any  one 
day  shall  exceed  one  dollar  for  each  member  of  the  government 
of  said  city  who  certifies  over  his  own  signature  to  the  correct- 
ness of  the  bill. 

Sect.  14.  The  rules  mentioned  in  section  two  may  be  made 
from  time  to  time,  and  may  be  given  a  general  or  a  limited 
application,  and  they  shall,  among  other  things,  provide  :  — 

Firsts  For  the  classification  of  the  offices  and  employments 
to  be  filled. 

Second,  For  open  competitive  and  other  examinations  by 
■which  to  test  applicants  for  office,  or  for  employment,  as  to 
their  practical  fitness  to  discharge  the  duties  of  the  positions 
which  they  desire  to  fill. 

Third,  For  the  filling  of  vacancies  in  offices  in  accordance 
with  the  results  of  such  examinations  and  for  the  selection  of 
persons  for  public  employment  in  accordance  with  such  results, 
or  by  order  of  application,  or  otherwise,  as  may  seem  most 
desirable  to  carry  out  the  provisions  of  this  act. 

Fourth,  For  promotions  in  office  on  the  basis  of  ascertained 
merit  and  seniority  in  service  and  examination  as  may  seem 
desirable.  (In  all  cases  where  it  is  practicable  vacancies  shall 
be  filled  by  promotion.) 

Fifth,  For  a  period  of  probation  before  an  appointment  or 
employment  is  made  permanent. 

Sixth,    For  giving  preference  in  appointments  to  office  and  A°t''°'f*'m9*^^' 
promotions  in  office  (other  qualifications  being  equal)  to  appli-  See  page  43. 
cants  who  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war  and  have  been  honorably  discharged  therefrom. 

Sect.  15.  Elective  or  judicial  officers  and  officers  whose  Amended c. 35'2, 
appointment  is  subject  to  confirmation  by  the  executive  coun-  8eepage43. " 
cil,  a  city  council  or  a  school  committee,  heads  of  any  prin- 
cipal department  in  a  city,  officers  for  the  faithful  discharge 
of  whose  duties  a  superior  officer  is  required  to  give  bond, 
teachers  of  the  public  schools,  the  private  secretary  of  the 
governor  or  of  the  mayor  of  any  city  shall  not  be  affected,  as 
to  their  election  or  selection,  by  any  rules  made  as  aforesaid; 
but  such  rules  shall  apply  to  members  of  the  police  and  fire 
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departments  other  than  police  and  fire  commissioners,  chief 
superintendents  and  marshalls  of  police  departments,  and  chief 
engineers  of  fire  departments. 

Sect.  16.  No  question  in  any  examination  under  the  rules 
established  as  aforesaid  shall  relate  to  political  or  religious 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an 
office  or  for  employment  within  the  scope  of  the  rules  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.  Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  shall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined,  to  discharge  the  duties  of  the 
service  into  which  they  seek  to  be  appointed.  The  examination 
of  applicants  for  employment  as  laborers  shall  relate  to  their 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 

Sect.  17.  Every  application,  in  order  to  entitle  the  appli- 
cant to  appear  for  examination  or  to  be  examined,  must  state 
Words  in  quota- -the  facts   "  Under  Oath  "  on  the  following  subjects  :     1.  Full 

tion  marks  °  •" 

inserted  by        name,    residcncc    and    post-office    address.      2.    Citizenship. 

amendment  '■ 

c.  183,  Acts  of  3.  Age.  4.  Place  of  birth.  5.  Health  and  physical  capacity 
See  page  42.  for  the  public  scrvicc.  6.  Right  of  preference  by  reason  of 
military  or  naval  service.  7.  Previous  employment  in  the 
public  service.  8.  Business  or  employment  and  residence  for 
the  previous  five  years.  9.  Education.  Such  other  informa- 
tion shall  be  furnished  as  may  reasonably  be  required  touching 
the  applicant's  fitness  for  the  public  service. 

Sect.  18.  No  person  in  the  public  service  shall  wilfully  and 
corruptly,  by  himself  or  in  cooperation  with  one  or  more  other 
persons,  defeat,  deceive,  or  obstruct  any  person  in  respect  of 
his  or  her  right  of  examination  ;  or  wilfully,  corruptly  or  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing  ; 
or  wilfully  or  corruptly  make  any  false  representations  concern- 
ing the  same  or  concerning  the  person  examined  ;  or  wilfully 
or  corruptly  furnish  to  any  person  any  special  or  secret  infor- 
mation, for  the  purpose  of  either  improving  or  injuring  the 
prospects  or  chances  of  any  person  so  examined,  or  to  be 
examined,  being  appointed,  employed  or  pa'omoted. 
Amended  c.  253,       [Sect.  19.    All  rules  established  as  hereinbefore  provided,  and  all  changes 

Acts  of  1888.       therein,  shall  forthwith  be  printed  for  distribution  by  said  commissioners,  and  a 
Bee  page  41.  •/  ' 

certified  copy  thereof  shall  be  sent  to  the  mayor  of  each  city,  and  the  same  shall 
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he  published  in  one  or  more  newspapers  in  each  city,  and  in  any  such  publication 
of  rules  shall  be  specified  the  date,  not  less  than  sixty  days  subsequent  to  the  date 
of  such  publication,  when  such  rules  shall  go  into  operation,  and  thereafter  all 
appointments  to  office  and  selections  for  employment  shall  be  made  according  to 
said  rules  in  cases  to  which  said  rules  apply.] 

Sect.  20.  The  said  commissiouers  may  appoint  a  chief  ^^'^g^'^'^^ctg" 
examiner,  who  shall,  under  their  direction,  superintend  any  gg^^^f^gg 
exammation  under  this  act,  and  shall  perform  such  other  duties  4iand43. 
as  they  may.  prescribe.  Such  chief  examiner  shall  receive  a 
salary  of  [twenty-five  hundred]  three  thousand  dollars  a  year,  and 
shall  be  paid  his  necessary  travelling  expenses  incurred  in  the 
discharge  of  his  official  duty.  They  may  also  employ  a  secretary, 
at  a  salary  not  exceeding  [twelve  hundred]  two  thousand  dollars 
a  year.  They  may  designate  persons  in  the  official  service  of 
the  Commonwealth,  or  of  any  city,  who  shall,  with  the  consent 
of  the  head  of  department  or  office  in  which  any  such  person 
serves,  act  in  any  examination  held  under  this  act.  But  no 
person  shall  serve  as  examiner  of  candidates  for  office,  under 
the  provisions  of  this  act,  when  any  relative  or  connection  by 
marriage,  within  the  degree  of  first  cousin,  shall  be  an  appli- 
cant. The  said  commissioners  may  also  incur  such  expense, 
not  exceeding  fifteen  hundred  dollars  a  year,  as  may  be  proper 
for  printing  and  stationery  and  other  incidental  matters. 

Sect.  21.  The  said  commissioners  shall  be  provided,  under 
the  direction  of  the  governor  and  council,  with  an  office, 
properly  furnished,  in  the  state  house  or  Commonwealth  build- 
ing, suitable  for  the  performance  of  the  duties  imposed  by  this 
act. 

Sect.  22.  The  name  and  residence  of  every  person  ap- 
pointed, employed  or  promoted  to  or  in  any  position  coming 
within  the  rules  established  as  herein  provided,  except  laborers, 
together  with  the  name  or  description  of  such  position  and  the 
subsequent  rejection  or  discharge  of  every  such  person,  shall 
forthwith  be  reported  to  the  said  commissioners  by  the  officer 
making  such  appointment,  promotion,  rejection  or  discharge,  or 
providing  such  employment. 

Sect.  23.  The  said  commissioners  shall  keep  records  of  all 
their  proceedings  and  of  all  examinations  made  by  them  or 
under  their  authority,  and  all  recommendations  of  applicants 
for  office  received  by  said  commissioners  or  either  of  them,  or 
by  any  officer  having  authority  to  make  appointments  to  office 
or  to  employ  laborers,  or  others  coming  within  the  scope  of  the 
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rules  established  as  aforesaid,  shall  be  kept  and  preserved,  and 
all  such  records  and  recommendations  shall,  subject  to  such 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  office  or  selects  a  person  for  employment 
contrary  to  the  provisions  of  such  rule,  or  wilfully  refuses  or 
neglects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollars  for  each  offence.  \^App7^oved  June  3, 
1884. 


[Chapter  437,  Acts  of  1887.] 

An  Act  giving  preference   in   appointments   to   office   to 
honorably    discharged    soldiers    and    sailors     v^ithoui 

civil    service    EXAMINATIONS. 

Be  it  enacted,  etc.,  as  follows  : 

Section  1.  All  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom,  may  be  preferred  for 
appointment  to  office  or  employment  in  the  service  of  the  Com- 
monwealth, or  the  cities  thereof,  without  having  passed  any 
examination  provided  for  by  chapter  three  hundred  and  twenty 
of  the  acts  of  the  year  eighteen  hundred  and  eighty-four,  or 
by  the  rules  of  the  civil  service  commission  made  under  the 
provisions  of  said  act.  Age,  loss  of  limb  or  other  physical 
impairment,  which  shall  not  in  fact  incapacitate,  shall  not  be 
deemed  cause  to  disqualify  under  this  act.  But  nothing  herein 
contained  shall  be  construed  to  prevent  such  persons  from 
making  application  for  such  examination,  or  from  taking  such 
examination,  provided  they  are  entitled  to  do  so  under  the 
rules  of  said  commission. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  '[Ap- 
proved June  16  y  1887. 
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[Chapter  177,  Acts  of  1889.] 

An  Act  to  establish  the  salary  of  the  secretary  of   the 
CIVIL  service  commission. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.  The  salary  of  the  secretary  of  the  civil  service 
commission  shall  be  two  thousand  dollars  a  year,  to  be  so 
allowed  from  the  first  day  of  January  in  the  year  eighteen 
hundred  and  eighty-nine,  and  at  the  same  rate  for  any  portion 
of  the  year. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  {_Ap- 
proved  March  28,  1889. 


[Chapter  253,  Acts  of  1888.] 

An  Act  to  amend  an  act  to  improve  the  civil  service  of 

THE    commonwealth    AND    THE    CITIES    THEREOF. 

Be  it  enacted,  etc.,  as  follows  : 

Section  1.  Section  nineteen  of  chapter  three  hundred  and 
twent}'^  of  the  acts  of  the  year  one  thousand  eight  hundred  and 
eighty-four  is  hei'eby  amended  to  read  as  follows  :  —  Section 
19.  All  rules  established  as  hereinbefore  provided,  and  all 
changes  therein,  shall  forthwith  be  printed  for  distribution  by 
said  commissioners,  and  a  certified  copy  thereof  shall  be  sent 
to  the  mayor  of  each  city  to  which  such  rules  or  changes  therein 
relate,  and  the  same  shall  be  published  in  one  or  more  news- 
papers, and  in  any  such  publication  of  rules  shall  be  specified 
the  date,  not  less  than  sixty  days  subsequent  to  the  date  of  such 
publication,  when  such  rules  shall  go  into  operation,  and  there- 
after all  appointments  to  office  and  selections  for  emploj^ment 
shall  be  made  according  to  said  rules  in  cases  to  which  said 
rules  api^ly. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  \^Ap- 
proved  April  20,  1888. 
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Commonl-otaltlj  of  Iffassatljixs^lts, 

[Chapter  334,  Acts  of  1888.] 

An  Act  relative   to   the   discharge  of   persons  appointed 

under  the  civil  service  law. 
Be  it  enacted^  etc  ,  asfoUoios : 

Section  four  of  chapter  three  hundred  and  twenty  of  the  acts 
of  the  year  eighteen  hundred  and  eighty-four  is  hereby  amended 
by  striking  out  the  last  clause  thereof,  so  that  as  amended  said 
section  shall  read  as  follows  :  —  Section  4.  No  person  shall 
be  appointed  to,  or  employed  in,  any  office  to  which  the  pro- 
visions of  this  act  are  applicable,  within  one  year  after  his 
conviction  of  any  offence  against  the  laws  of  this  Common- 
wealth.    \_App7'oved  May  15, 1888. 


[Chapter  183,  Acts  of  1889.] 

An  Act  to  amend  an  act  to  improve  the  civil  service  of  the 

commonwealth  and  the  cities  thereof. 
Be  it  enacted,  etc  ,  asfolloivs : 

Section  1 .  Section  seventeen  of  chapter  three  hundred  and 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty-four 
is  hereby  amended  b}^  inserting  after  the  word  "  facts  "  in  the 
third  line  of  said  section  the  words  :  —  under  oath,  —  so  that  as 
amended  said  section  shall  read  as  follows  :  —  Section  1 7. 
Every  application,  in  order  to  entitle  the  applicant  to  appear 
for  examination  or  to  be  examined,  must  state  the  facts  under 
oath  on  the  following  subjects  :  1.  Full  name,  residence  and 
])ost-offlce  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.    Health  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  em[)loyment  in  the  [Dublic  service.  8.  Business  or 
employment  and  residence  for  the  previous  five  years.  9. 
Education.  Such  other  information  shall  be  furnished  as  may 
reasonably  be  required  touching  the  applicant's  fitness  for  the 
]jublic  service. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  \_Ap- 
proved  March  29,  1889. 
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Commonto^altlj  oi  glassa^Ijusi^tts. 

[Chapter  351,  Acts  of  1889.] 

An  Act  to  establish  the  salary  of  the  chief  examiner  of 

THE   CIVIL   service   COMMISSION. 

Be  it  enacted,  etc.,  as  follows  : 

Section  1.  The  salary  of  the  chief  examiner  of  the  civil 
service  commission,  beginning  with  the  first  day  of  January  in 
the  year  eighteen  hundred  and  eighty-nine,  shall  be  three 
thousand  dollars  a  year. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  \^Ap- 
provecl  May  21,  1889. 

[Chapter  352,  Acts  of  1889.] 

An  Act  placing  engineers  and   others   having  charge   of 

STEAM   boilers    IN    SCHOOL    BUILDINGS    IN    THE   CITY   OP   BOSTON 
UNDER    CIVIL    SERVICE    RULES. 

Be  it  enacted,  etc. ,  as  follows : 

Section  1.  Engineers,  janitors  and  all  persons  having  charge 
of  steam  boilers  and  furnaces  in  the  school  buildings  in  the 
city  of  Boston  shall  be  classified  and  appointed  pursuant  to  the 
provisions  of  chapter  three  hundred  and  twenty  of  the  acts  of 
the  year  eighteen  hundred  and  eighty-four,  entitled,  An  Act  to 
improve  the  civil  service  of  the  Commonwealth  and  the  cities 
thereof,  and  the  rules  of  the  civil  service  commissioners  made 
and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  \_Ap- 
provecl  May  21,  1889. 

[Chapter  473,  Acts  of  1889.] 

An  Act  to  give  honorably  discharged  soldiers  and  sailors 
preference  in  appointments  to  office  under  civil  service 

RULES. 

Be  it  enacted,  etc.,  as  follows : 

Section  1.  In  all  cases  of  certification  for  appointment  of 
examined  persons  under  the  civil  service  rules  in  accordance 
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with  the  provisions  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four,  persons 
certified  who  have  served  in  the  army  or  navy  of  the  United 
States  in  time  of  war  and  been  honorably  discharged  therefrom 
shall  be  appointed  in  preference  to  other  persons  certified  who 
have  not  a  higher  standing  on  the  eligible  list. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [_Ap- 
proved  June  7,  1889. 
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THE   CIVIL  SERVICE   RULES 


COIiiMONWEALTH  OF  MASSACHUSETTS   AND   THE  CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  fill  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  thereof,  and  for 
the  employment  of  laborers  in  such  cities  ;  and  all  rules  hereto- 
fore prepared  and  approved  are  hereby  rescinded. 

Rule  I. 

Subiect  only  to  the  qualifications  required  to  be  ascertained  Appointmenta 

•>  -J  -^  J-  aud  removals, 

in  accordance  with  these  rules,  the  power  of  appointment  and  respousibiiuy 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
officer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  officer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  II. 
The  commissioners  will  make  and  issue,  from  time  to  time,  Regulations  for 
as  the  needs  of  the  service  require,  such  regulations  as  may  be  rules. 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  III= 
1.     For  the  purpose  of  making  examinations  of  applicants,  Commissionera 
the  commissioners  will  designate  qualified  persons  to  be  mem-  boards'of 
bers  of  boards  of  examiners,  and  may  at  any  time  substitute 
another  person  in  place  of  any  one  so  selected. 

■  2.  Whenever  the  special  qualifications  required  for  a  posi-  "^x^^'nlncrsin'^ 
tion  are  such  that  assistance  from  experts  in  conducting  an  certain  cases. 
examination  is  advisable,  such  experts  may  be  designated  to 
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aid  the  examining  board ;  and,  so  far  as  practicable,  such 
experts  shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  IV. 

tcTa^Ti^lo"'''^        ^^^  order  that  suitable  provision  may  be  made  for  conducting 
local  authorities  examinations  in  the  several  cities,  the  commissioners  will,  from 

for  timporary  '  ' 

quarters,  etc.  time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo- 
rary quarters  and  for  clerical  assistance  in  receiving  and  filing 
applications  for  appointment  in  the  local  service. 


CLASSIFICATION  OF   THE   SERVICE. 

E,ULE  V. 

Classification,         The  officcs  and  places  to  be  filled  under  these  rules  shall  be 

two  divisions.  ^ 

classified  in  two  divisions  ;  the  first  to  be  known  as  ' '  The 
Official  Service  of  the  Commonwealth  and  the  several  cities 
thereof  ;  "  the  second  as  "  The  Labor  Service." 


FIRST   DIVISION. 


Rule  VI. 

There  shall  be  two  schedules  under  the   first   division. 


First  division,  J  ^ 

two  Schedules, 

A  and  B.  kuown  as  Schedule  A  and  Schedule  B 


Schedule  A  to 
include  clerical 
service,  etc. 


Schedule  A. 
2.     Schedule  A  shall  include  clerks,  and  other  persons   of 
whatever  designation,  rendering  service  as  copyists,  recorders, 
book-keepers,  agents,  or  any  clerical,  recording,  or  similar  ser- 
vice in  the  Commonwealth  or  the  several  cities,  and  designated 
as  the  "  Clerical  Service  "  of  the  Commonwealth,  or  of  a  certain 
city.     There  shall  be  three  classes  in  Schedule  A,  namely  :  — 
Class  1.     Persons,  other  than  those  included  in  class  3,  whose 
annual  compensation  is  at  a  rate  less  than  eight 
hundred  dollars. 
Class  2.     Persons,  other  than  those  included  in  class  3,  whose 
annual  compensation  is  at  the  rate  of  eight  hundred 
dollars  and  over. 
Class  3.     Persons  who,  while  included  in  Schedule  A,  by  reason 
of  theu'  rendering  a  limited  amount  of  clerical  ser- 
vice, are  employed  in  positions  which  i-equire  special 
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knowledge  of  duties  not  clerical,  and  for  wliicli  such 
special  knowledge  constitutes  tlie  chief  qualification. 

Schedule  B. 
3 .     Schedule  B  shall  include  the  following  classes  :  — 
Class  1.     Turnke3'S,  watchmen,  drivers  of  prison  wagons,  and 

all  others  doing  police  duty  in  the  prisons,  houses 

of  detention,  reformatories  and  in  all  other  public 

institutions  and  departments  of  the  Commonwealth 

and  the  several  cities,  not  included  in  classes  3 

and  4  of  Schedule  B  ;  also,  watchmen,  gatemen  and 

guards  in  the  public  parks  and  ferries. 
Class  2.     All  members  of  the  regular,,  permanent  substitute  and 

call  forces  of  the  fire  department  in  the  city  of  Boston. 
Class  3.     The  district  police,  and  all  persons  doing  police  duty, 

either  permanently  or  temporarily,  in  and  for,  and 

IJaid  by,  any  city  of  the  Commonwealth  except  the 

city  of  Boston. 
Class  4.     All  members  of  the  regular  and  reserve  police  forces 

in  the  city  of  Boston. 
Class  5.     Draw-tenders  and  assistant  draw- tenders  of  bridges 

in  the  cities  of  the  Commonwealth. 
Class  6.     Foremen  and  sub-foremen  of  laborers  in  the  cities  of 

the  Commonwealth. 
Class  7.     Inspectors  of  work,  and  all  persons  under  whatever 

designation  doing  inspection  service  not  included 

in  Schedule  A. 
Class  8.     Engineers,  janitors   and   persons  having  charge  of 

steam  boilers  and  furnaces  in  the  school  buildings 

in  the  city  of  Boston. 

Qualifications  . 

Rule  Vn. 

1.  Applicants  for  appointment  to  any  position  in  the  service  state  sonice, 
of   the  Commonwealth,  to  which  these  rules    apply,   must  be  Lppiioants. 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  preceding  the  date  of  their  application. 

But  this  restriction  shall  not  apply  to  positions  in  which  special 
expert  knowledge  is  required. 

2.  Applicants  for  appointment  in  the  service  of  a  city  must  City  Fervice, 

.   .  residence  of 

be  citizens  of  the  United  States,  who  have  resided  in  the  Com-  appiieauta. 
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Disqualifica- 
tious  for  ap- 
pointment. §§  : 
4,  c.  320,  1884. 


monwealth  for  one  year  and  in  the  city  in  which  they  seek 
service  for  six  months  next  preceding  the  date  of  their  applica- 
tion, except  where  special  qualifications  are  required,  and  the 
appointing  officer  requests  in  writing  that  the  examination  be 
open  to  persons  who  are  not  citizens  or  residents. 

Rule  VIII. 

No  application  for  appointment  will  be  received  from  any 
vender  of  intoxicating  liquor,  or  any  person  habitually  using 
intoxicating  beverages  to  excess  ;  or  any  person  who,  within  the 
year  preceding  his  application,  has  been  convicted  of  any  offence 
against  the  laws  of  this  Commonwealth. 


Moral 
character. 


Burden  of 
proof. 


Failure  to  prove 
good  character. 


Apnlicant 
entitled  to 
a  hearing. 


Requirements 
as  to  age,  height 
and  weight. 


Rule  IX. 

1 .  A  good  moral  character  is  an  essential  qualification,  and 
is  of  paramount  importance  in  determining  an  applicant's  right 
to  admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all  cases 
be  upon  the  applicant,  who  may  be  required  by  the  commis- 
sioners to  furnish  evidence  thereof  additional  to  the  certificates 
required  in  his  application. 

3.  Failure  by  the  applicant  to  prove  good  character  shall 
exclude  him  from  examination  and  from  the  eligible  list ;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  habits  of  an  applicant  or  eligible,  of  any 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the  public  service,  shall  be  sufficient  to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eligibles. 

4.  No  person  shall  be  so  excluded  from  examination,  and  no 

one  shall  be  removed  from  the  eligible  list,  under  this  rule,  except 

after   an   opportunity  to  be  heard  and  upon  a  finding  of  the 

commissioners  and  a  record  thereof,  containing  the  names  of  the 

commissioners  voting  therefor  and  a  statement  of  the  grounds 

of  their  action. 

Rule  X. 

1.  In  Schedule  A  there  is  no  requirement  as  to  age,  height 
and  weight. 

2.  In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.     In  class  1  (the  prison  service)  there  is  no  requirement 
as  to  age,  height  and  weight. 
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h.  In  class  2  applicants  for  appointment  to  the  fire  force  of 
Boston  must  be  not  less  than  twenty-two  nor  over 
thirty  years  of  age  at  the  time  of  making  applica- 
tion, and  must  be  not  less  than  five  feet  six  inches  in 
height  and  weigh  not  less  than  one  hundred  and 
thirty  pounds  ;  provided,  Jioioever,  that  applicants 
for  appointment  in  the  call  force  of  the  fire  depart- 
ment of  Boston,  who  are  serving  as  call  substi- 
tutes in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for 
examination,  deduct  from  their  actual  age  any  time 
not  exceeding  five  years  during  which  they  have 
served  in  such  capacity  ;  and  provided,  farther, 
that  applications  for  appointment  as  permanent 
substitutes  may  be  made  by  persons  serving  in 
the  call  force  who  are  under  forty  years  of  age. 

c.  In  class   3   applicants  for  appointment  to  the   police 

force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  twenty-two  nor 
over  fifty-five  years  of  age  at  the  time  of  filing 
the  application  ;  provided,  however,  that  this  lim- 
itation as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States 
in  time  of  war,  and  have  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class 
applicants  must  be  not  less  than  five  feet  eight 
inches  in  height  and  weigh  not  less  than  one 
hundred  and  forty  pounds. 

[c7.    In  class  4  applicants  for  appointment  to  the  police  force  of  Boston  must  be  not  Amended 

less  than  twenly-iwo  nor  over  thirty  years  of  age  at  the  time  of  filing  Dec.  31,  1890. 
the  application,  and  must  be  not  less  than  live  feet  eight  inches  in 
height  and  weigh  not  less  than  one  hundred  aod  forty  pounds.] 

d.  In  class  4  applicants  for  appointment  to  the  police  :^™®°''"®t^°^ 

force  of  Boston  must  be  not  less  than  twentv-five  in  substitution 

''  for  above. 

nor  over  thirty-thr&e  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  less  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

e.  In  all  other  classes  in  Schedule  B  there  is  no  require- 

ment as  to  age,  height  or  weight. 
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Applications, 
how  made. 


Form  of 
applicationB. 


Veterans. 


Veterans  under 
ch.  437,  Acts  of 
1887,  to  file  ap- 
plication. 


Application. 
Rule  XI. 

1.  Application  for  admission  to  examinations  in  the  first 
division  may  be  made  at  any  time,  and  sliall  be  on  blanks  in 
a  form  prescribed  by  the  commissioners.  Applications  for 
appointment  to  positions  in  the  service  of  the  Commonwealth, 
and  of  the  city  of  Boston,  may  be  filed  in  the  office  of  the 
commissioners  in  Boston ;  applications  for  appointment  to 
positions  in  the  service  of  cities  other  than  Boston  may  be  filed 
with  the  local  board  of  examiners  in  the  city  where  service  is 
sought,  or  at  such  other  place  as  the  commissioners  may  here- 
after designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and 
in  his  or  her  own  handwriting:  1.  Full  name,  residence  and 
post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business 
or  employment,  and  residence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 
for  the  public  service. 

Rule  XII. 

1.  The  word  "veteran"  in  this  rule  shall  mean  a  person 
who  served  in  the  army  or  navy  of  the  United  States  in  the 
time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom. 

2.  Any  veteran  desiring,  under  chapter  437  of  the  Acts 
of  1887,  appointment  to  office  or  employment  in  the  service 
classified  under  the  Civil  Service  Rules,  without  having  passed 
any  examination  provided  for  therein,  shall  file  an  application 
for  such  appointment,  stating,  on  oath  :  (1)  his  full  name,  resi- 
dence, and  post-office  address  ;  (2)  the  office  he  seeks  ;  (3)  that 
he  desires  appointment  without  having  passed  any  examination 
provided  for  by  the  Civil  Service  Act  or  the  rules  thereunder  ; 

(4)  his  service  in  the  army  or  navy  of  the  United  States  in 
the  time  of  the  war  of  the  rebellion,  and  discharge  therefrom ; 

(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates  ;  (6)  his  citizenship  ;  (7)  that 
he  does   not  habitually  use   intoxicating  beverages  to  excess, 
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and  is  not  a  vender  of  intoxicating  liquor;  (8)  that  he  has 
not  within  one  year  been  convicted  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Such  application  must  be  supported  by  certificates  that  the  Appiioatiou  to 

•^  be  Bupported 

applicant  has  all  the  qualifications  required  by  law  of  veterans,  by  certificates. 

Such  application,  if  for  an  office  or  employment  in  the  service 

of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 

in  the  office  of  the  commissioners  in  Boston  ;  if  for  an  office 

or  employment  in  the  service  of  any  city  other  than  Boston,  it 

shall  be  filed  with  the  local  board  of  examiners  in  such  city. 

Rule  XIII. 
Everj^  application  must  be  supported  by  certificates  of  good  Applications 
moral  character,  health,  and  physical  and  mental  capacity  for  ported  by  cer- 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.     But  no  recom-  Recommenda- 
mendation  which  may  be  given  by  any  Senator,  member  of  the  ceived  from  cer- 
House   of  Representatives,  alderman  or  councilman,  except  as  §''5%!i2ofi884' 
to  the  character  or  residence  of  the  applicant,  ca-n  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 

Rule  XIV. 

No  application  from  the   same  person  will  be  received  for  Application  for 
appointment  or  employment  in  more  than  one  of  the  schedules  class. 
or  classes  of  the  Civil  Service  as  herein  designated  ;  but  this 
shall  not  apply  to  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV. 

Every  false  statement  knowingly  made  by  any  person  in  his  Effect  of  false 

,.       ,.  J.  .....  ,  .  1       ,  .  ,   statements. 

application  tor  examination,  and  every  connivance  by  him  at 
any  false  statement  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  m  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  during  probation 
or  thereafter. 

Rule  XVI. 

Defective   applications  will  be  returned  to  applicants  with  a  Defective  appii- 
notice  to  amend  the  same.     Whenever  the   application  shows  turned! 


52 


MASSACHUSETTS   CIVIL   SEKVICE. 


Reception  of 
applications 
and  notice  to 
applicants. 


that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XYII. 

The  date  of  the  reception  of  each  application  shall  be  endorsed 
thereon,  and  the  application  recorded  ;  and  if  the  applicants 
for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered  ;  pro- 
vided^ that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification- 


Fire  depart- 
ment of 
Boston, — 
applications, 
etc. 


Rule   XVIII. 

In  class  2,  Schedule  B  (the  fire  department  of  Boston), 
applications  shall  be  received  only  for  appointment  to  the  "  call 
force"  and  the  "permanent  substitute  force."  Permanent 
substitutes  may  be  appointed  in  the  regular  force  without  fur- 
ther examination  or  certification,  provided  they  have  served  as 
permanent  substitutes  at  least  six  months. 


May  file  new 
application. 


Rule  XIX. 

Any  pei'son  possessing  the  required  qualifications  may  file  a 
new  application  after  the  expiration  of  six  months  from  his 
educational  examination,  and  not  earlier;  provided,  that,  if 
his  name  be  upon  the  eligible  list,  it  shall  be  withdrawn  there- 
from upon  the  filing  of  his  application. 


Examinations, 
character,  notice 
of. 


Examination. 

Rule  XX. 

1.     All  examinations  shall  be  absolutely  impartial,  practical 

in  their  character,  and  with  paramount  regard  to  matters  which 

will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 

examined  for  the  service  which  they  seek  to  enter. 

Political  or  re-        2.     No  ouestiou  in  any  examination  shall  relate  to  political 

ligious  opinions  ^ 

not  to  influence  or   religious    opiuious   or   affiliations,   and   no  appointment  or 

appointments.  .  .   ,  .  ,  ' 

§  16,  c.  320, 1884.  sclectiou  to  an  oliice,  or  for  employment  within  the  scope  of 
these  rules,  shall  be^in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations. 
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3.     The  examinations  shall  be  held  at  such  times  and  places  Time  and  place 

of  esamiuation. 

as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.  So  far  as  practicable,  the  examination  of  applicants 
for  appointment  in  the  service  of  a  city  shall  be  held  therein. 

Rule  XXI. 

1.  The  subjects  of   examination  may  be    designated   from  Subjects  of 
time  to  time  by  the  commissioners,  and  shall  be  such  as  the  designated, 
needs  of  the  service   require,   and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  oflSce  sought. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading  How  graded, 
the  standing  of   the  person   examined,   in   proportion   to  the 

value  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  Must  obtain 
whose  standing  upon  a  just  grading  in  the  examination  shall  be  cent, 
less  than  sixty-five  percentum  of  complete  proficiency  in  such 

of  the  subjects  of  the  examination  as  may  be  designated  by  the 
commissioners. 

4.  The  commissioners  may   also  order  examinations  upon  Examinations 

where  special 

other  subjects  of  a  technical  or  special  character,  to  test  the  skuiandexperi- 

GOCG  3,VQ  TG- 

capacity  which  may  be  needed  in  any  part  of  the  classified  quired, 
service  which  requires  peculiar  information  or  skill.  Exami- 
nations hereunder  may  be  competitive  or  non-competitive. 
The  application  for,  and  notice  of,  the  special  examinations, 
the  records  thereof,  and  the  certification  of  those  found  com- 
petent, shall  be  such  as  the  commissioners  may  prescribe. 

Rule  XXII. 

1.  Where   physical  qualifications   are   necessary,  the  com-  physical 
missioners  will  provide  for  examinations  to  determine  them.         examma  ions. 

2.  The  examination  to  test  the  physical  soundness  of  appli-  By  whom  made, 
cants  for  appointment  in  classes  2,  3  and  4,  Schedule  B,  fire  and 

police  forces,  shall  be  made  by  the  surgeon-general,  or  one  of 
the  medical  examiners,  if  for  the  service  of  the  Commonwealth  ; 
and  by  the  city  physician,  or  the  physician  employed  by  the 
department  which  the  applicant  seeks  to  enter,  if  for  city 
service.  And  the  result  of  such  examination  shall  be  certified 
on  blanks  furnished  by  the  commissioners,  in  form  approved  by 
the  surgeon-general  of  the  Commonwealth.  No  one  who  fails 
to  pass  such  examination  shall  be  eligible  for  appointment. 
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"Y^ii^ca"'^'  3.     Each  applicant  in  any  of  said  classes  majy  be  required  to 

examination.  uudcrgo  sucli  further  physical  examination  as  the  commissioners 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 
service  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
vided for  the  purpose. 

Rule  XXIH. 

Eiigibiesnot  -^q  pcrsou,  while  remaining  eligible  on  any  register,  shall  be 

admitted  to  J-  '  .  JO' 

examination.  admitted  to  a  uew  examination,  except  in  special  cases  where 
the  office  to  be  filled  requires  special  qualifications. 


When  exam- 
ined, applicants 
shall  be  graded,  to   their 


Veterans 
eligible  without 
examination. 


Eligible  one 
year. 


Eligible   List. 
Rule  XXIV. 

1.  Those  examined  shall  be  marked  and  graded  according 
excellence,  as  shown  by  their  examination,  and  shall 

have  their  grade  entered  upon  a  register.  Separate  registers 
may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 
in  which  special  qualifications  are  required. 

2.  Every  applicant,  under  chapter  437  of  the  Acts  of  1887, 
who  shall  have  furnished  satisfactory  evidence  that  he  possesses 
the  qualifications  claimed  in  his  application,  shall  have  his 
name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  more  than  one  year  upon 
any  register,  unless  he  shall  so  request ;  in  which  case,  under 
such  regulations  as  the  commissioners  may  make,  his  name 
may,  without  further  examination,  be  continued  upon  the  eligi- 
ble list  for  a  second  year. 


Rule  XXV. 

The   commissioners   may   give   to   any   person 


Persons  exam- 
ined may  have 

a  certificate.       certificate  of  his  or  her  marking 


examined    a 


Requisition. 


Requisition  and   Certification. 
Rule  XXVI. 

Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 
service,  the  appointing  officer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 
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Rule  XXVH. 

Whenever  any  officer  or  board  having  the  power  of  appoint-  Certification  of 
ment  to  any  office  or  employment  under  these  rules  shall  make 
requisition,  the  commissioners  shall  certify  to  him  the  names  of 
the  three  most  eligible  persons  on  the  proper  register,  indicating 
any  of  them  who  have  served  in  the  military  or  naval  service 
of  the  United  States  in  time  of  war,  and  been  honorably  dis- 
charged therefrom. 

Rule   XXVni. 

"Whenever  the  commissioners  are  notified  that  proficiency  in  Certification  of 
any  special  subject  is  needed  iu  the  position  to  be  filled,  they 
may  certify  the  names  of  three  persons  on  the  eligible  list  having 
the  highest  standing  (not  being  below  the  minimum  of  sixty- 
five)  in  such  special  subject. 

Rule   XXIX. 

1.  No  person  on  any  register  shall  be  certified  more  than  No  person  to  be 
three  times  for  the  same  office,  except  upon  the  request  in  writing  than  three  times, 
of  the  appointing  officer  ;  provided,  Jioivever,  if  the  office  requires  ^^'^'^^  '  ^  °' 
special  or  expert  qualifications,  persons  may,  in  the  discretion 

of  the  commissioners,  be  certified  more  than  three  times. 

2.  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  sailors  ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
though  not  within  the  number  of  those  entitled  by  reason  of 
examination  to  be  certified. 

Rule  XXX. 
"When  an  appointing  officer  in  his  requisition  shall  so  request.  Requisition  for 
the  name  of  any  veteran  soldier  or  sailor  standing  upon  the 
list  shall  be  certified  to  him  for  appointment.  When  an  appoint- 
ing officer  in  his  requisition  shall  request  that  the  certification 
be  restricted  to  veteran  soldiers  or  sailors,  the  names  of  all 
veterans  upon  the  list  shall  be  certified.  In  such  case  the  cer- 
tification shall  specify  those  who  have  passed  the  examination 
and  the  marking  of  each.  When  an  appointing  officer  shall  so 
request,  those  entitled  by  reason  of  examination  to  certification, 
and  any  veteran  named,  or  all  veterans  upon  the  list,  shall  be 
certified  to  him. 
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Sex. 


Certification  of 

additional 

names. 


Rule  XXXI. 
In  case  the  requisition  for  certification,  or  any  law  or  regula- 
tion, shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified  ;  otherwise,  sex  shall  be  disregarded  in  certification. 

Rule   XXXII. 

If  it  is  shown  that  any  person  certified  is  unsuitable  for  the 
position  to  be  filled,  the  commissioners  may  certify  an  additional 
name  ;  but  in  every  such  case  the  reason  for  so  doing  shall  be 
stated  in  such  certification. 


Appointment. 


Substitutes, 
specials  and  su- 
pernumeraries. 


Selection  from 
those  certified. 


Army  and  navy 
preference. 


Appointment. 

Rule  XXXIII. 

No  person  shall  be  appointed  to  any  office  or  employment  in 
the  first  division  except  in  the  manner  provided  by  these  rules. 

Rule  XXXIV. 

No  person  serving  temporarily,  or  as  a  substitute,  special  or 
supernumerary  official,  under  whatever  designation,  in  any 
position  in  the  classified  service,  except  the  reserve  police  and 
permanent  substitute  forces  of  the  city  of  Boston,  shall  be 
appointed  to  any  permanent  position  without  requisition  and 
due  certification  for  such  position. 

Rule  XXXV. 

1.  From  the  names  certified  the  appointing  power  shall  make 
a  selection  to  fill  the  vacant  place,  subject,  however,  to  the 
provisions  of  the  following  clause,  giving  preference  in  appoint- 
ments to  certain  persons. 

2.  In  all  cases  of  certification  for  appointment  of  examined 
persons  under  the  Civil  Service  rules  in  accordance  with  the 
provisions  of  chapter  three  hundred  and  twenty  of  the  acts  of 
the  year  eighteen  hundred  and  eighty-four,  persons  certified  who 
have  served  in  the  army  or  navy  of  the  United  States  in  time 
of  war,  and  been  honorably  discharged  therefrom,  shall  be 
appointed  in  preference  to  other  persons  certified  who  have  not 
a  higher  standing  on  the  eligible  list ;  and  persons  thus  preferred 
shall  not  be  disqualified  from  holding  a  position  in  the  Civil 
Service  on  account  of  any  physical  disability,  provided  such  dis- 
ability does  not  render  them  incompetent  to  perform  the  duties. 
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3.     In  the  selection  from  the  persons  whose  names  are  cer-  Appointing 
tified  by  the  commissioners,  the  appointing  officer,  upon  written  fumishe'd  with 
requisition  therefor,  will  be  furnished  with  the  applications,  the  pIpTrT.'etcf 
certificates  and  examination  papers  of   the   persons  certified ; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons   for 
such  verbal  inquiries  as  he  may  deem  proper.      All  papers  fur- 
nished upon   requisition   as    above   must  be  returned   to   the 
commissioners  with  the  notice  of  selection. 

Rule  XXXVI. 

In  case  the  office  requires  such  special  qualifications  that  the  Provisional 
commissioners  certify  that  they  are  unable  to  comply  with  the  ^  "^ 
requisition,  they  may,  in  their  discretion,  allow  a  provisional 
appointment,  which  may  continue  until  a  list  of  eligibles  is 
obtained  by  examination,  or  they  may  authorize  the  appointing 
power  to  select  a  suitable  person,  who  shall  be  subjected  to  a 
non-competitive  examination,  and,  if  found  qualified,  shall  be 
certified  for  appointment ;  provided,  however,  that,  whenever 
practicable,  a  competitive  examination  of  applicants  for  the 
office  shall  be  held. 

Rule  XXXVII. 

1.  Every  original  appointment  or  employment   in  the  per-  Original  ap- 
manent  service  in  the  first  division  shall  be  for  the  probationary  shaiibefo^ra 
period  of  six  months  ;  at  the  end  of  which  time,  if  the  conduct  peiiod!""^'^'^^ 
and  capacity  of  the  person  appointed  have  been  found  satisfac- 
tory to  the  appointing  power,  the  probationer  shall  be  absolutely 
appointed  or  employed,  but  otherwise  be   deemed  out   of   the 
service. 

2.  The  officer  under  whom  any  probationer  shall  serve  shall  Record  of  pro- 

*'    '-  bationers  to  be 

carefully  observe  the  quality  and  value  of  the  service  rendered  i^ept. 
by  him,  and  shall  report  in  writing  to  the  appointing  power 
the  f'acts  observed  by  such  officer,  showing  the  service,  char- 
acter and  qualifications  of  such  probationer,  and  such  report 
shall  be  preserved  on  file,  subject  to  inspection  by  the  com- 
missioners. 

Rule  XXXVIII. 
Where   the    compensation    of    any  person  in   class    8,    of  Appointment 

o    1-     1    1       -r>  •  .       •,  n         ■,        t    -,      .-,     .  '°  Schedule 

bcrieaule  B,  engmeers,   janitors,   etc.,  of  school  buildmgs  m  b, class 8. 
Boston,  is  at  a  rate   not   exceeding  three  hundred  dollars  a 


,• 
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year,  the  commissioners  may  in  their  discretion  allow  appoint- 
ment without  examination ;  provided,  however,  that  no  person 
so  appointed  shall  be  transferred  or  promoted  to  a  position 
y  under  this  rule  where  the  compensation  is  at  a  rate  of  more  than 

three  hundred  dollars  a  year,  or  receive  greater  compensation 
for  the  care  of  any  one  school  building  than  at  said  rate,  unless 
duly  certified  for  appointment  after  competitive  examination. 

Rule  XXXIX, 
CommiesionerB        Evcry  pcrsou  having  the  power  of  appointment  to,  or  employ- 
person  selected,  ment  in,  any  position  in  the  first  division,  shall,  within  ten  days, 

6tC* 

give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 
position,  of  the  rejection  of  any  such  person  during  or  after 
probation,  and  of  the  transfer,  promotion,  resignation  or  re- 
moval, discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 

Reappointment. 
Rule  XL. 
Reappointment,       1,     No  examination  shall  be  required  upon  a  reappointment 

no  exammation  ^  *■ 

for.  of  any  person  to  the  same  office. 

Reinstatement         2.     Any  persou  appointed  to,  or  employed  in,  any  position  in 
missed.  the  first  division  of  the  classified  service,  after  due  certification 

for  the  same  under  these  rules,  who  shall  be  found  or  certified 
to  the  commissioners  by  the  proper  authorities  to  have  been 
dismissed  or  separated  therefrom  without  fault  or  delinquency 
on  his  part,  may  be  reinstated  without  further  examination,  in 
the  same  part  or  grade  of  such  service  at  the  same  oflfice,  within 
one  year  next  following  such  dismissal  or  separation. 

Tejiporary  Service. 

Rule   XLI. 

No  person  shall       1 .     Appointments  for  temporary   service  shall  be    made  in 

be  appointed  for  x  ./ 

temporary  ser-    accordaucc  with  the  civil  service  rules,  except  in  case  of  emer- 

vice,  unless  i    i  • 

regularly  certi-    geucy,  wherc  the  public  business  would  suffer  from  delay  in 

'  filling  the  position  as  herein  provided.     In  no  case  shall  such 

appointment  or  employment  for  an  emergency  continue  for  more 

than  thirty  days,  and  no  reappointment  or  employment  of  the 

same  person,  or  of  another  to  the  same  position  at  the  end  of 
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such  period,  shall  be  allowed.  And  in  every  such  case  the 
officer  making  the  appointment,  or  furnishing  the  employment, 
shall  report  the  same  to  the  commissioners  within  five  days, 
with  the  reason  therefor  and  the  time  for  which  the  temporary 
Appointment  or  employment  is  necessary. 

2.     If  for  any  sufhcient  reason  it  shall  be  impracticable  to  Provisional  ap- 
certify  the  names  of  persons  who  have   passed   a  competitive  certain  cases. 
examination  in  due  season  for  any  appointment  or  employment 
in    any  position   in  the   first  division,  the  commissioners  may 
provide    for   a    provisional    appointment    by   non-competitive 
examination  or  otherwise. 


Transfer. 

Rule  XLII. 

Transfer  within  the  classified  service  without  examination  Transfer  with- 
may  be  made  from  a  position  in  one  department,  office  or  insti-  tion!^'*'^'"^ 
tution,  to  a  similar  position  in  another  department,  office  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  offices  or  institutions ;  provided,  how- 
ever, that  no  person  shall  be  transferred  from  class  3  of 
Schedule  A,  clerical  offices  requiring  special  qualifications,  who 
has'  never  passed  a  competitive  examination  under  the  rules, 
which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

Police  officers  may  be  transferred  from  one  place  to  another, 
under  section  11,  chapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  commissioners. 


Promotion . 

Rule  XLIII. 

1.  In  class  4,  Schedule  B  (the  regular  police  force  of  the  Boston  police 
city  of  Boston),  appointments,  except  to  the  lowest  grade,  shall  p»'°™°"°°^- 
be  made  by  promotion,  as  herein  provided. 

2.  If,  in  the  judgment  of  the  appointing  power,  there  be 
none  in  the  lower  grades  qualified  to  perform  the  duties  in  such 
vacant  positions,  such  positions  may  be  filled  by  competitive 
•examination,  under  these  rules. 
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Promotions 
shall  be  based 
on  merit. 


PromotionB  in 
other  cases. 


3.  Promotions  shall  be  made  by  successive  grades.  In  case 
of  vacancy  in  any  position,  it  shall  be  filled  by  a  selection  from 
the  next  inferior  grade,  if  there  be  any  person  in  such  grade 
qualified  for  promotion  ;  and  if  there  be  no  such  person,  then  the 
promotion  shall  be  made  by  selection  from  the  next  inferior 
grade,  and  so  on  until  all  the  inferior  grades  are  exhausted. 

4.  No  person  in  said  class  shall  be  promoted  without 
passing  an  appropriate  examination  under  the  rules.  Promo- 
tion in  said  class  will,  in  all  cases,  be  based  upon  the  positive 
merit  of  the  person  promoted,  and  upon  his  superior  quali- 
fications. 

6.  In  all  other  cases  appointment  by  promotion  shall  not  be 
subject  to  these  rules  ;  provided,  however,  that  the  provisions 
of  clause  3  of  this  rule  shall  apply  thereto ;  and  provided, 
further,  that  no  person  shall  be  promoted  who  shall  not  have 
served  one  year  in  the  lower  position ;  and  provided,  farther, 
that,  in  case  the  person  promoted  has  never  passed  an  exami- 
nation under  the  civil  service  rules  which  entitles  him  to  be 
placed  on  an  eligible  list  for  the  position  to  which  he  is  pro- 
moted, he  shall  pass  a  non-competitive  examination. 


SECOND   DIVISION. 


Labor  Service. 
Rule  XLIV. 
Schedules  c  and      Under  the  second  division  of   the  Civil  Service  there  shall 

D  to  include  day  ,ti  ii  otti/^  imiTi 

laborers  and  be  two  Schedules,  to  be  known  as  Schedule  C  and  Schedule 
D.  Schedule  C  shall  include  all  male  laborers  and  mechanics 
in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the 
labor  service  of  the  city  of  Boston.  Schedule  D  shall  include 
all  male  laborers  and  mechanics  in  the  employ  of  each  of  the 
other  cities  of  the  Commonwealth,  to  be  designated  as  the 
labor  service  of  such  city.  The  commissioners  may,  from 
time  to  time,  provide  for  the  registration  and  certification  of 
such  employees  in  any  of  said  cities  ;  and  they  may,  in  their 
discretion,  discontinue  such  registration  and  certification  in  any 
of  said  cities  whenever  such  city  shall  fail  to  appropriate  such 
sum  of  money  as,  in  their  opinion,  is  necessary  to  provide 
for  the  full  enforcement  of  all  rules  and  regulations  relating  to 
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the  labor  service  of  such  city.  Notice  of  their  action  in  each 
case  shall  be  certified  to  the  mayor  of  such  city,  and  shall  be 
published  in  one  or  more  newspapers  therein. 

Rule  XLV. 

1 .  Applicants  for  labor,  who  produce  satisfactory  evidence  Laborers,  how 
of  their  capacity  for  labor  and  their  habits  as  to  industry  and 
sobriety,  shall  be  registered  in  the  order  of  their  application,  at 

such  convenient  times  and  place  or  places  as  shall  be  designated 
by  the  commissioners.  The  register  shall  state  the  (1)  name, 
(2)  age,  (3)  residence,  (4)  citizenship,  (5)  number  and  relation- 
ship of  persons  depending  for  support  upon  the  applicant,  (6) 
service  in  the  army  or  navy  in  time  of  war,  (7)  previous  occu- 
pation, (8)  references,  (9)  personal  description,  and  such  other 
information  as  may  be  required. 

2.  When  the  services  of  laborers  are  required,  the  officer  or  Requieition. 
person  having  the  appointment  or  selection  shall  notify  the 
commissioners,  stating  the  number  of  men  wanted,  kind  of  labor 

for  which  they  are  wanted,  and  the  time  and  place  of  employ- 
ment ;  and  said  commissioners  shall  thereupon  send  to  the 
officer  or  the  person  making  the  requisition  the  names  and  resi- 
dences of  twice  the  number  of  men  called  for  (if  the  register 
contains  so  many) ,  making  an  impartial  selection,  giving  pref- 
erence, other  qualifications  being  equal,  to  those  who  have  served 
in  the  army  or  navy  of  the  United  States  in  time  of  war,  and 
been  honorably  discharged  therefrom,  and  to  those  having 
families  depending  upon  them  for  support. 

3.  The  selection  shall  be  made  from  the  list  so  furnished,  Selection. 
and  the  names   of   those  employed  shall   be   returned   to  the 
commissioners  forthwith.     At  the  end  of  their  term  of  service, 

the  persons  so  employed  may  keep  their  places  on  the  register, 
upon  application  to  the  commissioners  and  proof  that  their 
labor  has  been  satisfactory. 

4.  In  case  the  commissioners  are  unable  to  fill  a  requisition 
for  laborers,  the  fact  shall  be  certified  to  the  officer  making  the 
requisition,  who  shall  then  make  the  selection  under  such 
regulations  as  the  commissioners  may  from  time  to  time 
prescribe. 

5.  The  commissioners  may  make  such  regulations  as  may  be  Regulations, 
necessary  to  identify  the  registered  applicants,  and  to  preserve 

a  record  of  their  conduct. 
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Selection  in^^  6.     In  cases  of  emergency,  where  the  temporarj'-  services  of 

gency.  a  large  number  of  unskilled  laborers  are  required,  the  officer  or 

person  having  the  appointment  shall  select  by  lot,  or  in  such 

other  equitable  way  as  the  commissioners  may  determine,  those 

who  present  themselves  for  the  immediate  service. 

OmCES    NOT    INCLUDED    IN   RuLES. 

Rule  XL VI. 
Applicants  for        Upon  the  request  of  any  officer  or  board  having  the  power  of 

offices  not  ^.  _  •.•  •        ji  •  -?     -i 

covered  by  rules  appomtment  to  any  office  or  position  in  the  service  or  the 
may  e  exa  -  QQjjjj^Q^^galth,  or  any  of  the  cities  thereof,  to  which  these 
rules  do  not  apply,  the  commissioners  will  furnish  names  from 
any  list  of  eligible  persons  to  fill  a  vacancy  in  such  office  or 
position  ;  or  they  will,  whenever  practicable,  hold  competitive 
or  non-competitive  examinations  for  such  office  or  position. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sioners, are  hereby  transmitted  to  the  Governor    and   Council 

for  their  approval. 

CHAS.  THEO.  RUSSELL,  Jr., 

ARTHUR  LORD, 

EDWARD  P.   WILBUR, 

Civil  Service  Commissioners. 
November  19,  1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY  B.  PEIRCE, 

Secretary  of  the  Commonwealth. 
A  true  copy. 

Attest:  WARREN   P.    DUDLEY, 

Secretary  of  Civil  Service  Commissioners. 


Due  notice  was  given  that  the  foregoing  Civil  Service  Rules 
would  go  into  operation  on  the  first  day  of  March,  A.D.  1890. 
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AMENDMEI^T   TO   THE   RULES  * 


Amendment  to  the  Civil  Service  Rules  Prepaked  by  the 
Civil  Service  Commissioners  Under  the  Authority  of 
Chapter  320  of  the  Acts  of  the  Year  1884, 

Rule  X,  clause  2,  section  d,  is  hereby  ameuded  by  striking  out 
the  words  "twenty-two"  in  the  second  line  thereof,  and  inserting 
in  place  thereof  the  word  "  twent3'-flve,"  and  by  striking  out  tlie 
word  "thirty"  in  the  third  line  thereof,  and  inserting  in  place 
thereof  the  word  "  thirty-three,"  so  that  said  section,  as 
amended,  shall  read  as  follows  :  — 

d.  In  class  4  applicants  for  appointment  to  the  police  force  ©f 
Boston  must  be  not  less  than  twenty-five  nor  over  thirty-three 
years  of  age  at  the  time  of  filing  the  application,  and  must  be  not 
less  than  five  feet  eight  inches  in  height  and  weigh  not  less  than 
one  hundred  and  forty  pounds. 

Approved  by  the  Governor  and  Council  Dec.  31,  1890. 

Attest :     Warren  P.  Dudley, 

Secretary  of  the  Civil  Service  Commissioners. 


*  Due  notice  was  given  that  this  amendment  to  the  Civil  Service  Rules  would  go 
into  operation  on  the  sixteenth  day  of  March,  A.D.  1891. 


64  MASSACHUSETTS   CIVIL   SERVICE. 


OFFICES   A:N^D  POSITIOIl^S 

TO   WHICH   THE   FOREGOING  RULES   APPLY. 


The  classification  undei-  schedules  A  and  B  of  the  fii'st  division  shall 
include,  among  others,  subject  to  the  exemptions  provided  by  law, 
persons  employed  in  the  service  of  the  Commonwealth  and  of  the 
several  cities  in  the  following  capacities  : — 

First  Division. 

Schedule  A. 

Accountants,  Agents,  Assistants,  Assistant  or  Deputy  Superintendents 
Book-keepers,  Cashiers,  Clerks,  Clerks  and  Designers,  Collectors  of 
Samples,  Copyists,  Deputy  Collectors,  Inspectors  and  Examiners, 
Passenger  and  Gate  Ticket-sellers,  Paymasters,  Purchasing  Agents 
Registrars,  Secretaries,  Stenogra^jhers,  Store-keepers,  Time-keepers, 
Transportation  Officers,  Treasurers,  Type-writers,  Visitors,  Visiting 
Agents. 

Schedule  B. 

Detectives,  Gate-keepers,  Guards,  Hallmen,  Inspectors,  Overseers, 
Transportation  Ofiicers,  Turnkeys,  Watchmen  and  Assistants,  Yard 
Attendants,  Yard  Officei's,  Special,  Substitute,  Reserve  and  Regular 
Police  Ofiicers,  Draw-tenders  and  Assistant  Draw-tenders  of  bridges. 
Foremen  and  Sub-foremen  of  Laborers,  Engineers  and  Janitors  in  the 
school  buildings  of  Boston. 

The  classification  under  schedules  C  and  D  (the  labor  service)  of  the 
second  division  shall  include,  among  others,  persons  employed  in  the 
cities  of  the  Commonwealth  in  the  following  capacities  :  — 

Second  Division. 
Schedules  G  and  D. 
Aids,  Lamplighters, 

Axemen,  Ledgemen, 

Blacksmiths  and  helpers,  Lockmen, 

Blasters,  Machinists, 

Bracers,  Masons  (stone,  brick  and  sewer). 

Brick  counters  and  cullers,  Masons'  tenders. 

Brick  slingers.  Measurers, 

Bridge  cleaners,  Oilers, 

Cabinet  makers.  Painters, 
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Second  Divison  —  Concluded. 
Carpenters  (sewer,  house  and  ship) ,  Pavers, 
Calkers,       _  Pipe  layers, 

Coal  possers.  Plumbers  and  helpers. 

Concrete,  cement  and  mortar  mixers.  Powder  men, 


Coppersmiths, 

Coopers, 

Cui'bstone  setters, 

Deckhands, 

Derrick  men. 

Drillers, 

Dump  men. 

Engineers'  aids, 

Firemen, 

Gardeners, 

Gas  fitters, 

Gatekeepers, 

Glaziers, 

Graders, 

Grave-diggers, 

Harness  makers  and  cleaiiers, 

Hosemen, 

Hostlers, 

Horseshoers, 


Prunei's, 

Rammers, 

Repairers,' 

Riggers, 

Rockmen, 

Sodders, 

Stablemen, 

Stonecutters, 

Tally-men, 

Teamsters  and  drivers, 

Tinsmiths, 

Tool  keepers. 

Tool  sharpeners. 

Wagon  builders. 

Watchmen, 

Wharfingers, 

Wheehvrights, 

Yardmen, 

Common  laborers. 
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GENERAL  REGULATIONS 


ADOPTED  BY  THE 


CIVIL    SERYICE    COMMISSIOI^EES. 


The  Chief  Examiner. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners.  , 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and  boards  of  examiners  under 
the  rules  and  regulations  ;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  observed  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
the  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
under  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secretary. 

3.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 
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Examiners. 

4.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary  ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  all 
the  examinations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  boai'd  of  examiners  for  each  city  shall  promptly  notif}' 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supervise  the  other  preliminary  arrange- 
ments. 

6.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  infiuence  the  selection  of  any  person  for  the 
civil  service. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  bj^  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

12.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law, 
ten  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  fifteen  cents  additional  for  each  set  of  examination  papers  he 
shall  mark  ;  the  total  number  of  papers  prepared  by  one  applicant 
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being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than 
Boston,  in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
fifteen  cents  for  each  eligible  so  registered. 

15.  When  a  civil  service  examiner  becomes  an  applicant  for  a 
position  within  the  classified  civil  service,  his  office  as  examiner 
shall  be  declared  vacant. 

Competitive    Examinations. 

16.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  official  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

17.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

20.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston) ,  shall 
be  examined  by  the  city  physician  to  test  their  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
such  further  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 
appointed  by  the  commissioners,  and  shall  be  recorded  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
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of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  prescribed  for  each  by  the  commissioners  ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at  of 
each  applicant,  by  the  aggregate  of  weights,  shall  constitute  the 
percentage  of  condition  of  such  applicant. 

No  applicant  shall  be  placed  upon  the  eligible  list  whose  stand- 
ing either  in  strength  or  condition  shall  fall  below  sixty-five  per 
cent. 

When  an  applicant  for  police  or  fire  service  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.     [1,  9,  '91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston),  the  physical 
examination  shall  have  equal  weight  with  the  educational  examina- 
tion ;  in  Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  physi- 
cal examination  shall  have  twice  the  weight  of  the  educational 
examination. 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination  :  provided,  liowever,  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  by  one  of  the  medical  examiners  of  the 
Commonwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

NON-COBIPETITIVE    EXAMINATIONS. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  or  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) ;  but  any  person  named  by  the  appointing  power  for  nou- 
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competitive  examination  may  file  such  paper  at  any  time  before 
undergoing  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

26.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 

27.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  such 
office ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

30.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
office  requiring  special  examinations ;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the  same. 

31.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marking. 

32.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination  ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

33.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 

34.  The  marking  of  each  question  or  subject  shall  be  made 
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on  a  scale  of  100,  which  shall  represent  entire  accuracy;  and  0 
shall  represent  entire  ignorance.  Handwriting  will  be  judged  by 
its  legibility,  uniform  and  correct  formation  of  letters  and  ease  of 
execution.  Upon  a  comparison  of  the  handwriting  of  all,  the  best 
and  worst  should  be  first  determined,  and  the  two  extremes  of  the 
scale  thus  fixed  ;  the  others  should  be  marked  relatively  to  them. 
In  writing  from  dictation  or  copying  from  manuscript,  the  omission, 
repetition  or  substitution  of  words,  the  erasures,  blots  and  other 
evidences  of  carelessness,  will  reduce  the  marking  below  100. 
Abstracts  or  summaries  of  documents,  and  letter-writing,  will  be 
marked  as  in  handwriting,  by  determining  the  best  and  worst 
examples ;  and  the  examiners,  having  marked  these,  will  then 
mark  the  others  proportionately. 

35.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100  ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached ;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter- writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights  ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 


EXAMINATION  OF 


(For  a  position  in  Class  1,  Schedule  A.) 


SUBJECrS. 

standing 
on 

Subjects. 

Weight 
given  to 
Subjects. 

Product  of 
Weight  and 
standing. 

Penmanship, 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic, 

Composition, 

80 
75 
70 
85 
82 
70 

4 

2 
3 
1 
3 

2 

320 
150 
210 
85 
246 
140 

- 

15 

1,151 

General  average  standing. 

- 

- 

76tt 

72 
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EXAMINATION  OF 


(For  a  position  in  Class  2,  Schedale  A.) 


SUBJECTS. 


Penmanship,  . 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic, 

Interest  and  discount, 


General  average  standing. 


Optional  Subjects. 
Ornamental  writing,    . 
Stenography, 
Book-keeping, 


standing 

on 
Subjects. 


85 
90 
96 
100 
80 
75 


Weight 
given  to 
Subjects. 


15 


Product  of 

Weight  and 

Standing. 


340 
180 
288 
100 
240 
150 


1,298 


86 


i"5 


80 
92 
85 


EXAMINATION  OF 


(For  position  in  Schedule  B.) 


SUBJECTS. 

standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Product  of 
Weight  and 
Standing. 

Penmanshij),  ....... 

Copying, 

Clearness  and  correctness  of  statement. 

Experience, . 

Arithmetic, 

Local  data;  duties,         ..... 

70 
80 

75 
80 
70 
70 

2 

2 
3 
3 
2 
3 

140 
160 

225 
240 
140 
210 

15 

1,115 

Educational  qualifications,     .... 
Physical  qualifications, 

- 

- 

74^ 
85 

General  average  standing,      . 

— 

2 

159A 
79-1 

It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  gives  the  general  average  standing. 
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Eligible  List. 

38.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing". 

41.  Persons  whose  names  are  on  the  eligible  list  for  the  prison 
service  of  a  city,  and  who  are  citizens  of  the  United  States  and 
have  resided  in  the  Commonwealth  for  the  year  next  preceding 
the  date  of  their  application,  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exami- 
ners ;  and,  if  they  are  found  qualified,  their  names  ma}^  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside  ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year,  may,  upon  request  in  writing,  and  satisfactory  evidence  in 
regard  to  health  and  other  qualifications,  be  continued  upon  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification. 

43.  In  all  cases  of  certification,  the  appointing  officer  is 
entitled  to  three  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names  ;  or,  for  his  own  convenience, 
unless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioners, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  have  received  in 
separate  certifications.  As  no  person  under  the  rules  is  entitled 
to  certification  more  than  three  times  except  by  consent  of  the 
appointing  power,  this  proportion  shall  be  as  follows  :  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names  ;  for  three  vacancies,  five  names  ;  then  for  each  multiple  of 
three  vacancies,  the 'Same  multiple  of  five  names  ;  for  one  vacancy 
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over  a  multiple  of  three,  three  names  additioual  to  those  pre- 
scribed for  such  multiple  ;  for  two  vacancies  over  a  multiple  of 
three,  four  names  in  addition  to  those  prescribed  for  such  multiple. 
For  example  :  — 


For  1  vacancy  certify  3  names. 


2  vacancies 

4 

3 

6 

4 

8 

5 

9 

6 

10 

7 

13 

8 

14 

9 

15 

10 

18 

For  11  vacancies  certify  19  names. 


12 

13 
14 

15 
16 
17 
18 
19 
20 


20 
23 
24 
25 
28 
29 
30 
33 
34 


44.  Whenever  an  officer,  who  shall  have  made  a  requisition 
to  fill  a  certain  number  of  vacancies,  shall  appoint  to  office  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  standing- 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  In  case  of  doubt  what  that  number  would  be,  he  will 
apply  to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  subject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be  less  than  sixty-five  per 
centum  of  complete  proficiency. 

46.  All  the  applicants  for  promotion  in  the  Boston  police  force 
who  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office,  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  served  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  war,  and  received 
an  honorable  discharge  therefrom,  shall  be  indicated;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  commissioners  may  direct  that  such  per- 
son be  not  certified  ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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General  Provisions. 

49.  In  case  any  applicant  makes  any  false  statement  for  the 
purpose  of  securing  an  examination  or  preference,  or  has  been 
guilty  of  bad  faith  or  fraud,  and  in  case  p/'ima  facie  evidence 
shall  be  presented  to  the  board  of  examiners  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  marked  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners ;  and  the  marking,  grading  or  certification  of  such 
person  shall  be  suspended,  pending  the  action  of  the  commis- 
sioners upon  the  subject.  Upon  such  report  to  the  commissioners, 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiners. 

50.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

51.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL   REGULATIOlSrS 


IN  EELATION  TO  THE 


EMPLOYMENT  OF   LABORERS   AND   MECHANICS. 


1.  Men  who  seek  employment  as  laborers  or  mechanics  shall 
apply  for  registration  at  the  civil  service  labor  office,  in  their 
respective  cities,  at  such  times  as  may  be  designated  by  the  com- 
missioners. When  the  applicants  for  work  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissioners,  sufficient  to  meet  all  probable  demands  for  a 
period  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  sufficient  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  the  navy  of  the  United  States 
in  time  of  war,  and  received  an  honorable  discharge  therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  service  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  service  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners, 

3.  Laborers  employed  as  boys,  and  receiving  boys'  pay,  who 
have  served  as  such  two  years,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  service. 

4.  Each  applicant  must  produce  a  certificate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  his 
habits  as  to  industry  and  sobriety :  provided,  however,  that  in  the 
case  of  a  person  honorably  discharged  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  he  served,  of  his 
capacity  and  good  conduct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.    When  the  applicant  desires 
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to  be  registered  for  any  other  service  than  that  of  a  common 
laborer,  he  will  be  required  to  produce  a  certificate,  from  some 
competent  person  or  persons,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residence,  citizenship,  age  and  number  of 
persons  depending  upon  him  for  support ;  his  services,  if  any,  in 
the  army  or  navy  in  time  of  war ;  his  present  employment  and 
past  occupation  ;  and  such  other  facts  as  the  commissioners  may 
deem  necessary  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  serve  to  show 
his  capacity  for  the  service  sought.  Where  the  applicant  appears 
to  possess  very  superior  physical  qualifications,  the  fact  will  be 
noted.  The  certificates  produced  by  each  applicant  shall  be 
attached  to  his  statement,  and  placed  in  an  envelope  bearing  his 
name  and  number. 

7.  Before  entering  the  name  of  any  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissioners  may  deem  practicable  or  expedient. 

8.  When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  services  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
other  officer  thereto  duly  authorized,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  service  for  which  they  are  wanted. 

11.  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  send  to  the  officer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  regard 
to  each ;  namely,  registration  number,  name,  residence,  citizen- 
ship, age,  number  in  family,  service  in  army  or  navj^  in  time  of 
war,  kind  of  labor  for  which  he  alleges  capacity,  references,  and 
such  other  information  as  the  commissioners  may  direct. 

12.  In  filling  requisitions  for  laborers  and  mechanics,  preference 
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will  be  giveu,  other  things  being  equal,  to  those  on  the  register 
who  have  had  experience  in  city  work,  those  who  have  served  in 
the  army  or  navy  in  time  of  war,  and  those  having  families  de- 
pending upon  them  for  support.  When  the  service  calls  for  men 
possessing  superior  physical  qualifications,  the  officer  making  the 
requisition  will  so  state  ;  and  the  selection  will,  so  far  as  prac- 
ticable, be  made  from  those  marked  at  the  time  of  registration  as 
possessing  such  qualifications. 

13.  Whenever  the  commissioners  shall  be  unable  to  fill  a  requi- 
sition for  laborers,  and  shall  certify  such  fact  to  the  officer  making 
the  requisition,  and  permit  him  to  make  the  selection  himself,  the 
laborers  so  selected  shall  present  themselves  at  the  civil  service 
labor  office,  in  their  city,  for  registration  in  the  manner  and  under 
the  condition  prescribed  for  those  seeking  employment,  as  set 
forth  in  special  regulations  in  relation  to  the  employment  of 
laborers  :  provided^  that  the  commissioners  may  suspend  this  reg- 
ulation in  emergencies,  when,  in  their  opinion,  the  good  of  the 
service  shall  require  such  action. 

14.  Whenever  an  officer,  who  shall  have  made  a  requisition 
for  a  certain  number  of  laborers,  shall  employ  a  smaller  number, 
he  shall  not  make  the  selection  therefor  from  the  whole  list  certified 
to  him,  but  only  from  the  number  of  names  standing  first  upon 
said  list  double  the  number  he  shall  actually  employ. 

15.  When  the  head  of  the  department  or  other  officer  has 
selected  and  emploj^ed  such  of  the  persons  named  on  said  list  as 
he  may  require,  he  shall  forthwith  return  to  the  commissioners' 
office  a  list  of  the  persons  so  selected,  stating  the  kind  of  work  for 
which  they  have  been  employed.  In  case  any  of  the  persons 
certified  fail  to  respond  to  the  call  of  the  head  of  the  department 
or  other  officer,  or  decline  the  employment  offered,  or  withdraw 
from  the  service  without  good  cause,  the  registered  numbers  of 
such  persons  shall  be  returned  to  the  commissioners  with  a  state- 
ment of  the  facts  ;  and  the  names  of  such  persons  shall  be  taken 
from  the  register,  unless  a  satisfactory  explanation  of  tlie  failure 
or  refusal  to  work  is  given. 

16.  When  a  laborer  in  any  of  the  departments  coming  within 
the  rules  is  discharged  or  dropped  from  the  pay-rolls,  a  certificate 
of  the  fact  shall  be  sent  to  the  commissioners,  on  a  form  provided 
therefor,  stating  the  name  of  the  person,  his  registration  number, 
the  date  of  his  employment,  the  kind  of  work  on  which  he  was 
employed,  the  date  of  his  discharge,  the  cause,  and  whether  his 
conduct  and  work  have  been  satisfactory. 

17.  If  the  person  so  discharged  or  dropped  desires  to  have  his 
name  restored  to  the  register,  he  can  apply  at  the  registration 
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office  ;  and,  if  it  appears  that  his  conduct  and  work  have  been 
satisfactory,  and  that  he  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  When  a  person  is  discharged  from  the  labor  service  for 
"  loitering,"  "  incompetence,"  "unsatisfactory  work,"  or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registration  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens  ;  and,  in  case  he 
is  registered,  he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department.  When  a  person  is  dis- 
charged from  said  service  for  "intoxication,"  and  the  charge  is 
not  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge  ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  "  incompetency,"  etc.  In  case 
a  person  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
vote  of  the  commissioners. 
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euli:n'GS  of  commissioneks. 


I.     EuLiNGS  UPON  Construction  of  the  Civil  Service  Act. 

1.  '"'■  Shall  supervise  the  administration  of  the  rules."  [Civil 
Service  Act,  sect.  2.]  The  jurisdiction  conferred  by  the  Act 
upon  the  Civil  Service  Commissioners  is  to  prepare  civil  service 
rules  and  supervise  their  administration.  They  are  not  required 
to  supervise  the  administration  of  those  provisions  of  the  Civil 
Service  Act  which  have  force  and  effect  wholly  separate  and 
apart  from  the  rules. 

2.  "  May  he  given  a  general  or  a  limited  application."  [Civil 
Service  Act,  sect.  14.]  Their  limitation  may  be  geographical  or 
subjective.  The  rules  may  be  applied  to  certain  cities  and  to 
certain  classes  of  public  offices.  {See  Opinion  of  Justices  of 
Supreme  Judicicd  Court,  138  Mass.  601,) 

3.  "  In  time  of  war."  [Civil  Service  Act,  sect.  14,  clause  6  ; 
and  Rule  XXXV,  clause  2.]  Actual  service  under  General 
Custer  against  the  Indians  held  to  give  preference. 

4.  "  Conviction"  [Civil  Service  Act,  sect.  4]  is  not  limited  to 
mean  merely  the  conviction  by  a  verdict  or  plea  of  guilty,  but 
fairly  includes  a  final  judicial  determination  or  judgment  before 
the  right  to  appointment  or  employment  in  the  public  service  can 
be  denied  to  any  citizen  otherwise  qualified.     [1,  25,  '89.] 

5.  ^^  Elective  "  [Civil  Service  Act,  sect.  15]  means  elective  by 
the  people.  It  does  not  refer  to  the  method  by  which  the  appoint- 
ment is  made. 

6.  ^'■Subject  to  covfirmation"  [Civil  Service  Act,  sect.  15] 
includes  officials  elected  by  the  confirming  body. 
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7.  "  Officers  for  the  faithful  "  etc.  [Civil  Service  Act,  sect.  15] 
does  not  include  ordinaiy  cases,  where  the  official  gives  a  bond 
simply  for  the  faithful  discliarge  of  the  duties  of  his  office,  and 
his  responsibility  for  the  fidelity  and  good  conduct  of  his  sub- 
ordinates is  not  specified. 

8.  "  Chief  siqjerhitendents  and  marshals  of  police  departments." 
Assistant  or  deputy  marshals  are  not  included  in  this  exemption. 
They  are  not  within  the  language  or  intention  of  the  exemption. 
The  word  "chief  is  used  here  as  an  adjective,  meaning  the 
"  principal."     {See  report  for  1886,  page  96.) 

9.  "  They  may  desig7iate  persons  in  the  official  service."  [Civil 
Service  Act,  sect.  20.]     This  does  not  exclude  private  citizens. 


II.     Rulings  upon  Construction  of  the  Rules. 

10.  Increase  of  Age.  —  A  person  examined  and  found  eligible 
for  appointment  is  not  rendered  ineligible  for  appointment  or 
continuance  on  the  eligible  list  by  the  fact  that  he  has  passed  the 
maximum  age  limit  after  filing  his  application. 

11.  Alien  Women. — A  woman  who  is  not  native  born,  and 
who  has  never  been  naturalized,  is  not  a  citizen  of  the  United 
States  within  the  meaning  of  the  rules,  unless  her  parents  were 
native  born,  or  were  naturalized  during  her  minority, 

12.  Height  and  Weight.  — In  the  physical  examination  for  the 
fire  and  police  services  of  the  city  of  Boston,  applicants  shall  be 
measured  in  bare  feet  and  weighed  naked.     [6,  27,  '87.] 

13.  "  Sixty-five  percentum  of  complete  proficieyicy  in  the  first 
three  subjects."  [Rule  XXI,  clause  3.]  Under  this  Rule,  to 
determine  whether  an  applicant  has  obtained  the  required  per 
centum,  the  average  of  all  the  papers  upon  each  subject  must  be 
taken,  and  the  relative  weights  applied.     [12,  20,  '86.] 

14.  Marking. — Under  Rule  XXI,  the  "  standing  upon  a  just 
grading,"  "  in  each  of  the  obligatory  subjects,"  shall  be  construed 
to  mean  the  standing  upon  such  subjects  after  the  weights  pre- 
scribed by  the  commissioners  have  been  applied  and  the  average 
obtained.     [12,  20,  '86.] 
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15.  '■'■Persons  may  he  certified  more  than  three  times."  [Rule 
XXIX,  clause  1.]  This  does  not  apply  to  a  person  who,  at  the 
time  of  certification,  is  not  one  of  the  three  highest  on  the  eligible 
list,  and  the  rule  does  not  in  any  case  enlarge  the  number  of 
persons  to  be  certified.     [8,  20,  '86.] 

16.  The  Request  of  an  Aiopointing  Officer.  —  Under  Rule 
XXIX,  clause  1,  the  request  of  an  appointing  offlcer  to  the 
further  certification  of  a  person  after  a  certification  three  times 
must  be  made  at  the  time  of  making  requisition.  When  such 
request  is  made,  the  said  person  shall  be  restored  to  the  eligible 
list  for  certification  to  such  appointing  officer,  if  the  limit  of  time 
for  which  his  name  was  originally  placed  on  the  list  has  not 
expired,  and  his  standing  places  him  within  the  number  entitled 
to  be  certified  on  said  requisition.     [1,  30,  '88.] 

17.  City  Marshal  appointed  Police  Officer. — The  city  marshal 
of  Worcester,  holding  an  appointment  as  a  police  offlcer  of  the 
city,  independent  of  his  appointment  as  city  marshal,  so  that  his 
removal  from  or  suspension  in  the  latter  office  would  not  vacate 
his  warrant  as  a  police  offlcer,  can  be  reappointed  a  police  offlcer 
at  the  expiration  of  his  term,  without  examination,  in  the  same 
manner  as  other  regular  police  offlcers  within  the  classified  service. 

18.  Appointment  after  Dismissal. — A  person  who  was  in  the 
service  when  the  civil  service  rules  went  into  operation,  and  who 
afterwards  resigned  or  was  dismissed  without  any  fault  or  delin- 
quency, can  be  restored  to  the  service  only  in  accordance  with 
the  civil  service  rules,  as  in  case  of  an  original  appointment.  [4, 
23,  '86,  and  3,  11,  '90.] 

19.  Eligible  List. — When  a  person  whose  name  is  on  more 
than  one  eligible  clerical  list  receives  a  permanent  appointment 
through  certification  from  either  of  said  lists,  his  name  shall  be 
dropped  from  all  such  lists.     [3,  11,  '90.] 

20.  Pe-app> ointment  after  Previous  Service.  — In  those  depart- 
ments of  the  State  or  the  cities  where  the  services  of  clerks  are 
required  during  only  a  part  of  the  year,  the  persons  who  have 
been  heretofore  employed  in  such  service  may  be  re-employed  for 
the  same  service  without  being  certified  under  the  rules  :  pirovided,, 
always,  that  the  employment  is  as  continuous  and  prolonged  as 
its  nature  will  permit.     There  is  clearly  a  distinction  to  be  made 


RULINGS   OF   COMMISSIONEES.  83 

between  such  service  and  the  permanent  service.  While  the 
former  furnishes  a  proper  basis  for  reappointment  for  the  same 
position,  it  does  not  establish  such  a  relation  to  the  service  as 
would  justify  transfer  or  promotion  to  a  permanent  position  with- 
out examination,  as  provided  in  clause  5  of  Rule  XLIII. 

21.  Permanent  Appointment.  —  Under  civil  service  Rule 
XXXVII,  a  person  must  serve  six  months  from  the  date  of  his 
appointment  upon  certification  before  he  can  receive  a  permanent 
appointment.     [3,  14,  '90.] 

22.  Temporary  Service.  — "When  a  requisition  is  made  to  fill  a 
vacancy  in  any  permanent  position  included  in  Schedule  A,  and 
a  person  certified  and  appointed  under  the  civil  service  rules  is 
performing  temporary  service  in  the  office  or  department  from 
which  the  requisition  is  made,  such  person  shall,  for  all  purposes 
of  certification,  be  deemed  on  the  eligible  list.     [6,  7,  '85.] 

23.  Transfer  for  Temporary  Service. — A  person  who  has  been 
employed  during  the  year  in  temporary  clerical  service  in  the 
assessors'  office  may  be  transferred,  without  examination,  for  tem- 
porary clerical  service  in  the  office  of  the  registrars  of  voters, 
provided  his  name  appears  upon  the  roll  in  this  office  as  one  of 
the  temporary  clerks  in  the  assessors'  office,  and  the  transfer  is 
made  in  accordance  with  the  provisions  of  the  rules.     [6,  15,  '86.] 

24.  Transfer. — A  person  in  the  prison  service  of  a  city  may 
be  transferred  to  a  position  in  the  prison  service  of  the  Common- 
wealth, upon  the  request  of  the  head  of  the  institution  desiring 
his  services,  and  the  consent  of  the  head  of  the  institution  where 
he  is  employed  at  the  time. 

25.  Emergency . — The  only  emergency  which  will  justify  a 
temporary  appointment,  without  previous  requisition,  is  one  where 
the  public  business  will  suffer  from  delay  in  filling  the  position  as 
jDrovided  by  the  rules.  This  definition  necessarily  excludes  all 
cases  where  another  employee  in  the  same  office  can  perform  the 
duties  of  a  suddenly  vacated  position  during  the  brief  period 
needed  for  filling  a  requisition  ;  all  cases  where  extra  work  comes 
upon  an  office,  when  a  reasonable  exercise  of  forethought  would 
give  time  to  provide  for  it  regularly  by  making  requisition  for 
additional  help  ;  all  cases  where  an  immediate  filling  of  a  vacancy 
is  desirable,  without  being  essential  to  the  good  of  the  service ; 
and  similar  cases. 
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26.  Special  Police  Officers  from  Eligible  List.  —  Special  police 
officers  who  have  been  appointed  from  the  eligible  list,  although 
having  a  permanent  appointment,  are,  by  reason  of  the  intermit- 
tent nature  of  their  service,  entitled  to  be  retained  on  the  eligible 
list  for  appointment  as  regular  police  officers.     [10,  9,  'SQ.'] 

27.  Local  Ordinances  and  Regulations.  —  The  civil  service 
commissioners  will  take  cognizance  of  local  ordinances  and  rules 
and  regulations  in  regard  to  the  age,  residence  and  citizenship  of 
persons  appointed  to  or  employed  in  any  position  in  the  classified 
service,  in  the  several  cities  of  the  Commonwealth,  provided  that 
such  local  ordinances  or  rules  or  regulations  are  not  contrary  to 
the  civil  service  rules  approved  by  the  Governor  and  Council. 
[12,  16,  '85.] 

28.  Probationary  Period.  —  Cases  of  promotion  are  not  orig- 
inal appointments,  in  the  sense  that  service  for  a  probationary 
term  will  be  required.     [12,  20,  '86.] 

29.  Laborers,  Promotioyi  of. — Laborers  cannot  be  promoted 
to  offices  in  the  first  division  of  the  classified  service  by  non-com- 
petitive examination.     [6,  3,  '89.] 

30.  Health  Officer. — Whenever  the  duties  prescribed  for  the 
health  officer  of  a  city  are  such  as  can  only  be  performed  by  a 
physician,  such  position  is  not  within  the  classified  civil  service. 
[6,  6,  '89.] 

31.  Clerics.,  Promotion  of . — When  the  pay  of  a  clerk  is  in- 
creased so  as  to  raise  the  annual  compensation  from  a  sum  less 
than  eight  hundred  dollars  to  the  sum  of  eight  hundred  dollars  or 
over,  it  is  equivalent  to  promotion  from  one  class  to  another ;  and 
the  person  whose  pay  is  so  increased  must  be  subjected  to  a  non- 
competitive examination,  unless  he  has  already  passed  an  exami- 
nation for  the  higher  clerical  service. 

32.  Fire  Department  of  Boston.  —  Call  substitutes  can  be 
appointed  by  the  fire  commissioners,  without  the  intervention  of 
the  civil  service  commissioners  ;  but  such  substitutes  cannot  be 
appointed  in  the  call  force,  or  as  permanent  substitutes,  without 
undergoing  examination  in  the  same  manner  as  is  required  for 
admission  to  those  branches  of  the  service. 

All  assignments  for  duty  in  the  regular  force,  in  positions  below 


EULINGS   OF   COMMISSIONERS.  85 

that   of    lieutenant,  may   be    made  -by   the   fire    commissioners, 
without  the  intervention  of  the  civil  service  commissioners. 

In  all  other  cases  where  a  vacancy  occurs,  it  shall  be  filled  by  a 
selection  from  the  next  inferior  grade,  if  there  be  any  person  in 
such  rank  fit  for  promotion  ;  and  if  there  be  no  such  person,  then 
the  promotion  shall  be  made  by  selection  from  the  next  inferior 
grade,  and  so  on,  until  all  the  inferior  grades  are  exhausted : 
provided^  however,  that  no  person  in  said  class  shall  be  promoted 
without  passing  an  appropriate  examination. 

III.     Rulings  upon  Classification  of  the  Public  Service. 

33.  Experts  in  Bureau  of  Statistics  of  Labor.  —  The  experts 
and  special  investigators,  employed  from  time  to  time  for  tempo- 
rary service  in  the  Bureau  of  Statistics  of  Labor,  are  not  included 
in  the  present  classified  service  of  the  Commonwealth. 

34.  Assistant  Superintendent  of  Lyman  School.  — The  office  of 
assistant  superintendent  of  the  Lyman  School  for  Boys  at  West- 
borough,  is  not  within  the  present  classified  service. 

35.  Lidexer  of  Public  Statutes.  —  The  pei'son  annuallj'  ap- 
pointed, under  chap.  238  of  the  Acts  of  1882,  to  prepare  tables 
for  publication  in  the  "Blue  Book,"  showing  the  annual  changes 
made  in  the  Public  Statutes  and  in  all  subsequent  general  legisla- 
tion, is  not  within  the  classified  service. 

36.  Analysts  and  Chemists. — The  analysts  and  chemists  pro- 
vided for  by  chap.  263  of  the  Acts  of  1882,  relating  to  the  adul- 
teration of  food  and  drugs,  are  not  included  in  the  classified  ser- 
vice. The  inspectors  provided  for  under  the  same  statute  are 
within  the  classified  clerical  service. 

37.  Treasurer  of  Overseers  of  the  Poor.  —  Owing  to  the  peculiar 
qualifications  required  of  the  treasurer  of  the  Overseers  of  the 
Poor  in  Boston,  it  was  held  that  the  office  does  not  come  within 
the  provisions  of  Rule  VI,  clause  2,  defining  the  clerical  service, 
and,  therefore,  is  not  within  the  classified  service. 

38.  Assistant  Assessors.  —  First  and  second  assistant  assessors 
of  taxes  in  Boston  are  not  within  the  classified  service,  as  the 
duties  of  the  office  do  not  come  within  either  of  the  classes 
mentioned  in  Rule  VI. 
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39.  Watchmen.  — Watchmen  for  night  service,  appointed  under 
authority  of  a  city  ordinance  by  the  mayor  and  aldermen,  and 
paid  by  tlie  city,  are  held  to  be  members  of  the  regular  police 
force  of  the  city,  within  the  civil  service  rules. 

40.  Superintendent  of  Pier. — The  person  in  charge  of  the 
pier  at  the  Marine  Park  in  South  Boston  is  within  the  classified 
service,  and  comes  under  the  head  of  Park  Police  and  Watchmen, 
Schedule  B,  Class  1. 

41.  Boys.  —  Laborers  employed  as  boys,  and  receiving  boys' 
pay,  are  not  within  the  classified  labor  service. 

42.  Visitor  of  Overseers  of  the  Poor. — The  visitor  or  secre- 
tary of  the  Board  of  Overseers  of  the  Poor,  when  a  member  of 
the  Board,  is  not  within  the  classified  civil  service,  in  such  case 
the  performance  of  the  duties  of  visitor  or  secretary  being  held 
to  be  the  assumption  of  additional  duties  as  a  member  of  the 
Board ;  but  such  person,  who  has  been  appointed  without  certifi- 
cation, by  reason  of  his  membership  of  the  Board,  to  any  office 
in  the  classified  service,  cannot  continue  to  hold  such  ofl3ce  after 
ceasing  to  be  a  member  of  the  Board.     [2,  28,  '88.] 

43.  Laborers  employed  patrolling  Parh  Grounds.  —  Held,  that 
it  would  not  be  a  violation  of  law  on  the  part  of  the  park  com- 
missioners of  Boston  to  employ,  on  special  occasions,  in  the 
duty  of  patrolling  and  guarding  the  park  grounds,  laborers  reg- 
ularly in  the  service  of  the  department,  provided  that  such 
employment  does  not  operate  to  increase  their  pay  or  to  change 
their  character  as  laborers.     [5,  25,  '88.] 

44.  Classified  Offices. — Persons  employed  by  the  city  of 
Boston  as  clerks,  watchmen,  laborers,  etc.,  in  work  of  the  city 
outside  the  city  limits,  are  within  the  classified  civil  service. 
[11,  14,  '90.] 
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CHARLES  THEODORE  RUSSELL,  Jr.,  Chairman,  Cambridge. 
ARTHUR  LORD,  Plymouth. 
EDWARD  P.  WILBUR,  Boston.  . 


Chief  Examiner. 
HENRY  SHERWIN,  Jamaica  Plain. 


Secretary, 
WARREN  P.  DUDLEY,  Cambridge. 


Registration  Clerk,  —  Labor  Office. 
GEORGE  H.  JOHNSON,  Boston. 


Examinees. 

For  the  CommonwealtJi  Service. 


William  D.  Hawley. 
Frederick  G.  Pettigrove. 
James  W.  Ricker. 
Elizabeth  C.  Putnam. 
HosEA  M.  Knowlton. 
Samuel  A.  Gkeen. 
Hiram  Q.  Sanderson. 
Benjamin  Pettee. 


Frederick  L.  Coburn. 
William  O.  Robson. 
Anne  M.  Robbins. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
Charles  E.  Davis. 
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For  the  City  of  Boston. 
Edward  B.  Blasland. 
Thomas  Fay,  ^Jr. 
Joseph  H.  Jenkins. 
Thomas  F.  Temple. 
Joseph  D.  Fallon. 
William  F.  Davis, 
Charles  E.  Davis,  Jr. 
Henry  Manley. 
John  F.  Dever. 
Samuel  J.  Menard. 
Hiram  S.  Shurtleff. 
Henry  A.  Wyman. 
Samuel  A.  Grp:en. 
James  W.  Ricker. 
ZiLPHA  D.  Smith. 
Benjamin  Pettee. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
George  H.  -Grueby. 
Charles  E.  Jacks. 
J.  Henry  Adams. 
John  H.  McCollom. 
Russell  D.  Elliott. 
William  D.  Hawley. 
Frederick  G.  Pettigrove. 
Frederick  L.  Coburn. 
Henry  M.  Nourse. 

For  the  City  of  Brockton. 
Augustus  T.  Jones. 
DeVVitt  C.  Packard. 
George  E.  Keith. 

For  the  City  of  Cambridge, 
Samuel  L.  Montague. 
Walter  W.  Pike. 
Michael  Corcoran. 

For  the  City  of  Chelsea. 
Frank  B,  Fay. 
D.  Frank  Kimball. 
John  C.  Hall. 

For  the  City  of  Fall  River. 
Henry  K.  Braley. 
Charles  J.  Holmes. 
Edward  F.  Murphy. 
William  B.  Lovell 


For  the  City  of  Fitchburg. 
Francis  Buttrick. 
John  J.  Sheehan. 
Walter  A.  Davis. 

For  the  City  of  Gloucester, 
William  A.  Homans,  Jr. 
Charles  H.  Morrow. 
Frederick  A.  Pearce. 

For  the  City  of  Haverhill. 

John  A.  Gale. 
Ira  a.  Abbott. 
Dudley  Porter. 

For  the  City  of  Holyoke. 
Ashton  E.  Hemphill. 
Wilbert  T.  Dean. 

For  the  City  of  Lawrence. 

Charles  U.  Bell. 
William  T.  Kimball. 
Patrick  Murphy. 

For  the  City  of  Lowell. 
Joseph  Smith. 
Charles  H.  Conant. 
John  J.  Colton. 

For  the  City  of  Lynn. 
Alfred  A.  Mower. 
RuFUS  Kimball. 
Walter  E.  Symonds. 

For  the  City  of  Maiden. 
Alonzo  p.  Moore. 
John  E.  Farnham. 
Henry  E.  Turner,  Jr. 

For  the  City  of  Marlborough. 
Edward  R.  Alley. 
William  L.  Morse. 
John  L.  Stone. 
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For  the  City  of  New  Bedford. 
Geokge  H.  Dunbar 
Daniel  B.  Leonard. 
William  N.  Swift. 

For  the  City  of  Newbury  port. 
Henry  B.  Little. 
Oliver  B.  Merrill. 
John  F.  Young. 

For  the  City  of  Newton. 
Lucius  G.  Pratt. 
DwiGHT  Chester. 
Frederick  L.  Thayer. 

For  the  City  of  Northampton. 

Oliver  Wale;er. 
Arthur  Watson. 
J.  H.  Demond. 

For  the  City  of  Quincy. 
William  B.  White. 
Harry  L.  Rice. 
Christopher  A.  Spear. 


For  the  City  of  Salem. 
Joseph  P.  Fessenden. 
A.  Augustus  Smith. 
Clifeord  Brigham. 


For  the  City  of  Somerville. 
Charles  S.  Lincoln. 
George  I.  Vincent. 
Horace  C.  White. 

For  the  City  of  Sj^ringjield. 
Charles  H.  Churchill. 
Albert  T.  Folsom. 
Hiram  Q.  Sanderson. 
Samuel  B.  Spooner. 

For  the  City  of  Taunton. 
John  H.  Galligan. 
George  A.  Washburn. 
Abner  Coleman. 

For  the  City  of  Waltham. 
LuMAN  N.  Hall. 
Cornelius  McCormick. 
Henry  S.  Milton. 

For  the  City  of  Wohurn. 
Philip  K.  Richardson. 
David  F.  Moreland. 
Charlie  A.  Jones. 

For  the  City  of  Worcester. 
James  Early. 
Frederick  W.  Southwick. 
George  H.  Mellen. 


Augustus  H.  Brown,  Fhysital  Examiner. 
Andrew  J.  Savage,  Exaininer  in  the  Use  a7id  Handling  of  Steavi. 
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applicatio:n^  paper. 


Directions. 


1.  All  the  statements  in  this  application  are  to  be  made  under  oath  or 
affirmation. 

2.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list,  or  discharge  during  or  after  probation. 

3.  The  application  paper  must  be  filled  in  the  applicant's  own  hand- 
writing. 

4.  Send  application  after  being  filled  out,  if  for  service  in  the  depart- 
ments of  the  Commonwealth  or  the  city  of  Boston,  addressed  to  the 
"  Civil  Service  Commissioners,  5  Pemberton  Square,  Boston,  Mass."  If 
for  local  service  in  the  departments  of  any  other  city,  send  application  to 
the  chairman  or  secretary  of  the  board  of  examiners  of  the  city  in  which 
the  service  is  sought. 

5.  Applicants  for  appointment  in  the  prison  service  (Class  1,  Schedule 
B)  shall  not  be  less  than  twenty-two  nor  over  forty  years  of  age.  Appli- 
cants for  appointment  in  the  police  service  of  cities  other  than  Boston 
(Class  3,  Schedule  B)  shall  not  be  less  than  twenty-two  nor  over  forty 
years  of  age.  Applicants  for  appointment  in  the  detective  or  inspection 
service  of  the  district  police  (Class  3,  Schedule  B)  shall  not  be  less  than 
twenty-two  nor  over  fifty-five  years  of  age :  provided,  however,  that  the 
limitations  as  to  age  in  the  foregoing  classes  shall  not  apply  to  watchmen 
in  public  buildings  or  public  institutions,  or  to  persons  who  served  in  the 
army  or  navy  of  the  United  States  in  time  of  war,  and  received  an  honor- 
able discharge  therefrom.  Applicants  for  appointment  in  the  State  Prison 
and  Massachusetts  Reformatory  (Class  1,  Schedule  B),  inspection  and 
detective  forces  of  the  district  police,  and  police  service  of  cities  other 
than  Boston,  shall  not  be  less  than  five  feet  eight  inches  in  height,  in 
ordinary  dress,  and  weigh  not  less  than  one  hundred  and  forty  pounds. 
Applicants  for  appointment  in  the  fire  service  of  Boston  (Class  2,  Schedule 
B)  must  not  be  less  than  twenty-two  nor  over  thirty  years  of  age,  and  not 
less  than  five  feet  six  inches  in  height,  in  bare  feet,  and  weigh  not  less 
than  one  hundred  and  thirty  pounds  naked.  Applicants  for  appointment 
in  the  police  service  of  Boston  (Class  4,  Schedule  B)  must  be  not  less 
than  twenty-five  nor  over  thirty-three  years  of  age,  and  not  less  than  five 
feet  eight  inches  in  height,  in  bare  feet,  and  weigh  not  less  than  one 
hundred  and  forty  pounds  naked. 
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6.  There  is  no  limitation  as  to  the  age,  height  or  weight  of  applicants 
for  positions  as  clerks,  draw-tenders,  foremen,  inspectors  (Schedule  B, 
Class  7)  and  janitors. 

7.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  be  received. 

8.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-office  address,  or  unwilling- 
ness or  inability  to  attend  the  examination. 

9.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be,  returned  for  correction. 
Applications  whicli  show  that  the  applicants  lack  the  qualifications  as  to 
age,  health,  etc.,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

10.  The  general  examination  is  for  positions  in  the  clerical  service 
where  the  annual  compensation  is  at  the  rate  of  eight  hundred  dollars  and 
over.  The  limited  examination  is  for  positions  in  the  clerical  service 
where  the  annual  compensation  is  at  a  rate  less  than  eight  hundred  dollars. 

11.  Every  applicant  for  a  position  in  the  police  and  fire  departments, 
and  in  other  departments  where  physical  capacitj^  is  of  prime  importance, 
will  be  required,  before  being  placed  on  the  eligible  list,  to  undergo  a 
physical  examination. 

12.  Any  person  possessing  the  required  qualifications  may  file  a  new 
application  after  the  expiration  of  six  months  from  his  educational  exami- 
nation, and  not  earlier :  provided,  that,  if  his  name  be  upon  the  eligible  list, 
it  shall  be  withdrawn  therefrom  upon  tlie  filing  of  his  new  application. 


Application. 

I  hereby  make  application  to  be  examined  for  the  position  of 
in  the  service  of  .     [State  clearly  and  distinctly 

the  position  or  branch  of  service  for  which  you  wish  to  be  examined,  and 
whether  it  is  in  the  service  of  the  State  or  of  a  city.] 

If  the  application  is  for  the  clerical  service,  state  whether  you  wish  to- 
take  the  general  or  the  limited  examination.  See  directions,  section  10, 
above. 

As  a  part  of  my  application,  I  declare  the  answers  to  the  follow- 
ing questions  to  be  true  and  in  my  own  handwriting.  [Sign  your 
name  in  full.] 

(Each  question  must  be  answered,  or  the  blank  will  be  returned.) 

(1)  Are  you  married,  or  single? 

(2)  What  is  your  post-office  address?  [Give  town  or  city,  iu- 
cluding  street,  number  and  ward.] 

(3)  In  what  city  or  town  is  your  actual  residence  at  this  time? 

(4)  How  long  have  you  been  a  resident  of  said  city  or  town  ? 

(5)  How  long  have  you  been  a  resident  of  Massachusetts? 

(6)  What  is  the  date  of  your  birth?  [Give  day  of  month  and 
year.] 

(7)  Where  were  you  born?  [Give  city,  town  or  parish.  State  and 
country.  ] 
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(8)  Are  you  a  citizen  of  the  United  States  ?  .  [if  you  are 
a  naturalized  citizen,  or  if  your  parents  were  naturalized  during  your 
minority,  give  date  and  court  of  naturalization.] 

(9)  What  is  your  father's  full  name? 

(10)  What  is  your  mother's  full  name? 

(11)  Are  you  a  person  of  good  moral  character? 

(12)  Do  you  habitually  use  intoxicating  beverages  to  excess? 
.     Are  you  a  vender  of  intoxicating  liquors  ?  .    Have 

you  been  convicted  of  any  offence  against  the  laws  of  this  Com- 
monwealth during  the  past  year? 

(13)  Are  you  in  good  health?  .  Have  you  any  mental 
or  physical  incapacity  or  infirmity,  of  which  you  are  aware,  which 
would  in  any  way  disqualify  you  for  a  full  discharge  of  official 
duty  in  the  service  of  which  you  seek  to  enter?  [if  you  have  any 
defect  of  sight,  hearing,  speech,  or  otlierwise,  so  state.] 

(14)  What  is  your  present  occupation? 

(15)  What  is  the  name  of  your  employer? 

(16)  Where  have  you  lived,  what  has  been  your  principal 
occupation,  and  for  whom  have  you  worked,  during  each  of  the 
last  five  calendar  years  ?     [Fill  the  blanks  against  each  year.] 


Residence,  Town,  City 

AND  State.  Occupation.  Name  of  Employer. 


18 
18 
18 
18 
18 


(17)  Were  you  ever  examined  for  the  public  service  of  the 
United  States,  or  any  State  or  city?  If  so,  when  [giving  month  and 
year],  where,  for  what  branch  and  grade  of  the  service,  and  with 
what  result  ? 

(18)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  State,  city  or  town?  If  so,  state  what  service, 
when,  where,  and,  if  you  have  left  it,  the  date  and  specifically  the 
cause  of  leaving. 

(19)  Were  you  ever  in  the  military  or  naval  service  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
and  company,  or  on  what  vessel  you  served,  and  the  date  and 
period  of  your  service;  and  (2)  whether  you  were 
honorably  discharged  ;  and  (3)  whether  such  dis- 
charge was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  duty. 
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(20)  In  what  schools,  academy  or  college  were  you  educated? 
[Give  the  name  and  length  of  course  in  each.] 

(21)  Have  you  had  any  experience,  or  do  you  possess  any 
special  qualifications,  such  as  a  knowledge  of  book-keeping,  ex- 
pert penmanship,  stenography,  type-writing,  foreign  languages  or 
other  subjects,  which,  in  your  opinion,  would  be  useful  in  the 
public  service  ? 

Commonwealth  of  Massachusetts. 

ss : 
On  this  day  of  18     :  personally  appeared  the 

above-named  applicant,  and  made  oath  that  the  handwriting  in 
the  above  application  paper  is  h  own,  and  that  the  statements 
and  answers  therein  contained,  whether  in  writing  or  in  print,  are 
true,  to  the  best  of  h     knowledge  and  belief. 

Before  me. 

Justice  of  the  Peace. 

N.  B.  —  You  must  make  oath  or  affirmation  to  this  application  before  mailing  it  to 
the  commissioners  or  to  the  board  of  examiners.  But,  before  doing  so,  see  that  you 
have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as  other- 
wise the  application  will  be  returned  to  you  for  correction,  and  your  examination 
may  be  delayed. 


The  persons  who  sign  the  foUoioing  vouchers  are  notified  that  they  may  be  called  upon 
to  furnish  further  information  concerning  their  knowledge  of  the  applicant  or  to  have  the 
certificates  published  for  public  information. 

Certificates. 
Directions. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  he  filled,  as  the  other 
certificates  refer  to  it.  It  is  desirable  that  one  of  the  certificates  should  be 
signed  by  a  physician. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant,  the  relationship 
should  be  stated. 

3.  The  Civil  Service  Act  contains  this  language :  "  Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  oflice  or  place  under 
the  provisions  of  this  act,  which  ma,y  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by 
any  person  concerned  in  making  any  appointment  under  this  act." 

4.  Each  blank  below  must  be  filled  as  accurately  as  possible. 

I  [being  more  than  twenty-five  years  of  age]  have  been  a  resident 
^^  for      years  last  past.     I  am  personally- 

acquainted  with  the  applicant  aforesaid  ;  and  I  do  state 

upon  honor  as  follows  :  — 
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(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief, 
any  physical  or  mental  weakness  or  infirmity,  unless  that  men- 
tioned in  h  application,  which  would  disqualify  h  for  the 
service     he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where     he 


(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business, 
by  reason  of  h      lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

[77ie  official  paper  contains  four  more  forms. '\ 
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YETERAN   EXBMPTIO^^ 


[This  application  can  be  used  and  filed  only  by  a-  person  loho  served  in  the  army  or  navy 
of  the  United  States  in  the  time  of  the  War  of  the  Rebellion,  and  loas  honorably  discharged 
therefrom,  and  who  desires  appointment  to  office  without  exemption^] 

Directions. 

1.  This  form  of  application  is  prepared  uuder  cliapter  437  of  tlie  Acts  of 
1887,  allowing  the  appointment  without  examination  of  persons  who  served 
in  the  army  or  navy  of  the  United  States  in  the  time  of  the  War  of  the 
Eebellion,  and  were  honorably  discharged  therefrom.  It  can  he  used  only 
by  veterans  entitled  under  the  law,  and  desiring  to  have  their  names  placed  on 
the  eligible  list  without  having  passed  any  examination  provided  for  by  the 
Civil  Service  Act  and  Bides. 

2.  Every  applicant,  upon  the  filing  of  this  application,  with  the  required 
certificates  hereto  attached,  and  upon  satisfactory  evidence  that  he  pos- 
sesses the  qualifications  claimed  in  this  application,  will  have  his  name 
entered  on  an  eligible  list  for  the  oftice  he  seeks. 

3.  When  an  appointing  oflicer  in  his  requisition  shall  so  request,  the 
name  of  any  veteran  standing  upon  the  list  shall  be  certified  to  him  for 
appointment.  When  an  appointing  officer  in  his  requisition  shall  request 
that  the  certification  be  restricted  to  veterans,  the  names  of  all  veterans 
upon  the  list  shall  be  certified.  In  such  case  the  certification  shall  specify 
those  who  have  passed  the  examination,  and  the  marking  of  each.  When 
an  appointing  oflicer  shall  so  request,  those  entitled  by  reason  of  examina- 
tion to  certification,  and  any  veteran  named,  or  all  veterans  upon  the  list, 
shall  be  certified  to  him. 

4.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
affirmation. 

5.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certificates, 
will  cause  the  application  paper  to  be  returned  for  correction. 

7.  Send  application,  after  being  filled  out,  if  for  service  in  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
"Civil  Service  Commissioners,  5  Pemberton  Square,  Boston,  Mass."  If 
for  local  service  in  any  other  city,  send  application  to  the  chairman  or 
secretary  of  the  board  of  examiners  of  the  city  in  which  the  service  is 

•  sought. 
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Application. 

I  desire  appointment,  without  passing  any  examination  provided 
"by  the  Civil  Service  Act  or  Rules,  to  the  office  of 
[State  clearly  and  distinctly  the  position  or  branch  of  service  for  which 
you  wish  to  be  appointed,  and  whether  it  is  in  the  service  of  the   State  or 
of  a  city.] 

I  declare  the  following  to  be  facts  concerning  myself,  viz.  : — 

(1)  My  full  name  is 

(2)  My  post-office  address  is  [give  town  or  city,  including  street, 
number  and  ward] 

(3)  My  actual  bona  fide  [legal]  residence  at  this  time  is  in  [the 
town  or  city  of] 

(4)  I  have  been  a  resident  of  the  State  of  Massachusetts  during 
the  period  of 

[N.  B. — If  a  naturalized  citizen,  or  if  your  parents  were  naturahzed 
during  your  minority,  give  date  and  court  of  naturalization.] 

(5)  I  have  been  a  resident  of  the  [town  or  city  of] 
during  the  past  years,  and  am  of  good  moral  character. 

(6)  My  present  occupation  is 

(7)  To  the  best  of  my  information  and  belief,  I  was  born  at 

,  on  the  day  of  ,  18     ,  and  I  am 

therefore  years  of  age. 

(8)  I  am  not  "a  person  habitually  using  intoxicating  beverages 
to  excess,"  nor  a  "  vender  of  intoxicating  liquors." 

(9)  I  have  not  been  convicted  of  any  offence  against  the  laws 
of  the  Commonwealth  during  the  past  year. 

(10)  1  believe  and  represent  myself  to  be  a  person  without 
mental  or  physical  impairment,  of  which  I  am  aware,  which  in 
fact  incapacitates  me  for  a  full  discharge  of  official  duty  in  the 
service  which  I  seek  to  enter. 

(11)  State  your  service  in  the  army  or  navy  of  the  United 
States  in  the  time  of  the  War  of  the  Rebellion  ;  in  what  regiment 
or  regiments  and  company  or  companies,  or  on  what  vessel  or  ves- 
sels you  served.     Give  answers  to  cover  all  service  performed, 

and  (2)  state  the  date  of  enlistment  and 
discharge  from  each  term  of  service. 

■   (12)   State  whether  you  were  honorably  discharged  after  each 
term  of  service,  and  (2)  whether  such  discharge 

was  by  reason   of  disability   resulting  from  wounds  or  sickness 
incurred  in  the  line  of  duty. 

(13)  Were  you  ever  in  the  civil  service?  If  so,  state  what 
service,  when,  at  what  place,  and,  if  you  have  left  it,  the  date 
and  specifically  the  cause  of  leaving. 
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Commonwealth  of  Massachusetts. 

ss: 
On  this  day  of  18     ?  persontilly  appeared  the 

above-named  applicant  and  made  oath  that  the  statements  and 
answers  contained  in  the  above  application  by  him  made,  whether 
in  writing  or  in  print,  are  true  to  the  best  of  his  knowledge  and 
belief. 

Before  me, 

Justice  of  the  Peace. 


N.  B.— You  must  make  oath  or  aflBrmation  to  this  application  before  mailing  it  to 
the  commissioners  or  to  the  board  of  examiners.  But,  before  doing  so,  see  that  you 
have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as  other- 
wise the  application  will  be  returned  to  you  for  correction,  and  your  registration 
delayed. 


The  persons  ivho  sign  the  following  vouchers  are  notified  that  they  may  be  called  upon  to 
furnish  further  information  concerning  their  knowledge  of  the  applicant  or  to  have  the 
certificate  pjuhlished  for  public  information. 


Certificates. 
Directions. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  be  first  filled,  as  the 
other  certificates  refer  to  it. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant,  the  relationship 
should  be  stated. 

3.  The  Civil  Service  Act  contains  this  language:  "  Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by 
any  person  concerned  in  making  any  appointment  under  this  act." 

4.  Each  blank  below  must  be  filled  as  accurately  cis  practicable. 


I  [being  more  than  twenty-five  years  of  age]   have  been  a  resident 
of  for  years  last  past.     I  am  personally 

acquainted  with  the  applicant  aforesaid  ; 

and  I  do  state  upon  honor  as  follows  : — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read   the  application   of  said  applicant,    and 
believe  each  of  the  statements  made  therein  to  be  true. 
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(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  service  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business, 
by  reason  of  his  lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-oflBce  address.) 

(Occupation.) 

IThe  official  paj^er  contains  four  more  forms.^ 
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EXAMmATIOISr    PAPEKS. 


Schedule  A  —  Class  1. 

[Limited  Examination.] 

Clerical  Service. 
First  Subject : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 
Copying   rough   draft   of    a   letter    containing    interlineations, 

abbreviations,  etc. 
Spelling. 
Handwriting. 

Second  Siibject : 

1.  Write  in  figures  the  following  number  :  — 
Three  million  four  thousand  fifty-seven. 

Write   in   words   the    number   expressed  by  the  following 
figures:—  2,027,001.76 

2.  Add  these  across,  placing  the  totals  in  the  space  indicated  ; 

then  add  the  totals  :  — 


Totals. 

27,324 

23,806 

12,397 

48,268 

65,987 

10,355 

28,470 

10,247 

18,438 

9,843 

22,972 

27,765 

14,396 

67,431 

26,859 

12,674 

32,905 

24,392 

13,406 

27,865 

32,476 

27,382 

44,602 

2,530 

33,236 

10,047 

21,273 

27,468 

17,365 

32,622 

What  is  the  sum  of  2|-,  5^  and  3|  ?  Give  the  ivork  in  full, 
using  the  lowest  common  denominator.  Give  the  answer 
in  mixed  numbers. 

Divide  ^-l  by  ^-^.  Give  the  work  in  full.  Give  the  answer 
in  mixed  numbers. 
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4.  Multiply  f  by  f ,  and  change  the  result  to  a  decimal.     Give 

the  work  in  full. 
From  263.01  subtract  184.3065.     Give  tJi,^  work  in  full. 

5.  Multiply  4.376  by  1.03.     Give  the  work  in  full. 

Divide  four  hundred  by  three  and  one  hundred  and  twenty- 
five  thousandths.     Give  the  work  in  full. 

6.  How  many  yards  of  carpet,  |  yards  wide,  will  be  required 

to  cover  the  floor  of  a  room  18  feet  long  and  18  feet 
wide?     Give  the  work  in  full . 

7.  If  7|-  acres  of  grass  will  support  22  cows,  how  many  acres 

will  be  required  for  327  cows?     Give  the  work  in  full. 

8.  If  a  railway  train  runs  356  miles  in  16  hours,  how  many 

hours  will  it  require  to  run  1,350  miles,  at  the  same  rate? 
Give  the  work  in  full. 

9.  If  goods  which  cost  $2,600  are  sold  for  $2,873,  what  per 

cent,  profit  is  made  ?     Give  the  work  in  full. 
10.     A  piece  of  property  was  sold  for  $1,800,  which  was  75  per 
cent,  of  what  it  originally   cost.     What  was  the  cost? 
Give  the  work  in  full. 

Third  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicant's  number,  not  his 
name. 


Schedule  A  —  Class  2.* 

[General  Examination.] 

Clerical  Service. 
First  Subject  : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 
Copying    rough    draft   of    a  letter   containing   interlineations, 

abbreviations,  etc. 
Spelling. 
Handwriting. 


*  To  become  eligible,  applicants  who  take  the  general  examination  must  obtain 
sixty-five  per  cent,  in  each  of  the  first  three  subjects. 
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Second  Subject : 

1.  Write  in  figures  the  following  number  :  — 
One  million  thirteen  thousand  ten. 

Write  in  words   the    number   expressed   by   the   following 
figures:—  3,005,021.17 

2.  Add  these  across,  placing  the  totals  in  the  space  indicated  ; 

then  add  the  totals. 


Totals. 

32,601 

87,268 

27,986 

29,977 

73,849 

18,453 

14,369 

49,653 

8,375 

119,842 

17,397 

82,653 

38,002 

29,988 

26,837 

24,991 

35,601 

7,269 

48,987 

75,542 

66,352 

19,240 

3,915 

54,397 

129,056 

22,976 

17,342 

33,226 

32,976 

63,755 

3.  What  is  the  sum  of  ^|,  2|,  |-  and  6^?     Give  the  rcork  in 

full,  using  the  lowest  common  denominator.     Give  the 
answer  in  mixed  numbers. 
A  rectangular  field  is  509^%  feet  long,  and  347^5-  feet  wide. 
What  is  the  distance  around  the  field  ?     Give  the  loorTc  in 
full. 

4.  Multiply    65.36    by   2.04;  divide  the  product  by  960,  and 

subtract  the  quotient  from  1.      Give  the  tvork  in  full. 

5.  A  man  sold  f  of  a  flock  of  sheep,  and   lost   -^^  of  what 

remained,  and  then  had  44  sheep  ;  how  many  were  there 
in  the  flock  at  first?     Give  the  work  in  full. 

6.  What  will  it  cost  to  cover  a  floor  18  feet  square  with  carpet 

I  yard  wide,   at   $1.80  per   yard?      Give   the   work  in 
full. 

7.  If  7^  acres  of  grass  will  support  22  cows,  how  many  acres 

will  be  required  for  327  cows?     Give  the  work  in  full. 

8.  If  §  of  an  acre  produces  $13.25  worth  of  fruit,  how  many 

acres  will  produce  $159  worth,  at  the  same  rate  ?    Give  the 
ivork  in  fall. 

9.  A  horse  which  cost  $360  was  sold  at  a  profit  of  16|  per 

cent.     What  was  the  selling  price?      Give  the  v)ork  in 
full. 
10.     Wheat  was  sold  at  a  gain  of  33 1-  per  cent ;  the  selling  price 
was  $1  per  bushel.     What  was  the  cost?      Give  the  work 
in  full. 
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Third  Subject : 

1.  Find  the  interest  on  S850  for  11  months  and  15  days  at  the 

rate  of  7  per  cent,  a  year.      Give  the  operation  in  full. 

2.  Find  the  simple  interest  on  $830  for  3  years  and  9  months  at 

5  per  cent,  per  annum.     Give  the  ivork  in  full. 

3.  What  will  $350  amount  to  in  3  years  and  3  months  at  6  per 

cent,  per  annum,  compound  interest  ?  Give  the  work  in  full. 

4.  A  sold  B  an  invoice  of  goods  amounting  to  $1,280,  and 

took  a  four  months'  note,  dated  January  15,  for  the 
amount,  with  interest  added  at  the  rate  of  7  per  cent,  a 
year.  What  was  the  amount  of  the  note?  Give  the 
work  in  full. 

5.  On  the  2d  of  March,  A  had  the  above  note  discounted  at 

his  bank,  the  rate  being  6  per  cent,  a  year.  What  were 
the  proceeds  ?     Give  the  work  in  full. 

Fourth  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill 
in  English  composition,  knowledge  of  the  use  of  punctuation 
marks  and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  tvith  the  applicant's  number,  not  his 
name.  

Schedule  A  —  Class  3. 
Inspector:     Water  Department. 
First  Subject: 

State  how  long  you  have  resided  in  this  city,  and  what  has  been 
your  experience.     If  you  have  had  any  practical  expe- 
rience in  the  duties  of  the  office  for  which  you  apply,  or 
of  any  similar  office,  state  when,  where,  for  how  long 
and  under  whom  you  had  it. 
State  also  any  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 
Write  not  less  than  ten  lines.     Do  not  sign  your  name. 
[On  this  the  applicant  is  marked  for  clearness,  correctness  of 
statement,  and  experience.] 

Second  Subject : 

1.     Write  in  figures  the  following  number  :  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  numbers  expressed  by  the    following 
figures:—  49,852 
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2.  Add  the  following  column  of  figures:  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 

3.  An  army  of  10,000  men  lost  4,809  men  in   battle;    how 

many  men  were  left?     Give  the  ivorJc  in  full. 

4.  How  much  will   72  barrels  of  flour  weigh,  if  each  barrel 

weighs  196  pounds?     Give  theioorJc  in  full. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000?     Give  the  work  in  full. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee,  at  28|  cents 

a  pound  ?     Give  the  ivork  in  full. 

Third  Subject : 
Copying  a  printed  statement;   thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject: 

Reading  a  water  meter. 


Schedule  A — .Class  3. 

Inspector:     Health  Department. 

First,  second  and  third  subjects  the  same  as  for  Inspector  of 
"Water  Department. 

Special  Subject : 

Questions  relating  to  the  duties  of  Health  Inspector ;  conta- 
gious diseases  ;  fumigation  and  purification ;  deodorants 
and  disinfectants  ;  sanitary  plumbing,  etc. 


Schedule  A  —  Class  3. 
Stenograp)her  and  Type-tvriter. 
First  Subject : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 
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Second  Subject : 

Arithmetic :  addition,  common  and  decimal  fractions,  percent- 
age, proportion. 

Special  Subject : 

Short-hand  writing  and  type-writing.  .Three  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given :  one  at 
the  rate  of  75  words,  one  at  the  rate  of  100  words,  and 
one  at  the  rate  of  120  words,  a  minute.  These  notes 
are  then  transcribed  by  the  use  of  the  type-writing 
machine. 

Type-writing  printed  matter,  showing  accuracy,  speed  and 
technique. 

Tabulating,  transcribing  rough  draft  of  a  report,  and  making 
corrected  copy  of  a  rough,  unpunctuated  letter. 

Test  of  speed  in  type-writing  from  dictation. 


Schedule  B  —  Class  1. 

Prison  Service. 
First  Subject : 

Writing  down  from  memory  the  substance  of  matter  orally  com- 
municated. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  i-emoval  or  discharge  during  probation 
or  thereafter. 

1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If   you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign  ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  auy  conduct  unbecoming  an  officer  ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 
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3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bai'-tender?     If  so,  when,  where  and  for  how  long? 

5.  If  you  drink  distilled  or  fermented  liquors  of  any  kind,  state 

fully  and  definitel}^  what  your  habits  are  in  such  use  of 
them.  If  you  are  a  total  abstainer,  state  how  long  you 
have  abstained. 

6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war  ;  and,  if  so,  how  long  did 
3'ou  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  vrhat 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 
Have  you  ever  had  the  handling  of  men,  either  in  public 
office  or  private  employment  ? 

Third  Subject: 

1.  Write  in  figures  the  following  numbers  : — 
Two  thousand  seven  hundred  forty-two. 
Six  hundred  seventy  dollars  three  cents. 

2.  Write  in  words  the  numbers  expressed  by  the  following 

figures:—  3,742 

$693.51 

3.  Add  the  following  column  of  figures  : —    375 

2,146 

1,989 

2,432 

•  .867 

1,233 

4.  From  27,321  subtract  18,465.     Give  the  work  in  full. 

5.  Divide  1,554  by  42.     Give  the  work  in  full. 

6.  Multiply  305  by  46.     Give  the  work  in  full. 

7.  If  a  man  works  twenty-six  daj^s  at  two  dollars  and  twenty- 

five  cents  per  day,  how  much  money  will  he  earn  ?  Give 
the  work  in  full. 

Fourth  Subject: 

Copying  a  printed  statement,  thus   showing  handwriting   and 
accurac}'  in  copying. 
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PHYSICAL   EXAMINATION. 


3^ 

Op 


Schedule  B  —  Class  1 . 
Name, 

Date  of  birth, 
Occupation, 

Have  you  any  disease  now  ? 

What  diseases  have  you  had  during  the  last  seven  years? 
Have  you  varicose  veins  or  liernia? 
Have  you  ever  liad  fits  ? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vaccinated? 
Have  you  ever  had  rheumatism? 


*STATE  THE  EXACT  weight, 
A ;  height,  B ;  circumference 
of  chest,  C. 


WEIGHT. 

A. 


Ct 
At  forced  expiration. 

On  full  inspiration, 


A.    IS    THE    RESPIRING    mur- 

A. 

mer  clear  and   distinct  over 

both  lungs? 

B.    Is  the  character  of  the  respira- 

B. 

tion  full,  easy,  and  regular? 

C.    Are  there  any    indications  of 

C. 

disease  of  the  organs  of  res- 

piration or  their  appendages  ? 

A.    IS  THE  CHARACTER  of  the 

A. 

heart's    action  uniform,  free 

and  steady? 

B.    Are  its    sounds    and   rhythm 

B. 

regular  and  normal? 

C.    Are   there    any    indications  of 

C. 

disease  of  this  organ  or  of  the 

bloodvessels? 

A.    IS  THE  SIGHT  GOOD? 

A. 

B.     Is  the  hearing  good? 

B. 

IS    THE  APPLICANT  subject  to 

• 

cough,     expectoration,    difli- 

culty  of  breathing,  or  palpita- 

tion? 

« 

A.    ARE  THE    FUNCTIONS    of 

A. 

the  brain  and  nervous  system 

in  a  healthy  state? 

' 

B.    Has  the   brain   or   spinal   cord 

B. 

ever  been  diseased? 

IF  THE  APPLICANT  has  had  any 

. 

serious  illness  or  injury,  state 

expressly  what  effect,  if  any. 

is  perceptible    in   the    heart. 

lungs,   kidneys    or  other  ab 

dominal  organs,   or  the  skin. 

eyes,  ears,  limbs,  etc. 

HAS  THE  APPLICANT  any  pre- 

disposition, either  hereditary 

or  acquired,  to  any  constitu- 

tional   disease,    as    phthisis. 

scrofula,  rheumatism? 
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DOES  THE  APPLICANT  display 
any  evidence  of  having  or 
having  had  syphilis?]: 


HABITS,   use    of    stimulants  and 
tobacco. 


HAS  THE  APPLICANT  any 
peculiarities  in  his  walk  or 
general  carriage  or  of  facial 
expression  or  marks,  which 
would  make  him  an  object  of 
remark  ? 


*The  examiners  are  called  upon 

fM 

nimum 

circumference 

Stature 

AND  M^EIGHT. 

to  pay  special  attention  to  the  an- 

of the 

chest  tolerable  in  ap- 

—  The  stature  shall  not  be 

nexed  schedule  in  determining  the 

plicants. 

below 

5  ft. 

8  in.,  in  ordi- 

fitness  of  the  applicant. 

nary  c 

ress, 

nor  the  weight 

CIRCUMFEEESCE 

below 

that 

marked  as  its 

HEIGHT. 

OF   CHEST. 

minimum  accompaniment 

least,  of  two  inches  at  forced  expira- 

Feet. 

Inches. 

Inches. 

in  the 

subjoined  table  :** 

tion  and  on  full   inspiration.     All 

HEIGHT. 

MIN.  WEIGHT. 

made  on   the  bare   body,  and  not. 

5 

10 

35 

Feet.  Inche^ 

Pounds. 

through  the  clothing. 

6 

36 

5 

8 

140 

t  Syphilitic  taint  in  the  applicant 

6 

2 

37 

0 

5 

y 

10 

145 
150 

must  always   be  regarded  as  good 

6 

3 

373^ 

5 

11 

155 

cause  of  rejection. 

6 

4 

38 

6 
6 

1 

160 
165 

*  *  Obesity  must  be  regarded  as  a 

6 

2 

170 

good  cause  for  rejection. 

6 
6 

3 

4 

175 
180 

(a)  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs  be 
ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  discriminating  colors  and 
distances.  The  hearing  shall  be  tested  also  as  to  keenness  and  correctness  in  distinguishing 
degrees  and  kinds  of  sounds,  and  the  direction  from  which  they  come. 


Remarks. 
I,  ,  hereby  declare  that  I  have  returned  true 

answers  to  the  inquiries  of  touching  my  personal 

and  family  health,  history,  habits,  and  antecedents  ;  and  that  I  am 
the  person  described  in  the  foregoing  record  of  examination. 

Certificate  of  Examining  Surgeon. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 

examined,  in  accordance  with  the  foregoing  instructions, 

,  and  find  that  he  is  sound  in  limb  and  body, 

is  able-bodied,  of  a  robust  constitution,  has 

good  eyesight  and  good  hearing,  and,  in  my  opinion,  is 

physically  qualified  to  sustain  the  labors  and  exposures, 

and  perform  the  duties  of  a  prison  officer  ;    and  that  the  above  is 

a  truthful  record  of  the  examination. 

Medical  Examiner. 
18     . 

Form  Approved: 

ALFRED  F.  HOLT,  Surgeon- General. 
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Schedule  B  —  Class  2. 

Fire  Department  oj  Boston. 
For  Admission  to  the  Force  as  Gall-man  or  Permanent  Substitute. 
First  Subject: 

Copying  a  printed  statement,  tlius  allowing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

Tlie  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list,  or  for  removal  or  discharge  during  j>robation  or  there- 
after. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at 
each,  and  any  experience  you  may  possess  which  will  be 
of  use  if  you  should  receive  an  appointment  in  the  fire 
service. 

If  you  have  ever  served  in  the  fire  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned,  or  been 
asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  fireman 
possess  ? 

Third  Subject: 

1 .  Write  in  figures  the  following  number  :  —         , 
Fifteen  thousand  one  hundred  ten. 

Write   in   words  the  number  expressed   by  the    following 
figures: —  12,101 

2.  Add  the  following  column  of  figures  :  —  18,465 

32,101 
25,976 
14,385 
25,989 
17,877 

3.  If  a  man  should  buy  a  lot  of  land  for  $21,987,  and  sell  it 

for  $23,125,  how  much  would  he  gain  by  the  transaction? 
Give  the  work  in  full. 

4.  If  $4,130  be  divided  equally  among  28  men,  how  much  will 

each  man  receive  ?     Give  the  work  in  full. 

5.  How  much  will  43  horses  cost,  if  the  price  of  each  horse  is 

$175.50?     Give  the  work  in  fill. 

6.  What  will  28  pounds  of  beef  cost,  at  18f  cents  a  pound? 

Give  the  work  in  full. 

*  Fourth  Subject: 

Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 

*  Each  applicant  for  the  fire  service  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  the  most  important  rules  and 
regulations  found  in  the  fire  manual.  He  is  also  informed  that  he  must  study  them 
carefully,  and  be  prepared  to  answer  questions  relating  to  them. 
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,  PHYSICAL  EXAMINATION. 


If  so,  in  what  manner,  and  liow  much 


Schedule    B  —  Class    2. 
I,  [write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  inquiries  touching  my  personal  and  family  health, 
history,  habits,  and  antecedents,  are  true,  to  the  best  of  my  knowledge 
and  belief,  and  that  I  am  the  person  described  in  the  following  record  of 
examination. 

What  is  your  occupation? 

Do  you  use  tobacco? 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

"What  diseases  have  you  had  during  the  last  seven  years? 

Do  3^ou  know  of  any  hereditary  disease  in  your  family? 
°g  <;'    If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  j'ou  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism  ? 

Certificate  of  Examining  Surgeon. 


A.    IS    THE    RESPIRING    mur- 

A. 

mur  clear  and  distinct  over 

both  lungs? 

B.    Is  the  character  of  the  respira- 

B. 

tion  full,  easy,  and  regular* 

C.    Are   there   any    indications   of 

C. 

disease  of  the  organs  of  res- 

piration or  their  appendages  ? 

A.    IS  THE  CHARACTER  of  the 

A. 

heart's  action  uniform,  free, 

and  steady  ? 

B.    Are    its    sounds    and    rythm 

B. 

regular  and  normal? 

C.    Are    there    any  indications   of 

C. 

disease  of  this  organ  or  of  the 

blood  vessels? 

A.    IS  THE  SIGHT  GOOD? 

A. 

B.    Is  the  hearing  good  ? 

B. 

IS  THE  APPLICANT  subject  to 

cough,     expectoration,    diffi- 

culty of  breathing,  or  palpita- 

tion? 

A.    ARE    THE   FUNCTIONS  of 

A. 

the  brain  and  nervous  system 

in  a  healthy  state? 

B.    Has  the  brain  or  spinal   cord 

B. 

ever  been  diseased? 

EXAMINATION  PAPERS. 


Ill 


IF  THE  APPLICANT  has  had  any 
serious  illness  or  injury,  state 
expressly  what  effect,  if  any, 
is  perceptible   in   the  heart, 
lungs,   kidneys  or  other  ab- 
dominal organs,  or  the  skin, 
eyes,  ears,  limbs,  etc. 

HAS  THE  APPLICANT  any  pre- 
disposition, either  hereditary 
or    acquired,    to   any   consti- 
tutional disease,   as  phthisis, 
scrofula,  rheumatism? 

HAS  THE  APPLICANT  varicose 
veins  or  hernia? 

DOES  THE  APPLICANT  display 
any    evidence    of    having    or 
having  had  syphilis? 

Note.  —  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


liemarks. 
I  hereby  certify  that  I  have  this  day  carefully  and  thorough!}^ 
examined  the  above-named 

and  find  that  he  is  sound  in  limb  and  body,  is  able- 

bodied,  of  robust  constitution,  has  good  eyesight  and 

good  hearing,  and,  in  my  opinion,  is  physically  quali- 

fied to  sustain  the  labors  and  exposures,  and  perform  the  duties  of 
a  fireman  in  the  city  of  Boston  ;  and  that  the  above  is  a  truthful 
record  of  the  examination. 

Asst.  City  Physician. 
18     . 

FoRJi  Approved  : 

ALFRED  F.  HOLT,  Surgeon-General. 


112 


MASSACHUSETTS   CIVIL   SERVICE. 


Examination  in  Development  and  Strength. 
Applicant  for  Fireman  of  Boston. 


s  . 

n 

^ 

2  a 
OS  a 

1 

-5 
o 

The  stature  shall  not  he  below  5  feet  6  inches,  in  bare 
feet,  nor  the  weight  below  130  pounds,  naked. 

cu 

Ph 

All  measurements  shall  b 
The  examiner  is  called  u 

e  made  on  the  bare  body. 

Bon  to  pay  special  attention 

Age,        weight, 

to  the  annexed  schedules  in  determining  the  fitness  of 

the  applicant. 

Height,        ft.        in. 

CIRCUMPEEENCE 

Sitting  height,  ft.  in. 

HEIGHT.                OF  CHEST. 

HEIGHT.              MIN.  WEIGHT. 

Feet.  Inches.       Inches. 

Feet.  Inches.         Pounds. 

^A. 

6 

5          6                 321^ 

5          6                   130 

Girth,  waist,  ,    ?  B. 

4 

5           7                  33 

5          7                  135 

<C. 

•2 

5          7>^              33i^ 
5          8                 34 

5          7>^               108 
5          8                   140 

Girth,  chest,   .     ^  ^' 

i 

5          9                 34j^ 

5          9                   145 

1  a. 

5        10                 35 
5        11                 35>^ 

5        10                   150 
5        11                   155 

Girth,chestfull,  !  £' 

i 
2 

6          -                 36 
6          1                 363^ 
6           2                  37 

6          -                  160 
6          1                   165 
6          2                   170 

(A. 

1 

6          3                 37>^ 

6          3                   175 

Depth  of  chest,  {  B. 

2 

6          4                 38 

6          4                  180 

(C. 

3 
5 

Depth  of  abdo-(g' 

2 

tj 

men,                  )  q 

1 

§^ 

t 

_bc 

-a 
o 

Girth,  R.  thigh,    .     . 

1 
1 

m 

ci 

ts 

D-i 

Girth,  L.  thigh,    .     . 

Capacity  of  lungs. 

3 

Strength  of  lungs. 

2 

Girth,  R.  calf, .    .    . 

1 

Strength  of  back,  . 
Strength  of  legs,    . 

3 
4 

Girth,  L.  calf, .    .    . 

1 

Strength  of  upper  arm,  p 

5 

Girth,  R.  upper  arm. 

1 

Strength    of    forearm,   y 

3 

Girth,  L.  upper  arm. 

1 

Pectorals, 

1 

Traction  pull, 

3 

Girth,  R.  forearm,   . 

1 

Dumb  bells,  . 
Abdominal  muscles. 

3 
3 

Girth,  L.  forearm,    . 

1 

Adductors,     . 
Ladder,  . 

-    1 
5 

Muscular  condition, 

' 

Rope, 

• 

4 

40 

Development,   .... 

Strength,      . 

Per  Cent. 

Weight. 

Product. 

Development, 

1 

Strength, 

2 

3 

General  physical  condition, 

• 

Remarks. 

I  hereby  certify  that  I  have  this  day  of  ?  18     , 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule   B  — Class    3. 

Police  of  Cities  other  than  Boston. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Aiiy  false  statement 
made  by  the  applicant  in  answering  these  questions  tvill 
be  regarded  as  good  cause  for  excludiyig  him  from  the 
eligible  list  or  for  removal  or  discharge  during  probation  or 
thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use 
if  you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  and  whether,  while  in  office,  you  were  ever  com- 
plained of  for  violation  of  the  rules  of  the  office,  or  for  any 
conduct  unbecoming  an  officer  ;  and,  if  such  complaint  was 
made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  penalty, 
and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honorably 
discharged,  been  dismissed,  have  resigned,  or  been  asked  to 
resign. 

Have  you  ever  had  the  handling  of  men  either  in  public  office  or 
private  employment?  If  so,  state  how  many  and  in  what 
kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess  ? 

TJiird  Subject: 

1 .  Write  in  figures  the  following  number  :  — 
Thirt}^  thousand  three  hundred  forty-six. 

"Write  in  words  the   numbers  expressed  by  the   following 
figures: —  31,756 

2.  Add  the  following  column  of  figures  :  — 14,328 

3,709 
14,2.57 
18,601 

2,782 
11,907 

3.  If  a  railway  train  runs  at  the  rate  of  46  miles  an  hour, 

how  far  will  it  run  in  27  hours?     Give  the  loork  in  fall. 

4.  If  a  man  buys  a  piece  of  land  for  $17,810,  and  sells  it  for 

$16,987,  how  much  does  he  lose  by  the  transaction?    Give 
the  ivork  in  full. 

5.  A  man  paid  $4,025  for  23  horses  ;  how  many  dollars  did  he 

pay  for  each  horse  ?     Give  the  tvorJc  in  fall. 

6.  How   much   will    IS  pounds  of   beef  cost,  at  18i  cents  a 

pound?     Give  the  loorTc  in  full. 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  police  oflScer,  definitions 
of  crimes,  descriptions  of  legal  papers,  statutory  law,  etc. 

*  When  the  applicant  files  his  application  paper,  he  is  furnished  with  a  book  of 
instructions,  containing  information  relative  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  legal  papers,  statutory  law,  etc.  He  is  also  informed  that  he  must  study 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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ScHEDULK  B  —  Class  3. 
Name,  Age, 

Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration, 
Is  the  respiratory  murmur  clear  and  distinct  ? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration  ? 
Is  the  action  of  the  heart  regular  ? 
State  the  quality  of  the  respiration. 
State  the  quality  of  the  pulse, 
t  Is  the  sight  good  ? 
t  Is  the  hearing  good  ? 
Has  tbe  applicant  hernia  or  varicose  veins? 
Has  the  applicant  ever  been  vaccinated  ? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs? 
Has  the  applicant  piles  or  fistula  in  ano  ? 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.  ? 
J  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 

REMARKS. 


The  stature  should  not  he  be- 

Minimum circumference 

low  5  ft.  8  in.,  iu  ordinary  dress, 

of  the  chest  allowed. 

nor  the  weight  below  that  mark- 

ed as  its  minimum  accompani- 

HEIGHT. 

CHEST. 

ment. § 

Feet.  Inches. 

Inches. 

HEIGHT.              MIN.  WEIGHT. 

5            8 

34 

Feet.  Inches.            Pounds. 

5            9 

34i 

5             8                     140 

5          10 

35 

5             9                     145 

5          11 

3»i 

5            10                     150 

6 

36 

5            11                     155 

6            1 

36i 

6              -                      160 

6            2 

37 

6              1                      165 

6           3 

371 

6              2                      170 

6              3                      175 

*  There  should  be  a  difference  of  two  inches,  at  least,  at  forced  expiration  and  on 
full  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  be  tested  also  as  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  direction  from 
which  they  come. 

J  Syphilitic  taint  in  the  applicant  must  always  be  regarded  as  good  cause  for 
rejection. 

§  Obesity  must  be  regarded  as  good  cause  for  rejection. 
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Schedule  B  —  Class  3. 

Inspection  Force  of  District  Police. 

First  Subject  : 

1.  Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 
stating  in  detail  what  has  been  your  experience.  If  you 
have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 
State,  also,  if  you  have  had  any  experience  in  architect-' 
ural  designing,  drawing  building  plans,  the  construction 
of  buildings,  sanitary  plumbing,  or  in  the  use  or  care  of 
machinery.  Sign  the  letter  tvith  your  number,  not  your 
name. 
[On  this  the  applicant  is  marked  for  letter-writing  and  experi- 
ence.] 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 
Thirteen  million  three  thousand  forty. 

Write   in   words  the   number  expressed   by  the    following 
figures:—  15,305,201 

2.  Add  the  following  column  of  figures: — 31,053 

275,026 
34,965 
82,347 
21,273 
63,407 
38,703 
18,207 
41,392 

311,274 

3.  Add  together  -f^,  3|,  f .     Give  the  work  m  full,  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  21 1  by  13^.     Give  the  work  in  full. 

4.  Add  together  116.12,  91.7  and  .693;  multiply  the  sum  by 

2,  and  subtract  17.026  from  the  product.     Give  the  tvork 
in  full. 

5.  How  many  square  yards  are   thei-e  in  a  plot  of    ground 

390X150  feet?     Give  the  work  in  fall. 
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6.  How  many  cubic  yards  will  thei-e  be  in  a  room  93  feet  long, 
45  feet  4  inches  wide,  and  15  feet  3  inches  high?  Give 
the  worTc  in  full. 

Third  Subject : 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject  : 

Questions  on  the  following  subjects :  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 
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PHYSICAL   EXAMINATION. 


Age, 


Schedule  B  —  Class  3. 
Name, 
Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration. 
Is  the  respiratory  murmur  clear  and  distinct? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration  ? 
Is  the  action  of  the  heart  regular  ? 
State  the  quality  of  the  respiration, 
State  the  quality  of  the  pulse, 
t  Is  the  sight  good  ? 
f  Is  the  hearing  good  ? 

Has  the  applicant  hernia  or  varicose  veins  ? 
Has  the  applicant  ever  been  vaccinated? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs? 
Has  the  applicant  piles  or  fistula  in  ano  9 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.? 
\  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 


REMARKS. 


The  stature  should  not  be  be- 

Minimum circumference 

low  5  ft.  8  iu.,in  ordinary  dress, 

of  the  chest  allowed. 

nor  the  weight  below  that  mark- 

ed as  its  minimum  accompani- 

HEIGHT. 

CHEST. 

ment. § 

Feet.  Inches. 

Inches. 

HEIGHT.              MIN.  WEIGHT. 

5            8 

34 

Feet.  Inches.            Pounds. 

5            9 

U\ 

5              8                     140 

5          10 

35 

5              9                     145 

5          11 

35^ 

5            10                     150 

6 

36 

5            11                      155 

6            1 

36| 

6              -                      16C 

6            2 

37 

6              1                     165 

6            3 

37| 

6             2                     170 

6              3                     175 

*  There  should  be  a  difference  of  two  inches,  at  least,  at  forced  expiration  and  on 
full  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  be  tested  also  as  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  direction  from 
which  they  come. 

X  Syphilitic  taint  in  the  applicant  must  always  be  regarded  as  good  cause  for 
rejection. 

§  Obesity  must  be  regarded  as  good  cause  for  rejection. 


EXAMINATION   PAPERS.  119 

Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject: 

Copying  a  printed  statement,  tlius  showing  handwriting  and 
accuracy  in  copying. 

Second  Stibject: 

The  answers  to  the  questions  on  tliis  sheet  will  be  marked  as 
a  whole  under  two  heads,  —  Experience  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  ansivering  the  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at 
each,  and  any  experience  you  may  possess  which  will  be 
of  use  if  you  should  receive  an  appointment  in  the  police 
service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer  ;  and  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  di'ink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war  ;  and,  if  so,  how  long  did 
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you  serve  and  in  what  capacity^  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  liow  long  and  in  what 
capacity  you  have  served,  and  whether  you  have  been 
honorably  discharged,  been  iismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess  ? 

Third  Subject  : 

1.  Write  in  figures  the  following  number  :  — 

One  hundred  five  thousand  seven  hundred  three. 
Write    in  words    the    number  expressed  by  tlie  following 
figures  :  —  27,013 

2.  Add  the  following  column  of  figures:  —  24,387 

19,986 
12,241 
72,978 
23,300 
.    19,781 

3.  An   army  of   14,225   men  lost  1,987  men  in  battle;  how 

many  men  were  left?     Give  the  ivork  in  full. 

4.  How  much  will  87  barrels  of  sugar  weigh,  if  each  barrel 

weighs  235  pounds  ?     Give  the  work  in  Jull. 

5.  How  many  horses  worth  $185  apiece  must  be  given  for  a 

farm  worth  $14,060?     Give  the  ivork  in  full. 

6.  What  will  be  the  cost  of  80  pounds  of  coffee  at  28|-  cents 

a  pound  ?     Give  the  ivork  in  full. 

*  Fourth  Subject : 

Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
by  the  Board  of  Police. 


*  Each  applicant  for  the  police  service  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  the  most  important  rules  and 
regulations  found  in  the  police  manual.  He  is  also  informed  that  he  must  study 
them  carefully,  and  be  prepared  to  answer  questions  relating  to  them. 
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PHYSICAL   EXAMINATION. 


Schedule  B  —  Class  4. 

I,  [write  your  full  name]  ,  hereby  dsclai-e  that  the 

answers  to  the  following  inquiries  touching  my  personal  and  family 
health,  history,  liabits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  jserson  described  in  the  following 
record  of  examination. 

What  is  your  occui>ation  ? 

Do  you  use  tobacco  ?  If  so,  in  what  manner  and  how  much 

do  you  use  in  a  Aveek  ? 
Do  you  drink  intoxicating  liquors  ?  If  so,  how  frequently  ? 

Have  you  any  disease  now  ? 
I    What  diseases  have  you  had  during  the  last  seven  years  ? 

Do  you  know  of  any  hereditary  disease  in  your  family  ? 
{    If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
I  what  disease  did  they  die  ? 

i    Have  you  ever  had  fits  ? 

I    Have  you  ever  had  any  fracture  or  dislocation  ? 
I    Have  you  ever  received  any  injuiy  to  the  head  or  spine? 

Are  you  subject  to  piles  ? 
I    Have  you  been  vaccinated  ? 
(^   Have  you  ever  had  rheumatism? 


Certificate  of  Examining  Surgeon. 


A.    IS    THE    RESPIRING    mur- 

A. 

mur   clear  and   distinct  over 

both  lungs? 

B.    Is  the  character  of  the  respira- 

B. 

tion  full,  easy,  and  rescular? 

C.    Are   there  any    Indications  of 

C. 

disease  of  the  ors;an8  of  res- 

piration or  their  appendages-' 

A.    IS  THE  CHARACTER  of  the 

A. 

heart's  action  uniform,  free. 

and  steady  ? 

B.    Are    its    sounds  a>id    rhythm 

B. 

regular  and  normal? 

C.    Are    there    any  indications   of 

C. 

disease  of  this  organ  or  of  the 

blood  vessels? 

A.    IS  THE  SIGHT  GOOD? 

A. 

B.    Is  the  applicant  color  blind  ? 

B. 

C.     Is  the  hearing  good  ? 

C. 

IS  THE  APPLICANT  subject  to 

cough,     expectoration,    diffi- 

culty of  breathiue,  or  palpita- 
tion?                   ^ 

A.    ARE    THE    FUNCTIONS  of 

A. 

the  brain  and  nervous  system 

in  a  healthy  state? 

B.    Has  the  brain   or  spinal   cord 

ever  been  diseased? 

B. 

122 


MASSACHUSETTS   CIVIL   SERVICE. 


IF  THE  APPLICANT  has  had  anj' 
serious  illness  or  injury,  state 
expressly  what  effect,  if  any, 
is  perceptible  in  the  heart, 
lungs,  kidneys  or  other  ab- 
dominal organs,  or  the  skin, 
eyes,  ears,  limbs,  etc. 


HAS  THE  APPLICANT  any  pre- 
disposition, either  hereditary 
or  acquired,  to  any  consti- 
tutional disease,  as  phthisis, 
scrofula,  rheumatism? 


HAS  THE  APPLICANT  varicose 
veins  or  hernia? 

DOES  THE  APPLICANT  display 
any  evidence  of  having  or 
having  had  syphilis  ? 


Note.  —  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


Remarlcs. 
I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  , 

and  find  that  he  is  sound  in  limb  and  body,  is  able- 

bodied,  of  robust  constitution,  has  good  eye-sight  and 

good  hearing,  and,  in  my  opinion,  is  physically  quali- 

fied to  sustain  the  labors  and  exposures,  and  perform  the  duties 
of  a  policeman  in  the  city  of  Boston,  and  that  the  above  is  a 
truthful  record  of  the  examination. 

City  Physician. 
18     . 

FoBM  Approved  : 

ALFRED  F.  HOLT,  Surgeon-Qeneral. 
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Examination  in  Development  and  Strength. 
'  Applicant  for  Policeman  of  Boston. 


a 

a    -t! 

— r 

Is 

O      bo 

3 

The  stature  shall  not  be  below  5  feet  8  inches,  in  bare 

i^ 

I    1 

p 

feet,  nor  the  weight  below  140  pounds,  r 
All  measurements  shall  be  made  on  the 

laked. 

bare  body. 

Age,        weight, 

The  examiner  is  called  upon  to  pay  special  attention 

Height,       ft.        in. 

to  the  annexed  schedules  in  detprminin^ 
the  applicant. 

the  fitness  of 

Sitting  height,  ft.  in. 

.A. 

5 

CIRCUMFERENCE 

Girth,  waiat,  .    ^B. 

4 

HEIGHT.               OF  CHEST. 

HEIGHT. 

WEIGHT. 

(C. 

2 

Feet.  Inches.       Inches. 
5-         8                 34 

Feet.  Inches. 
5          8 

Pounds. 
140 

Girth,  chest,   .     \  ^' 

1 

5          9                 34>^ 

5          9 

145 

1  a. 

5        10                 35 
5        11                 35X 

5        10 
5        11 

150 

155 

Girth.chestfull,  |  £' 

1 

2 

6          -                 36 
6          1                 36,1^ 
6          2                 37 

6 

6          1 

6          2 

160 
165 
170 

(A. 

1 

6          3                 37M 

6          3 

175 

Depth  of  chest,  \  B. 

(c 

2 
3 

5 
4 

6          4                 38 

6          4 

180 

Depth  of  abdo-(g' 

■s 

5d2 

a 

S 

tj 

men,                    c. 

1 

O 

6J3 

•a 

Girth,  R.  thigh,    .    . 

1 
1 

J3H 

m 

Cm 

^ 

oi 

Girth,  L.  thigh,    .     . 

Capacity  of  lungs, 

3 

Strens^th  of  lungs, 

2 

Girth,  R.  calf, .    .    . 

1 

Strength  of  back,  .... 
Strength  of  legs 

3 

4 

Girth,  L.  calf, .     .    . 

1 

Strength  of  upper  arm,  p "  . 

5 

Girth,  R.  upper  arm, 

1 

Strength    of    forearm,   j  "  . 

3 

Girth,  L.  upper  arm, 

1 

Pectorals, 

Traction  pull 

1 

3 

Girth,  R.  forearm,   . 

1 

Dumb  bells, 

Abdominal  muscles. 

3 
3 

Girth,  L.  forearm,    . 

1 

Adductors, 

1 

Mnecnlar  condition, 

9 

31 

Development 

Strength 

Per  Cent. 

Weight. 

Product. 

Development, 

1 

Strength, 

2 

3 

General  physical  condition. 

Remarks. 
I  hereby  certify  that  I  have  this  day  of  5  18     , 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule  B  —  Class  5. 

Draw-tender  of  Bridges. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and   residences,   so  far  as  you  remember,   of  your  em- 
ployers during  that  period. 
Have  you  ever  served  as  draw-tender  or  assistant  draw -tender  ? 

If  so,  when  and  where? 
Can  you  pull  and  manage  a  row-boat? 
Can  you  swim  ? 

Can  you  run  a  stationary  engine  ? 
Can  you  furnish  a  certificate  that  you  can  do  so? 
[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

1 .  Write  in  figures  the  following  number  :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write   in  words  the    number  expressed   by   the    following 

figures:—  14,368  ' 

3.  Add  the  following  column  of  figures  :  —  1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     Give  the  work  in  full. 

5.  Divide  4,968  by  23.     Give  the  work  in  full. 

6.  Multiply  726  by  54.      Give  the  work  in  full. 

Third  Subject: 
Twelve  questions  relating  to  the  duties  which  draw-tenders  are 
called  upon  to  perform. 


Schedule  B  —  Class  6. 

Foreraan  of  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 
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Have  you  ever  been  foreman  or  sab-foreman  in  charge  ?  If  so, 
state  when,  where  and  under  whom  you  worked,  and 
the  kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  done  any  ledge  work,  or  had  the  handling  or 
care  of  explosives?  If  so,  state  when,  where  and  for 
how  long. 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject: 

1 .  Write  in  figures  the  following  number  :  — 
One  thousand  five  hundred  sixty-three. 

"Write  in  words   the   number   expressed   by  the   following 
figures: —  12,207 

2.  Add  the  following  column  of  figures: — 1,743 

876 

1,427 

3,764 

.       998 

2,507 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Give  the  work  in  full. 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  the  ivork  in  full. 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85?     Give  the  ivork  in  full. 


Third  Subject: 
Foreman  in  the  water  department. 

Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 


Third  Subject: 

Foreman  in  sewer  department. 

Questions  relating  to  the  different  kinds  of  sewers,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work. 
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Third  Subject  : 
Foreman  in  the  department  of  streets,  parks,  cemeteries,  com- 
mon and  squares. 
Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 

Fourth  Subject : 

Foremen  in  all  the-  departments  except  the  health  department. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Fifth  Subject: 
Foremen  in  the  department  of  streets,  parks,  cemeteries,  com- 
mon and  squares. 
Questions  on  drainage. 


Schedule  B  —  Class  6. 

Foreman  of  Laborers,  in  Cities  other  than  Boston. 

First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  employ- 
ers during  that  period. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  a  knowledge  of  ledge  work  ? 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

Arithmetic  :  Five  questions  in  the  use  of  whole  numbers,  includ- 
ing addition,  subtraction,  multiplication  and  division. 

Third  Subject : 
Twelve  or  more  questions  on  the  special  work  which  the  foreman 
may  be  called  upon  to  do :  road  building,  curb  setting, 
trench  work,  etc. 
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Schedule  B  —  Class  6. 

Sub-Foreman  of  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  the  names  and 
residences,  so  far  as  you  remember,  of  your  employers 
during  that  period. 

Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where,  and  under  whom  you  worked,  and 
the  kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how- 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  done  any  ledge  work,  or  had  the  handling  or 
care  of  explosives?  If  so,  state  when,  where  and  for 
how  long. 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 

One  hundred  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  34  loads  the  next, 

and  17  loads  the  next,  how  many  loads  will  you  then 
have  in  all.     Give  the  luork  in  full. 

3.  If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 

how  much  will  you  have  left.     Give  the  work  in  full. 

4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards  can 

be  bought  for  $39.60?     Give  the  work  in  full. 
6.     What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 
having  worked  an  entire  week  of  six  days,  except  one 
half  day?     Give  the  work  in  full. 

Tliird  Subject: 
Eight  questions  relating  to  general  work :   the  use  of    tools, 
reading  grade-stakes,  tallying,  etc. 

Fourth  Subject :     (Not  obligatory) . 

Eight  questions  on  ledge-work  :  the  tools  used,  care  and  use  of 
explosives,  etc. 
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Schedule  B  —  Class  8. 

Engineers,  Janitors  and  Persons  having  Charge  of  Steam  Boilers 
and  Furnaces  in  the  School  Buildings  in  the  City  of  Boston. 

First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answeriyig  these  questions  loill  be  regardt^d  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

Have  you  ever  had  the  charge  or  care  of  any  building,  public 
or  private?  If  so,  state  the  kind  of  building,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  wish  to  be  examined  in  steam  engineering  or  steam 
heating  ? 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 
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Do  you  evei' drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Arithmetic  :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, division,  and  the  reading  and  writing  of 
numbers. 

Third  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Applicants  for  appointment  to  positions  as  engineers  are  re- 
quired to  pass  an  examination  in  the  handling  and  care  of 
engines.] 

[Applicants  for  appointment  to  positions  as  janitors  of  school 
buildings  where  steam  heat  is  used  are  required  to  pass  an  exami- 
nation in  the  handling  and  care  of  steam-heating  apparatus.] 
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SPECIAL  II^STKUCTIONS  TO  EXAMINERS. 


The  gentlemen  designated  as  members  of  a  Board  of  Civil 
Service  Examiners  will  meet  as  soon  as  practicable,  and  organize 
the  Board,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  thought  needful. 

The  commissionei's  will  also  send  notices  for  insertion  in  local 
newspapers  (as  a  matter  of  news),  infoiming  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretary 
of  the  Board. 

Each  person  receiving  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  advised  to  have  the  application  paper 
corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  since  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
should  be  numbered  serially  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  record  of  applications,  in  the  order 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citizenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rules  and  regulations,  to  an 
examination  ;  and  it  must  be  returned  to  him  with  a  brief  state- 
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ment  of  the  reasons  for  such  action.  A  blank  form  will  be  fur- 
nished for  this  purpose. 

All  application  papers  will  be  received,  if  in  pi-oper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
commissioners. 

When,  in  the  opinion  of  a  majority  of  the  Board,  the  three  cer- 
tificates as  to  character  are  not  considered  sufficient,  by  reason  of 
the  signers  thereof  not  being  reputable  persons,  the  application 
paper  shall  be  returned  to  the  applicant,  who  shall  be  requested 
to  furnish  additional  certificates. 

When,  in  the  opinion  of  the  Board,  enough  applicants  have 
been  registered  to  form  a  sufficient  class,  or  when,  for  any  other 
reason,  it  is  thought  desirable  to  hold  an  examination,  the  secre- 
tary will  notify  the  Civil  Service  Commissioners,  and  suggest  a 
convenient  time  for  such  examination. 

On  receipt  of  authorit}^  from  the  commissioners,  the  secretary 
of  the  Board  will  send  notice  of  such  examination  to  each 
applicant. 

Attention  is  called  to  Rule  XVII.,  which  gives  precedence  in 
notification,  under  certain  circumstances,  to  those  who  served 
in  the  army  or  navy  in  time  of  war. 

Applicants  for  positions  in  the  service  of  the  Commonwealth, 
whose  residences  may  be  in  or  near  the  city  where  such  examina- 
tion is  to  be  held,  may  be  notified  by  the  commissioners  to  present 
themselves  for  examination  before  the  Board  of  that  city.  The 
examination  papers  of  such  applicants  will  not,  however,  be 
marked  by  that  Board,  but  must  be  forwarded  to  the  Civil  Service 
Commissioners,  at  Boston,  immediately  after  the  close  of  the 
examination. 

Examination  blanks  will  be  sent  to  the  Board  before  an  exami- 
nation is  to  take  place ;  but  they  are  not  to  be  opened  until 
the  Board  meets  in  the  examination  room  on  the  morning  of  the 
examination  day,  and  great  care  should  be  taken  that  they  be  kept 
in  a  secure  place  until  that  time. 

The  room  in  which  an  examination  is  to  be  held  should  be 
properly  ventilated,  and  warmed,  if  necessary,  and  furnished  with 
enough  desks  or  tables,  and  chairs,  to  accommodate  all  the  appli- 
cants, so  that  each  one  may  have  sufficient  room  in  which  to  do 
his  work. 

Each  desk  or  table  should  be  supplied  with  a  sufficient  quantity 
of  stationery,  so  that  each  applicant  can  have  a  penholder,  two 
pens,  ink,  a  pencil,  a  half  sheet  of  foolscap  paper  and  a  small 
piece  of  blotting-paper. 
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It  is  desirable  that  these  preliminaries  be  attended  to  the  night 
preceding  the  examination. 

In  assigning  seats,  care  should  be  taken  to  divide  the  applicants 
into  classes,  corresponding  to  the  branches  of  service  they  seek 
to  enter. 

When  all  ai-e  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examina- 
tion. 

The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  declaration  paper,  upon  which  are 
printed  questions  concerning  his  name,  age,  former  occupation, 
service  in  the  army  or  navy  in  time  of  war,  etc.  These  are  to  be 
answered  in  writing,  and  the  writer  will  sign  his  name  at  the 
bottom  of  the  sheet.  This  is  the  only  time  during  the  examination 
when  the  applicant  will  be  called  upon  to  affix  his  signature  to  a 
paper.  After  thus  completing  the  declaration  paper,  he  will  fold 
and  enclose  it  in  the  numbered  envelope  which  will  be  given  him, 
and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  until  after  all  the  examina- 
tion papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation,  all  the  applicants  will  work  at  the  same  time.  In 
the  other  exercises  they  may  consult  their  own  convenience  as 
to  rapidity,  and  any  one  may  be  furnished  with  a  new  set  of 
questions  as  soon  as  he  has  completed,  or  gone  as  far  as  he  can, 
with  the  preceding  set,  and  has  delivered  it  to  one  of  the  Board. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours  ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
set  of  questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  progress,  one  of  the 
Board  must  be  present. 

Order    and    decorum  should   be   preserved  in  the  examination 
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room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.  No  visitors  shall  be  allowed  to  inspect  the  questions 
or  answers,  or  procure  for  publication  anything  relating  to  them 
or  the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants,  whose  natural 
nervousness  is  increased  during  examination,  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  the  part  of  members  of  the  Board  ;  and  nothing  will 
defeat  this  object  so  quickl}'  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized,  b}^  those  not  officially  in  charge. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  Avill  be  enforced  if  one  applicant  attempts 
to  assist  another,  by  conversation  or  otherwise,  in  answering  the 
questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in  the 
general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  com- 
missioners the  day  after  the  examination. 

As  soon  after  the  examination  as  practicable,  the  Board  will 
meet  for  the  purpose  of  estimating  and  marking  the  results. 

As  soon  as  practicable  after  completing  the  marking"  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person  who  was  examined,  stating  the  grade  which  he 
attained,  as  shown  by  the  marking,  and  whether  or  not  he  is 
entitled  to  be  recorded  on  the  eligible  list. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner,  or  one  of  the  commissioners,  will  be 
present  at  the  examination  whenever  it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  a  board,  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the 
commissioners. 


134  MASSACHUSETTS   CIVIL   SERVICE. 

Whenever  it  appears  to  the  Board  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  wOuld  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts, 
and  ask  for  insti'uctions  as  to  the  special  course  to  be  pursued. 
When  the  advice  or  assistance  of  experts  is  necessary,  the  Board 
will  so  inform  the  commissioners,  and  suggest  the  names  of  suit- 
able persons  who  would  be  willing  to  aid  them. 

HENRY  SHERWIN, 

Chief  Examiner. 
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[The  following  forms  are  furnished  for  the  information  and  convenience  of  officers 
making  appointments  to  positions  in  the  classified  service  of  the  Commonwealth  and 
the  cities  thereof.  They  are  furnished  merely  by  way  of  suggestion,  and  not  as 
forms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Police  OfiBcers  — Probationary 

Term. 

I  hereby  nominate,  subject  to  the  approval  and  confirmation  of  the 
Board' of  Aldermen,  ,  to  be  a  police  officer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  rules  of  the  Common- 
wealth, unless  sooner  discharged. 


Form  for  Nomination,  by  a  Mayor,  of  Police  Oflacera  — After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form   of  Warrant  for   Police   Ofacer   appointed,    for    Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the        day  of 
A.  D.  18     . 

*  In  cities  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  time,  it  would  be  well  to  add,  "  to  hold  office  for  the  term  and  according  to 
the  tenure  prescribed  by  the  laws  and  ordinances." 
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Form  of  Warrant  for  Police  OflScers  appointed  after  Probationary 

Term. 

This  is  to  certify  tliat  ,  having  served  a  probationary  period  of 

six  montlis,  as  required  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persons,  other  ttian  Police  OfBcers,   appointed 
for  a  Probationary  Term. 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha     selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  yonr  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $     . 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Officers,  appointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  in 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the  day  of  ,  AT).  18     . 


Notice    to   Persons   whose    Conduct    or    Capacity    has    not    proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  inform   you  that   your   conduct    [or   capacity]    during  your 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  in  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  in  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the  day  of  4  ,  A.D.  18     . 

*  Sue  note  to  second  form. 
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To  the  Honorable  the  Senate  and  House  of  Representatives  in  General 
Court  assembled. 

Pursuant  to  the  provisions  of  section  2  of  chapter  320  of 
the  Acts  of  the  Legislature  for  1884,  the  Civil  Service  Com- 
missioners have  the  honor  to  submit  their  eighth  annual 
report,  covering  the  period  from  Dec.  1,  1890,  to  Dec.  1, 
1891. 

There  has  been  no  change  in  the  membership  of  the  com- 
mission. Mr.  Russell  was  reappointed,  and  re-elected  chair- 
man in  July. 

During  the  period  covered  by  this  report  there  have  been 
119  examinations,  of  which  69  were  general  competitive, 
4  were  special  competitive  and  46  were  non-competitive 
examinations.  Of  the  latter  19  were  in  cases  of  promotion, 
where  such  form  of  examination  was  either  necessary  or 
expedient.  The  division  and  details  regarding  these  exam- 
inations, and  the  reason  in  each  case  for  a  non-competitive 
examination,  are  fully  stated  by  the  chief  examiner  and 
secretary  in  their  report,  submitted  as  an  appendix. 

The  whole  number  of  persons  examined  during  the  year 
is  1,713.  Last  year  the  number  was  1,572,  showing  the 
increasing  confidence  on  the  part  of  persons  desiring  public 
service  in  a  system  which  impartially  judges  their  qualifica- 
tions by  their  proved  merit,  and  confers  office  without  de- 
pendence upon  political  or  personal  influence. 

Of  the  applicants  examined  1,385  were  male  citizens,  in- 
cluding 37  soldier  and  sailor  veterans,  and  328  were  female 
citizens.  Of  those  examined,  1,084  passed  the  require- 
ments and  were  placed  upon  the  appropriate  eligible  lists 
for  certification  for  appointment.  Of  these,  1,055  have  had 
a  common-school  education  only,  and  29  have  attended 
college. 


6  MASSACHUSETTS  CIVIL  SERVICE. 

The  number  appointed  upon  certification  was  394,  of 
whom  346,  including  4  veterans,  were  male,  and  48  female 
citizens  of  the  Commonwealth. 

The  number  of  veterans  appointed  under  the  exemption 
law,  without  examination,  was  75. 

The  average  age  of  the  persons  who  passed  the  required 
examinations  was  37.28,  and  of  those  who  failed  35.34. 
Last  year  the  average  age  of  those  who  passed  was  33.47  ; 
showing  that,  as  experience  perfects  the  scheme  of  examina- 
tions, giving  proper  weight,  wherever  expedient,  to  expe- 
rience, the  experienced  applicant  has  a  decided  advantage 
over  his  younger  competitors. 

The  experience  of  seven  years  in  the  practical  administra- 
tion of  the  civil  service  law  has  thoroughly  exploded  any 
theory  or  claim  that  civil  service  rules  would  confine  the  pub- 
lic service  to  recent  graduates  of  our  schools  and  colleges. 

The  number  of  public  positions  in  the  first  division  of  the 
classified  service  is  now,  as  nearly  as  can  be  estimated, 
about  4,800.  The  number  of  laborers  classified  in  the  em- 
ploy of  the  city  of  Boston  is  4,105. 

Of  the  4,800  officers  in  the  higher  grade  of  the  public  ser- 
vice of  the  Commonwealth  and  her  cities,  more  than  one-half 
have  passed  a  competitive  examination,  been  certified  for 
appointment  from  the  top  of  the  eligible  lists,  and  have  been 
appointed  to  office,  so  far  as  the  Commissioners  have  known, 
without  regard  to  political  or  religious  belief,  or  from  any 
motive  other  than  the  proper  and  responsible  desire  to 
obtain  for  the  public  service  the  most  efficient  material. 
A  fact  is  stronger  than  any  theory  or  argument.  Massachu- 
setts, in  this  as  in  other  reforms,  presents  to  her  sister 
States  an  object  lesson.  It  is  not  a  theory  regarding  a 
desired  reform,  but  an  accomplished  result,  thoroughly 
accepted  as  a  recognized  part  of  her  administrative  system. 
As  vacancies  in  these  public  business  offices  occur,  they  will 
be  filled  under  this  system  ;  so  that,  as  time  elapses,  there 
will  be  no  officer  of  the  thousands  in  the  classified  public 
service  who  has  not  been  appointed  or  promoted  after  proof 
of  superior  fitness  under  civil  service  rules. 

The  number  of  persons  appointed  under  these  rules,  and 
afterwards  removed  for  cause,  remains  as  before,  almost  too 
few  for  notice,  —  less  than  one  per  cent,  of  the  whole. 
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The  Labor   Service. 

In  the  labor  service  of  Boston  237  requisitions  were 
received  and  responded  to,  as  against  152  last  year;  2,034 
men  have  been  certified  for  labor,  of  whom  477  were 
required  by  the  requisitions  to  be  under  fifty  years  of  age. 
Of  those  certified  there  were  employed,  according  to  the 
records  of  this  office,  1,253  men,  of  whom  145  were 
veterans. 

There  have  been  2,903  men  registered  during  the  year, 
including  restorations.  A  more  detailed  report  of  the  work 
of  the  labor  office  is  presented  by  the  labor  registration 
clerk,  and  is  appended. 

The  number  of  laborers  required  by  the  requisitions  to  be 
under  fifty  years  of  age  is  more  than  1,000  less  than  last 
year. 

The  commissioners  have  always  considered  that  the  right 
to  fix  an  age  limit  necessarily  depends  upon  the  character  of 
the  work  required,  and  that  within  reasonable  limit  this  can 
best  be  determined  by  the  heads  of  city  departments,  acting 
upon  their  official  responsibility.  If  it  is  inexpedient  to  make 
in  any  case  such  limitation,  the  responsibility  is  upon  them, 
and  not  upon  the  commissioners.  The  control  in  this  mat- 
ter is  wholly  in  the  hands  of  the  city  government.  It  is  the 
official  duty  of  the  commissioners  to  recognize  any  bona  fide 
restrictions  that  the  law  and  the  city  regulations  allow  the 
responsible  head  of  a  city  department  to  impose  in  requisi- 
tions for  city  laborers. 

The  commissioners  repeat  their  suggestion  of  last  year, 
that  the  labor  service  of  Boston  would  be  placed  upon  a 
basis  of  more  efficiency  to  the  public,  and  of  greater  justice 
to  employees,  if  there  were  fewer  cases  of  suspension  in  that 
service.  A  laborer  should  either  be  given  employment  or 
discharged.  If  the  laborer  is  efficient,  and  his  work  is 
needed,  the  city  should  have  the  benefit  of  it ;  if  not  needed, 
then  it  is  only  justice  to  both  city  and  laborer  to  give  him 
an  honorable  discharge,  so  as  to  allow  him  immediately  to 
re-register  in  the  labor  office  for  a  new  certification  when 
called  for,  with  the  added  credit  for  his  increased  expe- 
rience. 
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In  the  labor  service  of  Cambridge  the  whole  number  regis- 
tered was  326  ;  26  requisitions  were  received,  upon  which 
367  men  were  certified  for  employment.  The  number 
employed  was  209. 

In  New  Bedford  the  labor  service  passed  under  the  civil 
service  rules  in  June.  At  that  time  there  were  281  men  on 
the  labor  rolls  of  the  city.  Since  then  there  have  been  10 
requisitions  for  laborers,  upon  which  283  men  have  been 
certified  for  labor.  Of  these,  196  were  employed.  The 
application  of  the  system  to  the  labor  service  of  each  of 
these  cities  is  attended  with  little  expense,  and  meets  the 
general  approval  of  its  citizens. 

Examinations. 

The  commissioners  have  endeavored  to  keep  all  examina- 
tions as  practical  and  free  from  pedantry  as  possible,  with 
the  single  view  of  applying  such  common-sense  tests  as  will 
best  determine  the  fitness  of  the  applicant  for  the  particular 
branch  of  the  public  service  he  or  she  seeks  to  enter. 

Every  student  and  administrator  of  the  civil  service 
reform  system  recognizes  that  the  test  of  its  success  lies  in 
the  character  of  the  examination.  Two  facts  appear  in  the 
work  of  the  past  year  to  justify  the  claim  that  the  examina- 
tions required  are  entirely  adapted  to  test  the  necessary 
qualifications  :  First,  the  average  age  of  those  passing  the 
examinations  has  increased  year  by  year,  and  last  year  was 
nearly  four  years  over  the  average  age  of  the  successful  can- 
didates of  the  previous  year ;  proving  that  the  examinations 
bring  to  the  eligible  list  not  those  capable  of  passing  a  school 
or  college  examination,  but  those  who  by  business  experience 
and  observation  have  acquired  what  is  of  most  consequence 
in  and  benefit  to  the  public  service.  Second,  the  number  of 
non-competitive  examinations  has  been  reduced  from  68  to 
46,  although  141  more  persons  have  been  examined  than  last 
year.  This  proves  that  the  commissioners,  through  experi- 
ence, have  become  better  enabled  to  devise  schemes  of  exam- 
ination in  all  cases  which  can  secure  public  competition  and 
fairly  test  the  qualifications  of  each  applicant,  and  so  do 
away  with  the  system  of  allowing  the  appointing  officer  to 
select  his  appointee,  in  cases  where  special  qualifications  are 
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needed,  and  appoint  him  upon  his  passing  a  non-competitive 
examination  upon  general  knowledge  only.  Under  the  sys- 
tem it  is  the  duty  of  the  commissioners  to  secure,  so  far  as 
possible,  competition  for  every  position  in  the  classified 
service,  whether  that  position  requires  technical  or  special 
knowledge.  We  can  now  do  so,  with  few  exceptions,  by 
the  practicability  of  the  examination  required. 

Suggestions  of  Legislation. 

Under  the  authority  conferred  by  section  2  of  chapter 
320  of  the  Acts  of  1884,  the  commissioners  make  the  fol- 
lowing suggestions  of  legislation  :  — 

First.  Section  8  of  chapter  17  of  the  Public  Statutes 
confines  the  right  of  State  officers  to  require  the  opinion  of 
the  Attorney-General  of  the  Commonwealth  to  the  heads  ot 
the  State  departments,  the  Harbor  and  Land  Commission, 
and  the  Insurance  Commissioner.  This  is  the  construction 
put  upon  the  statutes  by  the  Attorney-General,  and  is  obvi- 
ously correct.  The  Civil  Service  Commissioners  ask  that 
they  may  have  the  same  right  and  privilege  as  is  given  to 
the  Harbor  and  Land  Commissioners.  Our  official  duty 
consists  largely  in  the  construction  of  the  civil  service  law 
and  rules,  and  that  almost  always  upon  questions  which 
arise  between  the  commissioners  on  the  one  side  and  some 
public  officer  or  board  on  the  other.  If  a  resort  should  have 
to  be  made  to  the  court  for  the  decision  of  the  question,  the 
trial  would  involve  upon  both  sides  the  expenditure  of  pub- 
lic money,  either  of  State  or  city.  The  Attorney-General, 
as  a  public  officer,  with  prescribed  duties  and  jurisdiction, 
obviously  cannot,  with  propriety  or  dignity,  volunteer  an 
opinion  upon  the  matter.  Yet  such  an  opinion,  if  clothed 
with  statutory  power  to  require  it,  would  be  regarded  on  all 
sides  as  judicial,  would  relieve  the  commissioners  from 
further  responsibility,  and  would  thus  save  the  expenditure 
of  public  money  by  both  sides  in  court  litigation,  and  pre- 
vent public  controversy  between  public  officers. 

Second.  It  appears  that,  under  chapter  205  of  the  Public 
Statutes,  wilful  fiilse  swearing  by  a  person  required  by  law 
to  take  an  oath  can  be  punished  only  by  a  term  of  imprison- 
ment in  the  State  Prison .      The  commissioners  suo-oest  that 
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more  discretion  be  given  to  the  court  in  imposing  sentence. 
In  many  cases  the  crime  is  committed  under  such  circum- 
stances as  to  justify  the  severest  penalty.  In  other  cases 
any  State  Prison  sentence  is  too  severe,  and  the  necessity  of 
it  merely  tends  to  prevent  indictment  or  conviction.  Every 
applicant  for  appointment  to  the  civil  service  is  required  by 
law  to  swear  to  certain  qualifications,  especially  in  the  police 
and  fire  forces  as  to  age.  Punishment  for  perjury  in  these 
cases  can  well,  within  defined  limits,  be  left  to  the  discretion 
of  the  court  in  imposing  fine,  or  confinement  to  the  house  of 
correction  or  common  jail. 

Third.  Section  15  of  the  civil  service  act  specifies  certain 
classes  of  officers  exempted  from  civil  service  rules.  While 
the  commissioners  do  not  doubt  the  advisability  of  the 
intended  exemptions,  questions  of  the  construction  of  some 
of  the  terms  used  in  this  section  have  arisen  which  render  it 
necessary  to  provide  a  more  specific  definition. 

(a)  The  first  exemption  is  "elective  or  judicial  officers." 
The  question  has  frequently  arisen  of  the  proper  construction 
of  the  word  "  elective."  Does  it  mean  elective  by  the  people, 
or  elective  by  an  administrative  board?  In  the  opinion  of 
the  commissioners,  early  expressed  and  generally  concurred 
in,  the  term  "  elective,  "  as  here  used,  construed  as  it  nec- 
essarily must  be  in  connection  with  the  context,  means 
elected  by  the  people  ;  and  officers  so  elected  are  distin- 
guished from  officers  appointed  by  officers  or  boards  under  a 
delegated  authority,  whatever  term  may  be  used  in  the  grant 
of  such  authority,  whether  the  provision  is  that  they  may 
appoint,  or  choose,  or  select,  or  elect  such  public  employee. 
The  words  are  used  indiscriminately  in  statutes  and  city 
ordinances.  In  other  words,  the  civil  service  law  was  not 
intended  to  abridge  the  right  of  the  people  in  their  popular 
elections,  but  was  to  operate  upon  the  subordinate  public 
officers  by  their  superior  officers  and  boards.  The  term  was 
intended  to  define  and  limit  the  class  of  officers  exempted, 
but  not  to  concern  the  method  by  which  the  appointment 
was  made. 

It  has  recently  been  claimed  by  city  boards  of  overseers 
of  the  poor,  water  boards,  and  similar  administrative  bodies, 
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that,  as  they  are  "to  elect"  their  subordinate  clerks  and 
other  officers,  this  term  used  in  conferring  the  appointing 
power  takes  all  those  employees  out  of  the  classified  service. 
To  settle  any  doubt  upon  the  question,  the  commissioners 
suggest  that,  in  place  of  the  term  "  elective  officers,  "  there 
be  substituted  the  term,  undoubtedly  intended  by  the  act, 
"  officers  elected  by  popular  A^ote." 

(6)  This  section  also  exempts  "  officers  for  the  faithful 
discharge  of  whose  duties  a  superior  officer  is  required  to 
o;ive  bonds." 

The  clear  intention  of  this  provision  is  to  allow  an  officer, 
who,  like  a  treasurer  or  collector,  is  financially  responsible 
for  any  defalcation  of  a  subordinate,  entire  control  over  his 
appointment.  If  this  exemption  is  wise,  it  certainly  should 
not  be  extended  beyond  its  obvious  purpose.  Yet,  under 
this  provision,  it  has  been  unsucessfully  attempted  by  city 
ordinance,  requiring  every  superior  officer  to  give  bond  for 
the  custody  of  papers  and  records  necessarily  more  or  less 
under  the  control  of  all  the  subordinates  in  the  office,  to 
exempt  every  clerk  in  the  employment  of  the  city  from  the 
classified  service.  It  is  obvious  that  this  is  merely  an 
ingenious  attempt,  without  justification,  to  escape  from  the 
civil  service  system  of  appointment  to  office.  The  danger 
of  possible  success  can  be  avoided  by  providing  that  this 
exemption  shall  apply  only  to  officers  required  ' '  by  statute  " 
to  give  such  bond. 

(c)  This  section  also  exempts  "  the  private  secretary  of 
the  governor  or  the  mayor  of  any  city." 

No  one  questions  the  propriety  of  this  exemption  ;  but  the 
appointment  of  mere  clerks  under  the  designation  of  "  assist- 
ant private  secretary  "  is  an  abuse  of  the  power  intended  to 
be  conferred.  The  commissioners  suggest  that  this  provision 
be  amended  so  as  to  limit  the  appointment  to  one  such  sec- 
retary, and  that  there  also  be  added  to  the  exemption  that 
the  governor  and  each  mayor  can  appoint  one  confidential' 
stenographer.  At  the  present  day  the  relation  of  stenog- 
rapher to  governor  or  mayor  is  fully  as  confidential  as  that  of 
private  secretary.  Such  positions  can  properly  be  exempted 
from  the  classified  service. 


12  MASSACHUSETTS  CIVIL  SERVICE. 

Fourth.  The  commissioners  renew  their  sussestion  of  last 
year,  that  the  district  police  force  be  placed,  like  the  police 
force  of  almost  all  our  cities,  upon  a  tenure  during  good 
behavior.  No  good  reason  has  ever  been  or  can  be  sug- 
gested why  these  important  public  officers,  with  annually 
increased  public  duty,  should  be  subject  every  three  years 
to  reappointment  by  the  governor.  The  governor  has  the 
sole  right  to  remove  them,  and  is  directly  responsible  to  the 
people  for  any  neglect  to  do  so  for  cause  shown.  They  are 
appointed  upon  certification  under  civil  service  rules,  after 
passing  the  examination  required  upon  the  technical  duties 
of  the  position.  The  experience  they  gain  in  faithful  and 
efficient  attention  to  their  important  duties  justifies  their 
retention  in  office  by  statute  protection,  so  long  as  they  per- 
form those  duties  faithfully  and  efficiently. 

Fifth.  The  commissioners  also  renew  their  suggestion  of 
previous  years,  that,  wherever  possible,  the  salary  of  each 
public  officer  be  fixed  by  law,  and  that  the  system  of  lump 
or  aggregate  appropriations  for  clerical  service  in  the  depart- 
ments, leaving  the  number  of  clerks  and  the  salary  of  each 
wholly  within  the  discretion  of  the  head  of  the  department, 
be  abolished.  This  system  was  long  ago  abandoned  in  the 
national  government,  and  fixed  compensation  provided  by 
law  for  each  position.  Yet  the  system  grows,  instead  of 
decreasing,  in  Massachusetts,  Last  year,  while  in  certain 
departments  of  State  the  clerkships  were  specified  and  the 
pay  of  each  clerk  fixed  by  statute,  yet,  in  the  aggregate, 
over  $100,000  were  appropriated  for  the  clerical  service  of 
departments;  in  one  $16,000,  in  one  $13,000,  in  another 
$12,000,  and  in  others  less  sums,  leaving  entirely  to  the  head 
of  the  department  the  decision  how  many  clerks  he  should 
appoint,  when  he  should  appoint  them,  and  to  fix  and  change 
at  his  pleasure  the  compensation  of  each.  Of  the  more  than 
180  clerks  in  the  State  clerical  service,  only  some  35  have 
a  compensation  fixed  by  statute.  The  pay  of  nearly  150  is 
left  entirely  to  the  discretion  of  the  head  of  the  depart- 
ment. 

While  it  may  be  necessary  in  each  department  to  appro- 
priate a  certain  sum  for  general  use  in  its  clerical  service,  the 
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necessities  of  each  are  usually  so  well  known  that  such  gen- 
eral authority  in  its  head  is  unnecessary.  Where  the  pay 
and  tenure  of  office  in  the  State  clerical  service  are  defined 
by  statute,  the  commissioners  can  better  classify  the  service, 
provide  for  promotion,  and  improve  the  examinations. 

CHAS.  THEO.  RUSSELL,  Jr., 
ARTHUR  LORD, 
EDWARD  P.  WILBUR, 

Civil  Service  Commissioners. 
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EXAMINATIONS   AND   APPOINT.MENTS. 

From  Dec.  1,  1890,  to  Nov.  30,  1891,  inclusive,  there 
were  held  for  the  State  and  Boston  services  sixty-live  ex- 
aminations, as  follows  :  — 


Competitive  Examinations. 


For  State  clerical  service, 
Boston  clerical  service, 
State  prison  service, 
Boston  prison  service, 
Boston  fire  service, 
District  police  service, 
Boston  police  service, 
Boston  foreman  and  sub-foreman 
Boston  inspection  service, 
Boston  school  janitor  service, 


service, 


jSTon-competitive  Examinations 

For  State  clerical  service, 
State  clerical  promotion, 
Boston  clerical  service,  . 
Boston  clerical  i^romotion, 
State  prison  service, 
Boston  prison  service,     . 
Boston  fire  service, 
Boston  fire  promotion,    . 
Boston  police  promotion, 
Boston  foreman  and  sub-foreman  service, 
Boston  sub-foreman  promotion,     . 


3 
3 
1 
1 
4 
3 
3 
1 
5 
1 

—  25 

2 
3 
1 
1 

1 
14 

1 
10 

1 

4 

2 

—  40 


There  have  been  held  fifty-four  examinations  for  original 
appointments  and  promotions  in  the  clerical,  prison,  police, 
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foreman  and  inspection  services  of  cities  other  than  Boston, 
as  follows  :  — 


Cambridge :  — 

Clerical  service, . 
Sanitary  inspection  service, 
Police  service,     . 
Police  promotion, 

Chelsea:  — 

Police  service, 
Police  promotion, 

Chicopee :  — 

Police  service,     . 
Foreman  service. 


Fall  River :  — 

Clerical  service, 
Police  service. 


Fitchburg :  — 

Clerical  service,  . 
Police  service, 

Gloucester :  — 

Clerical  service, 

Haverhill :  — 

Police  service, 

Holyoke :  — 

Police  service,     . 

Lawrence :  — 

Clerical  service,  . 
Sanitary  inspection  service. 
Police  service, 

Lowell :  — 

Clerical  sei'vice,  . 
Police  service. 
Police  promotion, 

Lynn : — 

Police  service,     . 


Maiden  :  — 

Clerical  service, 
Police  service. 


Number  of 
examinations. 

Number 
examined. 

8 

7 

33 

15 

—     63 

10 

1 
—     11 

7 

2 
—      9 

6 

29 

—     35 

3 

5 

—      8 

1 

■   22 
—     22 

1 

36 

— 

36 

1 

7 

1 

4 

1 

5 

— 

16 

1 

23 

1 

18 

1 

1 

— 

42 

1 

16 

— ■ 

16 

2 

3 

1 

3 
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Marlborough :  — 

Police  service,     .        .        . 

New  Bedford :  — 

Clerical  service,  .         .      '  . 

Police  service, 

Foreman  service,         .... 

Newton :  — 

Stenographer  and  type-writer  service, 

Northampton  :  — 

Clerical  service, 

Police  service, 

Pittsfield :  — 

Clerical  seiwice, 

Police  service, 

Foreman  service,         .... 

Quincy :  — 

Stenographer  and  type-writer  service, 

Salem :  — 

Police  service,     .        .        . 


Springfield :  — 

Clerical  service,  , 
Water  inspection  service,  . 
Park  jDolice  (prison)  service, 
Police  service,     . 
Foreman  service, 

Taunton :  — 

Police  service, 


Number  of 
examinations. 

1 

Number 
examined. 

IG 

—     16 

1 

2 

1 

2-t 

1 

.5 
—     31 

1 

1 

9 

5 

1 

8 

1 

13 

1 

10 

31 


6 
—       6 

10 

2 

3 
19 

4 


Waltham :  — 

Clerical  service, 

Stenographer  and  type-writer  service. 
Police  service,     ..... 

Wobnrn :  — 

Police  service, 


Worcester :  — 

Clerical  service,  . 
Sanitary  inspection  service. 
Foreman  service. 


1 
1 
1 

54 


18 

5 

25 


13 


48 


13 


25 
9 
1 

—     35 

504 
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The  whole  number  of  persons  examined  for  original  ap- 
pointments and  promotions  in  the  first  division  is  as  fol- 
lows :  — 


For  clerical  service,      .        .        .         .        • 

498 

For  clerical  promotion, 

4 

For  prison  service,        .... 

76 

For  fire  service, 

322 

For  fire  promotion,        .         .        ■.         . 

10 

For  district  police  service,    . 

61 

For  police  service,         .... 

493 

For  police  promotion,  .... 

18 

For  foreman  and  sub-foreman  service, 

72 

For  foreman  promotion. 

2 

For  inspection  service, 

126 

For  school  janitor  service,    . 

41 

-    1,713 


The  whole  number  passed  is  as  follows  :  — 


For  clerical  service,  343,  or  68.87  per  cent,  of  those  examined. 
For  clerical  promotion,  3,  or  75  per  cent,  of  those  examined. 
For  prison  service,  63,  or  82 .  89  per  cent,  of  those  examined. 
For  fire  service,  155,  or  48.11  per  cent,  of  those  examined. 
For  fire  promotion,  10,  or  100  per  cent,  of  those  examined. 
For  district  police  service,  25,  or  49.02  per  cent,  of  those  examined. 
For  police  service,  325,  or  65.92  per  cent,  of  those  examined. 
For  police  promotion,  16,  or  88.89  per  cent,  of  those  examined. 
For  foreman  and  sub-foreman  service,  63,  or  87.50  per  cent  of  those 
examined. 
For  foreman  promotion,  2,  or  100  per  cent,  of  those  examined. 
For  inspection  service,  68,  or  46.03  per  cent,  of  those  examined. 
For  school  janitor  service,  21,  or  51.22  per  cent,  of  those  examined. 

The  whole  number  appointed  from  those  examined  is  as 
follows  :  — 


In  the  clerical  service,    . 

By  promotion  in  the  clerical  service, 

In  the  prison  service. 

In  the  fire  service,  . 

By  pi-omotion  in  the  fire  service. 

In  the  district  police  service, 

In  the  police  service, 

By  promotion  in  the  police  service, 

In  the  draw-tender  service,    . 

In  the  foreman  and  sub- foreman  service, 

By  promotion  in  the  sub-foreman  service. 

In  the  inspection  service. 

In  the  school  janitor  service, . 


82 

3 

24 

60 

10 

3 

160 

3 

1 

34 

2 

19 

3 


394 
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The  whole  number  of  unexamined  veterans  appointed  is 
as  follows  :  — 


In  the  clerical  service, 

In  the  prison  service,      ...... 

In  the  district  police  service,  .... 

In  the  police  sei'vice,  cities  other  than  Boston, 

By  promotion  in  the  police  service,  cities  other  than  Bo; 

In  the  draw-tender  service,    ..... 

In  the  foreman  and  sub-foreman  service. 

In  the  inspection  service,        ..... 

In  the  school  janitor  service, ..... 


9 

21 

2 

19 
2 

3 
10 

7 

9 


75 


The  average  age  of  all  the  persons  examined  is  about  36 
years. 

Of  the  1,084  persons  who  passed  the  examinations,  29 
were  college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  20  ;  the  whole  number  of  origi- 
nal appointments  of  examined  veterans  is  4,  or  at  the  rate  of 
20  per  cent,  of  those  who  passed. 

The  whole  number  of  veterans  examined  for  original 
appointments  and  promotions  is  37  ;  the  whole  number 
passed  is  22,  or  59.47  per  cent,  of  those  examined. 

Followino-  are  the  figures  on  which  this  statement  is 
based  :  — 
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Non-competitive  Examinations. 

There  have  been  twenty-seven  non-competitive  examina- 
tions for  original  appointments,  as  follows  :  — 

One  clerk  for  employment  by  the  State  Board  of  Agricul- 
ture, there  being  no  person  on  the  eligible  list  possessing  the 
special  qualifications  required. 

One  visitor  for  employment  by  the  State  Board  of  Lunacy 
and  charity,  there  being  no  person  on  the  eligible  list  pos- 
sessing the  special  qualifications  required. 

One  watchman  for  employment  at  the  Lyman  School  for 
boys,  there  being  no  suitable  person  on  the  eligible  list  will- 
ing to  accept  the  position  at  the  salary  paid. 

One  store-keeper  for  employment  by  the  Overseers  of  the 
Poor  of  Boston,  there  being  no  person  on  the  eligible  list 
willing  to  accept  the  position  at  the  salary  paid. 

Fourteen  watchmen  for  employment  in  Boston,  as  follows  : 
six  at  the  House  of  Correction,  six  at  the  House  of  Industry 
and  two  at  the  Home  for  paupers.  In  each  case  there  was 
no  suitable  list  of  eligible  persons  willing  to  accept  the  posi- 
tion at  the  salary  paid. 

One  permanent  substitute  to  serve  as  marine  engineer  in 
the  fire  department  of  Boston,  there  being  no  person  on 
the  eligible  list  possessing  the  special  qualifications  required. 

Four  foremen ;  two  for  the  water  department  and  two 
for  the  street  department  of  Boston.  In  each  case  there 
was  no  eligible  list. 

One  clerk  for  service  in  Maiden,  there  being  no  elio^ible 
list. 

One  stenographer  and  type-writer  for  service  in  Newton, 
there  being  no  eligible  list. 

One  clerk  for  service  in  Northampton,  there  being  no 
eligible  list. 

One  special  police  officer  for  service  in  Northampton, 
there  being  no  person  on  the  eligible  list  willing  to  accept 
the  position. 

Eespectfully  submitted, 

WARREN  P.   DUDLEY, 

Secretary. 

HENRY   SHERWIN, 

Chief  Examiner. 
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During  the  year  ending  Nov.  30,  1891,  237  requisitions 
for  skilled  and  unskilled  laborers  were  received  from  the 
several  departments  of  the  city  of  Boston.  There  were 
2,034  certifications  made,  and  of  this  number  477,  or  23.45 
per  cent.,  were  made  in  response  to  requisitions  which 
specified  a  limit  of  age  at  either  forty,  forty-five  or  fifty 
years. 

About  34.5  per  cent,  of  the  common  laborers  employed 
during  the  year  were  for  service  in  the  water  supply  de- 
partment, on  the  construction  of  Basin  VI.,  at  Ashland, 
Mass. 

The  table  of  discharges  accompanying  this  report  shows 
that,  of  the  whole  number  of  mechanics  and  laborers  in  the 
employ  of  the  city  during  the  past  year,  only  three-tenths 
of  one  per  cent,  were  discharged  for  bad  habits. 

A  statement  in  detail  follows  :  — 


Whole  number  of  applications  received,     ....  .      2,917 

Number  of  names  restored  from  register  of  1889  and  others 

of  previous  years, 207 

Number  of  names  restoi-ed  from  register  of  1890,     .        .    1,435 
Applicants  registered  during  1891, 1,275 


Number  of  applications  withdrawn  and  dropped  ^  Veterans,     2 
from  the  register  during  the  year  (for  various  >- 
causes), j  Others,        12 


2,917 


14 


Whole  number  of  persons  registered,         ....  .     2,903 

Number  registered  with  credit  as  veterans  .        .        .      438 

Number  registered  without  credit  as  veterans,   .        .        .    2,465 

2,903 

Percentage  of  those  I'egistered  having  credit  as  veterans,  .     15.09 
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Percentage  of  those  reg'istei^ed  not  having  credit  as  veterans, 


84.91 


IsTiimber  of  persons  certified  once, 
"  "  "       twice, 

"  "  "       tliree  times, 

"  "  "       four  times, 

Whole  number  of  persons  certified,    . 

"Whole  number  of  certifications,  . 

Of  whole  number  of  certifications  there 

of  veterans,       ..... 
Of  whole  number  of  certifications  there 

of  others, 

Number  of  persons  employed,  veterans. 
Number  of  persons  emjaloyed  others, 


1,509  =r  1,509 

211 zn    422 

29=      87 

4=       16 

1,753 

.    2,034 

223,  or  10.96  percent. 

1,811,  or  89.04   "      " 
.       145 


1,108 


Percentage  employed  of  veterans  certified, 

"  "  others  (not  veterans)  certified, 

"  "  vetei'ans  registered, 

"  "  others  (not  veterans)  registered. 

Percentage  employed  of  whole  number  certified  (including  those 
certified  more  than  once), 


1,253 
65.00 
61.18 
33.10 
44.95 

61.60 
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•  During  the  year  ending  Nov.  30,  1891,  26  requisitions  for 
mechanics  and  laborers  were  received  from  the  several  depart- 
ments of  the  city  of  Cambridge. 

There  were  367  certifications  made,  and  none  in  response 
to  a  requisition  where  an  age  limit  was  specified. 

The  table  of  discharges  accompanying  this  report  shows 
that  less  than  two  per  cent,  of  the  men  employed  were  dis- 
charged for  bad  habits. 

A  detailed  statement  follows  :  — 


Whole  number  of  aj^plications  received,  .  , 
Number  of  names  restored  from  register  of  1889, 
Number  of  names  restored  from  register  of  1890, 
Applicants  registered  during  1891,         .... 

Number  registered  with  credit  as  veterans,   . 
Number  registered  without  credit  as  veterans, 

Percentage  of  those  registered  having  credit  as  veterans, 

Percentage  of  those  registered  not  having  credit  as  vetei'ans, 

Number  of  persons  certified  once,  .         .         .        190  zr: 

"        "  "  "         twice,        .         .         .  55  = 

"        "  "  "         three  times,       .         .  11^ 

four  times,        .        .  6=: 

"       "         "    •         "        five  times,         .        .  2  = 


Whole  number  of  persons  certified, 
Whole  number  of  certifications,     . 
Number  of  registered  veterans  certified, 
Number  of  registered  veterans  not  certified, 


26i 

16 
4 


1 

95 
230 

20 
306 


190 

110 

33 

24 

10 

367 


Number  of  persons  registered  (not  veterans)  certi- 
fied,        248 

Number  of  persons  registered  (not  veterans)  not 

certified,  58 


326 


526 


326 
6.13 

93.87 


20 


306 


326 
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Of  whole  numbei'  of  certifications  there  were  of 

veterans, 28,  or  7.62  per  cent. 

Of  whole  nnmber  of  certifications  there  were  of 

others, 839,  or  92.38  per  cent, 

Number  of  persons  employed,  veterans,        ....      12 

Number  of  persons  employed,  others, 197 

209 

Percentage  employed  of  veterans  certified, 42.85 

"  "  of  othei-s  (not  vetei^ans)  certified,      .         .     58.11 

"  "  of  veterans  registered,         .         .         .         .60.00 

"  "  of  others  (not  veterans)  registered,  .         .64.38 

Percentage  employed  of  whole  number  certified  (including  those 

certified  more  than  once), 56.94 
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DISCHARGES. 
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Water  Works,     . 
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2 

1 
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Sewer, 

23 

6 

1 
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60 

Cemetery,  . 

11 
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6 

17 

Almshouse, 
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37 

32 

13 

9 

1 

35 
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From  the  time  of  establisliing  this  office,  June  15,  1891, 
to  Dec.  1,  1891,  there  have  been  received  10  requisitions, 
all  specifying  a  limit  of  age. 

There  were  283  certifications  made,  and  of  this  number 
196  were  employed. 

A  statement  in  detail  follows  :  — 


Whole  number  registered,  .... 
Number  registered  with  credit  as  veterans,  . 
Number  registered  without  credit  as  veterans, 


Number  of  requisitions  received,  .... 
Number  of  persons  called  foi',  .... 
Number  on  roll  June  15,  1891,  .  •  .  . 
Whole  number  on  department  rolls  to  Dec.  1,  1891, 

Number  dropped  from  rolls, 

Number  at  i^resent  on  department  rolls, 

Number  of  registered  veterans  certified. 
Number  of  jjersons  (not  veterans)  certified. 


9 

279 

10 
222 
281 
477 
130 
347 

4 
279 


288 


283 


Whole  number  certified,  ..... 

Of  whole  number  of    certifications  there   were 

of  veterans, 4,  or  1.4  per  cent. 

Of   whole   number  of    certifications  there   were 

of  others,     . 279,  or  98.6 

Number  of  persons  employed,  veterans, 
"  "  "  others, 

Percentage  employed  of  veterans  certified,  .        .        . 
"  "  others  (not  veterans)  certified, 

"  "  veterans  registered, 

"  "  others  (not  veterans)  registered, 

Percentage  employed  of  whole  number  certified  (including  those 
certified  more  than  once, 69 .  26 


.   4 

.  192 



196 

.    , 

100 

.00 

. 

70 

.00 

. 

66 

.67 

68 

.00 

Respectfully  submitted, 


GEORGE   H.   JOHNSON, 

Begislraiion  Clerk. 
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Commonfo^alt^^  of  gtassat^us^tts. 

[Chapter  320,  Acts  of  1884.'| 

An  Act  to  improve  the  citil  service  op  the  commonwealth 

AND    the    cities   THEREOF. 

Be  it  enacted,  etc.,  as  follows : 

Section  1.  The  governor  shall  with  the  advice  and  consent 
of  the  council  appoint  three  persons  to  be  civil  service  commis- 
sioners, who  shall  serve,  one  until  the  expiration  of  three  years, 
one  until  the  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified  ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  governor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  serve  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  successor  is  appointed 
and  qualified.  Any  vacancy  in  the  office  of  commissioner  shall 
be  filled  for  the  unexpired  term  by  appointment  as  above  pro- 
vided. All  appointments,  both  original  and  to  fill  vacancies, 
shall  be  so  made  that  not  more  than  two  commissioners  shall, 
at  the  time  of  any  appointment,  be  members  of  the  same  politi- 
cal party.  The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.  Each  commissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  official 
duty. 

Sect.  2.  The  said  commissioners  shall  prepare  rules  not 
inconsistent  with  existing  laws  or  with  the  provisions  of  this 
act,  and  adapted  to  carry  out  the  purposes  thereof,  for  the  selec- 
tion of  persons  to  fill  offices  in  the  government  of  the  Common- 
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wealth  and  of  the  several  cities  thereof,  which  are  required  to 
be  filled  by  appointment,  and  for  the  selection  of  persons  to  be 
employed  as  laborers  or  otherwise  in  the  service  of  the  Common- 
wealth and  of  the  several  cities  thereof.  All  rules  so  prepared 
shall  be  subject  to  the  approval  of  the  governor  and  council, 
and  they  may,  with  like  approval,  be  from  time  to  time  altered 
or  rescinded.  The  said  commissioners  shall  supervise  the 
administration  of  the  rules  so  established  ;  they  shall  from  time 
to  time  suggest  to  the  general  court  such  legislation  as  may 
seem  to  them  to  be  desirable  for  the  efficient  carrying  out  of 
the  principles  of  this  act,  aud  for  the  improvement  of  the  civil 
service  ;  and  they  shall,  on  or  before  the  tenth  day  of  January 
in  every  year,  report  to  the  general  court  their  doings  during 
the  preceding  year,  including  any  rules  adopted  under  the 
provisions  of  this  section. 

Sect.  3.  No  person  habitually  using  intoxicating  beverages 
to  excess  shall  be  appointed  to,  or  retained  in  any  office, 
appointment  or  employment  to  which  the  provisions  of  this  act 
are  applicable ;  nor  shall  any  vender  of  intoxicating  liquor  be 
so  appointed  or  retained. 

Sect.  4.     No  person  shall  be  appointed  to  or  employed  in  Amended c. 334, 
any  office  to  which  the  provisions  of  this  act  are  applicable  seepage 47/ 
within  one  yesLY  after  his  conviction  of  any  offence  against  the 
laws  of  this  Commonwealth.  [And  ifany  person  holding  such  an  appoint- 
ment or  in  any  such  employment  shall  be  convicted  of  the  violation  of  any  such 
law,  he  shall  be  immediately  discharged  from  such  appointment  or  employment] . 

Sect.  5.  No  recommendation  of  any  person  who  shall  apply 
for  office  or  place  under  the  provisions  of  this  act,  which  may 
be  given  by  any  senator,  member  of  the  house  of  representatives, 
alderman  or  councilman,  except  as  to  the  character  or  residence 
of  the  applicant,  shall  be  received  or  considered  by  any  person 
concerned  in  making  any  appointment  under  this  act. 

Sect.  6.  No  councillor,  senator,  represehtative,  alderman  or 
councilman,  or  any  officer  or  employee  of  either  of  said  bodies, 
and  no  executive  or  judicial  officer  of  the  state,  and  no  clerk 
or  employee  of  any  department  or  branch  of  the  government 
of  the  state,  and  no  executive  officer,  clerk  or  employee  of  any 
department  of  any  city  government  shall  personally,  directly  or 
indirectly,  solicit  or  receive,  or  be  in  any  manner  concerned  in 
soliciting  or  rtceiving,  any  assessment,  subscription  or  contribu- 
tion for  any  political  purpose  whatever ;  but  this  shall  not  be 
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construed  to  forbid  such  persons  to  be  members  of  political 
organizations  oi-  committees. 

Sect.  7.  No  person  shall,  in  any  room  or  building  occupied 
for  the  dischai"ge  of  official  duties  by  any  officer  or  employee  of 
the  state  or  any  city  thereof,  solicit  in  any  manner  whatever,  or 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

Sect.  8.  No  officer  or  employee  of  the  state,  or  any  city 
thereof,  shall  discharge,  or  promote,  or  degrade,  or  in  any 
manner  change  the  official  rank  or  compensation  of  any  other 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  p'olitical  purpose. 

Sect.  9.  No  officer,  clerk  or  other  person  in  the  service  of 
the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or 
hand  over  to  any  other  officer,  clerk  or  person  in  said  service, 
or  to  any  councillor,  senator,  member  of  the  house  of  represen- 
tatives, alderman,  councilman,  or  commissioner,  any  money  or 
other  valuable  thing  on.  account  of  or  to  be  applied  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.  No  person  in  the  service  of  the  state  or  any  city 
thereof,  shall  use  his  official  authority  or  influence  either  to 
coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Sect.  11.  No  person  in  the  public  service  shall  for  that 
reason  be  under  any  obligation  to  contribute  to  any  political 
fund  or  to  render  any  political  service,  and  shall  not  be  removed 
or  otherwise  prejudiced  for  refusing  to  do  so. 

Sect.  12.  No  person  while  holding  any  public  office  or  in 
nomination  for,  or  while  seeking  a  nomination  or  appointment 
for  any  office,  shall  corruptly  use,  or  promise  to  use,  either 
directly  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated) ,  in  the  way  of  conferring 
upon  any  person,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination, 
confirmation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  political  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  or 
used  in  behalf  of  any  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 
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Sect.  13.  No  city  in  the  Commonwealth  shall  pay  any  bill 
incurred  by  any  ofi3eial  or  officials  thereof  for  wines,  liquors  or 
cigars ;  nor  shall  any  city  pay  any  bill  for  refreshments  fur- 
nished to  any  official  of  said  city  where  the  amount  for  any  one 
day  shall  exceed  one  dollar  for  each  member  of  the  government 
of  said  city  who  certifies  over  his  own  signature  to  the  correct- 
ness of  the  bill. 

Sect.  14.  The  rules  mentioned  in  section  two  may  be  made 
from  time  to  time,  and  may  be  given  a  general  or  a  limited 
application,  and  they  shall,  among  other  things,  provide  :  — 

First,  For  the  classification  of  the  offices  and  employments 
to  be  filled. 

Second,  For  open  competitive  and  other  examinations  by 
which  to  test  applicants  for  office,  or  for  employment,  as  to 
their  practical  fitness  to  discharge  the  duties  of  the  positions 
which  they  desire  to  fill. 

Third,  For  the  filling  of  vacancies  in  offices  in  accordance 
with  the  results  of  such  examinations  and  for  the  selection  of 
persons  for  public  employment  in  accordance  with  such  results, 
or  by  order  of  application,  or  otherwise,  as  may  seem  most 
desirable  to  cai'ry  out  the  provisions  of  this  act. 

Fourth,  For  promotions  in  office  on  the  basis  of  ascertained 
merit  and  seniority  in  service  and  examination  as  may  seem 
desirable.  (In  all  cases  where  it  is  practicable  vacancies  shall 
be  filled  by  promotion.) 

Fifth,  For  a  period  of  probation  before  an  appointment  or 
employment  is  made  permanent. 

Sixth,    For  giving  preference  in  appointments  to  office  and  Amended  c.  473, 
promotions  in  office  (other  qualifications  being  equal)  to  appli-  See  page  49. 
cants  who  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war  and  have  been  honorably  discharged  therefrom. 

Sect.  15.  Elective  or  judicial  officers  and  officers  whose  Amended  c. 352, 
appointment  is  subject  to  confirmation  by  the  executive  coun-  Se'e  page  49.' 
cil,  a  city  council  or  a  school  committee,  heads  of  any  prin- 
cipal department  in  a  city,  officers  for  the  faithful  discharge 
of  whose  duties  a  superior  officer  is  required  to  give  bond, 
teachers  of  the  public  schools,  the  private  secretary  of  the 
governor  or  of  the  mayor  of  any  city  shall  not  be  affected,  as 
to  their  election  or  selection,  by  any  rules  made  as  aforesaid; 
but  such  rules  shall  apply  to  members  of  the  police  and  fire 
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departments  other  than  police  and  fire  commissioners,  chief 
superintendents  and  marshals  of  police  departments,  and  chief 
engineers  of  fire  departments. 

Sect.  16.  No  question  in  any  examination  under  the  rules 
established  as  aforesaid  shall  relate  to  political  or  religious 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an 
office  or  for  employment  within  the  scope  of  the  rules  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.  Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  shall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined,  to  discharge  the  duties  of  the 
service  into  which  they  seek  to  be  appointed.  The  examination 
of  applicants  for  employment  as  laborers  shall  relate  to  their 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 

Sect.  17.  Every  application,  in  order  to  entitle  the  appli- 
cant to  appear  for  examination  or  to  be  examined,  must  state 
Words  in  quota- i^lje  facts  *' Under  Oath"  on  the  following  subjects :     1.  Full 

tion  marks  o  •' 

Inserted  by        name,    residence    and    post-office    address.      2.    Citizenship. 

amendment  '  ^  *■ 

c- 183,  Acts  of  3.  Age.  4.  Place  of  birth.  5.  Health  and  physical  capacity 
See  page  48.  for  the  public  servicc.  6.  Right  of  preference  by  reason  of 
military  or  naval  service.  7.  Previous  employment  in  the 
public  service.  8.  Business  or  employment  and  residence  for 
the  previous  five  years.  9.  Education.  Such  other  informa- 
tion shall  be  furnished  as  may  reasonably  be  required  touching 
the  applicant's  fitness  for  the  public  service. 

Sect.  18.  No  person  in  the  public  service  shall  wilfully  and 
corruptly,  by  himself  or  in  cooperation  with  one  or  more  other 
persons,  defeat,  deceive,  or  obstruct  any  person  in  respect  of 
his  or  her  right  of  examination  ;  or  wilfully,  corruptly  or  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing ; 
or  wilfully  or  corruptly  make  any  false  representations  concern- 
ing the  same  or  concerning  the  person  examined ;  or  wilfully 
or  corruptly  furnish  to  any  person  any  special  or  secret  infor- 
mation, for  the  purpose  of  either  improving  or  injuring  the 
prospects  or  chances  of  any  person  so  examined,  or  to  be 
examined,  being  appointed,  employed  or  promoted. 
Amended  c.  253,  [Sect.  19.  All  rules  established  as  hereinbefore  provided,  and  all  changes 
Acts  of  1888.  therein,  shall  forthwith  be  printed  for  distribution  by  said  commissioners,  and  a 
certified  copy  thereof  shall  be  sent  to  the  mayor  of  each  city,  and  the  same  shall 
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be  published  in  one  or  more  newspapers  in  each  city,  and  in  any  such  publication 
of  rules  shall  be  specified  the  date,  not  less  than  sixty  days  subsequent  to  the  date 
of  such  publication,  when  such  rules  shall  go  into  operation,  and  thereafter  all 
appointments  to  office  and  selections  for  employment  shall  be  made  according  to 
said  rules  in  cases  to  which  said  rules  apply.] 

Sect.  20.  The  said  commissioners  may  appoint  a  chief  ^ds^l^Acti" 
examiner,  who  shall,  under  their  direction,  superintend  any  <>'  i^s^- 
exammation  under  this  act,  and  shall  perform  such  other  duties 
as  they  may  prescribe.  Such  chief  examiner  shall  receive  a 
salary  of  [twenty-five  hundred]  three  thousand  dollars  a  year,  and 
shall  be  paid  his  necessary  travelling  expenses  incurred  in  the 
discharge  of  his  official  duty.  They  may  also  employ  a  secretary, 
at  a  salary  not  exceeding  [twelve  hundred]  two  thousand  dollars 
a  year.  They  may  designate  persons  in  the  official  service  of 
the  Commonwealth,  or  of  any  city,  who  shall,  with  the  consent 
of  the  head  of  department  or  office  in  which  any  such  person 
serves,  act  in  any  examination  held  under  this  act.  But  no 
person  shall  serve  as  examiner  of  candidates  for  office,  under 
the  provisions  of  this  act,  when  any  relative  or  connection  by 
marriage,  within  the  degree  of  first  cousin,  shall  be  an  appli- 
cant. The  said  commissioners  may  also  incur  such  expense, 
not  exceeding  fifteen  hundred  dollars  a  year,  as  may  be  proper 
for  printing  and  stationery  and  other  incidental  matters. 

Sect.  21.  The  said  commissioners  shall  be  provided,  under 
the  direction  of  the  governor  and  council,  with  an  office, 
properly  furnished,  in  the  state  house  or  Commonwealth  build- 
ing, suitable  for  the  performance  of  the  duties  imposed  by  this 
act. 

Sect.  22.  The  name  and  residence  of  every  person  ap- 
pointed, employed  or  promoted  to  or  in  any  position  coming 
within  the  rules  established  as  herein  provided,  except  laborers, 
together  with  the  name  or  description  of  such  position  and  the 
subsequent  rejection  or  discharge  of  every  such  person,  shall 
forthwith  be  reported  to  the  said  commissioners  by  the  officer 
making  such  appointment,  promotion,  rejection  or  discharge,  or 
providing  such  employment. 

Sect.  23.  The  said  commissioners  shall  keep  records  of  all 
their  proceedings  and  of  all  examinations  made  by  them  or 
under  their  authority,  and  all  recommendations  of  applicants 
for  office  received  by  said  commissioners  or  either  of  them,  or 
by  any  officer  having  authority  to  make  appointments  to  office 
or  to  employ  laborers,  or  others  coming  within  the  scope  of  the 
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rules  established  as  aforesaid,  shall  be  kept  and  preserved,  and 
all  such  records  and  recommendations  shall,  subject  to  such 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  oflBce  or  selects  a  person  for  employment 
contrary  to  the  provisions  of  such  rule,  or  wilfully  refuses  or 
neglects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollars  for  each  offence.  \_Approved  June  3, 
1884. 


[Chapter  437,  Acta  of  1887.] 

An  Act  giving  preference  in  appointments  to  office  to 
honorably  discharged  soldiers  and  sailors  without 
civil  service  examinations. 

Be  it  enacted,  etc.,  as  follows : 

Section  1 .  All  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom,  may  be  preferred  for 
appointment  to  office  or  employment  in  the  service  of  the  Com- 
monwealth, or  the  cities  thereof,  without  having  passed  any 
examination  provided  for  by  chapter  three  hundred  and  twenty 
of  the  acts  of  the  year  eighteen  hundred  and  eighty-four,  or 
by  the  rules  of  the  civil  service  commission  made  under  the 
provisions  of  said  act.  Age,  loss  of  limb  or  other  physical 
impairment,  which  shall  not  in  fact  incapacitate,  shall  not  be 
deemed  cause  to  disqualify  under  this  act.  But  nothing  herein 
contained  shall  be  construed  to  prevent  such  persons  from 
making  application  for  such  examination,  or  from  taking  such 
examination,  provided  they  are  entitled  to  do  so  under  the 
rules  of  said  commission. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [Ap- 
proved June  16  n  1887. 
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C0mm0nltr^altIj  of  Sassatljxxs^lts. 

[Chapter  253,  Acts  of  1888.] 

An  Act  to  amend  an  act  to  improve  the  civil  service  op 

THE    commonwealth    AND    THE    CITIES    THEREOF. 

Be  it  enacted,,  etc.,  as  follows  : 

Section  1.  Section  nineteen  of  chapter  three  hundred  and 
twenty  of  the  acts  of  the  year  one  thousand  eight  hundred  and 
eighty-four  is  hereby  amended  to  read  as  follows  :  —  Section 
19.  All  rules  established  as  hereinbefore  provided,  and  all 
changes  therein,  shall  forthwith  be  printed  for  distribution  by 
said  commissioners,  and  a  certified  copy  thereof  shall  be  sent 
to  the  mayor  of  each  city  to  which  such  rules  or  changes  therein 
relate,  and  the  same  shall  be  published  in  one  or  more  news- 
papers, and  in  any  such  publication  of  rules  shall  be  specified 
the  date,  not  less  than  sixty  days  subsequent  to  the  date  of  such 
publication,  when  such  rules  shall  go  into  operation,  and  there- 
after all  appointments  to  office  and  selections  for  employment 
shall  be  made  according  to  said  rules  in  cases  to  which  said 
rules  apply. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [^Ap- 
proved April  20,  1888. 


Commonfo^altlj  of  Sassatljits^tts. 

[Chapter  334,  Acts  of  1888.] 

An  Act  relative  to  the  discharge  of  persons  appointed 
under  the  civil  service  law. 

Be  it  enacted,  etc.,  as  follows: 

Section  four  of  chapter  three  hundred  and  twenty  of  the  acts 
of  the  year  eighteen  hundred  and  eighty-four  is  hereby  amended 
by  sti'iking  out  the  last  clause  thereof,  so  that  as  amended  said 
section  shall  read  as  follows  :  —  Section  4.  No  person  shall 
be  appointed  to,  or  employed  in,  any  office  to  which  the  pro- 
visions of  this  act  are  applicable,  within  one  year  after  his 
conviction  of  any  offence  against  the  laws  of  this  Common- 
wealth.    [Approved  May  15,  1888. 
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Commoixixixaltlj  ai  glassaHjitsxlls. 

[Chapter  183,  Acts  of  1889.] 

An  Act  to  amend  an  act  to  improve  the  civil  service  op 
the  commonwealth  and  the  cities  thereof. 

Be  it  enacted,  etc.,  asfolloios  : 

Section  1.  Section  seventeen  of  chapter  three  hundred  and 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty-four 
is  hereby  amended  by  inserting  after  the  word  "  facts"  in  the 
third  line  of  said  section  the  words  :  — under  oath,  —  so  that  as 
amended  said  section  shall  read  as  follows: — Section  17. 
Every  application,  in  order  to  entitle  the  applicant  to  appear 
for  examination  or  to  be  examined,  must  state  the  facts  under 
oath  on  the  following  subjects:  1.  Full  name,  residence  and 
post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.    Health  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business  or 
employment  and  residence  for  the  previous  five  years.  9. 
Education.  Such  other  information  shall  be  furnished  as  may 
reasonably  be  required  touching  the  applicant's  fitness  for  the 
public  service. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [_Ap- 
proved  March  29,  1889. 


[Chapter  352,  Acts  of  1889.] 

An  Act  placing  engineers  and   others  having   charge   of 
'steam  boilers  in  school  buildings  in  the  city  of  boston 
under  civil  service  rules. 

Be  it  enacted,  etc.,  as  follows : 

Section  1 .  Engineers,  janitors  and  all  persons  having  charge 
of  steam  boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston  shall  be  classified  and  appointed  pursuant  to  the  pro- 
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visions  of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  entitled,  An  Act  to 
improve  the  civil  service  of  the  C'ommonwealth  and  the  cities 
thereof,  and  the  rules  of  the  civil  service  commissioners  made 
and  established  thereunder. 

Sect.  2.     This  act  shall  take  effect  upon  its  passage.     [_A.p- 
proved  May  21, 1889. 


[Chapter  473,  Acts  of  1889.] 

An  Act  to  give  honorably  discharged  soldiers  and  sailors 
preference  in  appointments  to  office  under  civil  service 

RULES. 

Be  it  enacted,  etc.,  as  follows  : 

Section  1.  In  all  cases  of  certification  for  appointment  of 
examined  persons  under  the  civil  service  rules  in  accordance 
with  the  provisions  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four,  persons 
certified  who  have  served  in  the  army  or  navy  of  the  United 
States  in  time  of  war  and  been  honorably  discharged  therefrom 
shall  be  appointed  in  preference  to  other  persons  certified  who 
have  not  a  higher  standing  on  the  eligible  list. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [_Ap- 
proved  June  7,  1889. 


Commonto^all^  of  gtassHt^fus^tts, 

[Chapter  140,  Acts  of  1891.] 

An  Act  to  authorize  the   civil   service   commissioners  to 

SUMMON   witnesses    AND  TAKE    TESTIMONY. 

Be  it  enacted,  etc  ,  as  follows : 

The  civil  service  commissioners  or  any  of  them,  in  all  cases 
requiring  investigation  by  them,  may  summon  witnesses  in 
behalf  of  the  Commonwealth,  and  may  administer  oaths  and 
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take  testimony  in  such  cases.  The  fees  of  such  witnesses  for 
attendance  and  travel  shall  be  the  same  as  for  witnesses  before 
the  superior  court,  and  shall  be  paid  from  the  appropriation  for 
the  incidental  expenses  of  the  commissioners.  Any  justice  of 
the  superior  court,  either  in  term  time  or  vacation,  upon  appli- 
cation of  the  commissioners,  may  in  his  discretion  compel  the 
attendance  of  such  witnesses  and  the  giving  of  testimony  before 
the  commissioners  in  the  same  manner  and  to  the  same  extent 
as  before  said  court.     '[A2?j)roved  March  28,  1891. 
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THE   CiyiL  SERYICE   RULES 


COMMONWEALTH  OF  MASSACHUSETTS   AND   THE  CITIES 
THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  fill  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  thereof,  and  for 
the  employment  of  laborers  in  such  cities  ;  and  all  rules  hereto- 
fore prepared  and  approved  are  hereby  rescinded. ^ 

Rule  I. 
Subiect  only  to  the  qualifications  required  to  be  ascertained  Appointments 

•>  -J  ^  i  and  removals, 

in  accordance  with  these  rules,  the  power  of  appointment  and  reapousibiiiiy 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
oflicer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  officer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  II. 
The  commissioners  will  make  and  issue,  from  time  to  time.  Regulations  for 
as  the  needs  of  the  service  require,  such  regulations  as  may  be  rules. 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  III. 

1.  For  the  purpose  of  making  examinations  of  applicants,  Commissioners 
the  commissioners  will  designate  qualified  persons  to  be  mem-  boards'of 
bers  of  boards  of  examiners,  and  may  at  any  time  substitute 

another  person  in  place  of  any  one  so  selected. 

2.  Whenever  the  special  qualifications  required  for  a  posi- ^j.^^P^[^gj*°j^'^ 
tion  are  such  that  assistance  from  experts  in  conducting  an  certain  cases, 
examination  is  advisable,  such  experts  may  be  designated  to 
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aid  the  examining  boai'd  ;  and,  so  far  as  practicable,  such 
experts  shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  IV. 
Commissioners        j^-^  order  that  Suitable  provision  may  be  made  for  conducting 
local  authorities  examinations  in  the  several  cities,  the  commissioners  will,  from 

for  temporary  ' 

quarters,  etc.  time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo- 
rary quarters  and  for  clerical  assistance  in  receiving  and  filing 
applications  for  appointment  in  the  local  service. 


CLASSIFICATION  OF   THE   SERVICE. 

Rule  V. 
Classification,         The  offlces  and  places  to  be  filled  under  these  rules  shall  be 

two  divisions.  *- 

classified  in  two  divisions;  the  first  to  be  known  as  "The 
Official  Service  of  the  Commonwealth  and  the  several  cities 
thereof  ;  "  the  second  as  "  The  Labor  Service." 

FIRST   DIVISION. 


Rule  VI. 

There  shall  be  two  schedules  under  the   first   division, 


First  division,  ] 

two  Schedules, 

A  and  B.  kuowu  as  Schedule  A  and  Schedule  B 


Schedule  A  to 
include  clerical 
service,  etc. 


Schedule  A. 
2.     Schedule  A  shall   include  clerks,  and  other  persons   of 
whatever  designation,  rendering  service  as  copyists,  recorders, 
book-keepers,  agents,  or  any  clerical,  recording,  or  similar  ser- 
vice in  the  Commonwealth  or  the  several  cities,  and  designated 
as  the  "  Clerical  Service  "  of  the  Commonwealth,  or  of  a  certain 
city.     There  shall  be  three  classes  in  Schedule  A,  namely  :  — 
Class  1.     Persons,  other  than  those  included  in  class  3,  whose 
annual  compensation  is  at  a  rate  less  than  eight 
hundred  dollars. 
Class  2.     Persons,  other  than  those  included  in  class  3,  whose 
annual  compensation  Is  at  the  rate  of  eight  hundred 
dollars  and  over. 
Class  3.     Persons  who,  while  included  in  Schedule  A,  by  reason 
of  their  rendering  a  limited  amount  of  clerical  ser- 
vice, are  employed  in  positions  which  require  special 
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knowledge  of  duties  not  clerical,  and  for  which  such 
special  knowledge  constitutes  the  chief  qualification. 

Schedule  B. 
3.     Schedule  B  shall  include  the  following  classes  :  — 
Class  1.     Turnkeys,  watchmen,  drivers  of  prison  wagons,  and 
.  all  others  doing  police  duty  in  the  prisons,  houses 

of  detention,  reformatories  and  in  all  other  public 

institutions  and  departments  of  the  Commonwealth 

and  the  several  cities,  not  included  in  classes  3 

and  4  of  Schedule  B  ;  also,  watchmen,  gatemen  and 

guards  in  the  public  parks  and  ferries. 
Class  2.     All  members  of  the  regular,  permanent  substitute  and 

call  forces  of  the  fire  department  in  the  city  of  Boston. 
Class  3.     The  district  police,  and  all  persons  doing  police  duty, 

either  permanently  or  temporarily,  in  and  for,  and 

paid  by,  any  city  of  the  Commonwealth  except  the 

city  of  Boston. 
Class  4.     All  members  of  the  regular  and  reserve  police  forces 

in  the  city  of  Boston. 
Class  5.     Draw-tenders  and  assistant  draw-tenders  of  bridges 

in  the  cities  of  the  Commonwealth. 
Class  6.     Foremen  and  sub-foremen  of  laborers  in  the  cities  of 

the  Commonwealth. 
Class  7.     Inspectors  of  work,  and  all  persons  under  whatever 

designation  doing  inspection  service  not  included 

in  Schedule  A. 
Class  8.     Engineers,  janitors   and   persons  having  charge  of 

steam  boilers  and  furnaces  in  the  school  buildings 

in  the  city  of  Boston. 

Qualifications  . 

Rule  VII. 

1.  Applicants  for  appointment  to  any  position  in  the  service  state  sen-ice, 
of   the  Commonwealth,  to  which  these  rules    apply,  must  be  applicants, 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  preceding  the  date  of  their  application. 

But  this  restriction  shall  not  apply  to  positions  in  which  special 
expert  knowledge  is  required. 

2.  Applicants  for  appointment  in  the  service  of  a  citv''  must  cuy  service, 

•1  .   .  J!      1        TT    •       1    o  residence  of 

be  Citizens  of  the  United  States,  who  have  resided  in  the  Com-  applicants. 
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monwealth  for  one  year  and  in  the  city  in  which  they  seek 
service  for  six  months  next  preceding  the  date  of  their  applica- 
tion, except  where  special  qualifications  are  required,  and  the 
appointing  officer  requests  in  writing  that  the  examination  be 
open  to  persons  who  are  not  citizens  or  residents. 

Rule  VIII. 

No  application  for  appointment  will  be  received  from  any 
4°c"32o°i8S4^  ^'  "^^^^^61'  ^^  intoxicatlng  liquor,  or  any  person  habitually  using 
intoxicating  beverages  to  excess  ;  or  any  person  who,  within  the 
year  preceding  his  application,  has  been  convicted  of  any  offence 
against  the  laws  of  this  Commonwealth. 


Disqualifica- 
tions for  ap- 


Moral 
character. 


Burden  of 
proof. 


Failure  to  prove 
good  character. 


Applicant 
entitled  to 
a  hearing. 


Requirements 
as  to  age,  height 
and  weight. 


Rule  IX. 

1.  A  good  moral  character  is  an  essential  qualification,  and 
is  of  paramount  importance  in  determining  an  applicant's  right 
to  admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all  cases 
be  upon  the  applicant,  who  may  be  required  by  the  commis- 
sioners to  furnish  evidence  thereof  additional  to  the  certificates 
required  in  his  application. 

3.  Failure  by  the  applicant  to  prove  good  character  shall 
exclude  him  from  examination  and  from  the  eligible  list ;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  habits  of  an  applicant  or  eligible,  of  any" 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the  public  service,  shall  be  sufficient  "to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eligibles. 

4.  No  person  shall  be  so  excluded' from  examination,  and  no 

one  shall  be  removed  from  the  eligible  list,  under  this  rule,  except 

after   an   opportunity  to  be  heard  and  upon  a  finding  of  the 

commissioners  and  a  record  thereof,  containing  the  names  of  the 

commissioners  voting  therefor  and  a  statement  of  the  grounds 

of  their  action. 

Rule  X. 

1.  In  Schedule  A  there  is  no  requirement  as  to  age,  height 
and  weight. 

2.  In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.     In  class  1  (the  prison  service)  there  is  no  requirement 
as  to  age,  height  and  weight. 
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h.  In  class  2  applicants  for  appointment  to  the  fire  force  of 
Boston  must  be  not  less  than  twenty-two  nor  over 
thirty  years  of  age  at  the  time  of  making  applica- 
tion, and  must  be  not  less  than  five  feet  six  inches  in 
height  and  weigh  not  less  than  one  hundred  and 
thirty  pounds  ;  provided,  however,  that  applicants 
for  appointment  in  the  call  force  of  the  fire  depart- 
ment of  Boston,  who  are  serving  as  call  substi- 
tutes in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for 
examination,  deduct  from  their  actual  age  any  time 
not  exceeding  five  years  during  which  they  have 
served  in  such  capacity  ;  and  provided,  farther, 
that  applications  for  appointment  as  permanent 
substitutes  may  be  made  by  persons  serving  in 
the  call  force  who  are  under  forty  years  of  age.  • 

c.  In  class  3   applicants  for  appointment  to  the   police 

force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  twenty-two  nor 
over  fifty-five  years  of  age  at  the  time  of  filing 
the  application  ;  provided,  however,  that  this  lim- 
itation as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States 
in  time  of  w^ar,  and  have  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class 
applicants  must  be  not  less  than  five  feet  eight 
inches  in  height  and  weigh  not  less  than  one 
hundred  and  forty  pounds. 

[(?.    In  class  4  applicants  for  appointment  to  the  police  force  of  Boston  must  be  not  Amended 

less  than  twenly-iwo  nor  over  thirty  years  of  age  at  the  time  of  tiliua;  Dec.  31,  1890. 
the  application,  and  must  be  not  less  than  five  feet  eight  inches  in 
height  and  weigh  .not  less  than  one  hundred  and  forty  pounds.] 

d.  In  class  4  applicants  for  appointment  to  the  police  ^™^^j"\®qo°^ 

force  of  Boston  must  be  not  less  than  twenty-five  ii  substitution 

•^  for  above. 

nor  over  thirty-three  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  less  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

e.  In  all  other  classes  in  Schedule  B  there  is  no  require- 

ment as  to  age,  height  or  weight. 
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Applications, 
how  made. 


Form  of 
applications. 


Veterans. 


Veterans  under 
ch.  437,  Acts  of 
1887,  to  file  ap- 
plication. 


Application. 
Rule  XL 

1.  Application  for  admission,  to  examinations  in  tlie  first 
division  may  be  made  at  any  time,  and  sliall  be  on  blanks  in 
a  form  prescribed  by  the  commissioners.  Applications  for 
appointment  to  positions  in  the  service  of  the  Commonwealth, 
and  of  the  city  of  Boston,  may  be  filed  in  the  office  of  the 
commissioners  in  Boston ;  applications  for  appointment  to 
positions  in  the  service  of  cities  other  than  Boston  may  be  filed 
with  the  local  board  of  examiners  in  the  city  where  service  is 
sought,  or  at  such  other  place  as  the  commissioners  may  here- 
after designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and 
in  his  or  her  own  handwriting:  1.  Full  name,  residence  and 
post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business 
or  emplo^'ment,  and  residence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 
for  the  public  service. 

Rule  XII. 

1.  The  word  "veteran"  in  this  rule  shall  mean  a  person 
who  served  in  the  army  or  navy  of  the  United  States  in  the 
time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom. 

2.  Any  veteran  desiring,  under  chapter  437  of  the  Acts 
of  1887,  appointment  to  office  or  employment  in  the  service 
classified  under  the  Civil  Service  Rules,  without  having  passed 
any  examination  provided  for  therein,  shall  file  an  application 
for  such  appointment,  stating,  on  oath  :  (1)  his  full  name,  resi- 
dence, and  post-office  address  ;  (2)  the  office  he  seeks  ;  (3)  that 
he  desires  appointment  without  having  passed  any  examination 
provided  for  by  the  Civil  Service  Act  or  the  rules  thereunder  ; 

(4)  his  service  in  the  army  or  navy  of  the  United  States  in 
the  time  of  the  war  of  the  rebellion,  and  discharge  therefrom  ; 

(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates  ;  (6)  his  citizenship  ;  (7)  that 
he   does   not  habitually  use,;'  intoxicating  beverages  to  excess, 
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and  is  not  a  vender  of  intoxicating  liquor  ;  (.8)  that  he  has 
not  within  one  year  been  convicted  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Such  application  must  be  supported  by  certificates  that  the  Application  to 

^  '  i.  J.  ^  \yQ  supported 

applicant  has  all  the  qualifications  required  by  law  of  veterans,  by  certificates. 

Such  application,  if  for  an  office  or  employment  in  the  service 

of  the   Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 

in  the  office  of  the  commissioners  in  Boston  ;  if  for  an  office 

or  employment  in  the  service  of  any  city  other  than  Boston,  it 

shall  be  filed  with  the  local  board  of  examiners  in  such  city. 

Rule  Xm. 
Every  application  must  be  supported  by  certificates  of  good  ^PPt'^^fg""^ 
moral  character,  health,  and  physical  and  mental  capacity  for  P.g''*®'^g^y  °^^' 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.     But  no  recom-  Recommenda- 

1  J?      1       tione  not  re- 

mendation  which  may  be  given  by  any  Senator,  member  of  the  ceived  from  cer- 
House  of  Representatives,  alderman  or  councilman,  except  as  §  5,  c.  320, 1884. 
to  the  character  or  residence  of  the  applicant,  cam  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 

Rule  XIV. 

No  application  from  the  same  person  will  be  received  for  Application  for 

„      ,  ,      -    ,        more  than  one 

appointment  or  employment  in  more  than  one  or  the  schedules  class. 
or  classes  of  the  Civil  Service  as  herein  designated ;  but  this 
shall  not  apply  to  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV. 
Every  false  statement  knowingly  made  by  any  person  in  his  Effect  of  false 
application  for  examination,  and  every  connivance  by  him  at 
any  false  statement  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  m  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  during  probation 
or  thereafter. 

Rule  XVI. 
Defective   applications  will  be  returned  to  applicants  with  a  Defective  appii- 
notice  to  amend  the  same.     Whenever  the  application  shows  turned. 
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Reception  of 
applications 
and  notice  to 
applicants. 


that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XVH. 
The  date  of  the  reception  of  each  application  shall  be  endorsed 
thereon,  and  the  application  recorded  ;  and  if  the  applicants 
for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered  ;  pro- 
vided, that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification. 


Fire  depart- 
ment of 
Boston,  — 
applications, 
etc. 


Rule  XVIII. 
In  class  2,  Schedule  B  (the  fire  department  of  Boston), 
applications  shall  be  received  only  for  appointment  to  the  "  call 
force"  and  the  "permanent  substitute  force."  Permanent 
substitutes  may  be  appointed  in  the  regular  force  without  fur- 
ther examination  or  certification,  provided  they  have  served  as 
permanent  substitutes  at  least  six  months. 


May  file  new 
application. 


Rule  XIX. 
Any  person  possessing  the  required  qualifications  may  file  a 
new  application  after  the  expiration  of  six  months  from  his 
educational  examination,  and  not  earlier ;  provided,  that,  if 
his  name  be  upon  the  eligible  list,  it  shall  be  withdrawn  there- 
from upon  the  filing  of  his  application. 


Examinations, 
character,  notice 
of. 


Examination. 

Rule  XX. 

1.     All  examinations  shall  be  absolutely  impartial,  practical 

in  their  character,  and  with  paramount  regard  to  matters  which 

will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 

examined  for  the  service  which  they  seek  to  enter. 

Political  or  re-         2.     No  ouestiou  in  any  examination  shall  relate  to  political 

ligious  opinions  .     .  "^ 

not  to  influence  or   rcligious    opinious   or   affiliations,   and   no  appointment  or 

appointments.  .  .   ,  ,  , 

§  16,  c.  320, 1884.  selectiou  to  an  office,  or  for  employment  within  the  scope  of 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations. 
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3.     The  examinations  shall  be  held  at  such  times  and  places  Time  and  place 

of  examination. 

as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.  So  far  as  practicable,  the  examination  of  applicants 
for  appointment  in  the  service  of  a  city  shall  be  held  therein. 

EULE  XXI. 

1.  The  subjects  of   examination  may  be   designated   from  Subjects  of 
time  to  time  by  the  commissioners,  and  shall  be  such  as  the  designated. 
needs  of  the  service   require,   and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  office  sought. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading  How  graded, 
the  standing  of   the  person   examined,   in   proportion   to  the 

value  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  Must  obtain 
whose  standing  upon  a  just  grading  in  the  examination  shall  be  cent, 
less  than  sixty-five  percentum  of  complete  proficiency  in  such 

of  the  subjects  of  the  examination  as  may  be  designated  by  the 
commissioners. 

4.  The  commissioners  may   also  order  examinations  upon  Examinations 

where  special 

other  subjects  of  a  technical  or  special  character,  to  test  the  skin  and  experi 

ence  are  re- 

capacity  which  may  be  needed  in  any  part  of  the  classified  quired. 
service  which  requires  peculiar  information  or  skill.  Exami- 
nations hereunder  may  be  competitive  or  non-competitive. 
The  application  for,  and  notice  of,  the  special  examinations, 
the  records  thereof,  and  the  certification  of  those  found  com- 
petent, shall  be  such  as  the  commissioners  may  prescribe. 

Rule  XXn. 

1.  Where   physical  qualifications   are   necessary,  the  com-  Physical 
missioners  will  provide  for  examinations  to  determine  them.        examma  ions. 

2.  The  examination  to  test  the  physical  soundness  of  appli-  By  whom  made. 
cants  for  appointment  in  classes  2,  3  and  4,  Schedule  B,  fire  and 

police  forces,  shall  be  made  by  the  surgeon-general,  or  one  of 
the  medical  examiners,  if  for  the  service  of  the  Commonwealth  , 
and  by  the  city  physician,  or  the  physician  employed  by  the 
department  which  the  applicant  seeks  to  enter,  if  for  city 
service  ;  and  the  result  of  such  examination  shall  be  certified 
on  blanks  furnished  by  the  commissioners,  in  form  approved  by 
the  surgeon-general  of  the  Commonwealth.  No  one  who  fails 
to  pass  such  examination  shall  be  eligible  for  appointment. 
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Additional 

physical 

examination. 


Eligibles  not 
admitted  to 
examination. 


3.  Each  applicant  in  any  of  said  classes  may  be  required  to 
undergo  such  further  physical  examination  as  the  commissioners 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 
service  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
vided for  the  purpose. 

Rule  XXIII. 
No  person,  while  remaining  eligible  on  any  register,  shall  be 
admitted  to  a  new  examination,  except  in  special  cases  where 
the  office  to  be  filled  requires  special  qualifications. 


Eligible   List. 
Rule  XXIV. 
WTienexam-  1,     Thosc  examined  shall  be  marked  and  graded  according 

iued,  applicants  .  . 

shall  be  graded,  to  their  excellence,  as  shown  by  their  examination,  and  shall 
have  their  grade  entered  upon  a  register.  Separate  registers 
may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 
in  which  special  qualifications  are  required. 

2.  Every  applicant,  under  chapter  437  of  the  Acts  of  1887, 
who  shall  have  furnished  satisfactory-  evidence  that  he  possesses 
the  qualifications  claimed  in  his  application,  shall  have  his 
name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  more  than  one  year  upon 
any  register,  unless  he  shall  so  request ;  in  which  case,  under 
such  regulations  as  the  commissioners  may  make,  his  name 
may,  without  further  examination,  be  continued  upon  the  eligi- 
ble list  for  a  second  year. 

Rule  XXV. 
Persons  exam-        xhc   commissioners   may   give   to   any   person   examined   a 

ined  may  have  . 

a  certificate.       certificate  of  his  or  her  marking. 


Veterans 
eligible  without 
examination. 


Eligible  one 
year. 


Requisition. 


Eequisition  and   Certification. 
Rule  XXVI. 
Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 
service,  the  appointing  officer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 
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EULE  XXVII. 

Whenever  any  officer  or  board  having  the  power  of  appoint-  Certification  of 

"^  1  1     11       '    1        eligible  persons. 

ment  to  any  office  or  empioyment  under  these  rules  shall  make 
requisition,  the  commissioners  shall  certify  to  him  the  names  of 
the  three  most  eligible  persons  on  the  proper  register,  indicating 
any  of  them  who  have  served  in  the  military  or  naval  service 
of  the  United  States  in  time  of  war,  and  been  honorably  dis- 
charged therefrom. 

Rule   XXVIII. 
"Whenever  the  commissioners  are  notified  that  proficiency  in  Certification  of 
any  special  subject  is  needed  in  the  position  to  be  filled,  they 
may  certify  the  names  of  three  persons  on  the  eligible  list  having 
the  highest  standing  (not  being  below  the  minimum  of  sixty- 
five)  in  such  special  subject. 

Rule   XXIX. 

1 .  No  person  on  any  register  shall  be  certified  more  than  No  person  to  be 
three  times  for  the  same  oflSce,  except  upon  the  request  in  writing  than  three  times, 
of  the  appointing  officer  ;  provided,  however,  if  the  oflflce  requires  ^^°'^^^' 
special  or  expert  qualifications,  persons  may,  in  the  discretion 

of  the  commissioners,  be  certified  more  than  three  times. 

2.  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  sailors  ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
though  not  within  the  number  of  those  entitled  by  reason  of 
examination  to  be  certified.  ; 

Rule   XXX. 

When  an  appointing  ofl3cer  in  his  requisition  shall  so  request.  Requisition  for 
the  name  of  any  veteran  soldier  or  sailor  standing  upon  the 
list  shall  be  certified  to  him  for  appointment.  When  an  appoint- 
ing officer  in  his  requisition  shall  request  that  the  certification 
be  restricted  to  veteran  soldiers  or  sailors,  the  names  of  all 
veterans  upon  the  list  shall  be  certified.  In  such  case  the  cer- 
tification shall  specify  those  who  have  passed  the  examination 
and  the  marking  of  each.  When  an  appointing  officer  shall  so 
request,  those  entitled  by  reason  of  examination  to  certification, 
and  any  veteran  named,  or  all  veterans  upon  the  list,  shall  be 
certified  to  him. 
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Sex. 


Certification  of 

additional 

names. 


Rule   XXXI. 
In  case  the  requisition  for  certification,  or  any  law  or  regula- 
tion, shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified ;  otherwise,  sex  shall  be  disregarded  in  certification. 

Rule   XXXII. 
If  it  is  shown  that  any  person  certified  is  unsuitable  for  the 
position  to  be  filled,  the  commissioners  may  certify  an  additional 
name  ;  but  in  every  such  case  the  reason  for  so  doing  shall  be 
stated  in  such  certification. 


Appointment. 


Appointment. 


Substitutes, 
specials  and  su- 
pernumeraries. 


Selection  from 
those  certified. 


Army  and  navy- 
preference. 


Rule  XXXIII. 
No  person  shall  be  appointed  to  any  office  or  employment  in 
the  first  division  except  in  the  manner  provided  by  these  rules. 

Rule  XXXIV. 
No  person  serving  temporarily,  or  as  a  substitute,  special  or 
supernumerary  official,  under  whatever  designation,  in  any 
position  in  the  classified  service,  except  the  reserve  police  and 
permanent  substitute  forces  of  the  city  of  Boston,  shall  be 
appointed  to  any  permanent  position  without  requisition  and 
due  certification  for  such  position. 

Rule  XXXV. 

1 .  From  the  names  certified  the  appointing  power  shall  make 
a  selection  to  fill  the  vacant  place,  subject,  however,  to  the 
provisions  of  the  following  clause,  giving  preference  in  appoint- 
ments to  certain  persons. 

2.  In  all  cases  of  certification  for  appointment  of  examined 
persons  under  the  Civil  Service  rules  in  accordance  with  the 
provisions  of  chapter  three  hundred  and  twenty  of  the  acts  of 
the  year  eighteen  hundred  and  eighty-four,  persons  certified  who 
have  served  in  the  army  or  navy  of  the  United  States  in  time 
of  war,  and  been  honorably  discharged  therefrom,  shall  be 
appointed  in  preference  to  other  persons  certified  who  have  not 
a  higher  standing  on  the  eligible  list ;  and  persons  thus  preferred 
shall  not  be  disqualified  from  holding  a  position  in  the  Civil 
Service  on  account  of  any  physical  disability,  provided  such  dis- 
ability does  not  render  them  incompetent  to  perform  the  duties. 
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3.     In  the  selection  from  the  persons  whose  names  are  cer-  Appointing 
tified  by  the  commissioners,  the  appointing  officer,  upon  written  furnisiie°d  with 
requisition  therefor,  will  be  furnished  with  the  applications,  the  paperT.^etcf 
certificates  and  examination  papers  of   the   persons  certified  ; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons   for 
such  verbal  inquiries  as  he  may  deem  proper.      All  papers  fur- 
nished  upon   requisition   as   above   must  be  returned   to   the 
commissioners  with  the  notice  of  selection. 

Rule  XXXVI. 
In  case  the  office  requires  such  special  qualifications  that  the  Provisional 

,.„,,.,  IT  ,  .  ,       ,       appointment. 

commissioners  certify  that  they  are  unable  to  comply  with  the 
requisition,  they  may,  in  their  discretion,  allow  a  provisional 
appointment,  which  may  continue  until  a  list  of  eligibles  is 
obtained  by  examination,  or  they  may  authorize  the  appointing 
power  to  select  a  suitable  person,  who  shall  be  subjected  to  a 
non-competitive  examination,  and,  if  found  qualified,  shall  be 
certified  for  appointment ;  provided,  liowever,  that,  whenever 
practicable,  a  competitive  examination  of  applicants  for  the 
office  shall  be  held. 

Rule  XXXVII. 

1 .  Every  original  appointment  or  employment  in  the  per-  Original  ap- 

■ji        r>      .     -i-     •    •  1111        /.  1        •  pointments 

manent  service  in  the  first  division  shall  be  for  the  probationary  shaii  be  for  a 
period  of  six  months  ;  at  the  end  of  which  time,  if  the  conduct  period!°°'^'^^ 
and  capacity  of  the  person  appointed  have  been  found  satisfac- 
tory to  the  appointing  power,  the  probationer  shall  be  absolutely 
appointed  or  employed,  but  otherwise  be   deemed  out   of   the 
service. 

2.  The  officer  under  whom  any  probationer  shall  serve  shall  Record  of  pro- 

''    ^  bationers  to  be 

carefully  observe  the  quality  and  value  of  the  service  rendered  ^^ept. 
by  him,  and  shall  report  in  writing  to  the  appointing  power 
the  facts  observed  by  such  officer,  showing  the  service,  char- 
acter and  qualifications  of  such  probationer,  and  such  report 
shall  be  preserved  on  file,  subject  to  inspection  by  the  com- 
missioners. 

Rule  XXXVHI. 
Where   the    compensation    of    any  person  in   class    8,    of  Appointment 

t-i    1      1    1       -r.  •  .       •  n         1        1    t       ■,     ■  i°  Schedule 

bchedule  B,  engineers,   janitors,   etc.,  of  school  buildings  in  B, class s. 
Boston,  is  at  a  rate   not   exceeding  three  hundred  dollars  a 
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year,  the  commissionei's  may  in  their  discretion  allow  appoint- 
ment without  examination ;  provided,  Jioivever,  that  no  person 
so  appointed  shall  be  transferred  or  promoted  to  a  position 
under  this  rule  where  the  compensation  is  at  a  rate  of  more  than 
three  hundred  dollars  a  year,  or  receive  greater  compensation 
for  the  care  of  any  one  school  building  than  at  said  rate,  unless 
duly  certified  for  appointment  after  competitive  examination. 

Rule  XXXIX. 
Commissioners  Every  person  having  the  power  of  appointment  to,  or  employ- 
person  selected,  meut  in,  any  position  in  the  first  division,  shall,  within  ten  days, 
give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 
position,  of  the  rejection  of  any  such  person  during  or  after 
probation,  and  of  the  transfer,  promotion,  resignation  or  re- 
moval, discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 

Reappointment. 
Rule  XL. 
Reappointment,       1.     jSTo  examination  shall  be  required  upon  a  reappointment 

no  examination  ^  *■  *■ 

for.  of  any  person  to  the  same  office. 

Reinstatement         2.     Any  pcrson  appointed  to,  or  employed  in,  any  position  in 
missed.  the  first  division  of  the  classified  service,  after  due  certification 

for  the  same  under  these  rules,  who  shall  be  found  or  certified 
to  the  commissioners  by  the  proper  authorities  to  have  been 
dismissed  or  separated  therefrom  without  fault  or  delinquency 
on  his  part,  may  be  reinstated  without  further  examination,  in 
the  same  part  or  grade  of  such  service  at  the  same  office,  within 
one  year  next  following  such  dismissal  or  separation. 

Temporary  Service. 

Rule   XLI. 
No  person  siiaii       1 .     Appointments  for  temporary   service  shall  be   made  in 

.be  appointed  for  i.  ./ 

temporary  ser-    accordancc  with  the  civil  service  rules,  except  in  case  of  emer- 

vice,  unless  ,.,.  i  i         n-        /}  -i    ^  • 

regularly  certi-    gcucy,  where  the  public  busmess  would  suffer  irom  delay  in 

'  filling  the  position  as  herein  provided.     In  no  case  shall  such 

appointment  or  employment  for  an  emergency  continue  for  more 

than  thirty  days,  and  no  reappointment  or  employment  of  the 

same  person,  or  of  another  to  the  same  Dosition  at  the  end  of 
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such  period,  shall  be  allowed.  And  in  every  such  case  the 
officer  making  the  appointment,  or  furnishing  the  employment, 
shall  report  the  same  to  the  commissioners  within  five  days, 
with  the  reason  therefor  and  the  time  for  which  the  temporary 
appointment  or  employment  is  necessary. 

2.     If  for  any  sufficient  reason  it  shall  be  impracticable  to  Provisional  ap- 

,   .         pointments  in 

certify  the  names  of  persons  who  have   passed   a  competitive  certain  cases. 
examination  in  due  season  for  any  appointment  or  employment 
in   any  position   in  the   first  division,  the  commissioners  may 
provide    for   a    provisional    appointment    by   non-competitive 
examination  or  otherwise. 


Transfer . 

Rule  XLII. 
Transfer  within  the  classified   service   without   examination  Transfer  with- 

1  1     J}  -J.-  •  T  J.  ^       /xi  •      i-     out  examina- 

may  be  made  from  a  position  m  one  department,  office  or  msti-  tion. 
tution,  to  a  similar  position  in  another  department,  office  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  offices  or  institutions  ;  provided,  how- 
ever, that  no  person  shall  be  transferred  from  class  3  of 
Schedule  A,  clerical  offices  requiring  special  qualifications,  who 
has  never  passed  a  competitive  examination  under  the  rules, 
which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

Police  officers  may  be  transferred  from  one  place  to  another, 
under  section  11,  chapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  commissioners. 


Promotion . 

Rule  XLIII. 

1.  In  class  4,  Schedule  B  (the  regular  police  force  of  the  Boston  police 
city  of  Boston),  appointments,  except  to  the  lowest  grade,  shall  p''°™°"°°^- 
be  made  by  promotion,  as  herein  provided. 

2.  If,  in  the  judgment  of  the  appointing  power,  there  be 
none  in  the  lower  grades  qualified  to  perform  the  duties  in  such 
vacant  positions,  such  positions  may  be  filled  by  competitive 
examination,  under  these  rules. 
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Promotions 
shall  be  based 
on  merit. 


Promotions  in 
other  cases. 


3.  Promotions  shall  be  made  by  successive  grades.  In  case 
of  vacancy  in  any  position,  it  shall  be  filled  by  a  selection  from 
the  next  inferior  grade,  if  there  be  any  person  in  such  grade 
qualified  for  promotion  ;  and  if  there  be  no  such  person,  then  the 
promotion  shall  be  made  by  selection  from  the  next  inferior 
grade,  and  so  on  until  all  the  inferior  grades  are  exhausted. 

4.  No  person  in  said  class  shall  be  promoted  without 
passing  an  appropriate  examination  under  the  rules.  Promo- 
tion in  said  class  will,  in  all  cases,  be  based  upon  the  positive 
merit  of  the  person  promoted,  and  upon  his  superior  quali- 
fications. 

5.  In  all  other  cases  appointment  by  promotion  shall  not  be 
subject  to  these  rules  ;  provided,  however,  that  the  provisions 
of  clause  3  of  this  rule  shall  apply  thereto ;  and  provided, 
further,  that  no  person  shall  be  promoted  who  shall  not  have 
served  one  year  in  the  lower  position  ;  and  provided,  further, 
that,  in  case  the  person  promoted  has  never  passed  an  exami- 
nation under  the  civil  service  rules  which  entitles  him  to  be 
placed  on  an  eligible  list  for  the  position  to  which  he  is  pro- 
moted, he  shall  pass  a  non-competitive  examination. 


SECOND   DIVISION. 


Schedules  C  and 
D  to  include  day 
laborers  and 
mechanico. 


Labor  Service. 
Rule  XLIV. 

Under  the  second  division  of  the  Civil  Service  there  shall 
be  two  schedules,  to  be  known  as  Schedule  C  and  Schedule 
D.  Schedule  C  shall  include  all  male  laborers  and  mechanics 
in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the 
labor  service  of  the  city  of  Boston.  Schedule  D  shall  include 
all  male  laborers  and  mechanics  in  the  employ  of  each  of  the 
other  cities  of  the  Commonwealth,  to  be  designated  as  the 
labor  service  of  such  city.  The  commissioners  may,  from 
time  to  time,  provide  for  the  registration  and  certification  of 
such  employees  in  any  of  said  cities  ;  and  they  may,  in  their 
discretion,  discontinue  such  registration  and  certification  in  any 
of  said  cities  whenever  such  city  shall  fail  to  appropriate  such 
sum  of  money  as,  in  their  opinion,  is  necessary  to  provide 
tov  the  full  enforcement  of  all  rules  and  regulations  relating  to 
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the  labor  service  of  such  city.  Notice  of  their  action  in  each 
case  shall  be  certified  to  the  mayor  of  such  city,  and  shall  be 
published  in  one  or  more  newspapers  therein. 

Rule  XLV. 

1 .  Applicants  for  labor,  who  produce  satisfactory  evidence  Laborers,  how 
of  their  capacity  for  labor  and  their  habits  as  to  industry  and 
sobriety,  shall  be  registered  in  the  order  of  their  application,  at 

such  convenient  times  and  place  or  places  as  shall  be  designated 
by  the  commissioners.  The  register  shall  state  the  (1)  name, 
(2)  age,  (3)  residence,  (4)  citizenship,  (5)  number  and  relation- 
ship of  persons  depending  for  support  upon  the  applicant,  (6) 
service  in  the  army  or  navy  in  time  of  war,  (7)  previous  occu- 
pation, (8)  references,  (9)  personal  description,  and  such  other 
information  as  may  be  required. 

2.  When  the  services  of  laborers  are  required,  the  officer  or  Requisition, 
person  having  the  appointment  or  selection  shall  notify  the 
commissioners,  stating  the  number  of  men  wanted,  kind  of  labor 

for  which  they  are  wanted,  and  the  time  and  place  of  employ- 
ment ;  and  said  commissioners  shall  thereupon  send  to  the 
officer  or  the  person  making  the  requisition  the  names  and  resi- 
dences of  twice  the  number  of  men  called  for  (if  the  register 
contains  so  many) ,  making  an  impartial  selection,  giving  pref- 
erence, other  qualifications  being  equal,  to  those  who  have  served 
in  the  army  or  navy  of  the  United  States  in  time  of  war,  and 
been  honorably  discharged  therefrom,  and  to  those  having 
families  depending  upon  them  for  support. 

3.  The  selection  shall  be  made  from  the  list  so  furnished,  Selection. 
and  the  names   of   those  employed  shall  be   returned  to  the 
commissioners  fortliwith.     At  the  end  of  their  term  of  service, 

the  persons  so  employed  may  keep  their  places  on  the  register, 
upon  application  to  the  commissioners  and  proof  that  their 
labor  has  been  satisfactory. 

4.  In  case  the  commissioners  are  unable  to  fill  a  requisition 
for  laborers,  the  fact  shall  be  certified  to  the  officer  making  the 
requisition,  who  shall  then  make  the  selection  under  such 
regulations  as  the  commissioners  may  from  time  to  time 
prescribe . 

5.  The  commissioners  may  make  such  regulations  as  may  be  Regulations. 
necessary  to  identify  the  registered  applicants,  and  to  preserve 

a  record  of  their  conduct. 
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Selection  in  g      In  cases  of  emergency,  where  the  temporary  services  of 

cases  of  emer-  ^  ^  &         j  J  i  .,' 

gency.  ^  large  number  of  unskilled  laborers  are  required,  the  officer  or 

person  having  the  appointment  shall  select  by  lot,  or  in  such 
other  equitable  way  as  the  commissioners  may  determine,  those 
who  present  themselves  for  the  immediate  service. 

Offices  not  included  in  Rules. 
KuLE  XL VI. 
Applicants  for        Upon  the  rcqucst  of  any  officer  or  board  having  the  power  of 
covered  by  rules  appointment  to  any  office  or   position   in   the    service   of   the 
ined.  Commonwealth,  or  any  of  the   cities   thereof,  to   which   these 

rules  do  not  apply,  the  commissioners  will  furnish  names  from 
any  list  of  eligible  persons  to  fill  a  vacancy  in  such  office  or 
position  ;  or  they  will,  whenever  practicable,  hold  competitive 
or  non-competitive  examinations  for  such  office  or  position. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sioners, are  hereby  transmitted  to  the  Governor  and  Council 
for  their  approval. 

CHAS.  THEO.  RUSSELL,  Jr., 
ARTHUR  LORD, 
EDWARD  P.  WILBUR, 

Civil  Service  Commissioners. 
November  19,  1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY  B.  PEIRCE, 

Secretary  of  the  Commonwealth. 
A  true  copy. 

Attest:  WARREN   P.    DUDLEY, 

Secretary  of  Civil  Service  Commissioners, 


Due  notice  was  given  that  the  foregoing  Civil  Service  Rules 
would  go  into  operation  on  the  first  day  of  March,  A.D.  1890. 
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AMEISTDME^N^T  TO   THE  EULES  * 


Amendment  to  the  Civil  Service  Eules  Prepared  by  the 
Civil  Service  Commissioners  Under  the  Authority  op 
Chapter  320  of  the  Acts  of  the  Year  1884. 

RuleX,  clause  2,  section  d,  is  hereby  amended  by  striking  out 
the  words  "twenty-two"  in  the  second  line  thereof,  and  inserting 
in  place  thereof  the  words  "  twenty-five,"  and  by  striking  out  the 
word  "thirty"  in  the  third  line  thereof,  and  inserting  in  place 
thereof  the  words  "  thirty -three,"  so  that  said  section,  as  amended, 
shall  read  as  follows  :  — 

d.  In  class  4  applicants  for  appointment  to  the  police  force  of 
Boston  must  be  not  less  than  twenty-five  nor  over  thirty-three 
years  of  age  at  the  time  of  filing  the  application,  and  must  be  not 
less  than  five  feet  eight  inches  in  height  and  weigh  not  less  than 
one  hundred  and  forty  pounds. 

Approved  by  the  Governor  and  Couscil  Dec.  31,  1890. 

Attest :   AYarren  P.  Dudley, 
Secretary  of  the  Civil  Service  Commissioners. 

*  Due  notice  was  given  that  this  amendment  to  the  Civil  Service  Rules  would  go 
Into  operation  on  the  sixteenth  day  of  March,  A.D.  1891. 
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GENERAL  REGULATIONS 


ADOPTED  BT  THE 


CIVIL  SEEYICE   COMMISSIONERS. 


The  Chief  Examiner. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and  boards  of  examiners  under 
the  rules  and  regulations  ;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  observed  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
the  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
under  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secretary. 

3.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 
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Examiners. 

4.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary  ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  aU 
the  examinations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supervise  the  other  preliminary  arrange- 
ments. 

6.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shaU  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination.  » 

12.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
ten  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  fifteen  cents  additional  for  each  set  of  examination  papers  he 
shall  mark  ;  the  total  number  of  papers  prepared  by  one  applicant 
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being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than 
Boston,  in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appi-opriation  the  additional  sum  of 
fifteen  cents  for  each  eligible  so  registered. 

15.  When  a  civil  service  examiner  becomes  an  applicant  for  a 
position  within  the  classified  civil  service,  his  office  as  examiner 
shall  be  declared  vacant. 

Competitive  Examinations. 

16.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  official  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

17.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

20.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston) ,  shall 
be  examined  by  the  city  physician  to  test  their  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
such  further  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 
appointed  by  the  commissioners,  and  shall  be  recorded  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
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of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  prescribed  for  each  by  the  commissioners  ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at,  of 
each  applicant,  by  the  aggregate  of  weights  shall  constitute  the 
percentage  of  condition  of  such  applicant. 

No  applicant  shall  be  placed  upon  the  eligible  list  whose  stand- 
ing either  in  strength  or  condition  shall  fall  below  sixty-five  per 
cent. 

When  an  applicant  for  police  or  fire  service  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.     [1,  9,  '91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston),  the  physical 
examination  shall  have  equal  weight  with  the  educational  examina- 
tion ;  in  Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  physi- 
cal examination  shall  have  twice  the  weight  of  the  educational 
examination. 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination  :  provided^  however,  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  by  one  of  the  medical  examiners  of  the 
Commonwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

Non-competitive    Examinations. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  ca"pacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) ;  but  any  person  named  by  the  appointing  power  for  non- 
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competitive  examination  may  file  such  paper  at  any  time  before 
undergoing  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

26.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 

27.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  such 
office  ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

30.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
office  requiring  special  examinations ;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

31.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marking. 

32.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

33.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 
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34.  The  marking  of  each  question  or  subject  shall  be  made 
on  a  scale  of  100,  which  shall  represent  entire  accuracy  ;  and  0 
shall  represent  entire  ignorance.  Handwriting  will  be  judged  by 
its  legibility,  uniform  and  correct  formation  of  letters  and  ease  of 
execution.  Upon  a  comparison  of  the  handwriting  of  all,  the  best 
and  worst  should  be  first  determined,  and  the  two  extremes  of  the 
scale  thus  fixed  ;  the  others  should  be  marked  relatively  to  them. 
In  writing  from  dictation  or  copying  from  manuscript,  the  omission, 
repetition  or  substitution  of  words,  the  erasures,  blots  and  other 
evidences  of  carelessness,  will  reduce  the  marking  below  100. 
Abstracts  or  summaries  of  documents,  and  letter- writing,  will  be 
mai-ked  as  in  handwriting,  by  determining  the  best  and  worst 
examples ;  and  the  examiners,  having  marked  these,  will  then 
mark  the  others  proportionately. 

35.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100  ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached ;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 

EXAMINATION  OF 


(For  a  position  in  Class  1,  Schedule  A.) 


SUBJECTS. 

standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Product  of 

Weight  and 

Standing. 

Penmanship, 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic, 

Composition, 

80 
75 
70 
85 
82 
70 

4 
2 
3 
1 
3 
2 

320 
150 
210 
85 
246 
140 

- 

15 

1,151 

General  average  standing,     . 

- 

76H 

76 
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EXAMINATION  0F_ 


(For  a  position  in  Class  2,  Schedule  A.) 


SUBJECTS. 

Standing 
on 

Subjects. 

Weight 
given  to 
Subjects. 

Product  of 

Weight  and 

Standing. 

Penmanship, 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic, 

Interest  and  discount, 

85 

90 

96 

100 

80 
75 

4 

2 
3 
1 
3 
2 

340 
180 
288 
100 
240 
160 

- 

15 

1,298 

General  average  standing,     . 

- 

- 

86^ 

• 

Optional  Subjects. 

Ornamental  writing, 

Stenography, 

Book-keeping, 

• 

• 

80 
92 
85 

EXAMINATION  OF. 


(For  position  in  Schedule  B.) 


SUBJECTS. 

standing 
on 

Subjects. 

Weight 
given  to 

Subjects. 

Product  of 
Weight  and 
Standing. 

Penmanship, 

Copying, 

Clearness  and  correctness  of  statement, 
Experience,   .        .         ... 

Arithmetic, 

Local  data ;  duties, 

70 
80 
75 
80 
70 
70 

2 
2 
3 
3 
2 
3 

140 
160 
225 
240 
140 
210 

15 

1,115 

Educational  qualifications,    .... 
Physical  qualifications, 

- 

- 

74^ 

85 

- 

2 

159tV 

General  average  standing,     . 

- 

79| 

It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column  ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  gives  the  general  average  standing. 
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•  Eligible  List. 

38.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

41.  Persons  whose  names  are  on  the  eligible  list  for  the  prison 
service  of  a  city,  and  who  are  citizens  of  the  United  States  and 
have  resided  in  the  Commonwealth  for  the  year  next  preceding 
the  date  of  their  application,  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners ;  and,  if  they  are  found  qualified,  their  names  may  b* placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside  ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year,  may,  upon  request  in  writing,  and  satisfactory  evidence  in 
regard  to  health  and  other  qualifications,  be  continued  upoa  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification. 

43.  In  all  cases  of  certification,  the  appointing  oflScer  is 
entitled  to  three  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names  ;  or,  for  his  own  convenience, 
unless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioners, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  ha;ve  received  in 
separate  certifications.  As  no  person  under  the  rules  is  entitled 
to  certification  more  than  three  times  except  by  consent  of  the 
appointing  power,  this  proportion  shall  be  as  follows  :  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names  ;  for  three  vacancies,  five  names  ;  then  for  each  multiple  of 
three  vacancies,  the  same  multiple  of  five  names  ;  for  one  vacancy 
over  a  multiple  of   three,  three  names   additional   to  those  pre- 
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scribed  for  such  multiple ;  for  two  vacancies  over  a  multiple  of 
three,  four  names  in  addition  to  those  prescribed  for  such  multiple. 
For  example  :  — 


For  1  vacancy  certify  3  names. 


2  vacancies 

" 

4 

3 

" 

6 

4 

" 

8 

5 

" 

9 

6 

" 

10 

7 

" 

13 

8 

" 

14 

9 

(( 

15 

10 

(( 

18 

For  11  vacancies  certify  19  names. 


12 

"   20 

13 

"   23 

14 

"   24 

15 

"   25 

16 

"   28 

17 

"   29 

18 

"   30 

19 

"   33 

20 

"   34 

44.  Whenever  an  officer,  who  shall  have  made  a  requisition 
to  fill  »  certain  number  of  vacancies,  shall  appoint  to  office  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  In  case  of  doubt  what  that  number  would  be,  he  will  apply 
to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  saibject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be'  less  than  sixty-five  per 
centum  of  complete  proficiency. 

46.  All  the  applicants  for  promotion  in  the  Boston  police  force 
who  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office,  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  served  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  war,  and  received 
an  honorable  discharge  therefrom,  shall  be  indicated ;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  commissioners  may  direct  that  such  per- 
son be  not  certified  ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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General  Provisioks. 

49.  In  case  any  applicant  makes  any  false  statement  for  the 
purpose  of  securing  an  examination  or  preference,  or  has  been 
guilty  of  bad  faith  or  fraud,  and  in  case  prima  facie  evidence 
shall  be  presented  to  the  board  of  examiners  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  marked  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners ;  and  the  marking,  grading  or  certification  of  such 
person  shall  be  suspended,  pending  the  action  of  the  commis- 
sioners upon  the  subject.  Upon  such  report  to  the  commissioners, 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiners. 

50.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  pi'omotion,  or  other  conditions  of  positions  and 
oflSces,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

51.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  EEGULATIONS 

IN  RELATION"  TO    THE 

EMPLOYMENT  OF  LABORERS   AND  MECHANICS. 


1.  Men  who  seek  employment  as  laborers  or  mechanics  shall 
apply  for  registration  at  the  civil  service  labor  office,  in  their 
respective  cities,  at  such  times  as  may  be  designated  by  the  com- 
missioners. When  the  applicants  for  work  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissioners,  sufficient  to  meet  all  probable  demands  for  a 
period  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  sufficient  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war,  and  received  an  honorable  discharge  therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  service  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  service  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners. 

3.  Laborers  employed  as  boys,  and  receiving  boys'  pay,  who 
have  served  as  such  two  years,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  service. 

4.  Each  applicant  must  produce  a  certificate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  his 
habits  as  to  industry  and  sobriety :  provided^  however,  that  in  the 
case  of  a  person  honorably  discharged  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  he  served,  of  his 
capacity  and  good  conduct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.  When  the  applicant  desires 
to   be  registered  for   any  other   service   than  that  of   a  common 


SPECIAL  EEGULATIONS.  81 

laborer,  he  will  be  required  to  produce  a  certificate,  from  some 
competent  person  or  persons,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residence,  citizenship,  age  and  number  of 
persons  depending  upon  him  for  support ;  his  services,  if  any,  in 
the  army  or  navy  in  time  of  war  ;  his  present  employment  and 
past  occupation ;  and  such  other  facts  as  the  commissioners  may 
deem  necessary  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  serve  to  show 
his  capacity  for  the  service  sought.  "Where  the  applicant  appears 
to  possess  very  superior  physical  qualifications,  the  fact  will  be 
noted.  The  certificates  produced  by  each  applicant  shall  be 
attached  to  his  statement,  and  placed  in  an  envelope  bearing  his 
name  and  number. 

7.  Before  entering  the  name  of  any  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissioners  may  deem  practicable  or  expedient. 

8.  When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  services  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
other  officer  thereto  duly  authorized,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  service  for  which  they  are  wanted. 

11.  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  send  to  the  officer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  re- 
gard to  each ;  namely,  registration  number,  name,  residence,  citi- 
zenship, age,  number  in  family,  service  in  army  or  navy  in  time  of 
war,  kind  of  labor  for  which  he  alleges  capacity,  references,  and 
such  other  information  as  the  commissioners  may  direct. 

12.  In  filling  I'equisitions  for  laborers  and  mechanics,  preference 
will  be  given,  other  things  being  equal,  to  those  on  the  register 
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who  have  had  experience  in  city  work,  those  who  have  served 
in  the  army  or  navy  in  time  of  war,  and  those  having  families 
depending  upon  them  for  support.  "When  the  service  calls  for  men 
possessing  superior  physical  qualifications,  the  officer  making  the 
requisition  will  so  state ;  and  the  selection  will,  so  far  as  prac- 
ticable, be  made  from  those  marked  at  the  time  of  registration  as 
possessing  such  qualifications. 

13.  Whenever  the  commissioners  shall  be  unable  to  fill  a  requi- 
sition for  laborers,  and  shall  certify  such  fact  to  the  officer  making 
the  requisition,  and  permit  him  to  make  the  selection  himself,  the 
laborers  so  selected  shall  present  themselves  at  the  civil  service 
labor  office,  in  their  city,  for  registration  in  the  manner  and  under 
the  condition  prescribed  for  those  seeking  employment,  as  set 
forth  in  special  regulations  in  relation  to  the  employment  of 
laborers  :  provided,  that  the  commissioners  may  suspend  this  reg- 
ulation in  emergencies,  when,  in  their  opinion,  the  good  of  the 
service  shall  require  such  action. 

14.  Whenever  an  officer,  who  shall  have  made  a  requisition 
for  a  certain  number  of  laborers,  shall  employ  a  smaller  number, 
he  shall  not  make  the  selection  therefor  from  the  whole  list  certified 
to  him,  but  only  from  the  number  of  names  standing  first  upon 
said  list  double  the  number  he  shall  actually  employ. 

15.  "When  the  head  of  the  department  or  other  officer  has 
selected  and  employed  such  of  the  persons  named  on  said  list  as 
he  may  require,  he  shall  forthwith  return  to  the  commissioners' 
office  a  list  of  the  persons  so  selected,  stating  the  kind  of  work  for 
which  they  have  been  employed.  In  case  any  of  the  persons 
certified  fail  to  respond  to  the  call  of  the  head  of  the  department 
or  other  officer,  or  decline  the  employment  offered,  or  withdraw 
from  the  service  without  good  cause,  tha  registered  numbers  of 
such  persons  shall  be  returned  to  the  commissioners  with  a  state- 
ment of  the  facts ;  and  the  names  of  such  persons  shall  be  taken 
from  the  register,  unless  a  satisfactory  explanation  of  the  failure 
or  refusal  to  work  is  given. 

16.  When  a  laborer  in  any  of  the  departments  coming  within 
the  rules  is  discharged  or  dropped  from  the  pay-rolls,  a  certificate 
of  the  fact  shall  be  sent  to  the  commissioners,  on  a  form  provided 
therefor,  stating  the  name  of  the  person,  his  registration  number, 
the  date  of  his  employment,  the  kind  of  work  on  which  he  was 
employed,  the  date  of  his  discharge,  the  cause  and  whether  his 
conduct  and  work  have  been  satisfactory. 

17.  If  the  person  so  discharged  or  dropped  desires  to  have  his 
name  restored  to  the  register,  he  can  apply  at  the  registration 
office  ;    and,  if  it  appears  that  his  conduct  and  work  have  been 
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satisfactory,  and  that  lie  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  "When  a  person  is  discharged  from  the  labor  service  for 
"loitering,"  "  incompetence,"  "unsatisfactory  work,"  or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registration  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens  ;  and,  in  case  he 
is  registered,  he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department.  When  a  person  is  dis- 
charged from  said  service  for  "intoxication,"  and  the  charge  is 
not  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  "  incompetency,"  etc.  In  case 
a  person  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
vote  of  the  commissioners. 
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RULIKGS   OF   COMMISSIONERS. 


I.     Rulings  upon  Construction  of  the  Civil  Service  Act. 

1.  "  Shall  supervise  the  administration  of  the  rules."  [Civil 
Service  Act,  sect.  2.]  The  jurisdiction  conferred  by  the  Act 
upon  the  Civil  Service  Commissioners  is  to  prepare  civil  service 
rules  and  supervise  their  administration.  They  are  not  required 
to  supervise  the  administration  of  those  provisions  of  the  Civil 
Service  Act  which  have  force  and  effect  wholly  separate  and 
apart  from  the  rules. 

2.  "  May  be  given  a  general  or  a  limited  application."  [Civil 
Service  Act,  sect.  14.]  Their  limitation  may  be  geographical  or 
subjective.  The  rules  may  be  applied  to  certain  cities  and  to 
certain  classes  of  public  offices.  (See  Opinion  of  Justices  of 
Supreme  Judicial  Court,  138  Mass.  601.) 

3.  "  In  time  of  war."  [Civil  Service  Act,  sect.  14,  clause  6  ; 
and  Rule  XXXV.,  clause  2.]  Actual  service  under  General  Custer 
against  the  Indians  held  to  give  preference. 

4.  "  Conviction"  [Civil  Service  Act,  sect.  4]  is  not  limited  to 
mean  merely  the  conviction  by  a  verdict  or  plea  of  guilty,  but 
fairly  includes  a  final  judicial  determination  or  judgment  before 
the  right  to  appointment  or  employment  in  the  public  service  can 
be  denied  to  any  citizen  otherwise  qualified.     [1,  25,  '89.] 

5.  '■'■■Elective"  [Civil  Service  Act,  sect.  15]  means  elective  by 
the  people.  It  does  not  refer  to  the  method  by  which  the  appoint- 
ment is  made.     [5,  6,  '86  and  2,  27,  '91.] 

6.  '■'■Subject  to  confirmation"  [Civil  Service  Act,  sect.  15] 
includes  officials  elected  by  the  confirming  body. 

7.  "  Officers  for  the  faithful"  etc.  [Civil  Service  Act,  sect.  15] 
does  not  include  ordinary  cases,  where  the  official  gives  a  bond 
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simply  for  the  faithful  discharge  of  the  duties  of  his  office,  and 
his  responsibility  for  the  fidelity  and  good  conduct  of  his  sub- 
ordinates is  not  specified. 

8.  "  Chief  superintendents  and  marshals  of  police  departments" 
Assistant  or  deputy  marshals  are  not  included  in  this  exemption. 
They  are  not  within  the  language  or  intention  of  the  exemption. 
The  word  "chief"  is  used  here  as  an  adjective,  meaning  the 
"  principal."     {See  report  for  1886,  page  96.) 

9.  "  They  may  designate  piersons  in  the  official  service."  [Civil 
Service  Act,  sect.  20.]     This  does  not  exclude  private  citizens. 

II.     EuLiNGS  UPON  Construction  of  the  Rules. 

10.  Increase  of  Age.  — A  person  examined  and  found  eligible 
for  appointment  is  not  rendered  ineligible  for  appointment  or 
continuance  on  the  eligible  list  by  the  fact  that  he  has  passed  the 
maximum  age  limit  after  filing  his  application. 

11.  Alien  Women.  —  A  woman  who  is  not  native  born,  and 
who  has  never  been  naturalized,  is  not  a  citizen  of  the  United 
States  within  the  meaning  of  the  rules,  unless  her  parents  were 
native  born,  or  were  naturalized  during  her  minority. 

12.  Height  and  Weight.  — In  the  physical  examination  for  the 
fire  and  police  services  of  the  city  of  Boston,  applicants  shall  be 
measured  in  bare  feet  and  weighed  naked.     [6,  27,  '87.] 

13.  "  Sixty -five  percentum  of  complete  proficiency  in  the  first 
three  subjects."  [Rule  XXI.,  clause  3.]  Under  this  Rule,  to 
determine  whether  an  applicant  has  obtained  the  required  per- 
centum, the  average  of  all  the  papers  upon  each  subject  must  be 
taken,  and  the  relative  weights  applied.     [12,  20,  '86.] 

14.  Marking. — Under  Rule  XXI.,  the  "  standing  upon  a  just 
grading,"  "  in  each  of  the  obligatory  subjects,"  shall  be  construed 
to  mean  the  standing  upon  such  subjects  after  the  weights  pre- 
scribed by  the  commissioners  have  been  applied  and  the  average 
obtained.     [12,  20,  '86.] 

15.  ^'■Persons  maybe  certified  more  than  three  times."  [Rule 
XXEX.,  clause  1.]  This  does  not  apply  to  a  person  who,  at  the 
time  of  certification,  is  not  one  of  the  three  highest  on  the  eligible 
list,  and  the  rule  does  not  in  any  case  enlarge  the  number  of 
persons  to  be  certified.      [8,  20,  '86.] 
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16.  The  Request  of  an  Appointing  Officer. — Under  Rule 
XXIX.,  clause  1,  the  request  of  an  appointing  officer  to  the 
further  certification  of  a  person  after  a  certification  three  times 
must  be  made  at  the  time  of  making  requisition.  When  such 
request  is  made,  the  said  person  shall  be  restored  to  the  eligible 
list  for  certification  to  such  appointing  officer,  if  the  limit  of  time 
for  which  his  name  was  originally  placed  on  the  list  has  not 
expired,  and  his  standing  places  him  within  the  number  entitled 
to  be  certified  on  said  requisition.     [1,  30,  '88.] 

17.  City  Marshal  appointed  Police  Officer.  —  The  city  marshal 
of  Worcester,  holding  an  appointment  as  a  police  officer  of  the 
city,  independent  of  his  appointment  as  city  marshal,  so  that  his 
removal  from  or  suspension  in  the  latter  office  would  not  vacate 
his  warrant  as  a  police  officer,  can  be  reappointed  a  police  officer 
at  the  expiration  of  his  term,  without  examination,  in  the  same 
manner  as  other  regular  police  officers  within  the  classified  service. 
[1,1, '86.]  ♦ 

18.  Appointment  after  Dismissal.  —  A  person  who  was  in  the 
service  when  the  civil  service  rules  went  into  operation,  and  who 
afterwards  resigned  or  was  dismissed  without  any  fault  or  delin- 
quency, can  be  restored  to  the  service  only  in  accordance  with 
the  civil  service  rules,  as  in  case  of  an  original  appointment.  [4, 
23,  '86,  and  3,  11,  '90.] 

19.  Eligible  List. — When  a  person  whose  name  is  on  more 
than  one  eligible  clerical  list  receives  a  permanent  appointment 
through  certification  from  either  of  said  lists,  his  name  shall  be 
dropped  from  all  such  lists.     [3,  11,  '90.] 

20.  Re-appointment  after  Previous  Service. — In  those  depart- 
ments of  the  State  or  the  cities  where  the  services  of  clerks  are 
required  during  only  a  part  of  the  year,  the  persons  who  have 
been  heretofore  employed  in  such  service  may  be  re-employed  for 
the  same  service  without  being  certified  under  the  rules  :  provided, 
always,  that  the  employment  is  as  continuous  and  prolonged  as 
its  nature  will  permit.  There  is  clearly  a  distinction  to  be  made 
between  such  service  and  the  permanent  service.  While  the 
former  furnishes  a  proper  basis  for  reappointment  for  the  same 
position,  it  does  not  establish  such  a  relation  to  the  service  as 
would  justify  transfer  or  promotion  to  a  permanent  position  with- 
out examination,  as  provided  in  clause  5  of  Rule  XLIII. 
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21.  Permanent  Appointment. — Under  civil  service  Rule 
XXXVII.,  a  person  must  serve  six  months  from  the  date  of  his 
appointment  upon  certification  before  he  can  receive  a  permanent 
appointment.     [3,  14,  '90,] 

22.  Temporary  Service.  —  "When  a  requisition  is  made  to  fill  a 
vacancy  in  any  permanent  position  included  in  Schedule  A,  and 
a  person  certified  and  appointed  under  the  civil  service  rules  is 
performing  temporary  service  in  the  office  or  department  from 
which  the  requisition  is  made,  such  person  shall,  for  all  purposes 
of  certification,  be  deemed  on  the  eligible  list.     [6,  7,  '85.] 

23.  Transfer  for  Temporary  Service.  — A  person  who  has  been 
employed  during  the  year  in  temporary  clerical  service  in  the 
assessors'  office  may  be  transferred,  without  examination,  for  tem- 
porary clerical  service  in  the  oflSce  of  the  registrars  of  voters, 
provided  his  name  appears  upon  the  roll  in  this  office  as  one  of 
the  ^temporary  clerks  in  the  assessors'  office,  and  the  transfer  is 
made  in  accordance  with  the  provisions  of  the  rules.     [6,  15,  '86.] 

24.  Transfer. — A  person  in  the  prison  service  of  a  city  may 
be  transferred  to  a  position  in  the  prison  service  of  the  Common- 
wealth, upon  the  request  of  the  head  of  the  institution  desiring 
his  services,  and  the  consent  of  the  head  of  the  institution  where 
he  is  employed  at  the  time. 

25.  Emergency. — The  only  emergency  which  will  justify  a 
temporary  appointment,  without  previous  requisition,  is  one  where 
the  public  business  will  suffer  from  delay  in  filling  the  position  as 
provided  by  the  rules.  This  definition  necessarily  excludes  all 
cases  where  another  employee  in  the  same  office  can  perform  the 
duties  of  a  suddenly  vacated  position  during  the  brief  period 
needed  for  filling  a  requisition  ;  all  cases  where  extra  work  comes 
upon  an  office,  when  a  reasonable  exercise  of  forethought  would 
give  time  to  provide  for  it  regularly  by  making  requisition  for 
additional  help  ;  all  cases  where  an  immediate  filling  of  a  vacancy 
is  desirable,  without  being  essential  to  the  good  of  the  service ; 
and  similar  cases.     [12,  10,  '86.] 

26.  Special  Police  Officers  from  Eligible  List.  —  Special  police 
officers  who  have  been  appointed  from  the  eligible  list,  although 
having  a  permanent  appointment,  are,  by  reason  of  the  intermit- 
tent nature  of  their  service,  entitled  to  be  retained  on  the  eligible 
list  for  appointment  as  regular  police  officers.     [10,  9,  '86.] 
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27.  Local  Ordinances  and  Regulations. — The  civil  service 
commissioners  will  take  cognizance  of  local  ordinances  and  rules 
and  regulations  in  regard  to  the  age,  residence  and  citizenship  of 
persons  appointed  to  or  employed  in  any  position  in  the  classified 
service,  in  the  several  cities  of  the  Commonwealth,  provided  that 
such  local  ordinances  or  rules  or  regulations  are  not  contrary  to 
the  civil  service  rules  approved  by  the  Governor  and  Council. 
[12,  16,  '85.] 

28.  Probationary  Period. — Cases  of  promotion  are  not  orig- 
inal appointments,  in  the  sense  that  service  for  a  probationary 
term  will  be  required.     [12,  20,  '86.] 

29.  Laborers.,  Promotion  of.  —  Laborers  cannot  be  promoted 
to  offices  in  the  first  division  of  the  classified  service  by  non-com- 
petitive examination.     [6,  3,  '89.] 

30.  Health  Officer. — "Whenever  the  duties  prescribed  for  the 
health  oflScer  of  a  city  are  such  as  can  only  be  performed  by  a 
physician,  such  position  is  not  within  the  classified  civil  service. 
[6,  6,  '89.] 

31.  Clerks.,  Promotion  of. — When  the  pay  of  the  clerk  is 
increased  so  as  to  raise  the  annual  compensation  from  a  sum  less 
than  eight  hundred  dollars  to  the  sum  of  eight  hundred  dollars  or 
over,  it  is  equivalent  to  promotion  from  one  class  to  another  ;  and 
the  person  whose  pay  is  so  increased  must  be  subjected  to  a  non- 
competitive examination,  unless  he  has  already  passed  an  exami- 
nation for  the  higher  clerical  service.    [3,  1,  '%Q.'\ 

32.  Fire  Department  of  Boston.  —  Call  substitutes  can  be 
appointed  by  the  fire  commissioners,  without  the  intervention  of 
the  civil  service  commissioners ;  but  such  substitutes  cannot  be 
appointed  in  the  call  force,  or  as  permanent  substitutes,  without 
undergoing  examination  in  the  same  manner  as  is  required  for 
admission  to  those  branches  of  the  service. 

All  assignments  for  duty  in  the  regular  force,  in  positions  below 
that  of  lieutenant,  may  be  made  by  the  fire  commissioners, 
without  the  intervention  of  the  civil  service  commissioners. 

In  all  other  cases  where  a  vacancy  occurs,  it  shall  be  filled  by  a 
selection  from  the  next  inferior  grade,  if  there  be  any  person  in 
such  rank  fit  for  promotion  ;  and  if  there  be  no  such  person,  then 
the  promotion  shall  be  made  by  selection  from  the  next  inferior 
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grade,  and  so  on,  until  all  the  inferior  grades  are  exhausted  : 
provided,  however,  that  no  person  in  said  class  shall  be  promoted 
without  passing  an  appropriate  examination. 

III.     Rulings  upon  Classification  of  the  Public  Service. 

33.  Experts  in  Bureau  of  Statistics  of  Labor. — The 'experts 
and  special  investigators,  employed  from  time  to  time  for  tempo- 
rary service  in  the  Bureau  of  Statistics  of  Labor,  are  not  included 
in  the  present  classified  service  of  the  Commonwealth.    [6, 10,  '85.] 

34.  Assistant  Svperintendent  of  Lyman  Scliool.  — The  office  of 
assistant  superintendent  of  the  Lyman  School  for  Boys  at  West- 
borough   is  not  within  the  present  classified  service.     [5,  5,  '86.] 

35.  Indexer  of  Public  Statutes. — The  person  annually  ap- 
pointed, under  chap.  238  of  the  Acts  of  1882,  to  prepare  tables 
for  publication  in  the  "  Blue  Book,"  showing  the  annual  changes 
made  in  the  Pnblic  Statutes  and  in  all  subsequent  general  legisla- 
tion, is  not  within  the  classified  service.     [5,  19,  '86.3 

■  • 

36.  Analysts  and  Chemists. — The  analysts  and  chemists  pro- 
vided for  by  chap.  263  of  the  Acts  of  1882,  relating  to  the  adulter- 
ation of  food  and  drugs,  are  not  included  in  the  classified  service. 
The  inspectors  provided  for  under  the  same  statute  are  within  the 
classified  clerical  service.     [7,  12,  '86. j 

37.  Treasurer  of  Overseers  of  the  Poor.  —  Owing  to  the  peculiar 
qualifications  required  of  the  treasurer  of  the  Overseers  of  the 
Poor  in  Boston,  it  was  held  that  the  office  does  not  come  within 
the  provisions  of  Rule  VI.,  clause  2,  defining  the  clerical  service, 
and,  therefore,  is  not  within  the  classified  service.     [4,  27,  '86.^ 

38.  Assistant  Assessors.  —  First  and  second  assistant  assessors 
of  taxes  in  Boston  are  not  within  the  classified  service,  as  the 
duties  of  the  office  do  not  come  within  either  of  the  classes 
mentioned  in  Rule  VI.     [1,  9,  '86.] 

39.  Watchmen.  —  Watchmen  for  night  service,  appointed  under 
authority  of  a  city  ordinance  by  the  mayor  and  aldermen,  and 
paid  by  the  city,  are  held  to  be  members  of  the  regular  police 
force  of  the  city,  within  the  civil  service  rules. 

40.  Superintendent  of  Pier.  —  The  person  in  charge  of  the 
pier  at  the  Marine  Park  in  South  Boston  is  within  the  classified 
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service,  and  comes  under  the  head  of  Park  Police  and  Watchmen, 
Schedule  B,  Class  1.     [7,  22,  "86.] 

41.  Boys.  —  Laborers  employed  as  boys,  and  receiving  boys' 
pay,  are  not  within  the  classified  labor  service.     [10,  6,  '86.] 

42.  Visitor  of  Overseers  of  the  Poor. — The  visitor  or  secre- 
tary of  the  Board  of  Overseers  of  the  Poor,  when  a  member  of 
the  Board,  is  not  within  the  classified  civil  service,  in  such  case 
the  performance  of  the  duties  of  visitor  or  secretary  being  held 
to  be  the  assumption  of  additional  duties  as  a  member  of  the 
Board  ;  but  such  person,  who  has  been  appointed  without  certifi- 
cation, by  reason  of  his  membership  of  the  Board,  to  any  oflice 
in  the  classified  service,  cannot  continue  to  hold  such  office  after 
ceasing  to  be  a  member  of  the  Board.     [2,  28,  '88.] 

43.  Laborers  employed  patrolling  ParTi  Grounds. — Held,  that 
it  would  not  be  a  violation  of  law  on  the  part  of  the  park  com- 
missioners of  Boston  to  employ,  on  special  occasions,  in  the 
duty  of  patrolling  and  guarding  the  park  grounds,  laborers  reg- 
ularly in  the  service  of  the  department,  provided  that  such 
employment  does  not  operate  to  increase  their  pay  or  to  change 
their  character  as  laborers.     [5,  25,  '88.] 

44.  Classified  Offices.  —  Persons  employed  by  the  city  of 
Boston  as  clerks,  watchmen,  laborers,  etc.,  in  work  of  the  city 
outside  the  city  limits,  are  within  the  classified  civil  service. 
[11,  14,  '90.] 
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CHARLES  THEODORE  RUSSELL,  Jk.,  Chairmmi,  Cambridge. 
ARTHUR  LORD,  Plymouth. 
EDWARD  P.  WILBUR,  Boston. 


Chief  Examiner. 
HENRY  SHERWIN,  Jamaica  Plaiiv. 


Secretary. 
WARREN  P.  DUDLEY,  Cambridge. 


Registration  Clerk,  —  Labor  Office. 
GEORGE  H.  JOHNSON,  Boston. 


Examiners. 

For  the  Comrnonweallh  Service. 


William  D   Hawley. 
Frederick  G.  Pettigrove. 
James  W.  Ricker. 
Elizabeth  C.  Putnam. 
HosEA  M.  Knowlton. 
Samuel  A.  Green. 
Hiram  Q.  Sanderson. 
Benjamin  Pettee. 
Henry  M.  Nourse. 


John  F.  Tyler. 
Frederick  L.  Coburn. 
William  O.  Robson. 
Anne  M.  Robbins. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
Charles  E.  Davis,  Jr. 
ZiLPHA  D.  Smith. 
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For  the  City  of  Boston. 
Edwakd  B.  Blasland. 
Thomas  Fay,  Jr. 
Joseph  H.  Jenkins. 
Thomas  F.  Temple. 
Joseph  D.  Fallon. 
William  F.  Davis, 
Charles  E.  Davis,  Jr. 
Henry  Manley. 
John  F.  Dever. 
Samuel  J.  Menard. 
Hiram  S.  Shurtleff. 
Henky  a.  Wyman. 
Samuel  A.  Green. 
James  W.  Bicker. 
ZiLPHA  D.  Smith. 
Benjamin  Pettee. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
George  H.  Grueby. 
Charles  E.  Jacks. 
J.  Henry  Adams. 
John  H.  McCollom. 
Russell  D.  Elliott. 
William  D.  Hawley. 
Frederick  G.  Pettigrove. 
Frederick  L.  Coburn. 
Henry  M.  Nourse. 
J.  Francis  Dust  an. 
William  O.  Robson. 
Anne  M.  Robbins. 

For  the  City  of  Brockton. 
DeWitt  C.  Packard,  Secretary. 
Augustus  T.  Jones. 
George  E.  Keith. 

For  the  City  of  Cambridge. 
Walter  W.  Pike,  Secretary. 
Samuel  L.  Montague, 
Michael  Corcoran. 
William  T.  Piper. 

For  the  City  of  Chelsea. 
D.  Frank  Kimball,  Secretary. 
Frank  B   Fay. 
John  C.  Hall. 


For  the  City  of  Chicoi^ee. 
George  D.  Eldredge,  Secretary. 
Emerson  Gaylord. 
NoRRis  R.  Wood. 

For  the  City  of  Fall  River. 
William  B.  Lovell,  Secretary. 
Charles  J.  Holmes. 
Edward  F.  Murphy. 

For  the  City  of  Fitchburg. 
Walter  A.  Davis,  Secretary. 
Francis  Buttrick. 
John  J.  Sheehan. 

For  the  City  of  Gloucester. 
Charles  H.  Morrow,  Secretary. 
William  A.  Homans,  Jr. 
Frederick  A.  Pearce, 

For  the  City  of  Haverhill. 
Ira  a.  Abbott,  Secretary. 
John  A.  Gale. 
Dudley  Porter. 

For  the  City  of  Holyoke. 
AsHTON  E   Hemphill,  Secretary. 
Wilbert  T.  Dean. 
Addison  L.  Green. 

For  the  City  of  Lawrence. 
William  T.  Kimball,  Secretary. 
Charles  U.  Bell. 
Patrick  Murphy. 

For  the  City  of  Lowell. 
Charles  H.  Conant,  Secretary. 
Joseph  Smith. 
John  J.  Colton. 

For  the  City  of  Lynn. 
Walter  E.  Symonds,  Secretary. 
Alfred  A.  Mower. 
RuFus  Kimball. 

For  the  City  of  Maiden. 
Harry  H.  Barrett,  Secretary. 
Alonzo  p.  Moore. 
Henry  E.  Turner,  Jr. 
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For  the  City  of  Marlborough. 
Edward  R.  Alley,  Secretary. 
William  L.  Morse. 
John  L.  Stone. 

For  the  City  of  Neio  Bedford. 
Daniel  B.  Leonard,  Secretary. 
George  H.  Dunbar. 
William  N.  Swift. 

For  the  City  of  Nev)buryporl. 
Oliver  B.  Merrill,  Secretary. 
Henry  B.  Little. 
John  F.  Young. 

For  the  City  of  Newton. 

Lucius  G.  Pratt. 
DwiGHT  Chester. 
Frederick  L.  Thayer. 

For  the  City  of  Northamj)ton. 
Arthur  Watson,  Secretary. 
Oliver  Walker. 
J.  H.  Demond. 

For  the  City  of  Pittsjield. 
Morris  Schaff,  Secretary. 
Joseph  Tucker. 
Stephen  C.  Burton. 

For  the  City  of  Quincy. 
Christopher  A.  Spear,  Secretary. 
William  B.  White. 
Harry  L.  Rice. 


For  the  City  of  Salem 
A.  Augustus  Smith,  Secretary. 
Joseph  P.  Fessenden. 
Clifford  Brigham. 

For  the  City  of  Somerville. 
George  I.  Vincent,  Secretary. 
Charles  S.  Lincoln. 
Horace  C.  White. 

For  the  City  of  Springfield. 
Charles  H.  Churchill, S'ecre/!ffrj/. 
Albert  T.  Folsom. 
Hiram  Q.  Sanderson. 
Samuel  B.  Spooner. 

For  the  City  of  Taunton. 
George  F.  Chace,  Secretary. 
John  H.  Galligan. 
Abner  Coleman. 

For  the  City  of  Waltham. 
Luman  N.  Hall,  Secretary., 
Cornelius  McCormick. 
Henry  S.  Milton. 

For  the  City  of  Woburn. 
David  F.  Moreland,  Secretary, 
Philip  K.  Richardson. 
Charlie  A.  Jones. 

For  the  City  of  Worcester. 
George  H.  Mellen,  Secretary. 
James  Early. 
Frederick  W.  Southwick. 


AuGUST-US  H.  Brown,  Physical  Examuier. 


Andrew  J.  Savage,  Examiner  in  the  Use  and  Handling  of  S'team. 
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APPLICATION  PAPER. 


Qualifications. 

Applicants  must  be  citizens  of  tlie  United  States  who  have  resided  in 
the  Commonwealth  for  one  year  next  preceding  the  date  of  their  applica- 
tion, and,  if  they  apply  for  appointment  in  .the  service  of  a  city,  they 
must  have  resided  in  such  city  six  months  nest  preceding  the  date  of  their 
application.  ' 

In  Schedule  A  there  is  no  requirement  as  to  age,  height  and  weight. 

In  Schedule  B  there  are  the  following  requirements  as  to  age,  height  and 
weight :  —  (a.)  In  class  1  (the  prison  service)  there  is  no  requirement  as 
to  age,  height  and  weight.  (&.)  In  class  2  applicants  for  appointment  to 
the  fire  force  of  Boston  must  be  not  less  than  twenty-two  nor  over  thirty 
years  of  age  at  the  time  of  making  application,  and  must  be  not  less  than 
five  feet  six  inches  in  height  in  bare  feet  and  weigh  not  less  than  one  hun- 
dred and  thirty  pounds  naked :  provided,  however,  that  applications  for  ap- 
pointment in  the  call  force  of  the  fire  department  of  Boston,  who  are 
serving  as  call  substitutes  in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for  examination,  deduct  from 
their  actual  age  any  time  not  exceeding  five  years  during  which  they  have 
served  in  such  capacity :  and  provided,  further,  that  applicants  for  appoint- 
ment as  permanent  substitutes  may  be  made  by  persons  serving  in  the  call 
force  who  are  under  forty  years  of  age.  (c)  In  class  3  applicants  for 
appointment  to  the  police  force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age,  and  applicants  for 
appointment  to  the  district  police  force  must  be  not  less  than  twenty-two 
nor  over  flfty-flve  years  of  age  at  the  time  of  filing  the  application ;  pro- 
fcided,  however,  that  this  limitation  as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States  in  time  of  war,  and  have 
been  honorably  discharged  therefrom.  In  all  cases  in  this  class  applicants 
must  be  not  less  than  five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds,  (d.)  In  class  4  applicants  for  ap- 
pointment to  the  police  force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of  filing  the  application,  and 
must  be  not  less  than  five  feet  eight  inches  in  height  in  bare  feet  and  weigh 
not  less  than  one  hundred  and  forty  pounds  naked,  (e.)  In  all  other 
classes  in  Schedule  B  there  is  no  requirement  as  to  age,  height  or  weight. 
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Directions. 

1.  All  the  statements  in  this  application  shall  be  made  under  oath  or 
affirmation,  and  in  the  applicant's  own  handwriting. 

2.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

3.  Send  application,  after  being  filled  out,  if  for  service  in  the  depart- 
ments of  the  Commonwealth  or  the  city  of  Boston,  addressed  to  the  Civil 
Service  Commissioners,  5  Pemberton  Square,  Boston,  Mass.  If  for  local 
service  in  the  departments  of  any  other  city,  send  application  to  the  Chair- 
man or  Secretary  of  the  Board  of  Examiners  of  the  city  in  which  the 
service  is  sought. 

4.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  be  received. 

5.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-office  address,  or  unwill- 
ingness or  inability  to  attend  the  examination. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction. 
Applications  which  show  that  the  applicants  lack  the  qualifications  as  to 
age,  health,  etc.,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

7.  The  general  examination  is  for  positions  in  the  clerical  service  where 
the  annual  compensation  is  at  the  rate  of  eight  hundred  dollars  and  over. 
The  limited  examination  is  for  positions  in  the  clerical  service  where  the 
annual  compensation  is  at  a  rate  less  than  eight  hundred  dollars. 

8.  Every  applicant  for  a  position  in  the  police  and  fire  departments,  and 
in  other  departments  where  physical  capacity  is  of  prime  importance,  will 
be  required,  before  being  placed  on  the  eligible  list,  to  undergo  a  physical 
examination. 

9.  Any  person  possessing  the  required  qualifications  may  file  a  new  ap- 
plication after  the  expiration  of  six  months  from  his  educational  examina- 
tion, and  not  earlier;  provided  that,  if  his  name  be  upon  the  eligible  list, 
it  shall  be  withdrawn  therefrom  upon  the  filing  of  his  new  application. 

Application. 
I  hereby  make  application  to  be  examined  for  the  position  of 
in  the  service  of  ;     [State  clearly  and  distinctly 

the  position  or  branch  of  service  for  which  you  wish  to  be  examined,  and 
whether  it  is  in  the  service  of  the  State  or  of  a  city :]  and  I  will  take  the 
examination.  [See  directions,  section  7,  above.^ 
As  a  part  of  my  application  I  declare  the  answers  to  the  follow- 
ing questions  to  be  true  and  in  my  own  handwriting.  [Sign  your 
name  in  full.] 

(Each  question  must  be  answered,  or  the  blank  will  be  returned.) 

(1)  Are  you  married  or  single? 

(2)  What   is    your   post-office    address  ?       [Give  town  or  city,  in- 
cluding street,  number  and  ward,  j 
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(3)  In  what  city  or  town  is  your  actual  residence  at  this  time? 

(4)  How  long  have  you  been  a  resident  of  said  city  or  town? 

(5)  How  long  have  you  been  a  resident  of  Massachusetts? 

(6)  What  is  the  date  of  your  birth  ?     [Give  day  of  month  and  year.  ] 

(7)  Where  were  you  born?  [Give  city,  town  or  parish,  State  and 
country.] 

(8)  Are  you  a  citizen  of  the  United  States?  .  [If  you  are 
a  naturaUzed  citizen,  or  if  your  parents  were  naturalized  during  your 
minority,  give  date  and  court  of  naturalization.] 

(9)  What  is  your  father's  full  name? 

(10)  What  is  your  mother's  full  name? 

(11)  Are  you  a  person  of  good  moral  character? 

(12)  Do  you  habitually  use  intoxicating  beverages  to  excess? 
.     Are  you  a  vender  of  intoxicating  liquors  ?  .     Have 

you  ever  been  convicted  of  any  offence  against  the  laws  of  this 
or  any  other  State  or  nation  ?  [If  so,  give  the  date  and  state  f aUy  the 
nature  of  the  offence  ] 

(13)  Are  you  in  good  health?  .  Have  you  any  mental  or 
physical  incapacity  or  infirmity,  of  which  you  are  aware,  which 
would  in  any  way  disqualify  you  for  a  full  discharge  of  official 
duty  in  the  service  which  you  seek  to  enter?  [If  you  have  any 
defect  of  sight,  hearing,  speech,  or  otherwise,  so  state.] 

(14)  What  is  your  present  occupation? 

(15)  What  is  the  name  of  your  employer? 

(16)  Where  have  you  lived,  what  has  been  your  principal  occu- 
pation, and  for  whom  have  you  worked  during  each  of  the  last  five 
calendar  years  ?     [Fill  the  blanks  against  each  year.] 


Residence,  Town,  Citt 

AND  State.  Occitpation.  Name  ov  EiiPLorEB. 


188 
188 
188 
189 
189 


(17)  Were  you  ever  examined  for  the  public  service  of  the 
United  States,  or  any  State  or  city?  If  so,  when  [giving  month  and 
year],  where,  for  what  branch  and  grade  of  the  service,  and  with 
what  result  ? 

(18)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  State,  city  or  town?  If  so,  state  what  service, 
when,  where,  and,  if  you  have  left  it,  the  date  and  specifically  the 
cause  of  leaving. 
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(19)  Were  you  ever  iu  the  military  or  naval  service  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
and  company,  or  on  what  vessel  you  served,  and  the  date  and 
period  of  your  service  ;  aud  (2)  whether  you  were 
honorably  discharged  ;  and  (3)  whether  such  dis- 
charge was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  duty? 

(20)  In  what  schools,  academy  or  college  were  you  educated  ? 
[Give  the  name  and  length  of  course  in  each] 

(21)  Have  you  had  any  experience,  or  do  yon  possess  any 
special  qualifications,  such  as  knowledge  of  book-keeping,  expert 
penmanship,  stenography,  type-writing,  foreign  languages  or  other 
subjects,  which,  in   your  opioion,  would  be  useful  in  the  public 


service 


Commonwealth  of  Massachusetts. 

ss: 
On  this  day  of  189  ,  personally  appeared   the 

above-named  applicant,  and  made  oath  that  the  handwriting  in 
the  above  application  paper  is  h  own,  and  that  the  statements 
and  answers  therein  contained,  whether  in  writing  or  in  print,  are 
true  to  to  the  best  of  h     knowledge  and  belief. 

Before  me, 

Justice  of  the  Peace. 

N.  B.  —  You  must  make  oath  or  affirmation  to  this  application  before  mailing  it 
to  the  Commissioners  or  to  the  Board  of  Examiners.  But  before  doing  so,  see  that 
you  have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  returned  to  you  for  correction  and  your  examina- 
tion may  be  delayed. 


The  persona  who  sign  the  following  vouchera  are  notified  that  they  may  he  called  upon 
to  furnish  further  information  concerning  their  knoioledge  of  the  applicant  or  to  have  the 
certificates  published  for  public  information. 

Certificates. 
Directions. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  tne 
character  of  the  applicant,  and  certificate  No.  1  must  he  filled^  as  the  other 
certificates  refer  to  it.  It  is  desirable  that  one  of  the  certificates  should  be 
signed  by  a  physician. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant  the  relationship 
should  be  stated. 
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3.  The  Civil  Service  Act  contains  this  language:  "Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by 
any  person  concerned  in  making  any  appointment  under  this  act." 

4.  Each  blank  must  be  filled  as  accurately  as  practicable. 

I  [being  more  than  twenty-five  years  of  age]  have  been  a  resident  of 
for      years   last  past.      I   am   pei'sonally 
acquainted  with  the  applicant  aforesaid  ;  and  I  do  state 

upon  honor  as  follows  :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief, 
any  physical  or  mental  weakness  or  infirmity,  unless  that  men- 
tioned in  h  application,  which  would  disqualify  h  for  the  ser- 
vice he  .seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business, 
by  reason  of  his  lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

[TAe  official  paper  contains  four  more  forms.'\ 
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YETERAN  EXEMPTIOlSr. 


[This  application  can  be  used  and  filed  only  by  a  person  who  served  in  the  army  or  navy 
of  the  United  States  in  the  time  of  the  War  of  the  Rebellion,  and  was  honorably  discharged 
therefrom,  and  who  desires  appointment  to  office  without  exemption.] 

•  Directions. 

1.  This  form  of  application  is  prepared  under  chapter  437  of  the  Acts  of 
1887,  allowing  the  appointment  without  examination  of  persons  who  served 
in  the  army  or  navy  of  the  United  States  in  the  time  of  the  War  of  the 
Eebellion,  and  were  honorably  discharged  therefrom.  It  can  be  used  only 
by  veterans  entitled  tinder  the  law,  and  desiring  to  have  their  names  placed  on 
the  eligible  list  without  having  passed  any  examination  provided  for  by  the 
Civil  Service  Act  and  Bules. 

2.  Every  applicant,  upon  the  filing  of  this  application,  with  the  required 
certificates  hereto  attached,  and  upon  satisfactory  evidence  that  he  pos- 
sesses the  qualifications  claimed  in  this  application,  will  have  his  name 
entered  on  an  eligible  list  for  the  ofiice  he  seeks. 

3.  When  an  appointing  ofiicer  in  his  requisition  shall  so  request,  the 
name  of  any  veteran  standing  upon  the  list  shall  be  certified  to  him  for 
appointment.  When  an  appointing  ofiicer  in  his  requsition  shall  request 
that  the  certification  be  restricted  to  veterans,  the  names  of  all  veterans 
upon  the  list  shall  be  certified.  In  such  case  the  certification  shall  specify 
those  who  have  passed  the  examination,  and  the  marking  of  each.  When 
an  appointing  ofiicer  shall  so  request,  those  entitled  by  reason  of  examina- 
tion to  certificatix)n,  and  any  veteran  named,  or  all  veterans  upon  the  list, 
shall  be  certified  to  him. 

4.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
afiirmation. 

5.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certificates, 
will  cause  the  application  paper  to  be  returned  for  correction. 

7.  Send  application,  after  being  filled  out,  if  for  service  in  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
"Civil  Service  Commissioners,  5  Pemberton  Square,  Boston,  Mass."  If 
for  local  service  in  any  other  city,  send  application  to  the  Chairman  or 
Secretary  of  the  Board  of  Examiners  of  the  city  in  which  the  service  is 
sought.  ^ 
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Application. 

I  desii'e  appointment,  without  passing  any  examination  pro's^cled 
by  the  Civil  Service  Act  or  Rules,  to  the  office  of 
[State  clearly  and  distinctly  the  position  or  branch  of  service  for 
which  you  wish  to  be  appointed,  and  whether  it  is  in  the  service  of 
the  State  or  of  a  city.] 

I  declare  the  following  to  be  facts  concerning  myself,  viz.  :  — 

(1)  My  full  name  is 

(2)  My  post-office  address  is  [give  town  or  city,  including  street, 
number  and  ward.] 

(3)  My  actual  bona  fide  [legal]  residence  at  this  time  is  in  [the 
town  or  city  of.] 

(4)  I  have  been  a  resident  of  the  State  of  Massachusetts  during 
the  period  of  • 

[N.  B.  — If  a  naturalized  citizen.,  or  if  your  parents  were  natu- 
ralized during  your  minority,  give  date  and  court  of  naturalization.] 

(5)  1  have  been  a  resident  of  the  [town  or  city  of] 
during  the  past  years,  and  am  of  good  moral  character. 

(6)  My  present  occupation  is 

(7)  To  the  best  of  my  information  and  belief,  I  was  born  at 

,  on  the  day  of  ,  18     ,  and  I  am 

therefore  years  of  age. 

(8)  I  am  not  "  a  person  habitually  using  intoxicating  beverages 
to  excess,"  nor  a  "  vender  of  intoxicating  liquors." 

(9)  I  have  not  been  convicted  of  any  offence  against  the  laws 
of  the  Commonwealth  during  the  past  year. 

(10)  I  believe  and  represent  myself  to  be  a  person  without 
mental  or  physical  impairment,  of  which  I  am  aware,  which  in 
fact  incapacitates  me  for  a  full  discharge  of  official  duty  in  the 
service  which  I  seek  to  enter. 

(11)  State  your  service  in  the  army  or  navy  of  the  United 
States  in  the  time  of  the  War  of  the  Rebellion ;  in  what  regiment 
or  regiments  and  company  or  companies,  or  on  what  vessel  or  ves- 
sels  you  served.     Give  answers  to  cover  all  service  performed, 

and  (2)  state  the  date  of  enlistment  and 
discharge  from  each  term  of  service. 

(12)  State  whether  you  were  honorably  discharged  after  each 
term  of  service,  and  (2)  whether  such  discharge 
was  by  reason  of  disability  resulting  from  wounds  or  sickness 
incurred  in  the  line  of  duty. 

(13)  Were  you  ever  in  the  public  service?  If  so,  state  what 
service,  when,  at  what  place,  and,  if  you  have  left  it,  the  date 
and  specifically  the  cause  of  leaving. 
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Commonwealth  of  Massachusetts. 

ss: 

On  this  day  of  189   ,  personally  appeared  the 

above-named  applicant  and   made  oath  that  the  statements  and 

answei'S  contained  in  the  above  application  by  him  made,  whether 

in  writing  or  in  print,  are  true  to  the  best  of  his  knowledge  and 

belief. 

Before  me, 

Justice  of  the  Peace. 


N.  B.  —  You  must  make  oath  or  affirmation  to  this  application  before  mailing  it  to 
the  Commissioners  or  to  the  Board  of  Examiners.  But,  before  doing  so,  see  that  you 
have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as  other- 
wise the  application  will  be  returned  to  you  for  correction,  and  your  registration 
delayed. 


The  persons  who  sign  the  following  vouchers  are  notified  that  they  may  be  called  upon  to 
furnish  farther  information  concerning  their  knowledge  of  the  applicant  or  to  have  the 
certificate  published  for  public  information. 


Certificates. 
Directions. 

1.  Not  less  than  three  nor  more  than  Ave  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  be  first  filled,  as  the 
other  certificates  refer  to  it. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant,  the  relationship 
should  be  stated. 

3.  The  Civil  Service  Act  contains  this  language:  "Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  ofQce  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by 
any  person  concerned  in  making  any  appointment  under  this  act." 

4.  Each  blank  below  must  be  filled  as  accurately  as  practicable. 


I  [being  more  than  twenty-flve  years  of  age]  have    been    a  resident 
of  for  years  last  past.     I  am  personally 

acquainted  with  the  applicant  aforesaid  ; 

and  I  do  state  upon  honor  as  follows  :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That   I   have  read  the  application  of   said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 
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(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  service  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business, 
by  reason  of  his  lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

\_Tlie  official  paper  contains  four  moreforms.\ 


EXAMINATION  PAPERS.  103 


EXAMII^ATIOlSr  PAPERS. 


Schedule  A— Class  1. 
[Limited  Examination.] 

Clerical  Service. 
First  Subject : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 
Copying   rough   draft   of   a   letter    containing    interlineations, 

abbreviations,  etc. 
Spelling. 
Handwriting  ;  shown  in  copying,  rough  draft. 

Second  Subject : 

1 .  Write  in  figures  the  following  number  :  — 
Fifty-seven  million  six  thousand  thirty-one. 

Write   in   words   the  number   expressed   by  the    following 
figures:—  9,805,010.68 

2.  Add  these  across,  placing  the  totals  in  the  space  indicated  ; 

then  add  the  totals  :  — 


Totals. 

14,305 

10,702 

18,346 

37,946 

43,865 

17,387 

22,324 

17,437 

18,438 

3,741 

22,972 

25,960 

13,849 

67,431 

34,965 

12,674 

32,905 

1,468 

15,607 

27,865 

32,476 

18,430 

33,301 

18,695 

19,898 

13,460 

27,686 

23,492 

13,852 

26,973 

3.     What  is  the  sum  of   'y',  f  and  |^?     Give  the  work  in  full, 
using  the  lowest  common  denominator.     Give  the  answer 
in  mixed  numbers. 
Divide  ^g*  by  f .     Give  the  work  in  full.     Give  the  answer 
in  mixed  numbers. 
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4.  Subtract  {^  from  ||,  aud  change  the  result  to  a  decimal. 

Give  the  work  in  full. 
To  eighty-one  and  three  hundredths  add   seven  and  fifty- 
eight  thousandths.      Give  the  work  in  full. 

5 .  Multiply  5.0173  by  1.16.     Give  the  work  in  fall. 

Divide   twenty-five   by  twenty-five   thousandths.     Give  the 
work  in  full. 

6.  How  many  yards  of  paper  will  it  require  to  cover  the  walls 

and  ceiling  of  a  room  20  feet  long,  15  feet  wide,  10  feet 
high,  the  width  of  the  paper  being  ten  inches?  Give  the 
work  in  full. 

7.  If  I  of  a  pound  of  butter  cost  f  of  a  dollar,  what  will  5^ 

lbs.  cost?     Give  the  zoork  in  full. 

8.  If  the  rent  of  a  house  worth  $4,000  is  $33^  a  month,  what 

is  the  value,  at. the  same  rate,  of  a  house  that  rents  for 
$87.50  a  month?     Give  the  ivork  in  full. 

9.  If  1,998,  or  27  per  cent,  of  the  inhabitants  of  a  town,  are 

voters,  how  many  inhabitants  has  the  town?  Give  the 
work  in  full. 

10.  If  the  tax-rate  is  $13.80  on  $1,000,  what  is  the  assessed 

value  of  property  tnat  pays  a  tax  of  $144.90?  Give  the 
■work  in  full. 

Third  Subject: 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  he  signed  with  the  applicant's  number,  not  his 
name.  i 


Schedule  A  —  Class   2.* 
[General  Examination.] 

Clerical  Service. 
First  Subject  : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minnte. 
Copying   rough   draft   of    a   letter    containing    interlineations, 

abbreviations,  etc. 
Spelling. 
Handwriting  ;  shown  in  copying  rough  draft. 


*  To  become  eligible,  applicants  who  take  the  general  examination  must  obtain 
sixty-five  per  cent,  in  each  of  the  first  three  subjects. 


EXAMINATION  PAPERS.  105 

Second  Subject : 

1,  Write  in  figures  the  following  number  :  — 
Five  million  thirteen  thousand  six. 

Write    in   words   tlie  number   expressed   by  the    following 
figures:—  3,001,014.37 

2.  Add  these  aci'oss,  placing  the  totals  in  the  space  indicated  ; 

then  add  the  totals. 


32,849     79,541     23,642     34,685     68,423     26,439 


18,364     42,863       8,375  126,582     17,397     78,542 


27,262     29,988     26,837     23,776     35,601       8,785 


50,010     75,542     66,352     19,240       4,327     36,296 


235,065     15,637     12,364     23,262     35,496     62,053 


3.  What  number  must  be  added  to  the  sum  of  4 ,  |   and  {^  to 

make  5^^-^^  ?  Give  the  work  in  full,  using  the  lowest  com- 
mon denominator.  Give  the  answer  in  mixed  numbers. 
A  traveller  walked  23^  miles  the  first  day,  Sf-  miles  more  the 
second  day  than  the  first,  and  3|-  miles  more  the  third  day 
than  the  second  ;  how  far  did  he  walk  in  the  three  days? 
Give  the  ivork  in  full. 

4.  Multiply  63.15  by  1.04;  divide  the  product  by  6.25,  and 

subtract  the  quotient  from  11.     Give  the  work  in  full. 

5.  If  $21.63  be  divided  between  two  persons  so  that  one  shall 

receive  one-third  more  than  the  other,  how  much  will  each 
receive?     Give  the  work  in  full. 

6.  How  many  bricks,  8  inches  long  and  4  inches  wide,  will  be 

needed  to  make  a  sidewalk  26  feet  long  and  4  feet  wide  ? 
Give  the  work  in  full. 

7.  If  it  costs  $10.24  to  carry  1,500  lbs.  356  miles,  what  will  it 

cost  to  carry  2,700  lbs.  890  miles?     Give  the  work  infill. 

8.  If  a  post  11  feet  in  height  casts  a  shadow  9  feet  9  inches 

long,  what  is  the  height  of  a  house  which  casts  a  shadow 
45  feet  10  inches  long?     Give  the  work  in  full. 

9.  A  house  rents  for  $30  a  month  and  the  owner  pays  $75  a 

year  for  taxes  and  repairs  ;  what  is  the  value  of  the  house 
if  his  net  profit  is  5  per  cent,  per  annum?  Give  the  work 
in  full. 

10.  A  loaned  B  a  sum  of  money  at  4^  per  cent,  interest  per 

annum.  At  the  entl  of  18  months  B  paid  the  debt,  princi- 
pal and  interest,  in  all  $1,814.75.  What  was  the  sum 
borrowed  ?     Give  the  work  in  full. 
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Third  Subject: 

1.  Find  the  interest  on  $2,320  for  5  months  and  21  days  at  the 

rate  of  7  per  cent,  a  year.     Give  the  ivorTc  in  full. 

2.  Find  the  interest  on  $640  from  September  3,  1888,  to  Octo- 

ber 30,  1889,  at  6  per  cent,  per  annum.     Give  the  work 
in  full. 

3.  At  compound  interest,  what  will  $250  amount  to  in  1  year 

and  3  months  at  6  per  cent.,  interest  compounded  semi- 
annually?    Give  the  ivork  in  fidl. 

4.  If  a  note  for  $760,  dated  March  13,  5  months,  is  discounted 

at  a  bank  May  23,  the  rate  being  7  per  cent,  a  year,  what 
will  be  the  proceeds  ?     Give  the  work  in  full. 

5.  For  what  sum  must  a  3  months'  note  be  drawn  so  that,  if 

discounted  at  a  bank  at  the  rate  of  6  per  cent,  a  year,  the 
proceeds  shall  be  $350  ?     Give  the  work  in  full. 

Fourth  Subject : 

"Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill 
in  English  composition,  knowledge  of  the  use  of  punctuation 
marks  and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicant's  number,  not  his 
name. 


Schedule  A  —  Class  3. 

Insp>ector :     Water  Department. 
First  Subject : 

State  how  long  you  have  resided  in  this  city,  and  what  has  been 
your  experience.     If  you  have  had  any  practical  expe- 
rience in  the  duties  of  the  office  for  which  you  apply,  or 
of  any  similar  office,  state   when,  where,  for  how  long 
and  under  whom  you  had  it. 
State  also  any  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
•  or  private  business. 
Write  not  less  than  ten  lines.     Do  not  sign  your  name. 
[On  this  the  applicant  is  marked  for  clearness,  correctness  of 
statement,  and  experience.] 

Second  Subject: 

1.     Write  in  figures  the  following  number  :  — 

One  hundred  eleven  thousand  tijree  hundred  six. 
Write   in   words   the  number   expressed   by  the    following 
figures  :  —  49,852 
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2.  Add  the  foUowiBg  column  of  figures  :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 

3.  An  army  of    10,000  men  lost   4,809  men   in   battle;    how- 

many  men  were  left?     Give  the  work  in  fall. 

4.  How  much  will  72  barrels  of   flour  weigh,  if   each  barrel 

weighs  196  pounds?     Give  the  work  in  full. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000  ?     Give  the  work  in  full. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee,  at  28§  cents 

a  pound  ?     Give  the  work  in  full. 

Third  Subject: 
Copying   a   printed  statement ;    thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject: 

Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject : 
Reading  a  water  meter. 


Schedule   A  —  Class   3. 
Inspector:     Health  Department. 
First,  second  and  third  subjects  the  same  as  for  Inspector  of 
Water  Department. 

Special  Subject : 

Questions  relating  to  the  duties  of  Health  Inspector;  conta- 
gious diseases  ;  fumigation  and  purification  ;  deodorants 
and  disinfectants  ;  sanitary  plumbing,  etc. 


Schedule  A  — Class  3. 

Stenographer  and  Typc'-writer^ 
First  Subject : 

Copying  printed  matter,  thus  showing  handwriting  and  aceui'aey 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 
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Second  Subject: 

Arithmetic  :  addition,  common  and  decimal  fractions,  percent- 
age, proportion. 

Special  Subject : 

Sliort-hand  writing  and  type-writing.  Three  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given  :  one  at 
the  rate  of  75  words,  one  at  the  rate  of  100  words,  and 
one  at  the  rate  of  120  words,  a  minute.  These  notes 
are  then  transcribed  by  the  use  of  the  type-writing 
machine. 

Type-writing  printed  matter,  showing  accuracy,  speed  and 
technique. 

Tabulating,  transcribing  rough  draft  of  a  report,  and  making 
corrected  copy  of  a  rough  unpunctuated  letter. 

Test  of  speed  in  type-writing  from  dictation. 


Schedule  B  —  Class  1. 

Prison  Service. 
First  Subject  • 

Writing  down  from  memory  the  substance  of  matter  orally  com- 
municated. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, — Experience,  and  Clearness 
AND  Correctness  of  Statement.  A7iy  false  statement 
made  by  the  applicant  in  answerivg  these  questions  will 
■  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removed  or  discharge  during  probation 
or  thereafter. 

1.  State  in  general  terms  your  occupation  since   you  became 

of  age,  and  g,ny  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 
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3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  tliis  or  any  other  State  or  nation? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar-tender?     If  so,  when,  where  and  for  how  long? 

5.  If  3'ou  drink  distilled  or  fermented  liquors  of  any  kind,  state 

fully  and  definitely  what  3'our  habits  are  in  such  use  of 
them.  If  you  are  a  total  abstainer,  state  how  long  you 
have  abstained. 

6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war  ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  tlie 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 
Have  you  ever  had  the  handling  of  men,  either  in  public 
office  or  private  employment? 

Third  Subject: 

1.  Write  in  figures  the  following  numbers  : — 
Two  thousand  seven  hundred  forty-two. 
Six  hundred  seventy  dollars  three  cents. 

2.  Write  in  words  the  numbers  expressed  by  the   following 

figures: —  3,742 

6693.51 

3.  Add  the  following  column  of  figures  : —    375 

2,146    : 

1,989 

2,432 

867 

1,233 

4.  From  27,321  subtract  18,465.     Give  the  ivork  in  full. 

5.  Divide  1,554  by  42.     Give  the  ivorJc  in  full. 

6.  Multiply  305  by  48.     Give  the  work  in  full. 

7.  If  a  man  works  twentj^-six  days  at  two  dollars  and  twenty- 

five  cents  per  day,  how  much  money  will  he  earn  ?  Give 
the  work  in  full. 

Fourth  Subject: 

Copying  a  printed  statement,  thus    showing  handwriting   and 
accuracy'  in  copying. 
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PHYSICAL  EXAMINATION. 


—   (S 
Z^   0) 

^5 


Schedule  B — Class  1. 
Name, 

Date  of  birth, 
Occupatiou, 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  tlie  last  seven  years? 
Have  you  varicose  veins  or  hernia? 
Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vaccinated? 
Have  you  ever  had  rheumatism? 


*STATE  THE  EXACT  weight, 
A;  height,  B;  circumference 
of  chest,  C. 


WEIGHT. 

A. 


B.  Feet.  Inches 


C.f 
At  forced  expiration,      inches. 

On  full  inspiration,  " 


A.  IS    THE    RESPIRING    mur- 

mer   clear  and   distinct  over 
both  lungs? 

B.  Is  the  character  of  the  respira- 

tion full,  easy,  and  regular? 
C.^    Are  there   any    indications   of 
disease   of  the  organs  of  res- 
piration or  their  appendages  ? 

A. 
B. 

c. 

A.    IS  THE  CHARACTER  of  the 

heart's    action  uniform,   free 

and  steady? 
±J.    Are   its    sounds     and    rhythm 

regular  and  normal? 
C.    Are   there    any    indications  of 

disease  of  this  organ  or  of  the 

blood  vessels? 

A. 
B. 

c. 

A.  IS  THE  SIGHT  GOOD? 

B.  Is  the  hearing  good? 

A. 
B. 

IS    THE  APPLICANT  subject  to 
cough,     expectoration,    difti- 
culty  of  breathing,  or  palpita- 
tion? 

A.  ARE  THE    FUNCTIONS    of 

the  brain  and  nervous  system 
in  a  healthy  state? 

B.  Has  the   brain   or   spinal   cord 

ever  been  diseased? 

A. 
B. 

IF  THE  APPLICANT  has  had  any 
serious  illness  or  injury,  state 
expressly  what  effect,  if  any, 
is  perceptible    in    the    heart, 
lungs,   kidneys    or  other  ab 
domiual  organs,   or  the  skin, 
eyes,  ears,  limbs,  etc. 

HAS  THE  APPLICANT  anv  pre- 
disposition, either  hereditary 
or  acquired,  to  any  couNtitu- 
tioual    disease,    as    phthisis, 
scrofula,  rheumatism? 
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Ill 


DOES  THE  APPLICANT  displav 
any  evidence  (if  haviug  or 
having  had  syphilis?^ 


HABITS,    use    of    stimulants  and 
tobacco. 


HAS  THE  APPLICANT  any 
peculiarities  in  his  walk  or 
general  carriage  or  of  facial 
exi^ression  or  marks,  which 
would  make  him  an  object  of 
remark  'i 


*The  examiners  are  called  upon 

m 

inimum  circumference 

Stat 

UBE  AND  Weight. 

to  pay  special  attention  to  the  an- 

of th. 

chest 

tolerable  in  ap- 

—  The  stature  shall  not  be 

nexed  schedule  in  determining  the 

plicaulB. 

below 

5  ft 

8  in.,  in  ordi- 

fitness  of  the  applicant. 

nary  d 

ress. 

nor  the  weight 

CIKCUMFEKENCE 

below 

that 

marked  as  its 

t  There  should  be  a  difference,  at 

HEIGHT. 

OF   CHEST. 

minimum  accompaniment 

least,  of  twoiiiches  iit  forced  expira- 

?"oet. 

Inches 

Inches. 

in  the 

subjomed  table  :** 

tion  and   on  full   inspiration       All 

0 

8 

34 

examinations  of  the  chest  should  be 

5 

9 

341^ 

HEIGHT. 

MIN.  WEIGHT. 

iitade   on   the  bare   body,  and   not 

5 

10 

35 

Feet.  Inches 

Pounds. 

through  the  clothing. 

5 

11 

35 '2 

6 

- 

36 

5 

« 

140 

t  Syphilitic  taint  in  the  applicant 

6 
6 

1 
2 

36'^ 
37 

0 

5 

9 
10 

145 
150 

must  idways   be  regarded  as  good 

6 

3 

37)^ 

5 

11 

cause  of  rejection. 

6 

4 

38 

I 

1 

160 
165 

*  *  Obesity  must  be  regarded  as  a 

6 

2 

170 

good  cause  for  rejection. 

6 
.     6 

3 

4 

175 

180 

(«)  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs  be 
ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  discriminating  colors  and 
distances.  The  hearing  shall  be  tested  also  as  to  keenness  and  cori:ectuess  in  distinguiAiing 
degrees  and  kinds  of  sounds,  and  the  direction  from  which  they  come. 


Remarks. 
I,  ,  hereby  declare  thai  I  have  returned  true 

answers  to  the  iuquu'ies  of  touching  my  personal 

and  family  health,  history,  habits,  and  antecedents  ;  and  that  I  am 
the  person  described  in  the  foregoing  record  of  examination. 

Certificate  of  Examining  Surgeon. 
I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined,  in  accordance  with  the  foregoing  instructions, 

,  and  find  that  he  is  sound  in  limb  and  body, 

is  able-bodied,  of  a  robust  constitution,  has 

good  eyesight  and  good  hearing,  and,  in  my  opinion,  is 

physically  qualified  to  sustain  the  labors  and  exposures, 
and  perform  the  duties  of  a  prison  officer  ;  and  that  the  above  is 
a  truthful  record  of  the  examination. 

Medical  Examiner. 
189  . 


FoKM  Approved  : 

ALFUED  F.  HOLT,  Surgeon  General. 
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Schedule  B  —  Class  2. 

Fire  Department  oj  Boston. 
For  Admission  to  the  Force  as  Call-man  or  Permanent  Substitute. 
First  Subject : 

Cop3ing  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  l3e  marked  as  a 
whole  under  two  heads, —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  m  answering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list,  or  for  removal  or  discharge  during  jiTobation  or  there- 
after. 

State,  fully  and  completely,  the  kind  or  kinls  of  business  or 
occupation  in  which  you  have  been  engaged  since  3"0u 
began  to  earn  your  own  living,  the  length  of  time  at 
each,  and  any  experience  you  may  possess  which  will  be 
of  use  if  you  should  receive  an  appointment  in  the  fire 
service. 

If  you  have  ever  served  in  the  fire  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer;  and.  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  3'our  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned,  or  been 
asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  3^our  opinion,  what  particular  qualities  should  a  good  fireman 
possess  ? 

Third  Subject: 

1.  Write  in  figures  the  following  number  :  — 
Fifteen  thousand  one  hundred  ten. 

Write   in   words  the  number  expressed   by  the    following 
figures: —  12,101 

2.  Add  the  following  column  of  figures: — 18,465 

32,101 
25,976 
14,385 
25,989 
17,877 

3.  If  a  man  should  buy  a  lot  of  land  for  $21,987,  and  sell  it 

for  $23,125,  how  much  would  he  gain  by  the  transaction? 
Give  the  work  in  full. 

4.  If  $4,130  be  divided  equally  among  28  men,  how  much  will 

each  man  receive  ?     Give  the  ivork  in  full, 

5.  How  much  will  43  horses  cost,  if  the  price  of  each  horse  is 

$175.50?     Give  the  work  in  full. 

6.  What  will  28  pounds  of  beef  cost,  at  18 J  cents  a  pound? 

Give  the  work  in  full. 

*  Fourth  Subject  : 

Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 

*  Each  applicant  for  the  fire  service  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  the  most  important  rules  and 
re.sulations  found  in  the  fire  manual.  He  is  also  informed  that  Ije  must  study  them 
carefully,  and  be  prepared  to  answer  questions  relating  to  them. 


• 
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PHYSICAL  EXAMINATION. 

Schedule  B  —  Class  2. 

1,  [Write  your  full  name.]  ^  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  Ijcst  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  tlie  following  record 
of  examination. 

f  What  is  your  occupation? 
5       I   Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

°  do  you  use  in  a  week? 

5  Bo  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

p,      !   Have  j'ou  any  disease  now? 

3  What  diseases  have  you  had  during  the  last  seven  years? 

^^-    I   Do  you  know  of  any  hereditary  disease  in  your  family? 
^  §  -J   If  your  parents,  brotlaers,  or  sisters,  or  any  of  them,  are  dead,  of 
S"^    I  what  disease  did  they  die? 

'$      j  Have  yya  ever  had  fits  ? 

g       I   Have  you  ever  had  any  fracture  or  dislocation? 
^         Have  you  ever  received  any  injury  to  the  head  or  spine? 
^         Are  you  subject  to  piles? 
^       I  Have  you  been  vaccinated? 
^       [  Have  you  ever  had  rheumatism? 


Certificate  of  Examining  Surgeon. 


Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages  ? 


Arc  the-e  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  ."ny 
other  malformation  or  disease  of  the  feet? 

EXAMINATION   PAPERS. 
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If  the  applicant  has  had  any  serious  illness 
or  injury,  state  expi'essly  what  effect,  if  any, 
is  perceptible  in  the  heart,  lungs,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc.? 


Elas  the  api^licantany  predisposition,  either 
hereditary  or  acquired,  to  any  consiitutionul 
disease,  as  phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obesity  must  bo  regarded  as  good  cause  for  rejection. 


jRemarJcs. 

I  hereby  certify  that  I  have  this  clay  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,    and   perform   the  duties  of    a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 
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FoKM  Approved  : 

TUOMAS   KITTREDGE,  Surgeon  General. 


Asst.  City  Physician, 
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Examination  in  Development  and  Strength. 
Applicant  for  Fireman  of  Boston. 


i 

a 

■ 

J, 

2  a 

0) 

Si 

= 

The  stature  shall  not  be  below  5  feet  6  inches,  in  bare 

^ 

p 

feet,  nor  the  weight  below  130  pounds,  naked. 

i^ 

All  measurements  shall  be  made  on  the  bare  body. 

The  examiner  is  called  upon  to  pay  special  attention 

Age,        weight, 

to  the  annexed  schedules  iu  determining  the  fitness  of 
the  applicant. 

Height,        ft.        iu. 

CIRCUMFERENCK 

Sitting  height,   ft.  in. 

HEIGHT.                OF  CHKST. 

Feet.  Inches.        Inches. 

HEIGHT.              MIN.  WEIGHT. 

P'eet.  Inches.         rounds." 

I  A. 

5 

5           6                  323^ 

5          6                   130 

Girth,  waist,  .    ?  B. 

4 

5           7                  33 

5          7                   135 

(c. 

•A 

5          73>^              33i^ 
5          8                 34 

5          lii               1-08 
5           8                    140 

Girth,  chest,   .     \  ^ ' 

1 

5          9                 34>^ 

5           9                    145 

'        /  B. 

'i 

5        10                 35 
5        11                 35 1^ 

5         10                    150 
5         11                    155 

Girth,chestfull,  j  ^• 

1 
2 

6          -                 36 
6          1                 36M 
6          2                 37 

6          -                   160 

6           1                    165 

•  6           2                    170 

(A. 

1 

1 

6          3                 Zl}i 

6           3                    175 

Depth  of  chest,  {  B. 

■1 

6          4                 38 

6          4                  180 

(0 

3 
5 

Depth  of  abdo-(  g' 

'it)^ 

-s 

o 

men,                   |  (._ 

1 

O 

.£," 

T3 
O 

Giiih,  R.  thigh,    .     . 

1 

1 

OQ 

^ 

tS 

P-l 

Girth,  L.  thigh,    .     . 

Capacity  of  lungs. 

3 

Strength  of  lungs. 

2 

Girth,  R.  calf,  .     .     . 

1  ' 

Strength  of  back,  .... 
Strength  of  legs,    .... 

3 

4 

Girth,  L.  calf, .     .     . 

• 

1 

Strength  of  upper  arm,  p"  . 

5 

Girth,  R.  upper  arm, 

1 

R 
Strength    of    forearm,   -,  '   . 

3 

Girth,  L.  upper  arm. 

1 

Pectorals 

1 

Traction  pull, 

3 

Girth,  R.  forearm,   . 

1 

Dumb  bells,   . 
Abdominal  muscles. 

3 
3 

Girth,  L.  forearm,    . 

1 

Adductors,     . 
Ladder,  . 

1 
5 

Muscular  condition, 

9 

Rope, 

4 

40 

Development,    .... 

Strength 

Per  Cent. 

Weight. 

Product. 

Development, 

1          1 

Strength, 

2 

3 

General  physical  condition,  . 

•         • 

Remarks. 

I  hereby  certify  that  I  have  this  day  of  ,  189  , 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule   B  —  Class    3. 

Police  of  Cities  other  than  Boston. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
he  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list  or  for  removal  or  discharge  during  probation  or 
thereafter. 

State,   fully  and  completely,  the  kind  or  kinds  of  business  or 

occupation  in  which   you   have   been   engaged    since   yoxx 

-    began  to  earn  your  own  living,  the  length  of  time  at  each, 

and  any  experience  you  may  possess  which  will  be  of  use 

if  you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  and  whether,  while  in  office,  you  were  ever  com- 
plained of  for  violation  of  the  rules  of  the  office,  or  for  any 
conduct  unbecoming  an  officer  ;  and,  if  such  complaint  was 
made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  tlie  nature  of  the  offence,  the  penalty, 
and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  au 
honorable  discharo;e  therefrom  ? 
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If  you  have  ever  served  in  the  vokmteer  militia,  name  the 
regiment  and  compau}^  and  state  how  long  and  in  Avhat 
capacity  you  served,  and  whether  you  have  been  honorably, 
discharged,  been  dismissed,  have  resigned,  or  been  asked  to 
resign. 

Have  you  ever  had  the  handling  of  men  either  in  public  office  or 
private  employment?  If  so,  state  how  many  and  in  what 
kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess  ? 

Third  Subject: 

1 .  Write  in  figures  the  following  number  :  — 
Thirty  thousand  three  hundred  forty-six. 

"Write  in  words  the   number   expressed  by  the  following 
figures : —  31,756   ' 

2.  Add  the  following  column  of  figures  : —  14,328 

3,709 
14,257 
18,601 

2,782 
11,907 

3.  If  a  railway  train  runs  at  the  rate  of  46  miles  an  hour, 

how  far  will  it  run  in  27  hours?     Give  the  work  in  fall. 

4.  If  a  man  buys  a  piece  of  land  for  $17,810,  and  sells  it  for 

$16,987,  how  much  does  he  lose  by  the  transaction  ?    Give 
the  toork  in  full. 

5.  A  man  paid  $4,025  for  23  horses  ;  how  many  dollars  did  he 

pay  for  each  horse  ?     Give  the  work  in  full. 

6.  How   much  will    18  pounds  of    beef  cost,  at  181  cents  a 

pound?     Give  the  work  in  full. 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  descriptions  of  legal  papers,  statutory  law,  etc. 

*  When  the  applicant  files  his  application  paper,  he  is  furnished  with  a  book  of 
instructions,  containing  information  relative  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  legal  papers,  statutory  law,  etc.  He  is  also  informed  that  he  must  study 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 


EXAMINATION   PAPERS. 


PHYSICAL   EXAMINATION. 


Schedule  B  —  Class  3. 
Name,  Age, 

Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration, 
Is  the  respiratory  murmur  clear  and  distinct  ? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration  ? 
Is  the  action  of  the  heart  regular  ? 
State  the  quality  of  the  respiration, 
State  the  quality  of  the  pulse, 
t  Is  the  sight  good  ? 
t  Is  the  hearing  good  ? 
Has  the  applicant  hernia  or  varicose  veins? 
Has  the  applicant  ever  been  vaccinated  ? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs? 
Has  the  applicant  piles  or  fistula  in  ano  ? 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.  ? 
\  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 

REMARKS. 


The  stature  should  not  be  be- 

Minimum circumference 

low  5  ft.  8  in.,  in  ordinary  dress, 

of  the  chest  allowed. 

nor  the  weisjht  below  that  mark- 

ed as  its  minimum   accompani- 

HEIGHT.             CHEST. 

ment. § 

Feet.  Inches.     Inches. 

HEIGHT.              3IIN.  WEIGHT. 

5            8               34 

Feet.  Inches.            Pounds. 

5           9               341 

5              8                     140 

5          10                 86 

5             9                     145 

5          11                351 

5           10                     150 

6            -                36 

5            11                      155 

6            1                 36i 

6              -                      160 

6            2                37 

6              1                      165 

6            3                37^ 

6              2                      170 

6              3                      175 

*  There  should  be  a  difference  of  two  inches,  at  least,  at  forced  expiration  and  on 
full  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  be  tested  also  as  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  direction  from 
which  they  come. 

X  Syphilitic  taint  in  the  applicant  must  always  be  regarded  as  good  cause  for 
rejection. 

^  Obesity  must  be  regarded  as  good  cause  for  rejection. 
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I  hereby  certify  that  I  have  this  day  examined 
and   find   that   he   is,  by   actual   test,  feet  inches   in 

height,  in  ordinary  dress,  and  weighs  pounds,  and  that 

he  is  of  a   robust  constitution,  and,   in  my  opinion,  is 

physically  qualified  to  perform  the  duties  of  a  police- 
man in  the  city  of 

,  City  Physician. 
189     . 

Schedule  B  —  Class  3. 
District  Police.  —  Inspection  Department. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads, — Experience,  and  Clearness  and  Cor- 
rectness OF  Statement.  Any  false  statement  made  by 
the  applicant  in  ansu:eriug  these  questions  will  be  regarded 
as  good  cause  for  excluding  him  from  the  eligible  list.,  or 
for  removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
woi'k. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
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Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject  : 

1 .  Write  la  figures  the  following  number  :  — 
Fifteen  million  four  thousand  fifty-one. 

Write   in  words    the  number   expressed   by  the  following 
figures  :  —  6,201,504 

2.  Add  the  following  column  of  figures  :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2^-^,  4f,  3^.     Give  the  work  in  full,  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  2  of  by  3-|-.     Give  the  loorJi  in  full. 

4.  Add  together  201.23,  36.5  and  .693  ;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  tvork 
in  full. 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  150  feet  wide?     Give  the  tvork  in  full. 

6.  How  many  cubic  feet  will  there  be  in  a  tank  16  feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep  ?     Give 
the  ivork  in  full. 

Fourth  Subject:  ■  "^ 

Questions  on  the  following  subjects :  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 

Schedule  B  —  Class  3. 

Detective  Force  of  District  Police. 
First  Subject: 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 
stating  in  detail  what  has  been  your  experience.  If 
you  have  had  any  practical  experience  in  the  duties  of 
the  office  for  which  you  apply,  or  of  any  similar  oflSce, 
state  when,  where,  for  how  long  and  under  whom  you 
had  it.     Sign  the  letter  with  your  number,  not  your  name. 
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Second  Subject : 

1 .  Write  in  figures  the  following  number  : 
Fifteen  thousand  seven  hundred  one. 

"Write  in  words  the  number  expressed  by  the  following  fig- 
ures :  10,010. 

2.  Add  the  following  column  of  figures  :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  laud  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 
Give  the  work  in  full. 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each  hog? 

Give  the  worJc  in  full. 

5.  "When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Give  the  worTc  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8^  cents  a  pound? 

Give  the  work  in  full. 

Third  Subject  : 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject : 

Questions  relating  to  crimes ;  criminal  processes  and  legal 
papers  which  officers  must  know  about  in  the  prosecution 
of  criminal  cases  ;  duties  of  police  officers. 
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Schedule  B  —  Class  3. 
Name,  Age, 

Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration, 
Is  the  respiratory  murmur  clear  and  distinct  ? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration  ? 
Is  the  action  of  the  heart  regular  ? 
State  the  quality  of  the  respiration. 
State  the  quality  of  the  pulse. 
t  Is  the  sight  good? 
t  Is  the  hearing  good  ? 
Has  the  applicant  hernia  or  varicose  veins? 
Has  the  applicant  ever  been  vaccinated  ? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs? 
Has  the  applicant  piles  or  fistula  in  ano  ? 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.? 
X  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 

REMARKS. 


The  stature  should  not  be  be- 

Minimum circumference 

low  5  ft.  8  in.,  iu  ordinary  dress, 

of  ihe  chest  allowed. 

nor  the  weight  below  that  mark- 

ed as  its  minimum  accompani- 

HEIGHT. 

CHEST. 

ment. § 

Feet.  Inches. 

Inches. 

HEIGHT.              MIN.  WEIGHT. 

5            8. 

34 

Feet.  Inches.            Pounds. 

5           9 

341 

5             8                     140 

5          10 

35 

5             9                     145 

5          11 

364 

■5            10                     150 

6 

36 

5            11                     155 

6            1 

364 

6             -                    160 

6            2 

37 

6             1                     165 

6           3 

374 

6             2                     170 

6             3                     175 

*  There  should  be  a  difference  of  t"\vo  inches,  at  least,  at  forced  expiration  and  on> 
full  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  he  ascertained,  but  weight  shall  be  given  to  qtiiclsness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  be  tested  also  as  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  direction,  frona 
which  they  come. 

X  Syphilitic  taint  in  the  applicant  must  always  be  regarded  as  good  cause  for 
rejection. 

§  Obesity  must  be  regarded  as  good  cause  for  rejection. 
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I  hereby  certify  that  I  have  this  day  examined  , 

and  find  that  he  is,  by  actual  test,         feet         inches  in  height,  in 
oi'dinary  dress,  and  weiglis  pounds,  and  that  he  is  of 

a  robust  constitution,  and,  in  my  opinion,  is  physically  quali- 

fied to  perform  the  duties  of  a  district  police  officer 

Medical  Examiner. 

District. 

189     .  County. 

Form  Approted  : 

THOMAS  KITTREDGE,   Surgeon  General. 


Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as 
a  whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  the  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use  if 
you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer  ;  and  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 
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Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abtainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 

If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  have  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Third  Subject : 

1.  Write  in  figures  the  following  number  :  — • 

One  hundred  five  thousand  seven  hundred  three. 
Write   in   words  the  number  expressed  by  the   following 
figures  :  —  27,013 

2.  Add  the  following  column  of  figures  :  —  24,387 

19,986 
12,241 
72,978 
23,300 
19,781 

3.  An  army  of   14,225  men  lost  1,987  men  in  battle;    how 

many  men  were  left  ?     Give  the  work  in  full. 

4.  How  much  will  87  barrels  of  sugar  weigh,  if  each  barrel 

weighs  235  pounds?     Give  the  work  in  full. 

5.  How  many  horses  worth  $185  apiece  must  be  given  for  a 

farm  worth  $14,060?     Give  the  work  in  full. 

6.  What  will  be  the  cost  of  80  pounds  of  coffee  at  28|-  cents 

a  pound  ?     Give  the  work  in  full. 

*  Fourth  Subject  : 

Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
by  the  Board  of  Police. 

*  Each  applicant  for  the  police  service  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  the  most  important  rules  and 
regulations  found  in  the  police  manual.  He  is  also  informed  that  he  must  study 
them  carefully,  and  he  prepared  to  answer  questions  relating  to  them. 
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PHYSICAL  EXAMINATION". 


Schedule  B  —  Class  4. 


I,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  nay  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

f  What  is  your  occupation? 
5       I   Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

°  do  you  use  in  a  week? 

■2  Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

g,      !   Have  you  any  disease  now? 

~       I   What  diseases  have  you  had  during  the  last  seven  years? 
^  ,•    I  Do  you  know  of  any  hereditary  disease  in  your  family? 
^  §  -j   If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
^■^    I  what  disease  did  they  die? 

'?       ]   Have  you  ever  had  fits  ? 

g       I   Have  you  ever  had  any  fracture  or  dislocation? 
^         Have  you  ever  received  any  injury  to  the  head  or  spine? 
^         Are  you  subject  to  piles? 
^  Have  you  been  vaccinated? 

^       [^  Have  you  ever  had  rheumatism? 


Certificate  of  Examining  Surgeon. 


Are  there  any  indications  of  diseaBe  of  the 
organs  of  respiration  or  tlieir  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  statfe  ? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 

I 
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If  the  applicant  has  bad  any  serious  JUness 
or  injury,  state  expressly  what  effect,  if  any, 
is  perceptible  in  the  heart,  lungs,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc.? 

Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 

*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  ? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


Remarks. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,    and   perform   the  duties  of    a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


189  . 

FoEM  Approved  : 

THOMAS  KITTREDGE,  Surgeon  General. 


City  Physician. 
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EXABIINATION    IN    DEVELOPMENT    AND    STRENGTH. 

Applicant  for   Policeman   of  Boston. 


Age,        ■weight, 
Height,        ft.        in. 
Sittingheight,   ft.  in. 


Girth,  waist,  .     < 
Girth,  chest,   .     \ 


Girth, chest  full,  j  ^' 


Depth  of  chest,  \  B 


Depth  of  abdo- 
men, 


Girth,  K.  thigh,  . 
Girth,  L.  thigh,  . 
Girth,  R.  calf,  .  . 
Girth,  L.  calf, .  . 
Girth,  R.  upper  arm 
Girth,  L.  upper  arm 
Girth,  R.  forearm, 
Girth,  L.  forearm, 
Muscular  condition 


The  stature  shall  not  be  below  5  feet  8  inches,  in  bare 
feet,  nor  the  weight  below  lit)  pounds,  naked. 

All  measurements  shall  be  made  on  the  bare  body. 

The  examiner  is  called  upon  to  pay  special  attention 
to  the  annexed  schedules  in  determining  the  fitness  of 
the  ai^plicant. 


HEIGHT. 

Feet.  Inches. 
5  8 


Development, 


CIRCUMrET?ENCB 
OF   CHEST. 

Inches. 
34 
343^ 
35 
35>^ 
36 
361^ 
37 
3TK 
38 


HEIGHT. 

Feet.  Inches 
5  8 

5  9 

5         10 

5  11 
6 

6  1 
6  2 
6  3 
6  ■        4 


WEIGHT. 

rounds. 
140 
145 
150 
155 
160 
165 
170 
175 
180 


Capacity  of  lungs, 
Strength  of  lungs. 
Strength  of  back,  . 
Strength  of  legs,    . 


IT. 


Strength  of  tipper  arm,  , 

Strength    of    forearm,   -^ 

Pectorals, 
Traction  pull. 
Dumb  bells,  . 
Abdominal  muscles. 
Adductors,     . 
Ladder,  . 
Rope, 


Strength, 


Per  Cent. 

"Weight. 

Product. 

Development, 

1 

Strength, 

2 

3 

General  p!:ysical  condition. 

Remarks. 

I  hereby  certify  that  I  have  this  day  of  »  189  , 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule  B  —  Class  5. 

Draw-tender  of  Bridges. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so   far   as   you   remember,  of  your  em- 
ployers during  that  period. 
Have  you  ever  served  as  draw -tender  or  assistant  draw-tender  ? 

If  so,  when  and  where  ? 
Can  you  pull  and  manage  a  row-boat? 
Can  you  swim  ? 

Can  you  run  a  stationary  engine  ? 
Can  you  furnish  a  certificate  that  you  can  do  so  ? 
[On  these  statements  the  applicant   is  marked  for  experience 
only.] 

Second  Subject: 

1 .  Write  in  figures  the  following  number  :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  in  words   the   number   expressed   by   the   following 

figures:—  14,368 

3.  Add  the  following  column  of  figures  :  —  1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     Give  the  work  in  full. 

5.  Divide  4,968  by  23.     Give  the  work  in  full. 

6.  Multiply  726  by  54.     Give  the  work  in  full. 

Third  Subject: 
Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 

Schedule   B  —  Class   6. 

Foreman  of  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 
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Have  you  ever  been  foreman  or  sub-f orman  in  charge  ?  If  so, 
state  when,  where  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  done  any  ledge  work,  or  had  the  handling  or 
care  of  explosives?  If  so,  state  when,  where  and  for 
how  long. 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

1.  "Write  in  figures  the  following  number :  — 
One  thousand  five  hundred  sixty-three. 

"Write  in  words  the   number   expressed   by  the   following 
figures:—  12,207 

2.  Add  the  following  column  of  figures  :  — 1,743 

876 
1,427 
3,764 

998 
2,507 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Give  the  work  in  full. 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  the  work  in  full. 

5.  "When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85?     Give  the  work  in  full. 

Third  Subject : 
Foreman  in  the  water  department. 

Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject : 
Foreman  in  sewer  department. 

Questions  relating  to  tke  different  kinds  of  sewers,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work. 
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Third  Subject : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  common 
and  squares. 

Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc.    . 

Fourth  Subject ; 

Foreman  in  all  the  departments  except  the  street  cleaning  and 

sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Fifth  Subject  ; 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  com- 
mon and  squares. 
Questions  on  drainage. 

Schedule  B — Class  6. 

Sub-Foreman  of  Laborers. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  the  names  and 

residences,  so  far  as  you  remember,  of  your  employers 

during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?     If  so, 

state  when,  where,  and  under  whom  you  worked,  and  the 

kind  of  work  in  which  you  were  employed. 
Have   you   ever   had   charge   of    men  ?     If  so,  state  fully  how 

many,  where,  when,  for  how  long  and  in  what  kind  of 

work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 

of  explosives?      If  so,  state  when,  where  and  for  how 

long. 
[On   these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject; 

1.  Write  in  figures  the  following  number :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  34  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all?     Give  the  work  in  full. 

3.  If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 

how  much  will  you  have  left  ?     Give  the  work  in  fall. 
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4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?      Give  the  work  in  full. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day  ?     Give  the  loork  in  full. 

Third  Subject; 
Eight  questions  relating  to  general  work  :  the  use  of  tools,  read- 
ing grade-stakes,  tallying,  etc. 

Fourth  Subject ;     (Not  obligatory)  . 

Eight  questions  on  ledge-work :  the  tools  used,  care  and  use  of 
explosives,  etc. 

Schedule  B  —  Class  7. 

Building  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  statements  made  by  the 
applicant  in  ansimring  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  whei-e  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Tliird  Subject: 
Arithmetic. 

Fourth  Subject : 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 

Fifth  Subject: 

Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 

Sixth  Subject: 

Sanitary  plumbing. 

Schedule  B  —  Class  8. 

Engineers,  Janitors  and  Persons  having  Charge  of  Steam  Boilers 
and  Furnaces  in  the  School  Buildings  in  the  City  of  Boston. 

First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  loill  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 
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Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

Have  you  ever  had  the  charge  or  care  of  any  building,  public 
or  private?  If  so,  state  the  kind  of  building,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  wish  to  be  examined  in  steam  engineering  or  steam 
heating? 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

Arithmetic  :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, division,  and  the  reading  and  writing  of 
numbers. 

Third  Subject: 
Copying  a  printed   statement,   thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Applicants  for  appointment  to  positions  as  engineers  are 
required  to  pass  an  examination  in  the  handling  and  care  of 
engines.] 

[Applicants  for  appointment  to  positions  aa  janitors  of  school 
buildings  where  steam  heat  is  used  are  required  to  pass  an  exami- 
nation in  the  handling  and  care  of  steam-heating  apparatus.] 
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SPECIAL  IKSTEUGTIOKS  TO  EXAMIl!^EES. 


The  gentlemen  designated  as  members  of  a  Board  of  Civil 
Service  Examiners  will  meet  as  soon  as  practicable,  and  organize 
the  Board,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  thought  needful. 

The  commissioners  will  also  send  notices  foi  msertion  in  local 
newspapers  (as  a  matter  of  news),  informing  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretary 
of  the  Board. 

Each  person  receiving  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
property  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  advised  to  have  the  application  paper 
corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  since  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
should  be  numbered  serially  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  record  of  applications,  in  the  order 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citizenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rules  and  regulations,  to  an 
examination ;  and  it  must  be  returned  to  him  with  a  brief  state- 
ment of  the  reasons  for  such  action.  A  blank  form  will  be  fur- 
nished for  this  purpose. 


136  MASSACHUSETTS  CIVIL  SERVICE. 

All  application  papers  will  be  received,  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
commissioners. 

When,  in  the  opinion  of  a  majority  of  the  Board,  the  three  cer- 
tificates as  to  character  are  not  considei*ed  sufficient,  ly  reason  of 
the  signers  thereof  not  being  reputable  persons,  the  application 
paper  shall  be  returned  to  the  applicant,  who  shall  be  requested  to 
furnish  additional  certificates. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instructions  for  police  applicants,  and  make  note  of 
having  done  so  on  the  application  paper. 

When,  in  the  opinion  of  the  Board,  it  is  thought  desirable  to 
hold  an  examination,  the  secretary  will  notify  the  Civil  Service  Com- 
missioners, and  suggest  a  convenient  time  for  such  examination. 

On  receipt  of  authority  from  the  commissioners,  the  secretary 
of  the  Board  will  send  notice  of  such  examination  to  each 
applicant. 

Attention  is  called  to  Rule  XVII.,  which  gives  precedence  in 
notification,  under  certain  circumstances,  to  those  who  served  in 
the  army  or  navy  in  time  of  war. 

Examination  blanks  will  be  sent  to  the  Board  before  an  exami- 
nation is  to  take  place  ;  but  they  are  not  to  be  opened  until  the 
Board  meets  in  the  examination  room  on  the  morning  of  the 
examination  day,  and  great  care  should  be  taken  that  they  be 
kept  in  a  secure  place  until  that  time. 

The  room  in  which  an  examination  is  to  be  held  should  be 
properly  ventilated,  and  warmed,  if  necessary,  and  furnished  with 
enough  desks  or  tables,  and  chairs,  to  accommodate  all  the  appli- 
cants, so  that  each  one  may  have  sufficient  room  in  which  to  do 
his  work. 

Each  desk  or  table  should  be  supplied  with  a  sufficient  quantity 
of  stationery,  so  that  each  applicant  can  have  a  penholder,  two 
pens,  ink,  a  pencil,  a  half  sheet  of  foolscap  paper  and  a  small 
piece  of  blotting  paper. 

It  is  desirable  that  these  preliminaries  be  attended  to  the  night 
preceding  the  examination. 

In  assigning  seats,  care  should  be  taken  to  divide  the  applicants 
into  classes,  corresponding  to  the  branches  of  service  they  seek 
to  enter. 

When  all  are   seated,   one  of  the   Board  will   take   from   each 
applicant  the  notice  he  has  received  to  attend  the  examination. 
The  package   of  examination  papers  will  then  be  opened,  and 
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each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
age,  former  occupation,  service  in  the  ai'my  or  navy  in  time  of 
war,  etc.  These  are  to  be  answered  in  writing,  and  the  writer  will 
sign  his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
during  the  examination  when  the  applicant  will  be  allowed  to  affis 
his  signature  to  a  paper.  After  completing  the  declaration  paper, 
he  will  fold  and  enclose  it  in  the  numbered  envelope  which  has 
been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  until  after  all  the  examina- 
tion papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours  ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination  ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  progress,  one  of  the 
Board  must  be  present. 

Order  and  decorum  should  be  preserved  in  the  examination 
room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.  No  visitors  shall  be  allowed  to  inspect  the  questions 
or  answers,  or  procure  for  publication  anything  relating  to  them  or 
the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants  whose  natural 
nervousness  is  increased  during  examination  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  the  part  of  members  of  the  Board  ;  and  nothing  will 
defeat  this  object  so  quickly  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized  by  those  not  officially  in  charge. 
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Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  will  be  enforced  if  one  applicant 
attempts  to  assist  another,  by  conversation  or  otherwise,  in 
answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 
After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  com- 
missioners the  day  after  the  examination. 

As  soon  after  the  examination  as  practicable,  the  Board  will 
meet  for  the  purpose  of  estimating  and  marking  the  results. 

As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  seci-etary  of  the  Board  will  send  a  certificate 
to  each  person,  who  was  examined,  stating  the  grade  which  he 
attained,  as  shown  by  the  marking,  and  whether  or  not  he  is 
entitled  to  be  recorded  on  the  eligible  list. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  or  one  of  the  commissioners  will  be  present 
at  the  examination  whenever  it  is  pi'acticable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  a  board,  for 
stationery,  postage  and  actual  tra\'^l,  will  be  allowed  by  the  com- 
missioners. 

Whenever  it  appears  to  the  Board  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  would  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts,  and 
ask  for  instructions  as  to  the  special  course  to  be  pursued.  When 
the  advice  or  assistance  of  experts  is  necessary,  the  Board  will 
so  inform  the  commissioners,  and  suggest  the  names  of  suitable 
persons  who  would  be  willing  to  aid  them. 

HENRY  SHERWIN, 

Chief  Examiner. 
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FORMS  FOR  APPOINTING  OFFICERS. 


[The  following  forms  are  furnished  for  the  information  and  convenience  of  officers 
making  appointments  to  positions  in  the  classified  service  of  the  Commonwealth  and 
the  cities  thereof.  They  are  furnished  merely  by  way  of  suggestion,  and  not  as 
forms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Police  OfQcers  — Probationary 

Term. 

I  hereby  nominate,  subject  to  the  approval  and  conflrmation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  officer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  rules  of  the  Common- 
wealth, unless  sooner  discharged. 


Form  for  Nomination,  by  a  Mayor,  of  Police  Officers  — After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Warrant  for  Police  Officer  appointed  for    Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil .  pi'ocess,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  day  of 
AD.  18    . 

>^ 

*  In  cities  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  time,  it  would  be  well  to  add,  "  to  hold  office  for  the  term  and  according  to 
the  tenure  prescribed  by  the  laws  and  ordinances." 
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Form  of  "Warrant  for  Police  Officers  appointed  after  Probationary 

Term. 
This  is  to  certify  that  ,  having  served  a  probationary  period  of 

sis  months,  as  required  by  the  civil  service  rules  of  tlie  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  vpith  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persons,  other  than  Police  Officers,   appointed 
for  a  Probationary  Term. 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha      selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $    , 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Officers,  appointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  in 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the        day  of  ,  A.D.  18    . 


Notice  to    Persons   whose   Conduct  or   Capacity    has    not   proved 
Satisfactory  during' the  Probationary  Term. 

I  hav«  to  inform  you  that  your  conduct   [or  capacity]   during  your 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  in  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  in  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the  day  of  ,  A.D.  18    . 

*  See  note  to  second  form. 
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To  the  Honorable  the  Senate  and  House  of  Eepresentatives  in  General 
Court  assembled. 

Under  the  requirement  of  section  2  of  chapter  320  of  the 
Acts  of  the  Legislature  for  1884,  the  Civil  Service  Commis- 
sioners respectfully  submit  their  ninth  annual  report,  which 
covers  the  period  from  Dec.  1,  1891,  to  Dec.  1,  1892. 

Upon  the  expiration  of  his  term  of  office  Commissioner 
Wilbur  was  reappointed,  so  that  there  has  been  no  change 
in  the  commission  during  the  year. 

During  the  year  covered  by  this  report  there  have  been 
133  examinations  for  positions  in  the  public  service,  of  which 
65  were  general  competitive  and  68  were  non-competitive. 
Of  the  latter,  16  were  cases  of  promotion,  where  such  form 
of  examination  was  either  necessary  or  expedient.  The 
details  regarding  these  examinations,  and  the  reason  in  each 
case  for  a  non-competitive  examination,  are  fully  stated  by 
the  chief  examiner  and  secretary  in  their  report,  submitted 
herewith. 

During  the  year  1,409  persons  have  been  examined  for 
the  different  offices  in  the  classified  service.  Of  the  appli- 
cants examined,  1,111  were  male  citizens,  including  17  sol- 
dier or  sailor  veterans,  and  298  were  female  citizens.  Of 
those  examined,  903  passed  the  examinations  and  were 
placed  upon  the  appropriate  eligible  lists  for  certification  for 
appointment.  Of  these,  883  have  had  a  common-school 
education  only,  and  20  have  attended  college.  The  number 
appointed  upon  certification  was  436,  of  whom  395,  includ- 
ing 3  veterans,  were  male,  and  41  female  citizens. 

In  addition  to  the  examinations  for  the  classified  service, 
7  men  were  examined,  at  the  request  of  Mayor  Hayes  of 
Lynn,  for  the  position  of  engineer  in  the  new  high  school 
building  in  that  city.     At  the  request  of  Adjutant-General 
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Dalton,  an  examination  was  held  for  the  position  of  janitor 
of  the  new  armory  at  Lawrence. 

The  nmnber  of  veterans  appointed  under  the  exemption 
law  was  68. 

The  average  age  of  the  persons  who  passed  the  required 
examinations  was  36.15,  and  of  those  who  failed  36.44. 
The  application  of  the  civil  service  system  continues  to  con- 
firm the  fact  that,  instead  of  confining  the  chance  of  public 
service  to  school  boys  and  girls,  it  calls  to  it  persons  of 
experience  and  maturity. 

Since  the  commission  was  established,  in  1884,  1,101 
examinations  for  the  public  service  have  been  held;  11,442 
citizens  of  the  Commonwealth  have  been  examined,  of  whom 
7,748  passed  the  examinations,  and  3,364  persons  (outside 
of  the  labor  service)  have  been  appointed  to  responsible 
public  offices  under  civil  service  rules.  Of  the  7,748  per- 
sons who  passed  the  examinations,  158  claimed  to  have 
attended  college  for  some  period. 

The  system  established  by  the  civil  service  act  has  now 
placed  in  nearly,  if  not  quite,  two-thirds  of  the  public 
offices  in  Massachusetts  and  her  cities  persons  examined, 
certified  and  appointed  under  civil  service  rules.  So  adapted 
has  this  method  of  appointment  proved  itself  to  be  to  the 
public  service,  and  so  acceptable  to  appointing  officers  and 
applicants,  that  the  system  created  by  the  civil  service 
act  and  rules  has  been  enforced  without  the  necessity  of 
recourse  to  the  courts,  and  without  complaint  of  unfairness 
by  any  applicant. 

The  Labor  Service. 

The  application  and  enforcement  of  civil  service  rules  to 
the  employment  of  laborers  in  Boston  continue  without 
change.  During  the  year  106  requisitions  from  the  various 
departments  were  received,  859  men  have  been  certified,  of 
whom  496,  or  57.74  per  cent.,  were  required  by  the  terms 
of  the  requisitions  to  be  under  fifty  years  of  age  . 

Of  those  certified  there  were  employed,  according  to  the 
records  of  this  office,  462   men,  of  whom  35  were  veterans. 

During  the  year  2,192  men  were  registered,  including 
restorations    to  the   labor  list.     There  was  a   less  number 
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certified,  employed  and  discharged  in  the  several  depart- 
ments of  the  city  during  the  year  than  in  any  former 
year  since  the  passage  of  the  civil  service  act.  This  fact  is 
evidence  that,  under  civil  service  rules,  the  labor  service  of 
Boston  is  becoming  more  permanent.  Temptation  to  make 
constant  changes,  in  order  to  reward  political  or  personal 
friends,  has  been  removed.     The  only  test  is  efiicient  work. 

In  Cambridge  the  number  of  laborers  registered  was  430, 
including  those  restored  to  the  list ;  27  requisitions  were 
received,  and  474  men  were  certified  for  employment,  of 
whom  261  were  employed. 

In  New  Bedford  586  men  were  registered  for  the  labor 
service,  550  men  were  certified  and  366  employed. 

The  Fiee  Service. 

The  city  of  Cambridge,  during  the  year,  officially  re- 
quested the  commissioners  to  include  within  the  classified 
service  the  members  of  the  fire  department  of  that  city.  To 
meet  this  request,  and  at  the  same  time  to  avoid  making  an 
exception  of  that  city,  and  to  allow  every  city,  at  its  option, 
to  have  the  benefit  of  the  competitive  system  of  appointment 
under  civil  service  rules,  the  commissioners  prepared  amend- 
ments to  the  rules,  which  were  approved  by  the  governor 
and  council  December  14  last,  and  are  herewith  transmitted. 
Under  the  amendments,  all  members  of  the  regular  or  per- 
manent fire  force  of  any  city,  outside  of  Boston,  are  in- 
cluded in  the  classified  public  service  of  such  city,  after  the 
mayor  and  aldermen  of  such  city  shall  have  requested  the 
commissioners  to  include  such  force.  By  further  amend- 
ment of  the  rules,  if  such  fire  force  is  included,  applicants 
must  be  not  less  than  twenty-two  nor  over  thirty-five  years 
of  age  at  the  time  of  making  application,  and  must  be  not  less 
than  five  feet  four  inches  in  height  and  weish  not  less  than 
one  hundred  and  twenty  pounds ;  provided,  however,  that 
call  men  serving  in  the  fire  department  may  deduct  from 
their  actual  age  any  time  not  exceeding  five  years  during 
which  they  have  continuously  served  in  such  capacity. 

The  commissioners  are  prepared  to  apply  the  civil  ser- 
vice rules  and  system  to  any  city,  and  hold  the  necessary 
examinations,  upon  the  request  of  the  mayor  and  aldermen. 
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Suggestions  of  Legislation. 

The  commissioners  renew  their  suggestions  of  last  year, 
for  the  reasons  stated  in  their  report  of  that  year :  — 

First.  That  section  15  of  the  civil  service  act,  chapter 
320  of  the  Acts  of  1884,  be  so  amended  as  more  clearly  to 
define  what  officers  are  to  be  exempted  from  its  operation. 

Second.  That  the  district  police  force  of  the  Common- 
wealth be  placed,  like  the  police  force  of  most  of  our  cities, 
upon  a  tenure  during  good  behavior. 

Third.  That,  as  far  as  possible,  the  salary  of  every 
public  officer  be  fixed  by  statute  or  city  ordinance,  and  that 
the  system  of  a  lump  appropriation  for  clerical  service  in  a 
department,  leaving  its  distribution  entirely  in  the  discretion 
of  the  head  of  the  department,  be  abolished. 

CHAS.  THEO.  RUSSELL,  Jr., 
ARTHUR  LORD, 
EDWARD  P.  WILBUR, 

Givil  Service  Commissioners. 
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EXAMINATIONS  AND  APPOINTMENTS. 

From  Dec.  1,  1891,  to  Nov.  30,  1892,  inclusive,  there 
were  held  for  the  State  and  Boston  services  sixty-seven 
examinations,  as  follows  :  — 


Competitive  Examinations. 

For  State  clerical  service, 
Boston  clerical  service, 
State  prison  service, 
Boston  prison  service, 
Boston  fire  service, 
District  police  service, 
Boston  police  service, 
Boston  draw-tender  service, 
Boston  foreman  and  sub-foreman  service, 
Boston  school  janitor  service. 

Non-competitive  Examinations 
For  State  clerical  promotion,        .         .         .         .     f 
Boston  clerical  service,  . 
Boston  clerical  promotion. 
State  prison  service, 
Boston  prison  service,     . 
Boston  sub-foi'emau  promotion, 
Boston  inspection  service, 
Boston  inspection  promotion. 


3 
2 
2 
2 
2 
2 
3 
I 
1 
1 

—  19 

2 
2 
1 
1 

36 
1 

4 
1 

—  48 


There  have  been  held  sixty-six  examinations  for  original 
appointments  and  promotions  in  the  clerical,  inspection, 
police,  draw-tender  and  foreman  services  of  cities  other  than 
Boston,  as  follows  ;  — 


Brockton :  — 

Police  service, 


Cambridge :  — 

Clerical  service. 
Draw-tender  service. 
Police  service,     . 


Numher 
exauiiimtir 

1 

if 

MS. 

Number 
examined. 

21 

—     21 

1 
1 

14 
6 

1 

36 

56 
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Chieopee :  — 

Police  service, 


Number  of 
examinations. 


Number 
examined. 


Fall  River :  — 

Clerical  service,  . 
Foreman  sei'vice, 

Fitchburg :  — 

Clerical  service, . 


o 

3 

—      s 


Haverhill :  — 

Police  service, 

Holyoke :  — 

Police  service. 
Police  promotion, 

Lawrence :  — 

Clerical  service,  . 
Police  service,  . 
Police  promotion, 

Lowell :  — 

Clerical  service,  . 
Inspection  service, 
Police  service. 
Police  promotion, 

Lynn : — 

Clerical  service,  . 
Police  service,  . 
Police  promotion, 

Maiden  :  — 

Clerical  service,  . 
Cleiical  promotion. 
Police  service, 

Marlborough :  — 

Inspection  service, 
Police  service,     . 

New  Bedford :  — 

Clerical  service,  . 
Inspection  service. 
Foreman  service. 
Police  service,    '. 
Police  promotion, 


12 


12 


1 

15 

1 

1 

16 

1 

1 

2 

18 

1 

1 

20 

1 

27 

1 

3 

1 

23 

2 

2 

55 

2 

o 

1 

22 

1 

1 

25 

1 

12 

1 

1 

1 

7 

20 

1 

4 

1 

6 

10 

1 

13 

1 

9 

1 

4 

1 

35 

2 

9 
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Newburyport :  — 
Police  sevvice, 

Newton  :  — 

Clerical  service,  . 
Clei'ical  promotion. 
Police  service, 

Northampton :  — 

Clerical  service,  . 
Police  service,     . 

Pittsfield  :  — 

Clerical  service,  . 
Inspection  service. 
Police  service,     . 

Quincy :  — 

Inspection  service, 

Salem :  — 

Clerical  service,  . 
Police  service,     . 

Somerville :  — 

Clerical  sei'viee,  . 
Police  service, 

Springfield :  — 

Clerical  service,  . 
Police  service, 
Police  promotion, 

Taunton  :  — 

Clerical  service,  . 
Foreman  service, 
Police  service. 


Number  of 
examinations. 

1 

Number 
examined. 

5 
—       5 

i 

8 

1 

1 

1 

13 

1 

12 


22 


13 


6 

1 

12 

— 

19 

1 

— 

1 

1 

12 

— 

13 

15 

10 

— 

25 

13 

16 

1 

— 

30 

3 

1 

X 

2 

2 

Woburn :  — 

Police  service, 


Worcester :  — 

Clerical  service,  . 
Police  service,  . 
Police  promotion, 


14 


14 


24 

13 

1 

—    38 


o06 
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The  whole  number  of  persons,  examined  for  original 
appointments  and  promotions  in  the  first  division  is  as  fol- 
lows :  — 


For  clerical  service,      .... 

487 

For  clerical  promotion, 

5 

For  prison  service,        .... 
For  fire  service, 

117 
153 

For  district  police  service,    . 

18 

For  police  service,        .... 

489 

For  police  promotion,  .... 
For  draw-tender  service, 

9 
32 

For  foreman  and  sub-foreman  service. 

37 

For  sub-foreman  promotion. 

1 

For  inspection  service. 

For  inspection  promotion,    . 

For  school  janitor  service,    .        .        . 

22 

1 

38 

1,409 

The  whole  number  passed  is  as  follows  :  — 

For  clerical  service,  308,  or  63.24  per  cent,  of  those  examined. 
For  clerical  promotion,  2,  or  40  per  cent,  of  those  examined. 
For  prison  service,  108,  or  92.31  per  cent,  of  those  examined. 
For  fire  service,  71,  or  46.40  per  cent,  of  those  examined. 
For  district  police  service,  14,  or  77  78  per  cent,  of  those  examined. 
For  police  service,  306,  or  62.58  per  cent,  of  those  examined. 
For  police  promotion,  9,  or  100  per  cent,  of  those  examined. 
For  draw-tender  service,  22,  or  G8.75  per  cent,  of  those  examined. 
For  foreman  and  sub-foreman  service,  25,  or  67.57  per  cent,  of  those 
examined. 
For  sub-foreman  promotion,  1,  or  100  per  cent,  of  those  examined. 
For  inspection  service,  17,  or  77.28  per  cent,  of  those  examined. 
For  inspection  promotion,  1,  or  100  per  cent,  of  those  examined. 
For  school  janitor  service,  19,  or  50  per  cent,  of  those  examined. 

The  whole  number  appointed  from  those  examined  is  as 

follows  :  — 

In  the  clerical  service, 64 

By  promotion  in  the  clerical  service, 6 

In  the  prison  service, 56 

In  the  fire  service, 55 

In  the  district  police  service,        ......  1 

In  the  police  service, 214 

By  promotion  in  the  police  service, 13 

In  the  draw-tender  service, 3 

In  the  foreman  and  sub-foreman  service,    ....  11 

By  promotion  in  the  sub-foreman  service,  ....  1 

In  the  inspection  service, 11 

By  promotion  in  the  inspection  service,        ....  1 

In  the  school  janitor  service, 2 

'  ■  436 
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The  whole  number  of  unexamined  veterans  appointed  is 
as  follows  :  — 

In  the  clerical  service, 11 

In  the  i^rison  service, 22 

In  the  district  police  service,        ......  1 

In  the  police  service,  cities  other  than  Boston,    ...  21 
By  promotion  in  the  police  service,  cities  other  than  Boston,  1 

In  the  draw-tender  service,  .......  1 

In  the  foreman  and  sub-foreman  service,     ....  2 

In  the  inspection  service,      .         .         .         .         .   -     .         .  3 

In  the  school  janitor  service,        ......  2 


The  average  age  of  all  the  persons  examined  is  about 
thirty-six  years. 

Of  the  903  persons  who  passed  the  examinations,  20  were 
college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  14 ;  the  whole  number  of 
original  appointments  of  examined  veterans  is  3,  or  at  the 
rate  of  21.5  per  cent,  of  those  who  passed. 

The  whole  number  of  veterans  examined  for  original 
appointment  is  17  ;  the  whole  number  passed  is  14,  or  82.36 
per  cent,  of  those  examined. 

Following  are  the  figures  on  which  this  statement  is 
based :  — 
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Boston  school  janitor  service,   . 
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NON-COMPETITIYE    EXAMINATIONS. 

There  have  been  fifty-two  non-competitive  examinations 
for  original  appointments,  as  follows  :  — 

One  watchman  for  employment  at  the  Lyman  School  for 
Boys,  there  being  no  suitable  person  on  the  eligible  list 
willing  to  accept  the  position  at  the  salary  paid. 

One  clerk  and  messenger  for  the  assessors'  department  of 
Boston,  there  being  no  person  on  the  eligible  list  willing  to 
accept  the  position  at  the  salary  paid. 

One  stenographer  and  type-writer  for  service  in  the  street 
department  of  Boston,  there  being  no  person  on  the  eligible 
list  willing  to  accept  the  position  at  the  salary  paid. 

Thirty-six  watchmen  for  employment  in  Boston,  as  follows  : 
twenty  at  the  House  of  Industry,  twelve  at  the  House  of 
Correction,  three  at  the  Home  for  Paupers  and  one  at  Mar- 
cella  Street  Home.  In  each  case  there  was  no  suitable  list 
of  eligible  persons  willing  to  accept  the  position  at  the 
salary  paid. 

Four  inspectors  for  appointment  in  the  sewer  division  of 
the  street  department  of  Boston,  there  being  no  eligible  list. 

Seven  clerks:  three  for  Newton,  two  for  Lynn,  one  for 
Northampton  and  one  for  Salem.  In  each  case  there  was  no 
eligible  list. 

One  foreman  for  service  in  Fall  River,  there  being  no 
eligible  list. 

One  inspector  for  service  in  Quincy,  there  being  no  eligible 
li-st. 

Respectfully  submitted, 

WARREN  P.  DUDLEY, 

Secretary, 

HENRY  SHERWIN, 

Chief  Exaviiner. 
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LABOR  SERVICE  IN  BOSTON. 


During  the  year  ending  Nov.  30,  1892,  106  requisitions 
for  slvilled  and  unskilled  laborers  and  mechanics  were  re- 
ceived from  the  several  departments  of  the  city  of  Boston. 
There  were  859  certifications  made,  and  of  this  number  496, 
or  57.74  per  cent.,  were  made  in  response  to  requisitions 
which  specified  a  limit  of  age  at  either  forty,  forty-five  or 
fifty  years. 

About  47.67  per  cent,  of  the  common  laborers  employed 
during  the  year  were  for  service  in  the  water  supply  depart- 
ment, on  the  construction  of  Basin  VI.,  at  Ashland. 

The  table  of  discharge  accompanying  this  report  shows 
that,  of  the  whole  number  of  mechanics  and  laborers  in  the 
employ  of  the  city  during  the  past  year,  only  two-fifths  of 
one  per  cent,  were  discharged  for  bad  habits. 

A  statement  in  detail  follows  :  — 


Whole  number  of  applications  received,     .        .        .        .  .2,194 

Number  of   names   restored  from  register   of  1890  and 

others  of  previ(?us  years,  . 138 

Number  of  names  restored  from  register  of  1891,     .         .    1,230 

Applicants  registered  during  1892, 826 

2,194 

Number  of  applications  withdrawn  and  dropped  ■^    veterans    1 
from  the  register  during  the  j'ear  (for  various  v 

causes), j    others,       2 

—  3 

Whole  number  of  persons  registered,         ....            .  2,191 
Number  registered  with  credit  as  veterans,        .        .        .      285 
Number  registered  without  credit  as  veterans,   .        .        .    1,906 

2,191 

Percentage  of  those  registered  having  credit  as  veterans,  13.00 

Percentage  of  those  registered  not  having  credit  as  veterans,  87.00 
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72,  or  8.38  per  cent. 


Number  of  persons  certified  once, 
Number  of  persons  certified  twice, 
Number  of  persons  certified  three  times,    . 

Whole  number  of  persons  certified,    . 

Whole  number  of  certifications, .        .        . 

Of  whole  number  of  certifications  there  were 

of  veterans, 

Of  whole  number  of  certifications  there  were 

of  others,  ....... 

Number  of  persons  employed,  veterans,     . 
Number  of  persons  employed,  others, 


Percentag^e  employed  of  veterans  certified, 
Percentage  employed  of  others  (not  veterans)  certified, 
Percentage  employed  of  veterans  registered. 
Percentage  employed  of  others  (not  veterans)  registered, 
Percentage  employed  of  whole  number  certified  (including  those 
certified  more  than  once), 


699  =  699 

77  =  164 
2  =      6 


859 


787,  or  91 

62  per  cent. 

. 

35      > 

. 

427 

462 

,         , 

.    49.00 

tified,    . 

,    54.26 

, 

.     12.28 

gistered. 

.     22.40 

53.78 
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Of  the  persons  on  the  eligible  list  not  certified  during  the 
past  year,  some  were  over  fifty  years  of  age,  others  were 
registered  for  service  only  as  specialists,  and  many  had  no 
persons  dependent  upon  them  for  support. 

Respectfully  submitted, 

GEORGE  H.  JOHNSON, 

Registration  Clerk. 
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LABOR  SERVICE  IN  CAMBRIDGE. 


During  the  year  ending  Nov.  30,  1892,  27  requisitions  for 
mechanics  and  laborers  were  received  from  the  several 
departments  of  the  city  of  Cambridge. 

During  the  past  year  a  new  department  has  been  added  to 
the  service,  namely,  the  police  department,  from  which  a 
requisition  was  received  for  4  teamsters  for  the  patrol 
wagons. 

There  were  474  certifications  made  and  none  in  response 
to  a  requisition  where  an  age  limit  was  specified. 

The  table  of  discharges  accompanying  this  report  shows 
that  less  than  three  per  cent,  of  men  employed  were  dis- 
charged for  bad  habits. 

A  detailed  statement  follows  :  — 


Whole  number  of  applications  received, 
Number  of  names  restored  from  register  of  1889, 
Number  of  names  restored  from  register  of  1890, 
Number  of  names  restored  from  register  of  1891, 
Applicants  registered  during  1892, 

Number  registered  with  credit  as  veterans,  . 
Number  registered  without  credit  as  veterans, 


Percentage  of  those  registered  having  credit  as  veterans, 

Percentage  of  those  registered  not  having  credit  as  veterans 

Number  of  persons  certified  once, 

Number  of  persons  certified  twice, 

Number  of  persons  certified  three  times, 

Number  of  persons  certified  four  times, 

Number  of  persons  certified  six  times. 

Whole  number  of  persons  certified, 
Whole  number  of  certifications,     . 
Number  of  registered  veterans  certified, 
Number  of  registered  veterans  not  certified. 

Number  of  persons  registered  (not  veterans)  certified, 
Number  of  persons  registered  (not  veterans)  not  certified, 


4 

30 

152 

244 

32 
398 


296 
69 


430 


430 

430 
7.44 
92.56 
=  296 
=  118 
=  24 
=  24 
=     12 


371        

474 
27 
5 
-  32 
344 
54 
398 


430 
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Of  whole  number  of  certifications  there  were,  of 

veterans, 45,  or    9.49  percent. 

Of  whole  number  of  certifications  there  were,  of 

others, 429,  or  90.51  percent. 

Number  of  persons  employed,  veterans,         .        .         .         .16 

Number  of  persons  employed,  others, 245 

261 

Percentage  employed  of  veterans  certified, 85.55 

Percentage  employed  of  othei's  (not  veterans)  certified,        .         .57.11 
Percentage  employed  of  veterans  registered,  .        .        .        .50.00 

Percentage  employed  of  others  (not  veterans)  registered,     .        .61.56 
Percentage  employed  of  whole  number  certified  (including  those 

certified  more  than  once), 55.06 
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DISCHARGES. 


DEPARTMENT. 

o 
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Street, 

78 

18 

6 

7 

4 

112 

Water  Works,    . 

- 

85 

6 

21 

1 

22 

85 

Sewers, 

24 

16 

- 

- 

- 

- 

40 

Cemetery,  . 

8 

- 

- 

8 

- 

- 

11 

Almshouse, 

1 
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- 
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1 

- 

2 

Lamp, 

3 

- 

- 

- 

- 

- 

3 

Police, 

- 

- 

- 

- 

- 

- 

- 

114 

69 

11 

31 

6 

22 

253 

Respectfully  submitted, 


HARRY  L.  LINCOLN, 

Registration  Clerk. 
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LABOR   SERVICE   IN  NEW  BEDFORD. 


During  the  year  ending  Dec.  1,  1892,  there  have  been 
received  20  requisitions  for  mechanics  from  the  several 
departments  of  the  city  ;  604  certifications  were  made,  and 
of  this  number  466  were  employed. 

Since  my  last  report,  the  departments  of  water  and  ceme- 
teries have  been  included  in  the  classified  service. 

A  statement  in  detail  follows  :  — 


Whole  number  of  applications,      .         ,         .        .         . 
Number  of  names  restored  from  I'egister  of  1891, 
Applicants  registered  during  1892,         .... 

Number  registered  with  credit  as  veterans,  . 
Number  registered  without  credit  as  veterans, 

Percentage  of  those  registered  having  credit  as  veterans, 
rercentage  of  those  registered  not  having  credit  as  veterans 
Number  of  persons  certitied  once, .... 
Number  of  jDersons  certified  twice, 
Number  of  persons  certified  three  times, 

Whole  number  of  persons  certified, 

Whole  number  of  certifications,      .... 

Number  of  registered  veterans  certified. 

Number  of  persons  registered  (not  veterans)  certified. 


73 
513 

7 
679 


501 

44 

5 

550 

5 

645 


686 
586 

586 

1.2 

98.8 

501 

88 

15 

604 


Of  the  whole  number  of  certifications  there  were 
of  veterans,  ....... 

Of  the  whole  number  of  certifications  there  were 
of  others  (not  veterans),     . 

Number  of  persons  employed,  veterans. 

Number  of  pei'sons  employed,  others,    . 

Percentage  employed  of  veterans  certified, 
Percentage  employed  of  others  certified, 
Percentage  employed  of  veterans  registered 
Percentage  employed  of  others  registered, 


5,  or 


99, 


550 

.  082  per  cent. 

,918  per  cent. 
4 

562 

—  366 

.  80 

.  66.42 

.  67.14 

.  70.66 
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[Chapter  320,  Act«  of  1884.] 

An  Act  to  improve  the  civil  service  op  the  commonwealth 
and  the  cities  thereof. 

Beit  enacted,  etc.,  as  follows : 

Section  1.  The  governor  shall  with  the  advice  and  consent 
of  the  council  appoint  three  persons  to  be  civil  service  commis- 
sioners, who  shall  serve,  one  until  the  expiration  of  three  years, 
one  until  the  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified  ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  governor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  serve  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  successor  is  appointed 
and  qualified.  Any  vacancy  in  the  office  of  commissioner  shall 
be  filled  for  the  unexpired  term  by  appointment  as  above  pro- 
vided. All  appointments,  both  original  and  to  fill  vacancies, 
shall  be  so  made  that  not  more  than  two  commissioners  shall, 
at  the  time  of  any  appointment,  be  members  of  the  same  politi- 
cal party.  The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.  Each  commissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  official 
duty. 

Sect.  2.  The  said  commissioners  shall  prepare  rules  not 
inconsistent  with  existing  laws  or  with  the  provisions  of  this 
act,  and  adapted  to  carry  out  the  purposes  thereof,  for  the  selec- 
tion of  persons  to  fill  offices  in  the  government  of  the  Common* 
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wealth  and  of  the  several  cities  thereof,  which  are  required  to 
be  filled  by  appointment,  and  for  the  selection  of  persons  to  be  , 

employed  as  laborers  or  otherwise  in  the  service  of  the  Common- 
wealth and  of  the  several  cities  thereof.  All  rules  so  prepared 
shall  be  subject  to  the  approval  of  the  governor  and  council, 
and  they  may,  with  like  approval,  be  from  time  to  time  altered 
or  rescinded.  The  said  commissioners  shall  supervise  the 
administration  of  the  rules  so  established  ;  they  shall  from  time 
to  time  suggest  to  the  general  court  such  legislation  as  may 
seem  to  them  to  be  desirable  for  the  efficient  carrying  out  of 
the  principles  of  this  act,  and  for  the  improvement  of  the  civil 
service  ;  and  they  shall,  on  or  before  the  tenth  day  of  January 
in  every  year,  report  to  the  general  court  their  doings  during 
the  preceding  year,  including  any  rules  adopted  under  the 
provisions  of  this  section. 

Sect.  3.  No  person  habitually  using  intoxicating  beverages 
to  excess  shall  be  appointed  to,  or  retained  in  any  office, 
appointment  or  employment  to  which  the  provisions  of  this  act 
are  applicable ;  nor  shall  any  vender  of  intoxicating  liquor  be 
so  appointed  or  retained. 

Sect.  4.     No  person  shall  be  appointed  to  or  employed  in  as  amonded  ^5 
any  oflSce  to  which  the  provisions  of  this  act  are  applicable  issl.^'  ^"^^^  °^ 
within  one  year  after  his  conviction  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Sect.  5.  No  recommendation  of  any  person  who  shall  apply 
for  office  or  place  under  the  provisions  of  this  act,  which  may 
be  given  by  any  senator,  member  of  the  house  of  representatives, 
alderman  or  councilman,  except  as  to  the  character  or  residence 
of  the  applicant,  shall  be  received  or  considered  by  any  person 
concerned  in  making  any  appointment  under  this  act. 

Sect.  6.  No  councillor,  senator,  representative,  alderman  or 
councilman,  or  any  officer  or  employee  of  either  of  said  bodies, 
and  no  executive  or  judicial  officer  of  the  state,  and  no  clerk 
or  employee  of  any  department  or  branch  of  the  government 
of  the  state,  and  no  executive  oflScer,  clerk  or  employee  of  any 
department  of  any  city  government  shall  personally,  directly  or 
indirectly,  solicit  or  receive,  or  be  in  any  manner  concerned  in 
l^soliciting  or  receiving,  any  assessment,  subscription  or  contribu- 
tion for  any  political  purpose  whatever ;  but  this  shall  not  be 
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construed  to  forbid  such  persons  to  be  members  of  political 
organizations  or  committees. 

Sect.  7.  No  person  shall,  in  any  room  or  building  occupied 
for  the  discharge  of  official  duties  by  any  officer  or  employee  of 
the  state  or  any  cit}'  thereof,  solicit  in  any  manner  whatever,  or 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

Sect.  8.  No  officer  or  employee  of  the  state,  or  any  city 
thereof,  shall  discharge,  or  promote,  or  degrade,  or  in  any 
manner  change  the  official  rank  or  compensation  of  any  other 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  political  purpose. 

Sect.  9.  No  officer,  clerk  or  other  person  in  the  service  of 
the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or 
handover  to  any  other  officer,  clerk  or  person  in  said  service, 
or  to  any  councillor,  senator,  member  of  the  house  of  represen- 
tatives, alderman,  councilman,  or  commissioner,  any  money  or 
other  valuable  tiling  on  account  of  or  to  be  ap[jlied  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.  No  person  in  the  service  of  the  state  or  any  city 
thereof,  shall  use  his  official  authority  or  influence  either  to 
coerce  the  political  action  of  any  person  or  body  or  to  interfere 
with  any  election. 

Sect.  II.  No  person  in  the  public  service  shall  for  that 
reason  be  under  any  obligation  to  contribute  to  any  political 
fund  or  to  render  any  political  service,  and  shall  not  be  removed 
or  otherwise  prejudiced  for  i*efusing  to  do  so. 

Sect.  12.  No  person  while  holding  any  public  office  or  in 
nomination  for,  or  while  seeking  a  nomination  or  appointment 
for  any  office,  shall  corruptly  use,  or  promise  to  use,  either 
directly  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated),  in  the  way  of  conferring 
upon  any  person,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination, 
confirmation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  political  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  or 
used  in  behalf  of  any  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 
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Sect.  13.  No  city  in  the  Commonwealth  shall  pay  any  bill 
incurred  by  any  official  or  officials  thereof  for  wines,  liquors  or 
cigars ;  nor  shall  any  city  pay  any  bill  for  refreshments  fur- 
nished to  any  official  of  said  city  where  the  amount  for  any  one 
day  shall  exceed  one  dollar  for  each  member  of  the  government 
of  said  city  who  certifies  over  his  own  signature  to  the  correct- 
ness of  the  bill. 

Sect.  14.  The  rules  mentioned  in  section  two  may  be  made 
from  time  to  time,  and  may  be  given  a  general  or  a  limited 
application,  and  they  shall,' among  other  things,  provide  :  — 

First,  For  the  classification  of  the  offices  and  employments 
to  be  filled. 

Second,  For  open  competitive  and  other  examinations  by 
which  to  test  applicants  for  office,  or  for  employment,  as  to 
their  practical  fitness  to  discharge  the  duties  of  the  positions 
which  they  desire  to  fill. 

Third,  For  the  filling  of  vacancies  in  offices  in  accordance 
with  the  results  of  such  examinations  and  for  the  selection  of 
persons  for  public  employment  in  accordance  with  such  results, 
or  by  order  of  application,  or  otherwise,  as  may  seem  most 
desirable  to  carry  out  the  provisions  of  this  act. 

Fourth,  For  promotions  in  office  on  the  basis  of  ascertained 
merit  and  seniority  in  service  and  examination  as  may  seem 
desirable.  (In  all  cases  where  it  is  practicable  vacancies  shall 
be  filled  by  promotion.) 

Fifth,  For  a  period  of  probation  before  an  appointment  or 
employment  is  made  permanent. 

Sixth,   For  giving  preference  in  appointments  to  office  and  Amended  c.  473, 

.A.CtS  01    1099. 

promotions  in  office  (other  qualifications  being  equal)  to  appli-  See  page  43. 
cants  who  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war  and  have  been  honorably  discharged  therefrom. 

Sect.  15.  Elective  or  judicial  officers  and  officers  whose  Amended  c.  352, 
appointment  is  subject  to  confirmation  by  the  executive  conn-  8e*e  page^43!" 
cil,  a  city  council  or  a  school  committee,  heads  of  any  prin- 
cipal department  in  a  city,  officers  for  the  faithful  discharge 
of  whose  duties  a  superior  officer  is  required  to  give  bond, 
teachers  of  the  public  schools,  the  private  secretary  of  the 
governor  or  of  the  mayor  of  any  city  shall  not  be  affected,  as 
to  their  election  or  selection,  by  any  rules  made  as  aforesaid ; 
but  such  rules  shall  apply  to  members  of  the  police  and  fire 


40  MASSACHUSETTS  CIVIL  SERVICE. 

departments  other  than  police  and  fire  commissioners,  chief 
superintendents  and  marshals  of  police  departments,  and  chief 
engineers  of  fire  departments. 

Sect.  16.  No  question  in  any  examination  under  the  rules 
established  as  aforesaid  shall  relate  to  political  or  religious 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an 
office  or  for  employment  within  the  scope  of  the  rules  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.  Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  shall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined,  to  discharge  the  duties  of  the 
service  into  which  they  seek  to  be  appointed.  The  examination 
of  applicants  for  employment  as  laborers  shall  relate  to  their 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 
As  amended  by  Sect.  17.  Every  application,  in  order  to  entitle  the  applicant 
1889.  to  appear  for  examination  or  to  be  examined,  must  state  the  facts 

under  oath  on  the  following  subjects  :  1.  Full  name,  residence 
and  post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business  or  em- 
ployment and  residence  for  the  previous  five  years.  9 .  Education. 
Such  other  information  shall  be  furnished  as  may  reasonably  be 
required  touching  the  applicant's  fitness  for  the  public  service. 

Sect.  18.  No  person  in  the  public  service  shall  wilfully  and 
corruptly,  by  himself  or  in  cooperation  with  one  or  more  other 
persons,  defeat,  deceive,  or  obstruct  any  person  in  respect  of 
his  or  her  right  of  examination  ;  or  wilfully,  corruptly  or  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing  ; 
or  wilfully  or  corruptly  make  any  false  representations  concern- 
ing the  same  or  concerning  the  person  examined  ;  or  wilfully 
or  corruptly  furnish  to  any  person  any  special  or  secret  informa- 
tion, for  the  purpose  of  either  improving  or  injuring  the  pros- 
pects or  chances  of  any  person  so  examined,  or  to  be  examined, 
being  appointed,  employed  or  promoted. 
As  amended  by  Sect.  19.  All  rules  established  as  hereinbefore  provided,  and 
1888. '  all  changes  therein,  shall  forthwith  be  printed  for  distribution  by 

said  commissioners,  and  a  certified  copy  thereof  shall  be  sent  to 
the  mayor  of  each  city  to  which  such  rules  or  changes  therein  re- 
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late,  and  the  same  shall  be  published  in  one  or  more  newspapers, 
and  in  any  such  publication  of  rules  shall  be  specified  the  date, 
not  less  than  sixty  days  subsequent  to  the  date  of  such  publica- 
tion, when  such  rules  shall  go  into  operation,  and  thereafter  all  ap- 
pointments to  office  and  selections  for  employment  shall  be  made 
according  to  said  rules  in  cases  to  which  said  rules  apply. 

Sect.  20.     The  said  commissioners  may  appoint  a  chief  exam-  As  amended  by 

,,.,..  •    i        T  •  c.  177  and  3.31, 

mer,  who  shall,  under  their  direction,  superintend  any  examina-  Actsof  isss. 
tion  under  this  act,  and  shall  perform  such  other  duties  as  they 
may  prescribe.  Such  chief  examiner  shall  receive  a  salary  of 
three  thousand  dollars  a  year,  and  shall  be  paid  his  necessary 
travelling  expenses  incurred  in  the  discharge  of  his  official  duty. 
They  may  also  employ  a  secretary,  at  a  salary  not  exceeding  two 
thousand  dollars  a  year.  They  may  designate  persons  in  the 
official  service  of  the  Commonwealth,  or  of  any  city,  who  shall, 
with  the  consent  of  the  head  of  department  or  office  in  which  any 
such  person  serves,  act  in  any  examination  held  under  this  act. 
But  no  person  shall  serve  as  examiner  of  candidates  for  office, 
under  the  provisions  of  this  act,  when  any  relative  or  connection 
by  marriage,  within  the  degree  of  first  cousin,  shall  be  an  appli- 
cant. The  said  commissioners  may  also  incur  such  expense,  * 
not  exceeding  fifteen  hundred  dollars  a  year,  as  may  be  proper 
for  printing  and  stationery  and  other  incidental  matters. 

Sect.  21.     The  said  commissioners  shall  be  provided,  under  c.  2,  Resolves 
the  direction  of  the  governor  and  council,  with  an  office,  properly  c.  34,  Resolves  > 
furnished,  in  the  state  house  or  Commonwealth  building,  suitable 
for  the  performance  of  the  duties  imposed  by  this  act. 

Sect.  22.  The  name  and  residence  of  every  person  appointed, 
employed  or  promoted  to  or  in  any  position  coming  within  the 
rules  established  as  herein  provided,  except  laborers,  together 
with  the  name  or  description  of  such  position  and  the  subsequent 
rejection  or  discharge  of  every  such  person,  shall  forthwith  be 
reported  to  the  said  commissioners  by  the  officer  making  such  ap- 
pointment, promotion,  rejection  or  discharge,  or  providing  such 
employment. 

Sect.  23.  The  said  commissioners  shall  keep  records  of  all 
their  proceedings  and  of  all  examinations  made  by  them  or 
under  their  authority,  and  all  recommendations  of  applicants 
for  office  received  by  said  commissioners  or  either  of  them,  or 
by  any  officer  having  authority  to  make  appointments  to  office 
or  to  employ  laborers,  or  others  coming  within  the  scope  of  the 
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rules  established  as  aforesaid,  shall  be  kept  and  preserved,  and 
all  such  records  and  recommendations  shall,  subject  to  such 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  office  or  selects  a  person  for  employment 
contrary  to  the  provisions  of  such  rule,  or  wilfully  refuses  or 
neglects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollars  for  each  offence.  \_ Approved  June  5, 
1884. 


Commonto^all^  of  glassat^us^tts. 

[Chapter  437,  Acta  of  1837.] 

An  Act  giving  preference  in  appointments  to  office  to 
honorably  discharged  soldiers  and  sailors  without 
civil  service  examinations. 

Be  it  enacted,  etc.,  as  follows : 

Section  1.  All  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom,  may  be  preferred  for 
appointment  to  office  or  employment  in  the  service  of  the  Com- 
monwealth, or  the  cities  thereof,  without  having  passed  any 
examination  provided  for  by  chapter  three  hundred  and  twenty 
of  the  acts  of  the  year  eighteen  hundred  and  eighty-four,  or 
by  the  rules  of  the  civil  service  commission  made  under  the 
provisions  of  said  act.  Age,  loss  of  limb  or  other  physical 
impairment,  which  shall  not  in  fact  incapacitate,  shall  not  be 
deemed  cause  to  disqualify  under  this  act.  But  nothing  herein 
contained  shall  be  construed  to  prevent  such  persons  from 
making  application  for  such  examination,  or  from  taking  such 
examination,  provided  they  are  entitled  to  do  so  under  the 
rules  of  said  commission. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [Ap- 
proved  June  16^  1887. 
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[Chapter  352,  Acts  of  1889.] 

An  Act  placing  engineers  and   others  having  charge   of 

steam  boilers  in  school  buildings  in  the  city  of  boston 

under  civil  service  rules. 
Be  it  enacted,  etc.,  as  follows  : 

Section  1.  Engineers,  janitors  and  all  persons  having  charge 
of  steam  boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston  shall  be  classified  and  appointed  pursuant  to  the  pro- 
visions of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  entitled,  An  Act  to 
improve  the  civil  service  of  the  Commonwealth  and  the  cities 
thereof,  and  the  rules  of  the  civil  service  commissioners  made 
and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  ^Ap- 
proved  May  21,1889. 


[Chapter  473,  Acts  of  1889.] 

An  Act  to  give  honorably  discharged  soldiers  and  sailors 

preference    in    appointments  to  office  UNDER   CIVIL  SERVICE 
RULES. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.  In  all  cases  of  certification  for  appointment  of 
examined  persons  under  the  civil  service  rules  in  accordance 
with  the  provisions  of  chapter  three  hundi-ed  and  twenty  of  the 
acts  of  the  year  eigliteen  hundred  and  eighty-four,  persons 
certified  who  have  served  in  the  army  or  navy  of  the  United 
States  in  time  of  war  and  been  honorably  discharged  therefrom 
shall  be  appointed  in  preference  to  other  j^ersons  certified  who 
have  not  a  higher  standing  on  the  eligible  list. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [_Ap- 
proved  June  7,  1889. 
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[Chapter  140,  Acts  of  1891.] 

An  Act  to   authorize   the   civil   service   commissioners   to 

SUMMON    witnesses    AND  TAKE    TESTIMONY. 

Be  it  enacted,  etc.,  as  follows  : 

The  civil  service  commissioners  or  any  of  them,  in  all  cases 
requiring  investigation  by  them,  may  summon  witnesses  in 
behalf  of  the  Commonwealth,  and  may  administer  oaths  and 
take  testimony  in  such  cases.  The  fees  of  such  witnesses  for 
attendance  and  travel  shall  be  the  same  as  for  witnesses  before 
the  superior  court,  and  shall  be  paid  from  the  appropriation  for 
the  incidental  expenses  of  the  commissioners.  Any  justice  of 
the  superior  court,  either  in  term  time  or  vacation,  upon  appli- 
cation of  the  commissioners,  may  in  his  discretion  compel  the 
attendance  of  such  witnesses  and  the  giving  of  testimony  before 
the  commissioners  in  the  same  manner  and  to  the  same  extent 
as  before  said  court.     \^A2')proved  March  28^  1891. 
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THE   CIYIL  SERYICE   RULES 


COMMONWEALTH  OF  MASSACHUSETTS   AND   THE  CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  fill  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  thereof,  and  for 
the  employment  of  laborers  in  such  cities  ;  and  all  rules  hereto- 
fore prepared  and  approved  are  hereby  rescinded. 

Rule  I. 

Subject  only  to  the  qualifications  required  to  be  ascertained  ^jj^P°g°j^®°B^ 
in  accordance  with  these  rules,  the  power  of  appointment  and  responsibiuiy 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
officer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  officer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  II. 
The  commissioners  will  make  and  issue,  from  time  to  time.  Regulations  for 
as  the  needs  of  the  service  require,  such  regulations  as  may  be  rules. 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  IIL 

1.  For  the  purpose  of  making  examinations  of  applicants,  Commissionera 

.„     ,      .  ^.^     ■,  1  to  designate 

the  commissioners  will  designate  qualified  persons  to  be  mem-  boards  of 

,  „,  in  •  1  ,  J-  li'jj      examiners. 

bers  of  boards  of  examiners,  and  may  at  any  time  substitute 
another  person  in  place  of  any  one  so  selected. 

2.  Whenever  the  special  qualifications  required  for  a  posi-  fjfa^[ner8  in*^ 
tion  are  such  that  assistance  from  experts  in  conducting  an  certain  cases, 
examination  is  advisable,  such  experts  may  be  designated  to 
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aid  the  examining  board  ;  and,  so  far  as  practicable,  such 
experts  shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  IV. 
Commissioners        jj-^  order  that  Suitable  provision  may  be  made  for  conducting 

to  apply  to  L  J  o 

local  authorities  examinations  in  the  several  cities,  the  commissioners  will,  from 

for  temporary  '  ' 

quarters,  etc.  time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo- 
rary quarters  and  for  clerical  assistance  in  receiving  and  filing 
applications  for  appointment  in  the  local  service. 


CLASSIFICATION  OF  THE   SERVICE. 

Rule  V. 
Classification,         ^\^q  oflflces  and  places  to  be  filled  under  these  rules  shall  be 

two  divisions.  *■ 

classified  in  two  divisions  ;  the  first  to  be  known  as  ' '  The 
Official  Service  of  the  Commonwealth  and  the  several  cities 
thereof  ;  "  the  second  as  "  The  Labor  Service." 


FIRST   DIVISION. 


Rule  VI. 

There  shall  be  two  schedules  under  the   first   division, 


First  division,  ]  _ 

two  Schedules, 

A  and  B.  kuown  as  Schedule  A  and  Schedule  B 


Schedule  A  to 
include  clerical 
service,  etc. 


/Schedule  A. 
2.     Schedule  A  shall   include  clerks,  and  other  persons   of 
whatever  designation,  rendering  service  as  copyists,  recorders, 
book-keepers,  agents,  or  any  clerical,  recording,  or  similar  ser- 
vice in  the  Commonwealth  or  the  several  cities,  and  designated 
as  the  "  Clerical  Service  "  of  the  Commonwealth,  or  of  a  certain 
city.     There  shall  be  three  classes  in  Schedule  A,  namely  :  — 
Class  1.     Persons,  other  than  those  included  in  class  3,  whose  annual 
compensation  is  at  a  rate  less  than  eight  hundred  dollars. 
Class  2.     Persons,  other  than  those  included  in  class  3,  whose  aimnal 
compensation  is  at  the  rate  ot  eight  hundred  dollars 
and  over 
Class  3.     Persons  who,  while  included  in  Schedule  A,  by  reason  ot 
their  rendering  a  limited  amount  of  clerical  service,  are 
employed  in  positions  which  require  special  knowledge 
of  duties  not  clerical,  and  for  which  such  special  knowl- 
edge constitutes  the  chief  qualification. 
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Schedule  B. 
3.     Schedule  B  gliall  include  the  following  classes  :  — 

Class  1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all 
others  doing  police  duty  in  the  prisons,  houses  of  deten- 
tion, reformatories  and  in  all  other  public  institutions 
and  departments  of  the  Commonwealth  and  the  several 
cities,  not  included  in  classes  3  and  4  of  Schedule  B ; 
also,  watchmen,  gatemen  and  guards  in  the  public 
parks  and  ferries. 

Class  2.  All  members  of  the  regular,  permanent  substitute  and  call 
forces  of  the  fire  department  in  the  city  of  Boston. 

Class  8.  The  district  police,  and  all  persons  doing  police  duty,  either 
permanently  or  temporarily,  in  and  for,  and  paid  by,  any 
city  of  the  Commonwealth  except  the  city  of  Boston. 

Class  4.  All  members  of  the  regular  and  reserve  police  forces  in 
the  city  of  Boston. 

Class  5,  Draw-tenders  and  assistant  draw-tenders  of  bridges  in  the 
cities  of  the  Commonwealth. 

Class  6.  Foremen  and  sub-foremen  of  laborers  in  the  cities  of  the 
Commonwealth. 

Class  7.  Inspectors  of  work,  and  all  persons  under  whatever  designa- 
tion doing  inspection  service  not  included  iji  Schedule  A. 

Class  8.  Engineers,  janitors  and  persons  having  ciarge  of  steam 
boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston. 

Class  9.     All  members  of  the  regular  or  pennanent  fir-e  force  of  any  Amendment  of 
city,  except  Boston,  after  the  mayor  and  aldermen  of 
such  city  shall  have  requested  the   commissioners  to 
include  such  force  in  the  classified  service. 


Deo.  14,  1S92. 


QUALIFICATIOXS. 

Rule  VII. 

1.  Applicants  for  appointment  to  any  position  in  the  service  state  service, 
of  the   Commonwealth,   to  which  these  rules  apply,   must  be  applicants? 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  preceding  the  date  of  their  application. 

But  this  restriction  shall  not  apply  to  positions  in  which  special    . 
expert  knowledge  is  required. 

2.  Applicants  for  appointment  in  the  service  of  a  city  must  city  service, 
be  citizens  of  the  United  States,  who  have  resided  in  the  Com-  applicants? 
monwealth   for  one  year  and  in  the  city  in   which  they  seek 

service  for  six  months  next  preceding  the  date  of  their  applica- 
tion, except  where  special  qualifications  are  required,  and  the 
appointing  officer  requests  in  wiiting  that  the  examination  be 
open  to  persons  who  are  not  citizens  or  residents. 
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Rule    VIII. 
Disquaiifica-  -^q  applicatiou  foi'  appointment  will  be  received  from  any 

tions  for  ap-  *■  '  '■  '■  •' 

pointment.  §§  3,  vender  of  intoxicating  liquor,  or  any  person  habitually  using 
intoxicating  beverages  to  excess  ;  or  any  person  who,  within 
the  year  preceding  his  application,  has  been  convicted  of  any 
offence  against  the  laws  of  this  Commonwealth. 

Rule  IX. 

Moral  i^     ^  good  moral  character  is  an  essential  qualification,  and 

character.  ^  ^ 

is  of  paramount  importance  in  determining  an  applicant's  right 
to  admission  to  the  eligible  list. 
Burden  of  2.     The  burden  of  proof  of  good  character  shall  in  all  cases 

proof. 

be  upon  the  applicant,  who  may  be  required   by  the  commis- 
sioners to  furnish  evidence  thereof  additional  to  the  certificates 
required  in  his  application. 
Failure  to  prove       3.     Failure  bv  the  applicant   to  prove  good  character  shall 

good  character.  "^  x  o 

exclude  him  from  examination  and  from  the  eligible  list ;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  liabits  of  an  applicant  or  eligible,  of  any 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the  public  service,  shall  be  sufficient  to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eligibles. 
Applicant  4.     No  pci'sou  shall  be  so  excluded  from  examination,  and  no 

entitled  to  i-     -i  i        i  ■ 

a  hearing.  one  shall  be  removed  from  the  eligible  list,  under  this  rule, 

except  after  an  opportunity  to  be  heard  and  upon  a  finding  of 
tlie  commissioners  and  a  record  thereof,  containing  the  names 
of  the  commissioners  voting  therefor  and  a  statement  of  the 
grounds  of  their  action. 

Rule  X. 

Requirements  1.     Jn  Scliedulc  A  there  is  no  requirement  as  to  age,  height 

as  to  age,  height  o    ;  o 

and  weight.        and  Weight. 

2.     In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.     In  class  1  (the  prison  service)  there  is  no  requirement 

as  to  age,  height  and  weight. 
&.  In  class  2  applicants  for  appointment  to  the  fire  force  of 
Boston  must  be  not  less  than  twenty-two  nor  over 
thirty  years  of  age  at  the  time  of  making  applica- 
tion, and  must  be  not  less  than  five  feet  six  inches  in 
height  and  weigh  not  less  than  one  hundred  and 
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thirty  pounds  ;  provided,  however,  that  applicants 
for  appointment  in  the  call  force  of  the  fire  depart- 
ment of  Boston,  who  are  serving  as  call  substi- 
tutes in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for 
examination,  deduct  from  their  actual  age  any  time 
not  exceeding  five  years  during  which  they  have 
served  in  such  capacity  ;  and  provided,  farther, 
that  applications  for  appointment  as  permanent 
substitutes  may  be  made  by  persons  serving  in 
the  call  force  who  ai'e  under  forty  years  of  age. 

c.  In  class  3   applicants  for  appointment  to  the  police 

force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  twenty-two  nor 
over  fifty-five  years  of  age  at  the  time  of  filing 
the  application ;  provided,  however,  that  this  lim- 
itation as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States 
in  time  of  war,  and  have  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class 
applicants  must  be  not  less  than  five  feet  eight 
inches  in  height  and  weigh  not  less  than  one 
hundred  and  forty  pounds. 

d.  In  class  4   applicants   for  appointment  to  the  police  As  amended 

'■  ^  ^  ^  Dec.  31,  1890. 

force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  less  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

e.  In  all  other  classes  in  Schedule  B  there  is  no  require-  As  amended 

Dec.  14,  1892. 

ment  as  to  age,  height  or  weight,  "  except  class  9. 
/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall  ^^^"j^lYgg*^"* 
be  not  less  than  twenty-two  nor  over  thirty-five 
years  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height 
and  weigh  not  less  than  one  hundred  and  twenty 
pounds  ;  provided,  however,  that  call  men  serving 
in  the  fire  department  may  deduct  from  their  actual 
age  any  time  not  exceeding  five  years  during  which 
they  have  continuously  served  in  such  capacity. 
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Applications, 
how  made. 


Form  of 
applications. 


Veterans. 


Veterans  under 
ch.  437,  1887,  to 
file  application. 


Application. 
Rule  XI. 

1.  Application  for  admission  to  examinations  in  the  first 
division  may  be  made  at  any  time,  and  shall  be  on  blanks  in 
a  form  prescribed  by  the  commissioners.  Applications  for 
appointment  to  positions  in  the  service  of  the  Commonwealth, 
and  of  the  city  of  Boston,  may  be  filed  in  the  office  of  the 
commissioners  in  Boston ;  applications  for  appointment  to 
positions  in  the  service  of  cities  other  than  Boston  may  be  filed 
with  the  local  board  of  examiners  in  the  city  where  service  is 
sought,  or  at  such  other  place  as  the  commissioners  may  here- 
after designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and 
in  his  or  her  own  handwriting:  1.  Full  name,  residence  and 
post-offlce  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business 
or  employment,  and  residence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 
for  the  public  service. 

Rule  XII. 

1.  The  word  "veteran"  in  this  rule  shall  mean  a  person 
who  served  in  the  army  or  navy  of  the  United  States  in  the 
time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom. 

2.  Any  veteran  desiring,  under  chapter  437  of  the  Acts 
of  1887,  appointment  to  office  or  employment  in  the  service 
classified  under  the  Civil  Service  Rules,  without  having  passed 
any  examination  provided  for  therein,  shall  file  an  application 
for  such  appointment,  stating,  on  oath  :  (1)  his  full  name,  resi- 
dence, and  post-office  address  ;  (2)  the  office  he  seeks  ;  (3)  that 
he  desires  appointment  without  having  passed  any  examination 
provided  for  by  the  Civil  Service  Act  or  the  rules  thereunder  ; 

(4)  his  service  in  the  army  or  navy  of  the  United  States  in 
the  time  of  the  war  of  the  rebellion,  and  discharge  therefrom  ; 

(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates  ;  (6)  his  citizenship  ;  (7)  that 
he  does  not  habitually  use  intoxicating  beverages  to  excess, 
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and  is  not  a  vender  of  intoxicating  liquor ;  (8)  that  he  has 
not  within  one  year  been  convicted  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Such  application  must  be  supported  by  certificates  that  the  Application  to 

'-  '■  x  i.  ./  1,3  supported 

applicant  has  all  the  qualifications  required  by  law  of  veterans,  by  certificates. 

Such  application,  if  for  an  office  or  employment  in  the  service 

of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 

in  the  office  of  the  commissioners  in  Boston  ;  if  for  an  office 

or  employment  in  the  service  of  any  city  other  than  Boston,  it 

shall  be  filed  with  the  local  board  of  examiners  in  such  city. 

Rule  Xni. 
Every  application  must  be  supported  by  certificates  of  good  ^PP'^^flu"* 
moral  character,  health,  and  physical  and  mental  capacity  for  ported  by  cer- 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.     But  no  recom-  Recommenda- 
mendatiou  which  may  be  given  by  any  Senator,  member  or  the  ceived  from  cer 
House  of  Representatives,  alderman  or  councilman,  except  as  §5,  c.320,  issi, 
to  the  character  or  residence  of  the  applicant,  cam  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 

Rule  XIV. 
No  application  from  the  same  person  will  be  received  for  Application  for 

J.    J 1  1       1    1         more  than  one 

appointment  or  employment  in  more  than  one  of  the  schedules  class. 
or  classes  of  the  Civil  Service  as  herein  designated ;  but  this 
shall  not  apply  to  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV.  ^ 

Every  false  statement  knowingly  made  by  any  person  in  his  Effect  of  false 

....  J.  •       ,■  1  •  1        1  •  i  statements. 

application  for  examination,  and  every  connivance  by  him  at 
any  false  state-ment  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  i-n  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  during  probation 
or  thereafter. 

Rule  XVI. 
Defective   applications  will  be  returned  to  applicants  with  a  Defective  appii. 
notice  to  amend  the  same.     Whenever  the  application  shows  turned. 
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Reception  of 
applications 
and  notice  to 
applicants. 


that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XYII. 
The  date  of  the  reception  of  each  application  shall  be  endorsed 
thereon,  and  the  application  recorded  ;  and  if  the  applicants 
for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered ;  pro- 
vided^ that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification. 


Fire  depart- 
ment of 
Boston, — 
applications, 
etc. 


Rule  XVITI. 
In  class  2,  Schedule  B  (the  fire  department  of  Boston), 
applications  shall  be  received  only  for  appointment  to  the  "  call 
force"  and  the  "permanent  substitute  force."  Permanent 
substitutes  may  be  appointed  in  the  regular  force  without  fur- 
ther examination  or  certification,  provided  they  have  served  as 
permanent  substitutes  at  least  six  months. 


May  file  new 
application. 


Rule  XIX. 
Any  person  possessing  the  required  qualifications  may  file  a 
new  application  after  the  expiration  of  six  months  from  his 
educational  examination,  and  not  earlier;  provided^  that,  if 
his  name  be  upon  the  eligible  list,  it  shall  be  withdraw:n  there- 
from upon  the  filing  of  his  application. 


"  Examination. 

Rule  XX. 

1 .  All  examinations  shall  be  absolutely  impartial,  practical 
in  their  character,  and  with  paramount  regard  to  matters  which 
will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 
examined  for  the  service  which  they  seek  to  enter. 

2.  No  question  in  any  examination  shall  relate  to  political 
norto^nflu"e'nce  or  religious  opiuious  or  affiliations,  and  no  appointment  or 
ri6°c°32M884.  selection  to  an  office,  or  for  employment  within  the  scope  of 

these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations. 


Examinations, 
character,  notice 
of. 


Political  or  re- 
ligious opinions 
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3.     The  examinations  shall  be  held  at  such  times  and  places  Time  and  place 

of  exammation. 

as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.  So  far  as  practicable,  the  examination  of  applicants 
for  appointment  in  the  service  of  a  city  shall  be  held  therein. 

Rule  XXI. 

1.  The  subjects  of   examination  may  be   designated   from  Subjects  of 

,  •      ■  T       1      1,    1  1  J.1        examination 

time  to  time  by  the  commissioners,  and  shall  be  such  as  the  designated. 
needs  of  the  service   require,   and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  office  sought. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading  now  graded, 
the  standing  of   the  person   examined,    in   proportion   to  the 

value  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  Must  obtain 

...  1     II   1        sixty -five  per 

whose  standing  upon  a  just  grading  in  the  examination  shall  be  cent, 
less  than  sixty-five  percentum  of  complete  proficiency  in  such 
of  the  subjects  of  the  examination  as  may  be  designated  by  the 
commissioners. 

4.  The  commissioners  may   also  order  examinations  upon  Examinations 

■^  wliere  special 

other  subjects  of  a  technical  or  special  character,  to  test  the  skin  and  experi- 

©nCG  ftl'G  YQm 

capacity  which  may  be  needed  in  any  part  of  the  classified  quired. 
service  which  requires  peculiar  information  or  skill.  Exami- 
nations hereunder  may  be  competitive  or  non-competitive. 
The  application  for,  and  notice  of,  the  special  examinations, 
the  records  thereof,  and  the  certification  of  those  found  com- 
petent, shall  be  such  as  the  commissioners  may  prescribe. 

Rule  XXII. 

1.  Where   physical  qualifications   are   necessary,  the  com-  Physical 

.,,  -I     i?  •       i-  J       1    i  •        j_i  examinations. 

missioners  will  provide  for  examinations  to  determine  them. 

2.  The  examination  to  test  the  physical  soundness  of  appli-  By  whom  made. 
cants  for  appointment  in  classes  2,  3  and  4,  Schedule  B,  fire  and 

police  forces,  shall  be  made  by  the  surgeon-general,  or  one  of 
the  medical  examiners,  if  for  the  service  of  the  Commonwealth  , 
and  by  the  city  physician,  or  the  physician  employed  by  the 
department  which  the  applicant  seeks  to  enter,  if  for  city 
service  ;  and  the  result  of  such  examination  shall  be  certified 
on  blanks  furnished  by  the  commissioners,  in  form  approved  by 
the  surgeon-general  of  the  Commonwealth.  No  one  who  fails 
to  pass  such  examination  shall  be  eligible  for  appointment. 
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Additional 

physical 

examination. 


Eligibles  not 
admitted  to 
examinatiou. 


3.  Each  applicant  in  any  of  said  classes  may  be  required  to 
undergo  such  further  physical  examination  as  the  commissioners 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 
service  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
vided for  the  purpose. 

Rule  XXIII. 

No  person,  while  remaining  eligible  on  any  register,  shall  be 
admitted  to  a  new  examination,  except  in  special  cases  where 
the  office  to  be  filled  requires  special  qualifications. 


Eligible   List. 
Rule  XXIV. 
When  exam-  i^     Those  examined  shall  be  marked  and  graded  according 

ined,  applicants  ~  ~ 

shall  be  graded,  to  their  excellciice,  as  shown  by  their  examination,  and  shall 
have  their  grade  entered  upon  a  register.  Separate  registers 
may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 
in  which  special  qualifications  are  required. 

2.  Every  applicant,  under  chapter  437  of  the  Acts  of  1887, 
who  shall  have  furnished  satisfactory  evidence  that  he  possesses 
the  qualifications  claimed  in  his  application,  shall  have  his 
name  entered  upon  an  eligible  list  without  examination. 

3 .  No  person  shall  remain  eligible  more  than  one  year  upon 
any  register,  unless  he  shall  so  request ;  in  which  case,  under 
such  regulations  as  the  commissioners  may  make,  his  name 
may,  without  further  examination,  be  continued  upon  the  eligi- 
ble list  for  a  second  year. 


Veterans 
eligible  without 
examination. 


Eligible  one 
year. 


Rule  XXV. 
The    commissioners   may   give   to   any   person    examined    a 


Persons  exam- 
ined may  have 

a  certificate.       certificate  of  his  or  her  marking 


Requisition. 


Requisition"  and   Certification. 
Rule  XXVI. 
"Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 
service,  the  appointing  officer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 
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Rule  XXVII. 

Whenever  any  officer  or  board  having  the  power  of  appoint-  Certification  of 

•^  cp  i  J.  J.  eligible  persona. 

ment  to  any  office  or  employment  under  these  rules  shall  make 
requisition,  the  commissioners  shall  certify  to  him  the  names  of 
the  three  most  eligible  persons  on  the  proper  register,  indicating 
any  of  them  who  have  served  in  the  military  or  naval  service 
of  the  United  States  in  time  of  war,  and  been  honorably  dis- 
charged therefrom. 

Rule    XXVIII. 

"Whenever  the  commissioners  are  notified  that  proficiency  in  Certification  of 
any  special  subject  is  needed  in  the  position  to  be  filled,  they 
may  certify  the  names  of  three  persons  on  the  eligible  list  having 
the  highest  standing  (not  being  below  the  minimum  of  sixty- 
five)  in  such  special  subject. 

Rule    XXIX. 

1.  No  person  on  any  register  shall  be  certified  more  than  No  person  to  be 
three  times  for  the  same  office,  except  upon  the  request  in  writing  than  three  times, 
of  the  appointing  officer  ;  provided,  however,  if  the  office  requires  ^^^^^  '  ^ ''' 
special  or  expert  qualifications,  persons  may,  in  the  discretion 

of  the  commissioners,  be  certified  more  than  three  times. 

2,  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  sailors  ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
though  not  within  the  number  of  those  entitled  by  reason  of 
examination  to  be  certified. 

Rule   XXX. 

When  an  appointing  officer  in  his  requisition  sho.ll  so  request.  Requisition  for 
the  name  of  any  veteran  soldier  or  sailor  standing  upon  the 
list  shall  be  certified  to  him  for  appointment.  When  an  appoint- 
ing officer  in  his  requisition  shall  request  that  the  certification 
be  restricted  to  veteran  soldiers  or  sailors,  the  names  of  all 
veterans  upon  the  list  shall  be  certified.  In  such  case  the  cer- 
tification shall  specify  those  who  have  passed  the  examination 
and  the  marking  of  each.  When  an  appointing  officer  shall  so 
request,  those  entitled  by  reason  of  examination  to  certification, 
and  any  veteran  named,  or  all  veterans  upon  the  list,  shall  be 
certified  to  him. 
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Sex. 


Certification  of 

additioaal 

names. 


Rule  XXXI. 
In  case  the  requisition  for  certification,  or  any  law  or  regula- 
tion, shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified ;  otherwise,  sex  shall  be  disregarded  in  certification. 

Rule   XXXII. 

If  it  is  shown  that  any  person  certified  is  unsuitable  for  the 
position  to  be  filled,  the  commissioners  may  certify  an  additional 
name  ;  but  in  every  such  case  the  reason  for  so  doing  shall  be 
stated  in  such  certification. 


Appointment. 


Substitutes, 
specials  and  su- 
pernumeraries. 


Selection  from 
those  certified. 


Army  and  navy 
preference. 


Appointment. 

Rule  XXXIII. 

No  person  shall  be  appointed  to  any  office  or  employment  in 
the  first  division  except  in  the  manner  provided  by  these  rules. 

Rule  XXXIV. 

No  person  serving  temporarily,  or  as  a  substitute,  special  or 
supernumerary  official,  under  whatever  designation,  in  any 
position  in  the  classified  service,  except  the  reserve  police  and 
permanent  substitute  forces  of  the  city  of  Boston,  shall  be 
appointed  to  any  permanent  position  without  requisition  and 
due  certification  for  such  position. 

Rule  XXXV. 

1.  From  the  names  certified  the  appointing  power  shall  make 
a  selection  to  fill  the  vacant  place,  subject,  however,  to  the 
provisions  of  the  following  clause,  giving  preference  in  appoint- 
ments to  certain  persons. 

2.  In  all  cases  of  certification  for  appointment  of  examined 
persons  under  the  Civil  Service  rules  in  accordance  with  the 
provisions  of  chapter  three  hundred  and  twenty  of  the  acts  of 
the  year  eighteen  hundred  and  eighty-four,  persons  certified  who 
have  served  in  the  army  or  navy  of  the  United  States  in  time 
of  war,  and  been  honorably  discharged  therefrom,  shall  be 
appointed  in  preference  to  other  persons  certified  who  have  not 
a  higher  standing  on  the  eligible  list ;  and  persons  thus  preferred 
shall  not  be  disqualified  from  holding  a  position  in  the  Civil 
Service  on  account  of  any  physical  disability,  provided  such  dis- 
ability does  not  render  them  incompetent  to  perform  the  duties. 
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3.     In  the  selection  from  the  persons  whose  names   are  cer-  Appointing 

.„     ,  ,  ,  .      .  .       .  j-t.  •.,  officer  to  be 

tified  by  the  commissioners,  the  appointing  omcer,  upon  written  furnished  with 
requisition  therefor,  will  be  furnished  with  the  applications,  the  papers,' etc. 
certificates  and  examination  papers  of  the  persons  certified  ; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons  for 
such  verbal  inquiries  as  he  may  deem  proper.  All  papers  fur- 
nished upon  requisition  as  above  must  be  returned  to  the 
commissioners  with  the  notice  of  selection. 

Rule  XXXVI. 

In  case  the  ofl3ce  requires  such  special  qualifications  that  the  Provisional 

appointment. 

commissioners  certify  that  they  are  unable  to  comply  with  the 
requisition,  they  may,  in  their  discretion,  allow  a  provisional 
appointment,  which  may  continue  until  a  list  of  eligibles  is 
obtained  by  examination,  or  they  may  authorize  the  appointing 
power  to  select  a  suitable  person,  who  shall  be  subjected  to  a 
non-competitive  examination,  and,  if  found  qualified,  shall  be 
certified  for  appointment ;  provided,  however,  that,  whenever 
practicable,  a  competitive  examination  of  applicants  for  the 
office  shall  be  held. 


Rule  XXXVII. 


1. 


Every  original  appointment  or  employment   in  the   per-  Original  ap 


manent  service  in  the  first  division  shall  be  for  the  probationary  shall  be  tor  a 
period  of  six  months  ;  at  the  end  of  which  time,  if  the  conduct  period. 
and  capacity  of  the  person  appointed  have  been  found  satisfac- 
tory to  the  appointing  power,  the  probationer  shall  be  absolutely 
appointed  or  employed,  but  otherwise  be   deemed  out   of   the 
service. 

2.     The  officer  under  whom  any  probationer  shall  serve  shall  Record  of  pro- 

•'    '■  baliouers  to  be 

carefully  observe  the  quality  and  value  of  the  service  rendered  ^^ept. 
by  him,  and  shall  report  in  writing  to  the  appointing  power 
the  f-acts  observed  by  such  officer,  showing  the  service,  char- 
acter and  qualifications  of  such  probationer,  and  such  report 
shall  be  preserved  on  file,  subject  to  inspection  by  the  com- 
missioners. 

Rule  XXXVIH. 
Where   the    compensation    of    any  person  in   class    8,    of  Appointnaent 

'■  ^     '-  in  Schedule 

Schedule  B,  engineers,   janitors,  etc.,  of  school  buildings  in  b, class s. 
Boston,  is  at  a  rate   not   exceeding  three  hundred  dollars  a 
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year,  the  commissioners  may  in  their  discretion  allow  appoint- 
ment without  examination  ;  provided^  hoivever,  that  no  person 
so  appointed  shall  be  transferred  or  promoted  to  a  position 
under  this  rule  where  the  compensation  is  at  a  rate  of  more  than 
three  hundred  dollars  a  year,  or  receive  greater  compensation 
for  the  care  of  any  one  school  building  than  at  said  rate,  unless 
duly  certified  for  appointment  after  competitive  examination. 

Rule  XXXIX, 

Commissioners        Evcrv  pcrsou  having  the  power  of  appointment  to,  or  employ- 
to  be  notified  of  -^  ^  ^         '■  ^^         ,,      ■  1  •  1 
person  selected,  mcnt  in,  any  position  in  the  first  division,  shall,  withm  ten  days, 

give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 
position,  of  the  rejection  of  any  such  person  during  or  after 
probation,  and  of  the  transfer,  promotion,  resignation  or  re- 
moval, discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 

Reappointment. 
Rule  XL. 
Reappointment,       J.     isfo  examination  shall  be  required  upon  a  reappointment 

no  examination 

for.  of  any  person  to  the  same  office. 

Reinstatement         2.     Any  pcrsou  appointed  to,  or  employed  in,  any  position  in 
missed.  the  first  divisiou  of  the  classified  service,  after  due  certification 

for  the  same  under  these  rules,  who  shall  be  found  or  certified 
to  the  commissioners  by  the  proper  authorities  to  have  been 
dismissed  or  separated  therefrom  without  fault  or  delinquency 
on  his  part,  may  be  reinstated  without  further  examination,  in 
the  same  part  or  grade  of  such  service  at  the  same  office,  within 
one  year  next  following  such  dismissal  or  separation. 

Temporaey  Service. 

Rule   XLI. 
No  person  shall       1.     Appointments  for  temporary   service  shall  be   made  in 

be  appointed  for  .,,,.■!  .  i  -    •  c 

temporary  ser-    accordaucc  With  the  civil  scrvicc  rulcs,  except  m  case  or  emer- 

regu'iariy  certi-    gcucy,  wherc  the  pubUc  busiucss  would  suffer  from  delay  in 

e  .except, etc.  ^^[[T^g  the  posltion  as  herein  provided.     In  no  case  shall  such 

appointment  or  employment  for  an  emergency  continue  for  more 

than  thirty  days,  and  no  reappointment  or  employment  of  the 

same  person,  or  of  another  to  the  same  position  at  the  end  of 
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such  period,  shall  be  allowed.  And  in  every  such  case  the 
officer  making  the  appointment,  or  furnishing  the  employment, 
shall  report  the  same  to  the  commissioners  within  five  days, 
with  the  reason  therefor  and  the  time  for  which  the  temporary 
appointment  or  employment  is  necessary. 

2.     If  for  any  sufficient  reason  it  shall  be  impracticable  to  Provisional  ap. 

.   .         pointmeDts  ia 

certify  the  names  of  persons  who  have   passed   a  competitive  certain  cases. 
examination  in  due  season  for  any  appointment  or  employment 
in   any  position   in  the   first  division,  the  commissioners  may 
provide    for   a    provisional    appointment    by   non-competitive 
examination  or  otherwise. 


Transfer. 

Rule  XLII. 
Transfer  within   the  classified   service   without   examination  Transfer  with- 

,  1      J?  -J.-  •  1  J.  J.       oi  •      i-     out  examina- 

may  be  made  from  a  position  m  one  department,  office  or  insti-  tion. 
tution,  to  a  similar  position  in  another  department,  office  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  offices  or  institutions  ;  provided,  how- 
ever, that  no  person  shall  be  transferred  from  class  3  of 
Schedule  A,  clerical  offices  requiring  special  qualifications,  who 
has  never  passed  a  competitive  examination  under  the  rules, 
which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

Police  officers  may  be  transferred  from  one  place  to  another, 
under  section  11,  chapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  commissioners. 


Promotion. 

Rule  XLIII. 

1.  In  class  4,  Schedule  B  (the  regular  police  force  of  the  Boston  police 
city  of  Boston),  appointments,  except  to  the  lowest  grade,  shall  P''°'^°"°°^- 
be  made  by  promotion,  as  herein  provided. 

2.  If,  in  the  judgment  of  the  appointing  power,  there  be 
none  in  the  lower  grades  qualified  to  perform  the  duties  in  such 
vacant  positions,  such  positions  may  be  filled  by  competitive 
examination,  under  these  rules. 
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Promotions 
shall  be  based 
on  merit. 


Promotione  in 
other  cases. 


3.  Promotions  shall  be  made  by  successive  grades.  In  case 
of  vacancy  in  any  position,  it  sliall  be  filled  by  a  selection  from 
the  next  inferior  grade,  if  there  be  any  person  in  such  grade 
qualified  for  promotion  ;  and  if  there  be  no  such  person,  then  the 
promotion  shall  be  made  by  selection  from  the  next  inferior 
grade,  and  so  on  until  all  the  inferior  grades  are  exhausted. 

4.  No  person  in  said  class  shall  be  promoted  without 
passing  an  appropriate  examination  under  the  rules.  Promo- 
tion in  said  class  will,  in  all  cases,  be  based  upon  the  positive 
merit  of  the  person  promoted,  and  upon  his  superior  quali- 
fications. 

0.  In  all  other  cases  appointment  by  promotion  shall  not  be 
subject  to  these  rules  ;  provided,  however,  that  the  provisions 
of  clause  3  of  this  rule  shall  apply  thereto ;  and  provided, 
farther,  that  no  person  shall  be  promoted  who  shall  not  have 
served  one  year  in  the  lower  position;  and  provided,  farther, 
that,  in  case  the  person  promoted  has  never  passed  an  exami- 
nation under  the  civil  service  rules  which  entitles  him  to  be 
placed  on  an  eligible  list  for  the  position  to  which  he  is  pro- 
moted, he  shall  pass  a  non-competitive  examination. 


SECOND   DIVISION. 


Schednles  C  and 
D  to  include  day 
laborers  and 
mechamca. 


Labor  Service. 
Rule  XLIV. 

Under  the  second  division  of  the  Civil  Service  there  shall 
be  two  schedules,  to  be  known  as  Schedule  C  and  Schedule 
D.  Schedule  C  shall  include  all  male  laborers  and  mechanics 
in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the 
labor  service  of  the  city  of  Boston.  Schedule  D  shall  include 
all  male  laborers  and  mechanics  in  the  employ  of  each  of  the 
other  cities  of  the  Commonwealth,  to  be  designated  as  the 
labor  service  of  such  city.  The  commissioners  may,  from 
time  to  time,  provide  for  the  registration  and  certification  of 
such  employees  in  any  of  said  cities  ;  and  they  may,  in  their 
discretion,  discontinue  such  registration  and  certification  in  any 
of  said  cities  whenever  such  city  shall  fail  to  appropriate  such 
sum  of  money  as,  in  their  opinion,  is  necessary  to  provide 
for  the  full  enforcement  of  all  rules  and  regulations  relating  to 
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the  labor  service  of  such  city.  Notice  of  their  action  iu  each 
ease  shall  be  certified  to  the  mayor  of  such  city,  aucl  shall  be 
published  in  one  or  more  newspapers  therein. 

Rule  XLV. 

1.  Applicants  for  labor,  who  produce  satisfactory  evidence  Laborers,  how 

^  ^  *■  .     "^  registered. 

of  their  capacity  for  labor  and  their  habits  as  to  industry  and 
sobriety,  shall  be  registered  in  the  order  of  their  application,  at 
such  convenient  times  and  place  or  places  as  shall  be  designated 
by  the  commissioners.  The  register  shall  state  the  (1)  name, 
(2)  age,  (3)  residence,  (4)  citizenship,  (5)  number  and  relation- 
ship of  persons  depending  for  support  upon  the  applicant,  (6) 
service  in  the  army  or  navy  in  time  of  war,  (7)  previous  occu- 
pation, (8)  references,  (9)  personal  description,  and  such  other 
information  as  may  be  required. 

2.  When  the  services  of  laborers  are  required,  the  officer  or  Requisition, 
person  having  the   appointment  or  selection  shall  notify  the 
coimnissioners,  stating  the  number  of  men  wanted,  kind  of  labor 

for  which  they  are  wanted,  and  the  time  and  place  of  employ- 
ment ;  and  said  commissioners  shall  thereupon  send  to  the 
officer  or  the  person  making  the  requisition  the  names  and  resi- 
dences of  twice  the  number  of  men  called  for  (if  the  register 
contains  so  many),  making  an  impartial  selection,  gi%T.ng  pref- 
erence, other  qualifications  being  equal,  to  those  who  have  served 
in  the  army  or  navy  of  the  United  States  in  time  of  war,  and 
been  honorably  discharged  therefrom,  and  to  those  having 
families  depending  upon  them  for  support. 

3.  The  selection  shall  be  made  from  the  list  so  furnished,  Selection. 
and  the  names   of   those  employed  shall   be   returned   to  the 
commissioners  forthwith.     At  the  end  of  their  term  of  service, 

the  persons  so  employed  may  keep  their  places  on  the  register, 
upon  application  to  the  commissioners  and  proof  that  their 
labor  has  been  satisfactory. 

4.  In  case  the  commissioners  are  unable  to  fill  a  requisition 
for  laborers,  the  fact  shall  be  certified  to  the  officer  making  the 
requisition,  who  shall  then  make  the  selection  under  such 
regulations  as  the  commissioners  may  from  time  to  time 
prescribe. 

5.  The  commissioners  may  make  such  regulations  as  may  be  Regulations, 
necessary  to  identify  the  registered  applicants,  and  to  preserve 

a  record  of  their  conduct. 
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cases'of'emer  ^*     ^^  cases  of  emergency,  where  the  temporary  services  of 

gency.  ^  large  number  of  unskilled  laborers  are  required,  the  officer  or 

person  having  the  appointment  shall  select  by  lot,  or  in  such 

other  equitable  way  as  the  commissioners  may  determine,  those 

who  present  themselves  for  the  immediate  service. 

Offices  not  included  in  Eules. 
Rule  XLVI. 
Applicants  for        Upou  the  rcqucst  of  any  officer  or  board  having  the  power  of 
covered  by  rules  appointment  to  any  office  or   position   in   the   service   of   the 
ined.  Commonwealth,  or  any  of  the   cities   thereof,  to   which   these 

rules  do  not  apply,  the  commissioners  will  furnish  names  from 
any  list  of  elioible  persons  to  fill  a  vacancy  in  such  office  or 
position  ;  or  they  will,  whenever  practicable,  hold  competitive 
or  non-competitive  examinations  for  such  office  or  position. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sioners, are  hereby  transmitted  to  the  Governor  and  Council 
for  their  approval. 

CHAS.  THEO.  RUSSELL,  Jr., 
ARTHUR  LORD, 
EDWARD  P.  WILBUR, 

Civil  Service  Commissioners. 
November  19,  1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY  B.  PEIRCE, 

Secretary  of  the  Commonwealth. 
A  true  copy. 

Attest:  WARREN   P.    DUDLEY, 

Secretary  of  Civil  Service  Commissioners. 


Due  notice  was  given  that  the  foregoing  Civil  Service  Rules 
would  go  into  operation  on  the  first  day  of  March,  A.D.  1890. 
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AMEI^DMENTS   TO   THE   RULES.* 


Amendments  to  the  Civil  Service  Rules,  prepared  by  the 
Civil  Service  Commissioners  under  the  Authority  of  Chap- 
ter 320  OF  the  Acts  of  1884. 

Rale  VI  is  hereby  amended  by  adding  to  and  including  iu 
Schedule  B  the  following  class  :  — 

"  Class  9.  All  members  of  the  regular  or  permanent  fire  force 
of  any  city,  except  Boston,  after  the  mayor  and  aldermen  of  such 
city  shall  have  requested  the  commissioners  to  include  such  force 
in  the  classified  service." 

Clause  e  of  section  2  of  Rule  X  is  amended  by  adding  thereto 
the  words  "  except  class  9." 

The  section  is  hereby  further  amended  by  adding  the  follow- 
ing: — 

"/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall 
be  not  less  than  twenty-two  nor  over  thirty-five  years  of  age  at 
the  time  of  making  application,  and  shall  be  not  less  than  five  feet 
four  inches  iu  height  and  weigh  not  less  than  one  hundred  and 
twenty  pounds  ;  provided^  however^  that  call  men  serving  in  the 
fire  department  may  deduct  from  their  actual  age  any  time  not 
exceeding  five  years  during  which  they  have  continuously  served 
in  such  capacity." 

Approved  by  the  Governor  and  Council  Dec.  14,  1892. 

Attest :  Warren  P.  Dudley, 

Secretary  of  Civil  Service  Co7nmissio7iers. 

*  Due  notice  was  given  that  these  amendments  to  the  Civil  Service  Rules  would 
go  into  operation  on  the  first  day  of  March,  A.D.  1893. 
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GENERAL  REGULATIONS 


ADOPTED  BY  THK 


CIVIL   SERVICE   COMMISSIOKERS. 


The  Chief  Examinee. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and  boards  of  examiners  under 
the  rules  and  regulations  ;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  observed  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
the  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
under  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secretary. 

3.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 
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Examiners. 

4.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary  ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  all 
the  examinations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supervise  the  other  preliminary  arrange- 
ments. 

6.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  pei'sons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  infiuence  the  selection  of  any  person  for  the 
civil  service. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

12.  Any  person,  after  receiving  oflScial  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  imfairness  on  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
ten  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  fifteen  cents  additional  for  each  set  of  examination  papers  he 
shall  mark  ;  the  total  number  of  papers  prepared  by  one  applicant 
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being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than 
Boston,  in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
fifteen  cents  for  each  eligible  so  registered. 

15.  When  a  civil  service  examiner  becomes  an  applicant  for  a 
position  within  the  classified  civil  service,  his  office  as  examiner 
shall  be  declared  vacant. 

Competitive  Examinations. 

16.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  official  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

17.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The.  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  fii-st  paper  is  given  out. 

20.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston),  shall 
be  examined  by  the  city  physician  to  test  their  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
such  further  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 
appointed  by  the  commissioners,  and  shall  be  recorded  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
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of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  pi'cscribed  for  each  by  the  commissioners  ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at,  of 
each  applicant,  by  the  aggregate  of  weights  shall  constitute  the 
percentage  of  condition  of  such  applicant. 

No  applicant  shall  be  placed  upon  the  eligible  list  whose  stand- 
ing either  in  strength  or  condition  shall  fall  below  sixty-five  per 
cent. 

When  an  applicant  for  police  or  fire  service  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.     [1,  9,  '91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston),  the  physical 
examination  shall  have  equal  weight  with  the  educational  examina- 
tion ;  in  Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  physi- 
cal examination  shall  have  twice  the  weight  of  the  educational 
examination. 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination  :  provided^  Jioivever,  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  by  one  of  the  medical  examiners  of  the 
Commonwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

NON-COMrETTTIVE      EXAMINATIONS. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) ;  but  any  person  named  by  the  appointing  power  for  non- 
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competitive  examination  may  file  such  paper  at  any  time  before 
undergoing  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

26.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 

27.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  oflSce  concerned,  or  the  special  examining  board  for  such 
office  ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

30.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
oflBce  requiring  special  examinations ;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  ofl3cer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

31.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  oflScer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marking. 

32.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

33.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 
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34.  The  marking  of  each  question  or  subject  shall  be  made 
on  a  scale  of  100,  which  shall  represent  entire  accuracy ;  and  0 
shall  represent  entire  ignorance.  Handwriting  will  be  judged  by 
its  legibility,  uniform  and  correct  formation  of  letters  and  ease  of 
execution.  Upon  a  comparison  of  the  handwriting  of  all,  the  best 
and  worst  should  be  first  determined,  and  the  two  extremes  of  the 
scale  thus  fixed  ;  the  others  should  be  marked  relatively  to  them. 
In  writing  from  dictation  or  copying  from  manuscript,  the  omission, 
repetition  or  substitution  of  words,  the  erasures,  blots  and  other 
evidences  of  carelessness,  will  reduce  the  marking  below  100. 
Abstracts  or  summaries  of  documents,  and  letter-writing,  will  be 
marked  as  in  handwriting,  by  determining  the  best  and  worst 
examples ;  and  the  examiners,  having  marked  these,  will  then 
mark  the  others  proportionately. 

35.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100  ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached ;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter- writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 
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(For  a  position  In  Class  1,  Schedule  A.) 


SUBJECTS. 

standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Product  of 

Weight  and 

Standing. 

Penmanship, 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic,    ....... 

Composition, 

80 
75 
70 
85 
82 
70 

A 
2 
3 
1 
3 
2 

320 
150 
210 
85 
246 
140 

- 

15 

1,151 

General  average  standing,     . 

- 

- 

76^ 

70 
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(For  a  position  in  Class  2,  Schedule  A.) 

SUBJECTS. 

standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Product  of 

Weight  and 

Standing. 

Penmanship, . 

Dictation,       ........ 

Copying  rough  draft,    .        . 
Orthography,         .        .        ,        . 

Arithmetic, 

Interest  and  discount, 

85 
90 
96 
100 
80 
75 

4 

2 
3 
1 
3 

2 

340 
180 
288 
100 
240 
150 

15 

1,298 

General  average  standing,     .        . 

- 

- 

86tV 

Optional  Subjects. 
Ornamental  writing,   ..... 

Stenography, 

Book-keeping, 

,        , 

. 

80 
92 
85 

(For  portion  In  Schedule  B.) 

SUBJECTS. 

standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Product  of 
Weight  and 
Standing. 

Penmanship, 

Copying, 

Clearness  and  correctness  of  statement, 

Experience, 

Arithmetic, 

Local  data ;  duties, 

70 
80 
75 
80 
70 
70 

2 
2 
3 
3 
2 
3 

140 
160 
225 
240 
140 
210 

- 

15 

1,115 

Educational  qualifications,    .... 
Physical  qualifications, .        .        ... 

- 

- 

'^^ 

- 

2 

159^ 

General  average  standing,     . 

- 

79f 

It  will  be  observed  that  the  standing  on  each  subject. is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column  ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  gives  the  general  average  standing. 
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Eligible  List. 

38.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

41.  Persons  whose  names  are  on  the  eligible  list  for  the  prison 
service  of  a  city,  and  who  are  citizens  of  the  United  States  and 
have  resided  in  the  Commonwealth  for  the  year  next  preceding 
the  date  of  their  application,  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners ;  and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year,  may,  upon  request  in  writing,  and  satisfactory  evidence  in 
regard  to  health  and  other  qualifications,  be  continued  upon  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification. 

43.  In  all  cases  of  certification,  the  appointing  ofl3cer  is 
entitled  to  three  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names ;  or,  for  his  own  convenience, 
unless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioners, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  have  received  in 
separate  certifications.  As  no  person  under  the  rules  is  entitled 
to  certification  more  than  three  times  except  by  consent  of  the 
appointing  power,  this  proportion  shall  be  as  follows :  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names ;  for  three  vacancies,  five  names  ;  then  for  each  multiple  of 
three  vacancies,  the  same  multiple  of  five  names  ;  for  one  vacancy 
over  a  multiple  of   three,  three  names   additional   to   those  pre- 
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scribed  for  such  multiple ;  for  two  vacancies  over  a  multiple  of 
three,  four  names  in  addition  to  those  prescribed  for  such  multiple. 
For  example :  — 

For  11  vacancies  certify  19  names. 


Fori 

vacancy 

certify  3  names.         1 

2 

vacancies 

'      4 

i( 

3 

'      5 

<t 

4 

'      8 

t( 

5 

'      9 

" 

6 

'     10 

(( 

7 

'     13 

(t 

8 

'     U 

i( 

9 

'     15 

" 

10 

"     18 

a 

12 

"             ' 

'       20 

13 

(C                              < 

'       23 

14 

(« 

24 

15 

t( 

'       25 

16 

" 

'       28 

17 

l( 

'       29 

18 

n 

»       30 

19 

" 

"       33 

20 

t( 

"       34 

44.  Whenever  an  officer,  who  shall  have  made  a  requisition 
to  fill  a  certain  number  of  vacancies,  shall  appoint  to  office  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  In  case  of  doubt  what  that  number  would  be,  he  will  apply 
to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  subject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be  less  than  sixty-five  per 
centum  of  complete  proficiency. 

46.  All  the  applicants  for  promotion  in  the  Boston  police  force 
who  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office,  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  served  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  war,  and  received 
an  honorable  discharge  therefrom,  shall  be  indicated ;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  commissioners  may  direct  that  such  per- 
son be  not  certified  ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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General  Provisions. 

49.  In  case  any  applicant  makes  any  false  statement  for  the 
purpose  of  securing  an  examination  or  preference,  or  has  been 
guilty  of  bad  faith  or  fraud,  and  in  case  prima  Jade  evidence 
shall  be  presented  to  the  board  of  examiners  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  mai'ked  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners ;  and  the  marking,  grading  or  certification  of  such 
person  shall  be  suspended,  pending  the  action  of  the  commis- 
sioners upon  the  subject.  Upon  such  report  to  the  commissioners, 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiners. 

50.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  I'egulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

51.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  EEGULATIONS 

IN  RELATION  TO   THE 

EMPLOYMENT  OF  LABORERS  AND  MECHANICS. 


1 .  Men  who  seek  employment  as  laborers  or  mechanics  shall 
apply  for  registration  at  the  civil  service  labor  office,  in  their 
respective  cities,  at  such  times  as  may  be  designated  by  the  com- 
missioners. AVhen  the  applicants  for  work  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissioners,  sufficient  to  meet  all  probable  demands  for  a 
period  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  sufficient  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war,  and  received  an  honorable  discharge  therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  service  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  service  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners. 

3.  Laborers  employed  as  boys,  and  receiving  boys'  pay,  who 
have  served  as  such  two  yeai'S,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  service. 

4.  Each  applicant  must  produce  a  certificate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  his 
habits  as  to  industry  and  sobriety :  provided^  however^  that  in  the 
case  of  a  person  honorably  discharged  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  he  served,  of  his 
capacity  and  good  conduct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.  When  the  applicant  desires 
to  be  registered  for   any  other  service   than  that  of   a  common 
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laborer,  he  will  be  required  to  produce  a  certificate,  from  some 
competent  person  or  persons,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residence,  citizenship,  age  and  number  of 
persons  depending  upon  him  for  support ;  his  services,  if  any,  in 
the  army  or  navy  in  time  of  war ;  his  present  employment  and 
past  occupation ;  and  such  other  facts  as  the  commissioners  may 
deem  necessary  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  serve  to  show 
his  capacity  for  the  service  sought.  Where  the  applicant  appears 
to  possess  very  superior  physical  qualifications,  the  fact  will  be 
noted.  The  certificates  produced  by  each  applicant  shall  be 
attached  to  his  statement,  and  placed  in  an  envelope  bearing  his 
name  and  number. 

7.  Before  entering  the  name  of  any  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissioners  may  deem  practicable  or  expedient. 

8.  When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  services  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
i)ther  officer  thereto  duly  authorized,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  service  for  which  they  are  wanted. 

1 1 .  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  send  to  the  officer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  re- 
gard to  each ;  namely,  registration  number,  name,  residence,  citi- 
zenship, age,  number  in  family,  service  in  arm}'  or  navy  in  time  of 
war,  kind  of  labor  for  which  he  alleges  capacity,  references,  and 
such  other  information  as  the  commissioners  may  direct. 

12.  In  filling  requisitions  for  laborers  and  mechanics,  preference 
will  be  given,  other  things  being  equal,  to  those  on  the  register 
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who  have  had  experience  in  city  work,  those  who  have  served 
in  the  army  or  navy  in  time  of  war,  and  those  having  families 
depending  upon  them  for  support.  When  the  service  calls  for  men 
possessing  superior  physical  qualifications,  the  officer  making  the 
requisition  will  so  state  ;  and  the  selection  will,  so  far  as  prac- 
ticable, be  made  from  those  marked  at  the  time  of  registration  as 
possessing  such  qualifications. 

13.  Whenever  the  commissioners  shall  be  unable  to  fill  a  requi- 
sition for  laborers,  and  shall  certify  such  fact  to  the  officer  making 
the  requisition,  and  permit  him  to  make  the  selection  himself,  the 
laborers  so  selected  shall  present  themselves  at  the  civil  service 
labor  office,  in  their  city,  for  registration  in  the  manner  and  under 
the  condition  prescribed  for  those  seeking  employment,  as  set 
forth  in  special  regulations  in  relation  to  the  employment  of 
laborei'S :  provided^  that  the  commissioners  may  suspend  this  reg- 
ulation in  emergencies,  when,  in  their  opinion,  the  good  of  the 
sei'vice  shall  require  such  action. 

14.  Whenever  an  officer,  who  shall  have  made  a  requisition 
for  a  certain  number  of  laborers,  shall  employ  a  smaller  number, 
he  shall  not  make  the  selection  therefor  from  the  whole  list  certified 
to  him,  but  only  from  the  number  of  names  standing  first  upon 
said  list  double  the  number  he  shall  actually  employ. 

15.  When  the  head  of  the  department  or  other  officer  has 
selected  and  employed  such  of  the  persons  named  on  said  list  as 
he  may  require,  he  shall  forthwith  return  to  the  commissioners' 
office  a  list  of  the  persons  so  selected,  stating  the  kind  of  work  for 
which  they  have  been  employed.  In  case  any  of  the  persons 
certified  fail  to  respond  to  the  call  of  the  head  of  the  department 
or  other  officer,  or  decline  the  employment  offered,  or  withdraw 
from  the  service  without  good  cause,  tha  registered  numbers  of 
such  persons  shall  be  returned  to  the  commissioners  with  a  state- 
ment of  the  facts ;  and  the  names  of  such  persons  shall  be  taken 
from  the  register,  unless  a  satisfactory  explanation  of  the  failure 
or  refusal  to  work  is  given. 

16.  When  a  laborer  in  any  of  the  departments  coming  within 
the  rules  is  discharged  or  dropped  from  the  pay-rolls,  a  certificate 
of  the  fact  shall  be  sent  to  the  commissioners,  on  a  form  provided 
therefor,  stating  the  name  of  the  person,  his  registration  number, 
the  date  of  his  employment,  the  kind  of  work  on  which  he  was 
employed,  the  date  of  his  discharge,  the  cause  and  whether  his 
conduct  and  work  have  been  satisfactory. 

17.  If  the  person  so  discharged  or  dropped  desires  to  have  his 
name  restored  to  the  register,  he  can  apply  at  the  registration 
office ;   and,  if  it  appears  that  his  conduct  and  work  have  been 
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satisfactory,  and  that  he  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  "When  a  person  is  discharged  from  the  labor  service  for 
"loitering,"  "  incompetence,"  "  unsatisfactory  work,"  or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registration  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens ;  and,  in  case  he 
is  registered,  he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department.  "When  a  person  is  dis- 
charged from  said  service  for  "  intoxication,"  and  the  charge  is 
not  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge  ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  "  incompetency,"  etc.  In  case 
a  person  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
vote  of  the  commissioners. 
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EULIKGS  OF  COMMISSIONEKS. 


I.     Rulings  upon  Construction  of  the  Civil  Service  Act. 

1.  "  Shall  supervise  the  administration  of  the  rules."  [Civil 
Service  Act,  sect.  2.]  The  jurisdiction  conferred  by  the  Act 
upon  the  Civil  Service  Commissioners  is  to  prepare  civil  service 
rules  and  supervise  their  administration.  They  are  not  required 
to  supervise  the  administration  of  those  provisions  of  the  Civil 
Service  Act  which  have  force  and  effect  wholly  separate  and 
apart  from  the  rules. 

2.  "  May  he  given  a  general  or  a  limited  application."  [Civil 
Service  Act,  sect.  14.]  Their  limitation  may  be  geographical  or 
subjective.  The  rules  may  be  applied  to  certain  cities  and  to 
certain  classes  of  public  offices.  {See  Opinion  of  Justices  of 
Supreme  Judicial  Court,  138  Mass.  601.) 

3.  "  J/i  time  of  war."  [Civil  Service  Act,  sect.  14,  clause  6  ; 
and  Rule  XXXV.,  clause  2.]  Actual  service  under  General  Custer 
against  the  Indians  held  to  give  preference. 

4.  "  Conviction"  [Civil  Service  Act,  sect.  4]  is  not  limited  to 
mean  merely  the  conviction  by  a  verdict  or  plea  of  guilty,  but 
fairly  includes  a  final  judicial  determination  or  judgment  before 
the  right  to  appointment  or  employment  in  the  public  service  can 
be  denied  to  any  citizen  otherwise  qualified.     [1,  25,  '89.] 

5.  ^'■Elective"  [Civil  Service  Act,  sect.  15]  means  elective  by 
the  people.  It  does  not  refer  to  the  method  by  which  the  appoint- 
ment is  made.     [5,  6,  '86  and  2,  27,  '91.] 

6.  '■''Subject  to  confirmation"  [Civil  Servic3  Act,  sect.  15] 
includes  ofllcials  elected  by  the  confirming  body. 

7.  "  Officers  for  the  faithful  "  etc.  [Civil  Service  Act,  sect.  15] 
does  not  include  ordinary  cases,  where  the  official  gives  a  bond 
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simply  for  the  faithful  discharge  of  the  duties  of  his  office ,  and 
his  responsibility  for  the  fidelity  and  good  conduct  of  his  sub- 
ordinates is  not  specified. 

8.  "  Chief  superintendents  and  marshals  of  police  departments." 
Assistant  or  deputy  marshals  are  not  included  in  this  exemption. 
They  are  not  within  the  language  or  intention  of  the  exemption. 
The  word  "chief"  is  used  here  as  an  adjective,  meaning  the 
"  principal."     {See  report  for  1886,  page  96.) 

9.  "  They  may  designate  persons  in  the  official  service."  [Civil 
Service  Act,  sect.  20.]     This  does  not  exclude  private  citizens. 

II.     Rulings  upon  Construction  of  the  Rules. 

10.  Increase  of  Age.  — A  person  examined  and  found  eligible 
for  appointment  is  not  rendered  ineligible  for  appointment  or 
continuance  on  the  eligible  list  by  the  fact  that  he  has  passed  the 
maximum  age  limit  after  filing  his  application. 

11.  Alien  Women. — A  woman  who  is  not  native  born,  and 
who  has  never  been  naturalized,  is  not  a  citizen  of  the  United 
States  within  the  meaning  of  the  rules,  unless  her  parents  were 
native  born,  or  were  naturalized  during  her  minority. 

12.  Height  and  Weight. — In  the  physical  examination  for  the 
fire  and  police  services  of  the  city  of  Boston,  applicants  shall  be 
measured  in  bare  feet  and  weighed  naked.     [6,  27,  '87.] 

13.  "  Sixty -five  percentum  of  complete  proficiency  in  the  first 
three  subjects."  [Rule  XXI.,  clause  3.]  Under  this  Rule,  to 
determine  whether  an  applicant  has  obtained  the  required  per- 
centum, the  average  of  all  the  papers  upon  each  subject  must  be 
taken,  and  the  relative  weights  applied.     [12,  20,  '86.^ 

14.  Marking.  — Under  Rule  XXI.,  the  "  standing  upon  a  just 
grading,"  "  in  each  of  the  obligatory  subjects,"  shall  be  construed 
to  mean  the  standing  upon  such  subjects  after  the  weights  pre- 
scribed by  the  commissioners  have  been  applied  and  the  average 
obtained.     [12,  20,  '86.] 

15.  ^^  Persons  maybe  certified  more  than  three  times ."  [Rule 
XXIX.,  clause  1.]  This  does  not  apply  to  a  person  who,  at  the 
time  of  certification,  is  not  one  of  the  three  highest  on  the  eligible 
list,  and  the  rule  does  not  in  any  case  enlarge  the  number  of 
persons  to  be  certified.     [8,  20,  '86.'} 
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16.  The  Request  of  an  Appointing  Officer. — Under  Eule 
XXIX.,  clause  1,  the  request  of  an  appointing  officer  to  the 
further  certification  of  a  person  after  a  certification  three  times 
must  be  made  at  the  time  of  making  requisition.  AVhen  such 
request  is  made,  the  said  person  shall  be  restored  to  the  eligible 
list  for  certification  to  such  appointing  officer,  if  the  limit  of  time 
for  which  his  name  was  originally  placed  on  the  list  has  not 
expired,  and  his  standing  places  him  within  the  number  entitled 
to  be  certified  on  said  requisition.     [1,  30,  '88.] 

17.  City  Marshal  appointed  Police  Officer.  —  The  city  marshal 
of  Worcester,  holding  an  appointment  as  a  police  officer  of  the 
city,  independent  of  his  appointment  as  city  marshal,  so  that  his 
removal  from  or  suspension  in  the  latter  office  would  not  vacate 
his  warrant  as  a  police  officer,  can  be  reappointed  a  police  officer 
at  the  expiration  of  his  term,  without  examination,  in  the  same 
manner  as  other  regular  police  officers  within  the  classified  service. 
[1,  1,  'SQ.-] 

18.  Appointment  after  Dismissal.  —  A  person  who  was  in  the 
service  when  the  civil  service  rules  went  into  operation,  and  who 
afterwards  resigned  or  was  dismissed  without  any  fault  or  delin- 
quency, can  be  restored  to  the  service  only  in  accordance  with 
the  civil  service  rules,  as  in  case  of  an  original  appointment.  [4, 
23,  '86,  and  3,  11,  '90.] 

19.  Eligible.  —  A  police  applicant  does  not  cease  to  be  an  eli- 
gible, so  as  to  be  removed  from  the  operation  of  section  3  of  Rule 
IX.,  from  the  fact  that  he  has  been  nominated  by  the  mayor,  if  his 
confirmation  by  the  board  of  aldermen  is  pending.     [5,  3,  '92.] 

20.  EligiMe  List. — When  a  person  whose  name  is  on  more 
than  one  eligible  clerical  list  receives  a  permanent  appointment 
through  certification  from  either  of  said  lists,  his  name  shall  be 
dropped  from  all  such  lists.     [3,  11,  '90.] 

21.  Re-appointment  after  Previous  Service. — In  those  depart- 
ments of  the  State  or  the  cities  where  the  services  of  clerks  are 
required  during  only  a  part  of  the  year,  the  persons  who  have 
been  heretofore  employed  in  such  service  may  be  re-employed  for 
the  same  service  without  being  certified  under  the  rules  :  p)'>'ovided, 
always,  that  the  employment  is  as  continuous  and  prolonged  as 
its  nature  will  permit.  There  is  clearly  a  distinction  to  be  made 
between  such  service  and  the  permanent  service.  While  the 
former  furnishes  a  proper  basis  for  reappointment  for  the  same 
position,  it  does  not  establish  such  a  relation  to  the  service  as 
would  justify  transfer  or  promotion  to  a  permanent  position  with- 
out examination,  as  provided  in  clause  5  of  Rule  XLIII. 
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22.  Permanent  Appointment. — Under  civil  service  Rule 
XXXVII.,  a  person  must  serve  six  months  from  the  date  of  his 
appointment  upon  certification  before  he  can  receive  a  permanent 
appointment.     [3,  14,  '90.] 

23.  Temporary  Service.  —  When  a  i-equisition  is  made  to  fill  a 
vacancy  in  any  permanent  position  included  in  Schedule  A,  and 
a  person  certified  and  appointed  under  the  civil  service  rules  is 
performing  temporary  service  in  the  office  or  department  from 
which  the  requisition  is  made,  such  person  shall,  for  all  purposes 
of  certification,  be  deemed  on  the  eligible  list.     [6,  7,  '85.] 

24.  Transfer  for  Temporary  Service. — A  person  who  has  been 
employed  during  the  year  in  temporary  clerical  service  in  the 
assessors'  office  may  be  transferred,  without  examination,  for  tem- 
porary clerical  service  in  the  office  of  the  registrars  of  voters, 
provided  his  name  appears  upon  the  roll  in  this  office  as  one  of 
the  temporary  clerks  in  the  assessors'  office,  and  the  transfer  is 
made  in  accordance  with  the  provisions  of  the  rules.     [6,  15,  '86.] 

25.  Transfer. — A  person  in  the  prison  service  of  a  city  may 
be  transferred  to  a  position  in  the  prison  service  of  the  Common- 
wealth, upon  the  request  of  the  head  of  the  institution  desiring 
his  services,  and  the  consent  of  the  head  of  the  institution  where 
he  is  employed  at  the  time. 

26.  Emergency. — The  only  emergency  which  will  justify  a 
temporary  appointment,  without  previous  requisition,  is  one  where 
the  public  business  will  suffer  from  delay  in  filling  the  position  as 
provided  by  the  rules.  This  definition  necessarily  excludes  all 
cases  where  another  employee  in  the  same  office  can  perform  the 
duties  of  a  suddenly  vacated  position  during  the  brief  period 
needed  for  filling  a  requisition  ;  all  cases  where  extra  work  comes 
upon  an  office,  when  a  reasonable  exercise  of  forethought  would 
give  time  to  provide  for  it  regularly  by  making  requisition  for 
additional  help  ;  all  cases  where  an  immediate  filling  of  a  vacancy 
is  desirable,  without  being  essential  to  the  good  of  the  service  ; 
and  similar  cases.     [12,  10,  '86.] 

27.  Special  Police  Officers  from  Eligible  List.  —  Special  police 
officers  who  have  been  appointed  from  the  eligible  list,  although 
havmg  a  permanent  appointment,  are,  by  reason  of  the  intermit- 
tent nature  of  their  service,  entitled  to  be  retained  on  the  eligible 
list  for  appointment  as  regular  police  officers.     [10,  9,  '86.] 
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28.  Local  Ordinances  and  Regulations. — The  civil  service 
commissioners  will  take  cognizance  of  local  ordinances  and  rules 
and  regulations  in  regard  to  the  age,  residence  and  citizenship  of 
persons  appointed  to  or  employed  in  any  position  in  the  classified 
service,  in  the  several  cities  of  the  Commonwealth,  provided  that 
such  local  ordinances  or  rules  or  regulations  are  not  contrary  to 
the  civil  service  rules  approved  by  the  Governor  and  Council. 
[12,  16,  '85.] 

29.  Probationary  Period. — Cases  of  promotion  are  not  orig- 
inal appointments,  in  the  sense  that  service  for  a  probationary 
term  will  be  required.     [12,  20,  '8&.'\ 

30.  Laborers.^  Promotion  of.  —  Laborers  cannot  be  promoted 
to  offices  in  the  first  division  of  the  classified  service  by  non-com- 
petitive examination.     [6,  3,  '89.] 

31.  Health  Officer. — Whenever  the  duties  prescribed  for  the 
health  officer  of  a  city  are  such  as  can  only  be  performed  by  a 
physician,  such  position  is  not  within  the  classified  civil  service. 
[6,  6,  '89.] 

32.  Clerks.,  Promotion  of. — When  the  pay  of  the  clerk  is 
increased  so  as  to  raise  the  annual  compensation  from  a  sum  less 
than  eight  hundred  dollars  to  the  sum  of  eight  hundred  dollars  or 
over,  it  is  equivalent  to  promotion  from  one  class  to  another ;  and 
the  person  whose  pay  is  so  increased  must  be'  subjected  to  a  non- 
competitive examination,  unless  he  has  already  passed  an  exami- 
nation for  the  higher  clerical  service.    [3,  1,  '86.] 

33.  Fire  Department  of  Boston.  —  Call  substitutes  can  be 
appointed  by  the  fire  commissioners,  without  the  intervention  of 
the  civil  service  commissioners  ;  but  such  substitutes  cannot  be 
appointed  in  the  call  force,  or  as  permanent  substitutes,  without 
undergoing  examination  in  the  same  manner  as  is  required  for 
admission  to  those  branches  of  the  service. 

All  assignments  for  duty  in  the  regular  force,  in  positions  below 
that  of  lieutenant,  may  be  made  by  the  fire  commissioners, 
without  the  intervention  of  the  civil  service  commissioners. 

In  all  other  cases  where  a  vacancy  occurs,  it  shall  be  filled  by  a 
selection  from  the  next  inferior  grade,  if  there  be  any  person  in 
such  rank  fit  for  promotion  ;  and  if  there  be  no  such  person,  then 
the  promotion  shall  be  made  by  selection  from  the  next  inferior 
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grade,  and  so  on,  until  all  the  inferior  grades  are  exhausted : 
provided,  however,  that  no  person  in  said  class  shall  be  promoted 
without  passing  an  appropriate  examination. 

III.     Rulings  upon  Classification  of  the  Public  Service. 

34.  Experts  in  Bureau  of  Statistics  of  Labor.  —  The  experts 
and  special  investigators,  employed  from  time  to  time  for  tempo- 
rary service  in  the  Bureau  of  Statistics  of  Labor,  are  not  included 
in  the  present  classified  service  of  the  Commonwealth.    [6, 10,  '85.] 

35.  Assistant  Superintendent  of  Lyman  School.  — The  ofBce  of 
assistant  superintendent  of  the  Lyman  School  for  Boys  at  West- 
borough  is  not  within  the  present  classified  service.     [5,  5,  '86.] 

36.  Indexer  of  Public  Statutes. —The  person  annually  ap- 
pointed, under  chap.  238  of  the  Acts  of  1882,  to  prepare  tables 
for  publication  in  the  "Blue  Book,"  showing  the  annual  changes 
made  in  the  Public  Statutes  and  in  all  subsequent  general  legisla- 
tion, is  not  within  the  classified  service.     [5,  19,  '86.] 

37.  Analysts  and  Chemists. — The  analysts  and  chemists  pro- 
vided for  by  chap.  263  of  the  Acts  of  1882,  relating  to  the  adulter- 
ation of  food  and  drugs,  are  not  included  in  the  classified  service. 
The  inspectors  provided  for  under  the  same  statute  are  within  the 
classified  clerical  service.    [7,  12,  '86.^ 

38 .  Treasurer  of  Overseers  of  the  Poor.  —  Owing  to  the  peculiar 
qualifications  required  of  the  treasurer  of  the  Overseers  of  the 
Poor  in  Boston,  it  was  held  that  the  office  does  not  come  within 
the  provisions  of  Rule  VI.,  clause  2,  defining  the  clerical  service, 
and,  therefore,  is  not  within  the  classified  service.     [4,  27,  '86.] 

39.  Assistant  Assessors.  — First  and  second  assistant  assessors 
of  taxes  in  Boston  are  not  within  the  classified  service,  as  the 
duties  of  the  office  do  not  come  within  either  of  the  classes 
mentioned  in  Rule  VI.     [1,  9,  '86.] 

40.  Watchmen.  —  Watchmen  for  night  service,  appointed  under 
authority  of  a  city  ordinance  by  the  mayor  and  aldermen,  and 
paid  by  the  city,  are  held  to  be  members  of  the  regular  police 
force  of  the  city,  within  the  civil  service  rules. 

41.  Superintendent  of  Pier. — The  person  in  charge  of  the 
pier  at  the  Marine  Park  in  South  Boston  is  within  the  classified 
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service,  and  comes  under  the  head  of  Park  Police  and  Watchmen, 
Schedule  B,  Class  1.     [7,  22,  '86.] 

42.  Boys.  —  Laborers  employed  as  boys,  and  receiving  boys' 
pay,  are  not  within  the  classified  labor  service.     [10,  6,  '86.] 

43.  Visitor  of  Overseers  of  the  Poor.  —  The  visitor  or  secre- 
tary of  the  Board  of  Overseers  of  the  Poor,  when  a  member  of 
the  Board,  is  not  within  the  classified  civil  service,  in  such  case 
the  performance  of  the  duties  of  visitor  or  secretary  being  held 
to  be  the  assumption  of  additional  duties  as  a  member  of  the 
Board ;  but  such  person,  who  has  been  appointed  without  certifi- 
cation, by  reason  of  his  membership  of  the  Board,  to  any  office 
in  the  classified  service,  cannot  continue  to  hold  such  office  after 
ceasing  to  be  a  member  of  the  Board.     [2,  28,  '88.] 

44.  Laborers  employed  patrolling  Park  Grounds. — Held,  that 
it  would  not  be  a  violation  of  law  on  the  part  of  the  park  com- 
missioners of  Boston  to  employ,  on  special  occasions,  in  the 
duty  of  patrolling  and  guarding  the  park  grounds,  laborers  reg- 
ularly in  the  service  of  the  department,  provided  that  such 
employment  does  not  operate  to  increase  their  pay  or  to  change 
their  character  as  laborers.     [5,  25,  '88.] 

45.  Classified  Offices. — Persons  employed  by  the  city  of 
Boston  as  clerks,  watchmen,  laborers,  etc.,  in  work  of  the  city 
outside  the  city  limits,  are  within  the  classified  civil  service. 
[11,  14,  '90.] 

46.  Assistants  to  the  Superintendent  of  Public  Buildings  of 
Boston  fall  within  class  7  of  Schedule  B  of  the  classified  service. 
[3,  1,  '92.] 
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CHARLES  THEODORE  RUSSELL,  Jr.,  Chairman,  Cambridge. 
ARTHUR  LORD,  Plymouth. 
EDWARD  P.  WILBUR,  Boston. 


Chief  Examiner. 
HENRY  SHERWIN,  Jamaica  Plaix. 


Secretary. 
WARREN  P.  DUDLEY,  Cambridge. 


Segistration  Clerk,  —  Labor  Office,  Boston. 
GEORGE  H.  JOHNSON. 

Begistration  Clerk,  —  Labor  Office,  Cambridge. 
HARRY  L.  LINCOLN. 

Begistration  Clerk,  —  Labor  Office,  JSFeio  Bedford. 
ROBERT  R.  TOPHAM. 


Examiners. 

For  the  Commonivealth  Service. 


William  D.  Hawley. 
Frederick  G.  Pettigro^t;. 
James  W.  Ricker. 
Elizabeth  C.  Putnam. 
Hosea  M.  Knowlton. 
Samuel  A.  Green. 
Benjamin  Pettee. 
Henry  M.  Nourse. 
John  F.  Tyler. 


Frederick  L.  Coburn. 
William  O.  Robson. 
Anne  M.  Robbins. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
Charles  E.  Davis,  Jr. 
Zilpha  D.  Smith. 
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For  (he  City  of  Boston. 
Joseph  H.  Jenkins. 
Joseph  D.  Fallon. 
William  F.  Davis. 
Charles  E.  Davis,  Jr. 
Henry  Manley. 
John  F.  Dever. 
Samuel  J.  Menard. 
Hiram  S.  Shurtlepf. 
Henry  A.  Wyman. 
Samuel  A.  Grken. 
James  W.  Eicker. 
Zilpha  D.  Smith. 
Benjamin  Pettee. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
George  H.  Guueby. 
Charles  K.  Jacks. 
J.  Henry  Adams. 
John  H.  McCollom. 
Russell  D.  Elliott. 
William  D.  Hawley. 
Frederick  G.  Pettigrove. 
Frederick  L.  Coburn. 
Henry  M    Nourse. 
J.   Francis  Dustan. 
William  0.  Robson. 
Anne  M.  Robbins. 

For  the  City  of  Brockton. 
DeWitt  C.  Packard,  Secretary. 
Augustus  T.  Jones. 
George  E    Keith. 

For  the  City  of  Cambridge. 
Walter  W.  Pike,  Secretary. 
Sajiuel  L.  Montague. 
Michael  Corcoran. 
William  T.  Piper. 

For  the  City  of  Chelsea. 
D.  Frank  Kimball,  Secretary. 
Frank  B.  Fay. 
John  C.  Hall. 

For  the  City  of  Chicopee. 
George  D.  Eldredge,  Secretar\ 
Emerson  Gaylord. 
NoRRis  R.  Wood. 


For  the  City  of  Fall  JRiver. 
Edward  F.  Murphy,  Secretary. 
William  B.  Lovell. 
Charles  J.  Holmes. 

For  the  City  of  Fitchburg. 
Walter  A.  Davis,  Secretary. 
Francis  Buttrick. 
John  J.  Sheehan. 
Frederick  Fosdick. 

For  the  City  of  Gloucester. 
Charles  H.  Morrow,  Secretary. 
William  A.  Homans,  Jr. 
Frederick  A.  Pearce. 

For  the  City  of  Haverhill. 
Ira  a.  Abbott,  Secretary. 
John  A    Gale. 
Dudley  Porter. 

For  the  City  of  Holyolce. 
Ashton  E.  Hemphill,  Secretary. 
WiLBERT  T.  Dean. 
Addison  L.  Green. 

For  the  City  of  Lawrence. 
William  T.  Kimball,  Secretary. 
Charles  U.  Bell. 
Patrick  Murphy. 

For  the  City  of  Lowell. 
Charles  H.  Conant,  Secretary. 
Joseph  Smith. 
John  J.  Colton. 

For  the  City  of  Lynn. 
Walter  E.  Symonds,  Secretary. 
Alfred  A.  Mower. 
RuFus  Kimball. 

For  the  City  of  3Ialden. 
Harry  H.  Barrett,  Secretary. 
Alonzo  p.  Moore. 
Henry  E.  Turner,  Jr. 

For  the  City  of  Marlborough. 
Edward  R.  Alley,  Secretary. 
William  L.  Morse. 
John  L.  Stone. 
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For  the  City  of  New  Bedford. 
Daniel  B.  Leonard,  Secretary. 
Albert  B.  Drake. 
Egbert  R.  Topham, 

For  the  City  of  Newburyport. 
Oliver  B.  Merrill,  Secretary. 
Henry  B.  Little. 
John  F.  Young. 

For  the  City  of  JSfewton. 
Lucius  G.  Pratt. 
DwiGHT  Chester. 
Frederick  L.  Thayer. 

For  the  City  of  Pittsfield. 
Morris  Schaff,  Secretary. 
Joseph  Tucker. 
Stephen  C.  Burton. 

For  the  City  of  Quincy. 
Christopher  A.   Spear,  Secretary. 
William  B.  White. 
Harry  L.  Rice. 

For  the  City  of  Salem. 
A.  Augustus  Smith,  Secretary, 
Joseph  P.  Fessenden. 
Clifford  Brigham. 


For  the  City  of  Somerville. 
George  I.  Vincent,  Secretary. 
Charles  S.  Lincoln. 
Horace  C.  Whitis. 

For  the  City  of  Springfield. 
Charles  H.  Churchill,  Secretary. 
Albeut  T.  Folsom. 
Samuel  B.  Spooner. 
Frederick  H.  Stebbins. 

For  the  City  of  Taunton. 
George  F.  Chace,  Secretary. 
John  H.  Galligan. 
Abner  Coleman. 

For  the  City  of  Waltham. 
LuMAN  N.  Hall,  Secretary. 
Cornelius  McCormick. 
Henry  S.  Milton. 

For  the  City  of  Woburn. 
David  F.  Moreland,  Secretary. 
Philip  K.  Richardson. 
Charlie  A.  Jones. 

For  the  City  of  Worcester. 
Frank  B.  Hall,  Secretary. 
James  Early. 
Frederick  W.  Southwick. 


Augustus  H.  Brown,  Physical  Examiner. 
Andrew  J.  Savage,  Examiner  in  the  Use  and  Handling  of  Steam. 
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APPLICATIOK^    PAPER. 


Qualifications. 


Applicants  must  be  citizens  of  the  United  States  who  have  resided  in 
the  Commonwealtli  for  one  year  next  preceding  the  date  of  their  applica- 
tion, and,  if  they  apply  for  appointment  in  ithe  service  of  a  city,  they 
must  have  resided  in  such  city  six  months  next  preceding  the  date  of  their 
application. 

In  Schedule  A  there  is  no  requirement  as  to  age,  height  and  weight. 

In  Schedule  B  there  are  the  following  requirements  as  to  age,  height  and 
weight :  —  (a.)  In  class  1  (the  prison  service)  there  is  no  requirement  as 
to  age,  height  and  weight.  (6.)  In  class  2  applicants  for  appointment  to 
.the  fire  force  of  Boston  must  be  not  less  than  twenty-two  nor  over  thirty 
years  of  age  at  the  time  of  making  application,  and  must  be  not  less  than 
ifive  feet  six  inches  in  height  in  bare  feet  and  weigh  not  less  than  one  hun- 
dred and  thirty  pounds  naked :  provided,  however,  that  applicants  for  ap- 
pointment in  the  call  force  of  the  fire  department  of  Boston,  who  are 
■serving  as  call  substitutes  in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for  examination,  deduct  from 
their  actual  age  any  time  not  exceeding  five  years  during  which  they  have 
-served  in  such  capacity  :  and  provided,  further,  that  applications  for  appoint- 
.ment  as  permanent  substitutes  may  be  made  by  persons  serving  in  the  call 
iforce  who  are  under  forty  years  of  age.  (c.)  In  class  3  applicants  for 
appointment  to  the  police  force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age,  and  applicants  for 
appointment  to  the  district  police  force  must  be  not  less  than  twenty-two 
nor  over  fifty-five  years  of  age  at  the  time  of  flliug  the  application ;  pro- 
vided, however,  that  this  limitation  as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States  in  time  of  war,  and  have 
been  honorably  discharged  therefrom.  In  all  cases  in  this  class  applicants 
must  be  not  less  than  five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds,  (d.)  In  class  4  applicants  for  ap- 
pointment to  the  police  force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of  filing  the  application,  and 
must  be  not  less  than  five  feet  eight  inches  in  height  in  bare  feet  and  weigh 
not  less  than  one  hundred  and  forty  pounds  naked,  (e.)  In  class  9  persons 
can  apply  only  after  the  mayor  and  aldermen  of  any  city,  except  Boston, 
shall  have  requested  the  commissioners  to  include  the  fire  force  of  such 
city  in  the  classified  service.  Wlien  so  included  applicants  for  appoint- 
ment in  class  9  of  Schedule  B  shall  be  not  less  than  twenty-two  nor  over 
thirty-five  years  of  age  at  the  time  of  making  application,  and  shall  be  not 
less  than  five  feet  four  inches  in  height  and  weigh  not  less  than  one  hun- 
dred and  twenty  pounds;  provided,  however,  fhaA  call  men  serving  in  the 
fire  department  may  deduct  from  their  actual  age  any  time  not  exceeding 
five  years  during  which  they  have  continuously  served  in  such  capacity. 
(/.)  In  all  other  classes  in  Schedule  B  there  is  no  requirement  as  to  age, 
height  or  weight. 
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Directions. 

1.  All  the  statements  in  this  application  shall  be  made  under  oath  or 
affirmation,  and  in  tlie  applicant's  own  handwriting. 

2.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation 

3.  Send  application,  after  being  filled  out,  if  for  service  in  the  depart- 
ments of  the  Comraouwealth  or  the  city  of  Boston,  addressed  to  the  Civil 
Service  Commissioners,  5  Pemberton  Square,  Boston,  Mass.  If  for  local 
service  in  the  departments  of  any  other  city,  send  application  to  the  Chair- 
man or  Secretary  of  the  Board  of  Examiners  of  the  city  in  which  the 
service  is  sought. 

4.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  be  received. 

5.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-office  address,  or  unwill- 
ingness or  inability  to  attend  the  examination. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction. 
Applications  which  show  that  the  applicants  lack  the  qualifications  as  to 
age,  health,  etc.,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

7.  The  general  examination  is  for  positions  in  the  clerical  service  where 
the  annual  compensation  is  at  the  I'ate  of  eight  hundred  dollars  and  over. 
The  limited  examination  is  for  positions  in  the  clerical  service  where  the 
annual  compensation  is  at  a  rate  less  than  eight  hundred  dollars. 

8.  Every  applicant  for  a  position  in  the  police  and  fire  departments,  and 
in  other  departments  where  physical  capacity  is  of  prime  importance,  will 
be  required,  before  being  placed  on  the  eligible  list,  to  undergo  a  physical 
examination. 

9.  Any  person  possessing  the  required  qualifications  may  file  a  new  ap- 
plication after  the  expiration  of  six  months  from  his  educational  examina- 
tion, and  not  earlier ;  provided  that,  if  his  name  be  upon  the  eligible  list, 
it  shall  be  withdrawn  therefrom  upon  the  filing  of  his  new  application. 

Application. 
I  hereby  make  application  to  be  examined  for  the  position  of 
in  the  service  of  ;     [State  clearly  and  distinctly 

the  position  or  branch  of  service  for  which  you  wish  to  be  examined,  and 
whether  it  is  in  the  service  of  the  State  or  of  a  city :]  and  I  will  take  the 
examination.  [See  directions,  section  7,  above.} 
As  a  part  of  my  application  I  declare  the  answers  to  the  follow- 
ing questions  to  be  ti'ue  and  in  my  own  handwriting.  [Sign  your 
name  in  full.] 

(Each  question  must  be  answered,  or  the  blank  will  be  returned.) 

(1)  Are  you  married  or  single? 

(2)  What    is   your   post-office    address  ?       [Give  town  or  city,  in- 
cluding street,  number  and  ward.] 
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(3)  In  what  city  or  town  is  your  actual  residence  at  this  time? 

(4)  How  long  have  you  been  a  resident  of  said  city  or  town? 

(5)  How  long  have  you  been  a  resident  of  Massachusetts? 

(6)  What  is  the  date  of  your  birth  ?     [Give  day  of  month  and  year.] 

(7)  Where  were  you  born?  [Give  city,  town  or  parisli,  State  and 
country.] 

(8)  Are  you  a  citizen  of  the  United  States?  .  [If  you  are 
a  naturalized  citizen,  or  if  your  parents  were  naturalized  during  your 
minority,  give  date  and  court  of  naturalization.] 

(d)  What  is  your  father's  full  name? 

(10)  What  is  your  mother's  full  name? 

(11)  Are  you  a  person  of  good  moral  character? 

(12)  Do  you  habitually  use  intoxicating  beverages  to  excess? 
.     Are  you  a  vender  of  intoxicating  liquors  ?  .     Have 

you  ever  been  convicted  of  any  offence  against  the  laws  of  this 
or  any  other  State  or  'nation?  [If  so,  give  the  date  and  state  fully  the 
nature  of  the  offence  ] 

(13)  Are  you  in  good  health?  .  Have  you  any  mental  or 
physical  incapacity  or  infirmity,  of  which  you  are  aware,  which 
would  in  any  way  disqualify  you  for  a  full  discharge  of  oflEicial 
duty  in  the  service  which  you  seek  to  enter?  [If  you  have  any 
defect  of  sight,  hearing,  speech,  or  otherwise,  so  state.] 

(14)  What  is  your  present  occupation? 

(15)  What  is  the  name  of  your  employer? 

(16)  Where  have  you  lived,  what  has  been  your  principal  occu- 
pation, and  for  whom  have  you  worked  during  each  of  the  last  five 
calendar  years  ?     [Fill  the  blanks  against  each  year.] 


Residbncb,  Town,  City 

AND  Statb.  Occupation.  Name  op  EMPLorEB. 
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(17)  Were  you  ever  examined  for  the  public  service  of  the 
United  States,  or  any  State  or  city?  If  so,  when  [giving  month  and 
year],  where,  for  what  branch  and  grade  of  the  service,  and  with 
what  result  ? 

(18)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  State,  city  or  town?  If  so,  state  what  service, 
when,  where,  and,  if  you  have  left  it,  the  date  and  specifically  the 
cause  of  leaving. 
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(19)  Were  you  ever  in  the  military  or  naval  service  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
and  company,  or  on  what  vessel  yoa  served,  and  the  date  and 
period  of  your  service  ;  and  (2)  whether  you  were 
honorably  discharged  ;  and  (3)  whether  such  dis- 
charge was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  duty  ? 

(20)  In  what  schools,  academy  or  college  were  you  educated? 
[Give  the  name  and  length  of  course  ill  eacli] 

(21)  Have  you  had  any  experience,  or  do  you  possess  any 
special  qualifications,  such  as  knowledge  of  book-keeping,  expert 
penmanship,  stenography,  type-writing,  foreign  languages  or  other 
subjects,  which,  .in  your  opiuion,  would  be  useful  in  the  public 


service 


Commonwealth  of  Massachusetts. 

ss: 
On  this  day  of  189   ,  personally  appeared   the 

above-named  applicant,  and  made  oath  that  the  handwriting  in 
the  above  application  paper  is  h  own,  and  that  the  statements 
and  answers  therein  contained,  whether  in  writing  or  in  print,  are 
true  to  to  the  best  of  h     knowledge  and  belief. 

Before  me, 

Justice  of  the  Peace. 

N.  B. — You  must  make  oatli  or  aflarmation  to  this  application  before  mailing  it 
to  the  Commissioners  or  to  the  Board  of  Examiners.  But  before  doing  so,  see  that 
you  have  fairly  answ^-ed  every  question,  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  returned  to  you  for  correction  and  your  examina- 
tion may  be  delayed. 


The  persons  icho  sign  the  following  vouchers  are  notified  that  they  may  be  called  upon 
to  furnish  further  information  concerning  their  knowledge  of  the  applicant  or  to  have  the 
certificates  published  for  public  information. 


Certificates. 

Directions. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  jSFo.  1  must  be  filled,  as  the  other 
certificates  refer  to  it.  It  is  desirable  that  one  of  the  certificates  should  be 
signed  by  a  physician. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant  the  relationship 
should  be  stated. 
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3.  The  Civil  Service  Act  contains  this  language:  "Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by 
any  pei'son  concerned  in  making  any  appointment  under  this  act." 

4.  Each  blank  must  he  filled  as  accurately  as  practicable. 

I  [being  more  than  tweuty-flve  years  of  age]  have  been  a  resident  of 
for      years   last  past.      I   am   personally 
acquainted  with  the  applicant  aforesaid ;  and  I  do  state 

upon  honor  as  follows  :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief, 
any  physical  or  mental  weakness  or  infirmity,  unless  that  men- 
tioned in  h  application,  which  would  disqualify  h  for  the  ser- 
vice   he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business, 
by  reason  of  h    lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

[  J%€  official  paper  contains  four  more  for'ms.'] 
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yETERA:N'  EXEMPTION. 


[This  application  can  be  used  and  filed  only  by  a  person  who  served  in  the  army  or  navy 
of  the  United  States  in  the  time  of  the  War  of  the  Rebellion,  and  loas  honorably  discharged 
therefrom,  and  who  desires  appointment  to  office  without  examination.] 

Directions. 

1.  This  form  of  application  is  prepared  under  chapter  437  of  the  Acts  of 
lfii87,  allowing  the  appointment  without  examination  of  perst)ns  who  served 
in  the  army  or  navy  of  the  United  States  in  the  time  of  the  War  of  the 
Kebellion,  and  were  honorably  discharged  therefrom.  It  can  be  used  only 
by  veterans  entitled  under  the  law,  and  desiring  to  have  their  names  placed  on 
the  eligible  list  without  having  passed  any  examination  provided  for  by  the 
Civil  Service  Act  and  Bides. 

2.  Every  applicant,  upon  the  filing  of  this  application,  with  the  required 
certificates  hereto  attached,  and  upon  satisfactory  evidence  that  he  pos- 
sesses the  qualifications  claimed  in  this  application,  will  have  his  name 
entered  on  an  eligible  list  for  the  office  he  seeks. 

3.  When  an  appointing  officer  in  his  requisition  shall  so  request,  the 
name  of  any  veteran  standing  upon  the  list  shall  be  certified  to  him  for 
appointment.  When  an  appointing  officer  in  his  requisition  shall  request 
that  the  certification  be  restricted  to  veterans,  the  names  of  all  veterans 
upon  the  list  shall  be  certified.  In  such  case  the  certification  shall  specify 
those  who  have  passed  the  examination,  and  the  marking  of  each.  When 
an  appointing  officer  shall  so  request,  those  entitled  by  reason  of  examina- 
tion to  certification,  and  any  veteran  named,  or  all  veterans  upon  the  list, 
shall  be  certified  to  him. 

4.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
affirmation. 

5.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certificates, 
will  cause  the  application  paper  to  be  returned  for  correction. 

7.  Send  application,  after  being  filled  out,  if  for  service  in  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
"Civil  Service  Commissioners,  5  Pemberton  Square,  Boston,  Mass."  If 
for  local  service  in  any  other  city,  send  application  to  the  Chairman  or 
Secretary  of  the  Board  of  Examiners  of  the  city  in  which  the  service  is 
Bought. 
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Application. 

I  desire  appointment,  without  passing  any  examination  provided 
by  the  Civil  Service  Act  or  Rules,  to  the  office  of 
[State  clearly  and  distinctly  the  position  or  branch  of    service    to 
which  you  wish  to  be  appointed,  and  whether  it  is  in  the  service  of 
the  State  or  of  a  city.] 

I  declare  the  following  to  be  facts  concerning  myself,  viz.  :  — 

(1)  My  full  name  is 

(2)  My  post-office  address  is  [give  town  or  city,  including  street, 
number  and  ward.] 

(3)  My  actual  bona  fide  [legal]  residence  at  this  time  is  in  [the 
town  or  city  of.] 

(4)  I  have  been  a  resident  of  the  State  of  Massachusetts  during 
the  period  of 

j^N.  B.^If  a  naturalized  citizen,  or  if  your  parents  were  natu- 
ralized during  your  minority,  give  date  and  court  of  naturalization.] 

(5)  1  have  been  a  resident  of  the  [town  or  city  of] 
during  the  past  years,  and  am  of  good  moral  character. 

(6)  My  present  occupation  is 

(7)  To  the  best  of  my  information  and  belief,  I  was  born  at 

,  on  the  day  of  ?  18     ,  and  I  am 

therefore  years  of  age. 

(8)  I  am  not  "  a  person  habitually  using  intoxicating  beverages 
to  excess,"  nor  a  "  vender  of  intoxicating  liquors." 

(9)  I  have  not  been  convicted  of  any  offence  against  the  laws 
of  the  Commonwealth  during  the  past  year. 

(10)  I  believe  and  represent  myself  to  be  a  person  without 
mental  or  physical  impairment,  of  which  I  am  aware,  which  in 
fact  incapacitates  me  for  a  full  discharge  of  official  duty  in  the 
service  which  I  seek  to  enter. 

(11)  State  your  service  in  the  army  or  navy  of  the  United 
States  in  the  time  of  the  War  of  the  Rebellion  ;  in  what  regiment 
or  regiments  and  company  or  companies,  or  on  who.t  vessel  or  ves- 
sels  you  served.     G-ive  answers  to  cover  all  service  performed, 

and  (2)  state  the  date  of  enlistment  and 
discharge  from  each  term  of  service. 

(12)  State  whether  you  were  honorably  discharged  after  each 
term  of  service,  and  (2)  whether  such  discharge 
was  by  reason  of  disability  resulting  from  wounds  or  sickness 
incurred  in  the  line  of  duty. 

(13)  Were  you  ever  in  the  public  service?  If  so,  state  what 
service,  when,  at  what  place,  and,  if  you  have  left  it,  the  date 
and  specifically  the  cause  of  leaving. 
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Commonwealth  of  Massachusetts. 

ss: 

On  this  day  of  189   ,  personally  appeared  the 

above-named  applicant  and  made  oath  that  the  statements  and 
answers  contained  in  the  above  application  by  him  made,  whether 
in  writing  or  in  print,  are  true  to  the  best  of  his  knowledge  and 
belief. 

Before  me, 

Justice  of  the  Peace. 


N.  B.  —  You  must  make  oath  or  afflrmation  to  this  application  before  mailing  it  to 
the  Commissioners  or  to  the  Board  of  Examiners.  But,  before  doing  so,  see  that  you 
have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as  other- 
wise the  application  will  be  returned  to  you  for  correction,  and  your  registration 
delayed. 


The  persons  who  sign  the  following  vouchers  are  notified  that  they  may  he  called  upon  to 
furnish  further  information  concerning  their  knowledge  of  the  applicant  or  to  have  the 

certificates  published  for  public  infoTiaation. 


Certificates. 
Directions. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  be  first  filled,  as  the 
other  certificates  refer  to  it. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant,  the  relationship 
should  be  stated. 

3.  The  Civil  Service  Act  contains  this  language:  "Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by 
any  person  concerned  in  making  any  appointment  under  this  act." 

i.    Each  blank  below  must  be  filled  as  accurately  as  practicable. 


I  [being  more  than  twenty-five  years  of  age]  have    been    a  resident 
of  for  years  last  past.     I  am  personally 

acquainted  with  the  applicant  aforesaid  ; 

and  I  do  state  upon  honor  as  follows  :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That   I   have  read  the  application  of   said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 
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* 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  service  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  meai  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business, 
by  reason  of  his  lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-offlce  address.) 

(Occupation.) 

[The  official  paper  contains  four  more  forms.] 
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EXAMmATIO:^^  PAPERS. 


Schedule  A  —  Class  1 . 
[Limited  Examination.] 

Clerical  Service. 
First  Subject : 

Writing  from  dictation,  —  eighteen  to  twenty  wonls  a  minute. 
Copying   rough    draft    of     a    letter    containing    interlineations, 

abbreviations,  etc. 
Spelling. 

Handwriting  ;  shown  in  copying  rough  draft- 
second  Subject : 

1.  Write  in  figures  the  following  number  :  — 
Fifty-seven  million  six  thousand  thirty-one. 

Write    in  words   the   number    expressed  by  the   following 
figures:—  9,805,010.68 

2.  Add  these  across,  placing  the  totals  in  the  space  indicated ; 

then  add  the  totals  :  — 


• 

Totals. 

14,305 

10,702 

18,346 

37,946 

43,865 

17,387 

22,324 

17,437 

18,438 

3,741 

22,972 

25,960 

13,849 

67,431 

34,965 

12,674 

32,905 

1,468 

15,607 

27,865 

32,476 

18,430 

33,301 

18,695 

19,898 

13,460 

27,686 

23,492 

13,852 

26,973 

What  is  the  sum  of  y,  f  and  f^-?  Give  the  work  in  fall, 
using  the  lowest  common  denominator.  Give  the  answer 
in  mixed  numbers. 

Divide  ^-^  by  |.  Give  the  work  in  full.  Give  the  answer 
in  mixed  numbers. 
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4.  Subtract  \^  from  ||,  aud  change  the  result  to  a  decimal. 

Give  the  work  in  full. 
To  eighty-one  and  three  hundredths  add  seven  and  fifty- 
eight  thousandths.      Give  the  work  in  fall. 

5.  Multiply  5.0173  by  1.16.     Give  the  loorh  in  full. 

Divide   twenty-five  by  twenty-five  thousandths.     Give  the 
ivork  in  full. 

6.  How  many  yards  of  paper  will  it  require  to  cover  the  walls 

and  ceiling  of  a  room  20  feet  long,  15  feet  wide,  10  feet 
high,  the  width  of  the  paper  being  ten  inches?  Give  the 
tvork  in  full. 

7.  If  I  of  a  pound  of  butter  cost  f  of  a  dollar,  what  will  5|- 

Ibs.  cost?     Give  the  ivork  in  fall. 

8.  If  the  rent  of  a  house  worth  $4,000  is  $33^  a  month,  what 

is  the  value,  at  the  same  rate,  of  a  house  that  rents  for 
$87.50  a  month?     Give  the  tvork  in  full. 

9.  If  1,998,  or  27  per  cent,  of  the  inhabitants  of  a  town,  are 

voters,  how  many  inhabitants  has  the  town?  Give  the 
work  in  fall. 

10.  If  the  tax-rate  is  $13. 80  on  $1,000,  what  is  the  assessed 

value  of  property  that  pays  a  tax  of  $144.90?  Give  the 
work  in  fall. 

Third  Subject : 

"Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  he  signed  with  the  applicant's  number^  not  his 
name.  ■  . 


Schedule  A  —  Class  2.* 
[General  Examination.] 

Clerical  Service. 
First  Subject : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 
Copying   rough    draft   of    a    letter   containing   interlineations, 

abbreviations,  etc. 
Spelling. 
Handwriting  ;  shown  in  copying  rough  draft. 

*  To  become  eligible,  applicants  wlio  take  the  general  examination  must  obtain 
sixty-five  per  cent,  in  each  of  the  first  three  subjects. 
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Second  Subject: 

1.  Write  in  figures  the  following  number  :  — 
Five  million  thirteen  thousand  six. 

AVrite    in  v/orcls   the  number  expressed   by   the    following 
figures:—  3,001,014.37 

2.  Add  these  across,  placing  the  totals  in  the  space  indicated  ; 

then  add  the  totals. 


Totals. 

32,849 

79,541 

23,642 

34,685 

68,423 

26,439 

18,364 

42,863 

8,375 

126,582 

17,397 

78,542 

27,262 

29,988 

26,837 

23,776 

35',601 

8,785 

50,010 

75,542 

66,352 

19,240 

4,327 

36,296 

235,065 

15,637 

12,364 

23,262 

35,496 

62,053 

3.  What  number  must  be  added  to  the  sum  of  |,  |  and  \^  to 

make  bf^^  ?  Give  the  ivork  in  full,  using  the  lowest  com- 
mon denominator.  Give  the  answer  in  mixed  numbers. 
A  traveller  walked  23^  miles  the  first  day,  3|-  miles  more  the 
second  day  than  the  first,  and  3^  miles  more  the  third  day 
than  the  second  ;  how  far  did  he  walk  in  the  three  days  ? 
Give  the  worh  in  full. 

4.  Multiply  63.15  by  1.04;    divide  the  product  by  6.25,  and 

subtract  the  quotient  from  11.     Give  the  work  in  full. 

5.  If  $21.63  be  divided  between  two  persons  so  that  one  shall 

receive  one-third  naore  than  the  other,  how  much  will  each 
receive  ?     Give  the  work  in  fall. 

6.  How  many  bricks,  8  inches  long  and  4  inches  wide,  will  be 

needed  to  make  a  sidewalk  26  feet  long  and  4  feet  wide? 
Give  the  work  in  full. 

7.  If  it  costs  $10.24  to  carry  1,500  lbs.  356  miles,  what  will  it 

cost  to  carry  2,700  lbs.  890  miles?     Give  the  work  in  full. 

8.  If  a  post  11   feet  in  height  casts  a  shadow  9  feet  9  inches 

long,  what  is  the  height  of  a  house  w^hich  casts  a  shadow 
45  feet  10  inches  long?     Give  the  work  in  full. 

9.  A  house  rents  for  $30  a  month  and  the  owner  pays  $75  a 

year  for  taxes  and  repairs  ;  what  is  the  value  of  the  house 
if  his  net  profit  is  5  per  cent,  per  annum  ?  Give  the  loork 
in  full. 

10.  A  loaned  B  a  sum  of  money  at  4^  per  cent,  interest  per 

annum.  At  the  end  of  18  months  B  paid  the  debt,  prin- 
cipal and  interest,  in  all  $1,814.75.  What  -was  the  sum 
borrowed  ?     Give  the  ivork  in  full. 
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Third  Subject : 

1.  Find  the  interest  on  S2,320  for  5  months  and  21  days  at  the 

rate  of  7  per  cent,  a  year.     Give  the  icorJc  in  full. 

2.  Find  the  interest  on  $640  from  September  3,  1888,  to  Octo- 

ber 30,  1889,  at  6  per  cent,  per  annum.     Give  the  work 
in  full. 

3.  At  compound  interest,  what  will  $250  amount  to  in  1  year 

and  3  months  at  6  per  cent.,  interest  compounded  semi- 
annually?    Give  the  loorJc  in  full. 

4.  If  a  note  for  $760,  dated  March  13,  5  months,  is  discounted 

at  a  bank  May  23,  the  rate  being  7  per  cent,  a  year,  what 
will  be  the  proceeds  ?     Give  the  work  in  full. 

5.  For  what  sum  must  a  3  months'  note  be  drawn  so  that,  if 

discounted  at  a  bank  at  the  rate  of  6  per  cent,  a  year,  the 
proceeds  shall  be  $350?     Give  the  work  in  full. 

Fourth  Subject: 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill 
in  English  composition,  knowledge  of  the  use  of  punctuation 
marks  and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  loith  the  applicant's  number,  not  his 
name. 


Schedule  A  —  Class  3. 

Inspector:     Water  Department. 
First  Subject: 

State  how  long  you  have  resided  in  this  city,  and  what  has  been 
your  experience.     If  you  have  had  any  practical  expe- 
rience in  the  duties  of  the  oflice  for  which  you  apply,  or 
of   any  similar  oflflce,  state  when,  where,  for  how  long 
and  under  whom  you  had  it. 
State  also  any  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 
Write  not  less  than  ten  lines.     Do  not  sign  your  name. 
[On  this  the  applicant  is  marked  for  clearness,  correctness  of 
statement,  and  experience.] 

Second  Subject: 

1 .     Write  in  figures  the  following  number  :  — 

One  hundred  eleven  thousand  three  hundred  six. 

Write  in  words   the   number   expressed   by  the   following 

■    figures:—  49,852 
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2.  Add  the  following  column  of  figures  :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 

3.  An  ai-my  of   10,000  men  lost  4,809   men  in  battle  ;    how 

many  men  were  left?     Give  the  work  in  full. 

4.  How  much  will   72  barrels  of  flour  weigh,  if  each  barrel 

weighs  196  pounds?     Give  the  work  in  full. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000?     Give  the  vjork  in  full. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee,  at  28 1  cents 

a  pound  ?     Give  the  work  in  full. 

Third  Subject: 
Copying  a  printed  statement ;    thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject: 

Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject: 

Readinof  a  water  meter. 


Schedule  A  —  Class  3. 

Inspector:    Health  Department. 

First,  second  and  third  subjects  the  same  as  for  Inspector  of 
Water  Department. 

Special  Subject: 

Questions  relating  to  the  duties  of  Health  Inspector ;  conta- 
gious diseases  ;  fumigation  and  purification  :  deodorants 
and  disinfectants  ;    sanitary  plumbing,  etc. 


Schedule  A  —  Class  3. 

Stenographer  and  Type-writer. 
First  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 
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Second  Subject: 

Arithmetic  :  addition,  common  and  decimal  fractious,  percent- 
age, proportion. 

Special  Subject: 

Short-hand  writing  and  type-writing.  Three  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given  :  one  at 
the  rate  of  75  words,  one  at  the  rate  of  100  words,  and 
one  at  the  rate  of  120  words,  a  minute.  These  notes 
are  then  transcribed  by  the  use  of  the  type-writing  ma- 
chine. 

Type-writing  printed  matter,  showing  accuracy,  speed  and 
technique. 

Tabulating,  transcribing  rough  draft  of  a  report,  and  making- 
corrected  copy  of  a  rough  unpunctuated  letter. 

Test  of  speed  in  type-writing  from  dictation.  ' 


Schedule  B  —  Class  1. 
Prison  Service. 

First  Subject: 

Writing  down  from  memory  the  substance  of  matter  orally  com- 
municated. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Cleaeness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign  ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer  ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 
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3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar-tender?     If  so,  when,  where  and  for  how  long? 

5.  If  you  drink  distilled  or  fermented  liquors  of  any  kind,  state 

fully  and  definitelj'  what  3'our  habits  are  in  such  use  of 
them.  If  you  are  a  total  abstainer,  state  how  long  you 
have  abstained. 

6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war  ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
qapacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 
Have  you  ever  had  the  handling  of  men,  either  in  public 
office  or  private  employment? 

Third  Subject: 

1.  Write  in  figures  the  following  numbers  : — 
Two  thousand  seven  hundred  forty-two. 
Six  hundred  seventy  dollars  three  cents. 

2.  Write  in  words  the  numbers  expressed  by  the  following 

figures: —  3,742 

S693.51 

3.  Add  the  following  column  of  figures  ; —    375 

2,146 
1,989 
2,432 
867 
1,233 

4.  From  27,321  subtract  18,465.     Give  the  work  in  full. 

5.  Divide  1,554  by  42.     Give  the  work  in  full. 

6.  Multiply  305  by  46.     Give  the  work  in  full. 

7.  If  a  man  works  twenty-six  days  at  two  dollars  and  twenty- 

five  cents  per  day,  how  much  money  will  he  earn  ?  Give 
the  work  in  full. 

Fourth  Subject: 

Copying  a  printed  statement,  thus   showing  handwriting   and 
accuracy  in  copying. 
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PHYSICAL   EXAMINATION. 


"So 

C3 


Schedule  B — Class  1. 
Name, 

Date  of  birth, 
Occupation, 

Have  you  any  disease  now? 

"What  diseases  have  you  had  during  the  last  seven  years? 
Have  you  varicose  veins  or  hernia? 
Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  tlie  head  or  spine? 
Ai"e  you  subject  to  piles? 
Have  you  been  vaccinated? 
Have  you  ever  had  rheumatism? 


*STATE  THE  EXACT  weight, 
A;  height,  B;  circumference 
of  chest,  O. 


WEIGHT. 

A. 


B.Feet.  Inches. 


Ct 
At  forced  expiration, 

On  full  inspiration, 


A.  IS    THE    RESPIRIN-G    mur- 

mur clear  and   distinct  over 
both  lungs? 

B.  Is  the  character  of  the  respira- 

tion full,  easy,  and  regular-' 

C.  Are  there  any    indications   of 

disease   of  the  organs  of  res- 
piration or  their  appendages? 

A. 

B. 
C. 

A.  IS  THE  CHARACTER  of  tlie 

heart's    action  uniform,   free 
and  steady? 

B.  Are  its    sounds    and   rhythm 

regular  and  normal  ? 

C.  Are   there    any    indications  of 

disease  of  this  organ  or  of  the 
bloodvessels? 

A. 

B. 

C. 

A.  IS  THE  BIGHT  GOOD? 

B.  Is  the  hearing  good? 

A. 
B. 

13    THE  APPLICANT  subject  to 
cough,     expectoration,    diffi- 
culty of  breathing,  or  palpita- 
tion? 

A.  ARE  THE   FUNCTIONS    of 

the  brain  and  nervous  system 
in  a  healthy  state? 

B.  Has  the   brain   or   spinal   cord 

ever  been  diseased? 

A. 
B. 

IP  THE  APPLICANT  has  had  any 
seriovis  illness  or  Injury,  state 
expressly  what  effect,  if  any, 
is  perceptible    in   the    heart, 
lungs,   kidneys    or  other  ab- 
dominal organs,   or  the  skin, 
eyes,  ears,  hmbs,  etc. 

HAS  THE  APPLICANT  any  pre- 
disposition, either  hereditary 
•    or  acquired,  to  any  constitu- 
tional   disease,    as    phthisis, 
scrofula,  rheumatism? 
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DOES  THE  APPLICANT  display 
any  evidence  of  having  ov 
having  had  syphilis?^ 


HABITS,   use    of    stimulants  and 
tobacco. 


HAS  THE  APPLICANT  any 
peculiarities  in  his  walk  or 
geueral  carriage  or  of  facial 
expression  or  marks,  which 
would  make  him  an  object  of 
remark? 


*The  examiners  are  called  upon 
to  pay  special  attention  to  the  an- 
nexed schedule  in  determining  the 
fitness  of  the  applicant. 

t  There  should  be  a  difference,  at 
least,  of  two  inches  at  forced  expira- 
tion and  on  full  inspiration  All 
examinations  of  the  chest  should  be 
made  on  the  bnre  body,  and  not 
through  the  clothing. 

X  Syphilitic  taint  in  the  applicant 
must  always  be  regarded  as  good 
cause  of  rejection. 

*  *  Obesity  must  be  regarded  as  a 
good  cause  for  rejection. 


t  Minimum  circumference 
of  the  chest  tolerable  in  ap- 
plicants. 


HEIGHT. 

Feet.  Inches, 
5  8 


CIRCUMFERESCE 
OF   CHEST. 

Inches. 
34 
34>^ 
35 
35>^ 
36 
36  >^ 
37 
31^ 


Stature  and  Weight. 
—  The  stature  shall  not  be 
below  5  ft.  8  in.,  in  ordi- 
nary  dress,  nor  the  weight 
below  that  marked  as  its 
minimum  accompaniment 
in  the  subjoined  table  :  ** 


140 
145 
150 
155 
160 
165 
170 
175 
180 


(«)  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs  be 
ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  discriminating  colors  and 
distances.  The  hearing  shall  be  tested  also  as  to  keenness  and  correctness  in  distinguishing 
degrees  and  kinds  of  sounds,  and  the  direction  from  which  they  come. 


Be^narks. 
I,  ,  hereby  declare  that  I  have  returned  true 

answers  to  the  inquiries  of  touching  my  personal 

and  family  health,  history,  habits,  and  antecedents  ;  and  that  I  am 
the  person  described  in  the  foregoing  record  of  examination. 

Certificate  of  Examining  Surgeon. 
I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined,  in  accordance  with  the  foregoing  instructions, 

,  and  find  that  he  is  sound  in  limb  and  body, 

is  able-bodied,  of  a  robust  constitution,  has 

good  eyesight  and  good  hearing,  and,  in  my  opinion,  is 

physically  qualified  to  sustain  the  labors  and  exposures, 
and  perform  the  duties  of  a  prison  officer  ;  and  that  the  above  is 
a  truthful  record  of  the  examination. 

Medical  Examiner. 
189  . 

Form  Approted: 

ALFRED  F.  HOLT,  Surgeon  General. 
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ScHEDULK  B  —  Class  2. 

Fire  Department  of  Boston. 
For  Admission  to  the  Force  as  Call-man  or  Permanent  Substitute. 
First  Subject :  ■ 

Copj-ing  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  tlie  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  m  answering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list,  or  for  removal  or  discharge  dariyig  probation  or  there- 
after. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  j^ou 
began  to  earn  your  own  living,  the  length  of  time  at 
each,  and  any  experience  you  may  possess  which  will  be 
of  use  if  you  should  receive  an  appointment  in  the  fire 
service. 

If  you  have  ever  served  in  the  fire  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  scf,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  \ou  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned,  or  been 
asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  fireman 
possess  ? 

Third  Subject: 

1.  Write  in  figures  the  following  number  :  — 
Fifteen  thousand  one  hundred  ten. 

Write   in   words  the  number  expressed   b}^  the    following 
figures:—  12,101 

2.  Add  the  following  column  of  figures: — 18,465 

32,101 
25,976 
14,385 
25,989 
17,877 

3.  If  a  man  should  buy  a  lot  of  land  for  $21,987,  and  sell  it 

for  $23,125,  how  much  would  he  gain  by  the  transaction  ? 
Give  the  work  in  full. 

4.  If.  $4,130  be  divided  equally  among  28  men,  how  much  will 

each  man  receive  ?     Give  the  tvork  in  full. 

5.  How  much  will  43  horses  cost,  if  the  price  of  each  horse  is 

$1  75.50?     Give  the  work  in  full. 

6.  What  will  28  pounds  of  beef  cost,  at  18|  cents  a  pound? 

Give  the  work  in  full. 

*  Fourth  Subject: 

Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 

*  Each  applicant  for  the  fire  service  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  the  most  important  rules  and 
regulations  found  in  the  fire  manual.  He  is  also  informed  that  he  must  study  them 
cai'efuUy,  and  be  prepared  to  answer  questions  relating  to  them. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  2. 


1,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

f  What  is  your  occupation? 
5  Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

°  do  you  use  in  a  week  ? 

a 

•2  Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

S,      !  Have  j'ou  any  disease  now? 

~  What  diseases  have  you  had  during  the  last  seven  years? 

^  ,•       Do  you  know  of  any  hereditary  disease  in  your  family? 

^  i  -{   If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 

^"^    I  what  disease  did  they  die? 

Have  you  ever  had  flts  ? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Arc  you  subject  to  piles? 

Have  you  been  vaccinated? 
[  Have  you  ever  had  rheumatism? 
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Certificate  of  Examining  Surgeon. 


Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good  ? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 
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If  the  applicant  has  had  any  serious  illness 
or  injury,  stato  expressly  what  effect,  if  any, 
is  perceptible  in  the  heart,  lungs,  kidneys  or 
other  abdominal   organs,  or  the  skin,  eyes, 
cars,  limbs,  etc.? 

lias  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  consiitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 

*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  ? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

Remarks. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,    and   perform   the  duties  of    a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


189  . 

Form  Approved  : 

THOMAS  KITTREDGE,  Surgeon  General. 


Asst.  City  Physician. 
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Examination  in  Development  and  Strength. 

Applicant  for  Fireman  of  Boston. 


<u 

n 

^ 

^ 

i  a 

O 

The  stature  shall  not  be  below  5  feet  6  inches,  in  bare 

5  i 

^ 
? 

a, 

c 

feet,  nor  the  weight  below 
All  measurements  shall  b 
The  examiner  is  called  u 

130  pounds,  n 
e  made  on  the 
jon  to  pay  spe 

aked. 
bare  body. 

cial  attention 

Age,        weight, 

to  the  annexed  schedules  in  determining 

the  fitness  of 

the  apiilicaut. 

Height,        ft.        in. 

CIRCDMFKRENCE 

Sitting  height,   ft.  in. 

HEIGHT.                OF   CHKST. 

Feet.  Inches.        luches. 

HEIGHT. 

Feet.  Inches. 

MIN.   WEIGHT. 

Pounds. 

.A. 

b 

5          6                 32>^ 

5          6 

130 

Girth,  waist,  .     •?  B. 

4 

5          7                 33 

5          7 

135 

(C. 

•2 

5          7}^             33'^ 
5          8                 34 

5          1'i 
5          8 

138 
140 

Girth,  chest,   .     j  ^' 

y 

5          9                 34,^2' 

5          9 

145 

'2, 

5        10                 35 
5         11                  35.'^ 

5        10 
5        11 

150 
1.55 

Girth,chestfull,  !^ 

1 

2 

6          -                  36 
6           1                  36'^ 
6           2                  37 

6 

6          1 

6          2 

160 
165 
170 

(A. 

1 

6           3                  37}^ 

6          3 

175 

Depth  of  chest,  {  B. 

2 

6           4                  38 

6          4 

180 

(o 

5 

4 

Depth  of  abdo-(  ^• 

5 

a 
o 

S 

tJ 

men.                   \  ^^■ 

1 

i^ 

t.1 

■a 
o 

Girth,  R.  thigh,    .     . 

1 

W 

P-i 

^ 

^ 

Girth,  L.  thigh,    .     . 

1 

Capacity  of  lungs, 
Strengtli  of  lungs, 

3 

2 

Girth,  R.  calf,  .     .     . 

1 

Strength  of  back,  . 
Strength  of  legs,    . 

3 
4 

Girth,  L.  calf, .     .     . 

1 

Strength  of  upper  arm,  p 

5 

Girth,  R.  upper  arm, 

1 

Strength    of    forearm,   ^' 

3 

Girth,  L.  upper  arm, 

1 

Pectorals, 

1 

Tractiou  pull. 

3 

Girth,  R.  forearm,    . 

1 

Dumb  bells,   . 
Abdominal  muscles. 

3 
3 

Girth,  L.  forearm,    . 

1 

Adductors,     . 
Ladder,  . 

;     ; 

1 
5 

Muscular  condition, 

9 

Rope, 

' 

4 

40 

Development,    .... 

Strength,       .        , 

.     .     . 

Per  Cent. 

Weight. 

Product. 

Development, 

1 

Strength, 

2 

3 

General  physical  condition, 

• 

Remarks. 

I  hereby  certify  that  I  have  this  day  of  »  1^9  » 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule   B  —  Class    3. 

Police  of  Cities  other  than  Boston. 

First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experiexce,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list  or  for  removal  or  discharge  during  probation  or 
thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use 
if  you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  aud  whether,  while  in  office,  you  were  ever  com- 
plained of  for  violation  of  the  rules  of  the  office,  or  for  any 
conduct  unbecoming  an  officer ;  and,  if  such  complaint  was 
made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 

.   of  this  or  any  other  State  or  nation?     If  so,  make  a  full 

statement  of  the  case,  giving  particulars  as  to  date,  place, 

your  age  at  the  time,  the  nature  of  the  offence,  the  penalty, 

and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war  ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 
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If  you  have  ever  served  in  the  volunteer  miUtia,  name  the 
regiment  and  compan}'',  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honorably 
discharged,  been  dismissed,  have  resigned,  or  been  asked  to 
resign. 

Have  you  ever  had  the  handling  of  men  either  in  public  office  or 
private  employment?  If  so,  state  how  many  and  in  what 
kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess  ? 

Tliird  Subject : 

1.  Write  in  figures  the  following  number:  — 
Thirty  thousand  three  hundred  forty-six. 

Write  in  words  the   number   expressed  by  the  following 
figures: —  31,756 

2.  Add  the  following  column  of  figures  :-^  14,328 

3,709 
14,257 
18,601 

2,782 
11,907 

3.  If  a  railway  train  runs  at  the  rate  of  46  miles  an  hour, 

how  far  will  it  run  in  27  hours?     Give  the  toork  in  full. 

4.  If  a  man  buys  a  piece  of  land  for  $17,810,  and  sells  it  for 

$16,987,  how  much  does  he  lose  by  the  transaction?    Give 
the  loorJc  in  full. 

5.  A  man  paid  $4,025  for  23  horses  ;  how  many  dollars  did  he 

pay  for  each  horse  ?     Gioe  the  work  in  full. 

6.  How   much  will   18  pounds  of   beef  cost,  at  181  cents  a 

pound  ?     Give  the  ivork  in  full. 

Fourth  Subject: 

*  Questions  relating  to  the  duties  of  a  police  officer,  definitions  ' 
of  crimes,  descriptions  of  legal  papers,  statutory  law,  etc. 

*  When  the  applicant  files  his  application  paper,  he  is  furnished  with  a  book  of 
instructions,  containing  information  relative  to  the  duties  of  a  police  officer,  detinitions 
of  crimes,  legal  papers,  statutory  law,  etc.  Pie  is  also  informed  that  he  must  study 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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PHYSICAL   EXAMINATION. 


Schedule  B  —  Class  3. 

I,  [Write  yonr  full  name.]  ^  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 
S^i       Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism  ? 


Certificate  of  Examining  Surgeon. 


*  Circumference  of  chest  after  forced  expiration, 


;  after  full  inspiration, 


Are  there  any  Indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

Has  the  applicant  varicose  veins  or  vari- 
cocele ? 

Has  the  applicant  hernia? 

Is  the  applicant  flat-footed  or  has  he  any 
other  malformation  or  disease  of  the  feel? 

*  There  should  be  a  difference  of  two  inches  at  least  at  forced  expiration  and  on  full 
inspiration. 
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Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


REMARKS. 


The  stature  should  not  be  be- 

Minimum circumference 

low  5  ft.  8  in.,  in  ordinary  dress, 

of  the  chest  allowed. 

nor  the  weight  below  that  mark- 

ed as  its  minimum  accompani- 

HEIGHT. 

CHEST. 

ment. 

Feet.  Inches. 

Inches. 

HEIGHT.              MIN.  WEIGHT. 

6            8 

34 

Feet.  Inches.            Pounds. 

5           9 

34| 

6              8                     140 

5          10 

35 

5             9                     145 

5          11 

351 

5            10                     150 

6 

36 

5            11                     155 

6            1 

36^ 

6             -                     160 

6            2 

37 

6              1                     165 

6           3 

37^ 

6             2                     170 

6              3                     175 

I  hereby  certify  that  I  have  this  day  examined 
and   find  that  lie  is,  by  actual   test,  feet  inches    in 

height,  in  ordinary  dress,  and  weighs  pounds,  and  that 

he  is  of  a  robust  constitution,  and,  in  my  opinion,  is 

physically  qualified  to  perform  the  duties  of  a  police- 
man in  the  city  of 

,  City  Physician. 
189     . 


Schedule  B  —  Class  3. 
District  Police.  —  Inspection  Department. 

First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Cor- 
rectness OP  Statement.  Any  false  statement  made  by 
the  applicant  in  answering  these  questions  will  be  regarded 
as  good  cause  for  excluding  him  from  the  eligible  list,  or 
for  removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application  ?     If  not,  why  not  ? 
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Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when^  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  yoCr  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject  : 

1.  Write  in  figures  the  following  number  :  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words   the    number   expressed   by   the    following 
figures:—  6,201,504 

2.  Add  the  following  column  of  figures  :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2^7^,  4|,  3^.     Give  the  work  in  full ^  nsmg  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25f  by  3^.     Give  the  ivork  in  full. 

4.  Add  together  201.23,  36.5  and  .693  ;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  icork 
in  full. 

5.  How  many  square  yards  are  there  in  a  plot  of  ground   165 

feet  long  and  150  feet  wide?     Give  the  work  m  full. 

6.  How  many   cubic   feet  will  there   be  in  a  tank   16  feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep  ?     Give 
the  work  in  full. 
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Fourth  Subject: 

Questions  on  the  following  subjects :  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  oh  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 


Schedule  B  —  Class  3. 

Detective  Force  of  District  Police. 
First  Subject  : 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 
stating  in  detail  what  has  been  your  experience.  If  you 
have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 
Sign  the  letter  with  your  number,  not  your  name. 

Second  Subject : 

1 .  Write  in  figures  the  following  number  :  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures:— 10,010 

2.  Add  the  following  column  of  figures  :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 
•3.     If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 

Give  the  ivork  in  fall. 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each   hog? 

Give  the  worJc  in  full. 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Give  the  work  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8^  cents  a  pound? 

Give  the  work  in  full. 

Third  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject  ; 

Questions  relating  to  crimes ;  criminal  processes  and  legal 
papers  which  officers  mast  know  about  in  the  prosecution 
of  criminal  cases  ;  duties  of  police  officers. 
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^  Schedule  B  —  Class  3. 

Name,  Age, 

Residence, 

Circumference  of  chest  after  forced  expiration, 
*  Circumference  of  chest  after  full  inspiration, 
Is  the  respiratory  murmur  clear  and  distinct  ? 
Is  there  any  indication  of  disease  of  the  organs  of  respiration  ? 
Is  the  action  of  the  heart  regular  ? 
State  the  quality  of  the  respiration. 
State  the  quality  of  the  pulse, 
t  Is  the  sight  good  ? 
t  Is  the  hearing  good  ? 
Has  the  applicant  hernia  or  varicose  veins? 
lias  the  applicant  ever  been  vaccinated  ? 
Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious 

injury  to  the  eyes,  ears  or  limbs? 
Has  the  applicant  piles  or  fistula  in  ano  ? 
Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 

phthisis,  rheumatism,  etc.  ? 
X  Does  the  applicant  display  any  evidence  of  having  or  having  had 

syphilis  ? 

KEMAKKS. 


The  stature  should  not  he  he- 

Minimum  circumference 

low  5  ft.  8  in.,  in  oidiuury  dress, 

of  the  chest  allowed. 

nor  the  weight  below  that  mark- 

ed a8  ita  minimum  accompani- 

HEIGHT.             CHEST. 

ment. § 

Feet.  Inches.     Inches. 

HEIGHT.               JIIN.  WEIGHT. 

5            8                34 

Feet.  Inches.            Pounds. 

5            9               34| 

5             8                     UO 

5          10                 36 

5             9                     145 

5          11                361 

5            10                     1.50 

6            -                36 

5            11                      155 

6            1                36^ 

6             -                     160 

6            2                37 

6             1                     165 

6            3                371 

6             2                     170 

6             3                     175 

*  There  should  be  a  difference  of  two  inches,  at  least,  at  forced  expiration  and  on 
full  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  shall  be  given  to  quicliness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  be  tested  also  as  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  direction  from 
which  they  come. 

X  Syphilitic  taint  in  the  applicant  must  always  be  regarded  as  good  cause  for 
rejection. 

§  Obesity  must  be  regarded  as  good  cause  for  rejection. 


118  MASSACHUSETTS  CIVIL  SERVICE. 

I  hereby  certify  that  I  have  this  day  examined  '  , 

and  find  that  he  is,  by  actual  test,         feet         inches  in  height,  in 
ordinary  dress,  and  weighs  pounds,  and  that  he  is  of 

a  robust  constitution,  and,  in  my  opinion,  is  physically  quali 

fied  to  perform  the  duties  of  a  district  police  officer 

Medical  Examiner 

District 

189     .  County 

Form  Approved: 

THOMAS  KITTREDGE,  Surgeon  General. 


Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as 
a  whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  the  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use  if 
you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 
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Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abtainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 

If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  have  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess  ? 

Third  Subject ; 

1.  Write  in  figures  the  following  number:  — 

One  hundred  five  thousand  seven  hundred  three. 
Write   in  words  the  number  expressed  by  the   following  ' 
figures:—  27,013 

2.  Add  the  following  column  of  figures  :  —  24,387 

19,986 
12,241 
72,978 
23,300 
19,781 

3.  An  army  of   14,225  men  lost  1,987  men  in  battle;    how 

many  men  were  left?     Give  the  loork  in  full. 

4.  How  much  will  87  barrels  of  sugar  weigh,  if  each  barrel 

weighs  235  pounds?     Give  the  work  in  fall. 

5.  How  many  horses  worth  $185  apiece  must  be  given  for  a 

farm  worth  $14,060?     Give  the  work  iyifull. 

6.  What  will  be  the  cost  of  80  pounds  of  coffee  at  28|-  cents 

a  pound  ?     Give  the  work  in  full. 

*  Fourth  Subject; 

Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
by  the  Board  of  Police. 

*  Each  applicant  for  the  police  service  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  the  most  important  rules  and 
regulations  found  in  the  police  manual.  He  is  also  informed  that  he  must  study 
them  carefully,  and  be  prepared  to  answer  questions  relating  to  them. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  4. 


I,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  haljits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  In  the  following  record 
of  examination. 

f  What  is  your  occupation  ? 
5       I   Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

°  do  you  use  in  a  week  ? 

•2  Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

§,      !  Have  j^ou  any  disease  now? 

g       I  What  diseases  have  you  had  during  the  last  seven  years? 
^  •    I   Do  you  know  of  any  hereditary  disease  in  your  family? 
^  J  -j   If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
S"^    I  what  disease  did  they  die? 

Have  you  ever  had  fits  ? 

Have  you  ever  had  any  fractilre  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 
[  Have  you  ever  had  rheumatism? 
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Are  there  an;/  indications  of  disgase  of  the 
organs  of  respiration  or  their  appendages? 

Are  the'^e  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good  ? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant   flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 
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If  the  applicant  has  had  any  serious  illness 
or  injury,  state  expressly  what  effect,  if  any, 
is  perceptible  in  the  heart,  lungs,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc.? 


Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

Remarks. 

I  hereby  certify  that  I  have  this  clay  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  •    able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,    and   perform   the  duties  of   a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 

City  Fhyaician. 


FoKJi  Approved  : 

THOMAS  KITTREDGE,  Surgeon  General. 
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Examination  in  Development  and  Strength. 
Ap2:>Ucant  for   Policeman    of  Boston. 


VH    2 


Age,        weight, 
Height,        ft.        in. 
Sitting  height,   ft.  in. 
A 


Girth,  waist, 


Girth,  chest. 


!* 


Girth.chestfull,  j  ^• 


Depth  of  chest,  \  B 


Depth  of  abdo- 
men. 


Girth,  R.  thigh,  . 
Girth,  L.  thigh,  . 
Girth,  R.  calf  .  . 
Girth,  L.  calf, .  . 
Girth,  R.  upper  arm 
Girth,  L.  upi^er  arm 
Girth,  R.  forearm. 
Girth,  L.  forearm, 
Muscular  condition 


O      _Ml 


Sj     P- 


The  stature  shall  not  be  below  5  feet  8  inches, in  bare 
feet,  nor  the  weight  below  14u  pounds,  naked. 

All  measurements  shall  be  made  on  the  bare  body. 

The  examiner  is  called  upon  to  pay  special  attention 
to  the  annexed  schedules  in  determining  the  fitness  of 
the  applicant. 


CIRCUMFERENCE 

HEIGHT. 

OF   CHEST. 

Feet,  inches. 

Inches. 

5            8 

34 

5            9 

34,1^ 

5          10 

35 

5          11 

353^ 

Development,    . 


ir  EIGHT. 

rounds. 
140 
145 
1.50 
156 
160 
165 
170 
175 
180 


^ 

_j 

■^ 

o 

5r*^ 

B,  S> 

w 

u^ 

Cajiacity  of  lungs. 
Strength  of  lung.s, 
Strength  of  back,  . 
Strength  of  legs,    . 

Strength  of  upper  arm,  ,, 


Strength    of    forearm, 

Pectorals, 
Traction  pnll, 
Dumb  bells,   . 
Abdominal  musc'es. 
Adductors,     . 
Ladder,  . 
Rope, 


Strength, 


Per  Cent. 

Weight. 

Product. 

Development, 

1 

Strength, 

2 

3 

General  physical  condition, 

Remarks. 

I  hereby  certify  that  I  have  this  day  of  ,  189  , 

carefully  and  thorouojhly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule  B  —  Class  5. 

Draw-tender  of  Bridges. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so   far   as   you   remember,  of  your  em- 
ployers during  that  period. 
Have  you  ever  served  as  draw-tender  or  assistant  draw-tender  ? 

If  so,  when  and  where  ? 
Can  you  pull  and  manage  a  row-boat? 
Can  you  swim? 

Can  you  run  a  stationary  engine  ? 
Can  you  furnish  a  certificate  that  you  can  do  so  ? 
[On  these  statements  the  applicant   is  marked  for  experience 
only.] 

Second  Subject: 

1 .  "Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  in  words   the   number   expressed   by  the   following 

figures  :  —  14,368 

3.  Add  the  following  column  of  figures  :  — 1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     Give  the  work  in  full. 

5.  Divide  4,968  by  23.     Give  the  work  in  full. 

6.  Multiply  726  by  54.     Give  the  work  in  full. 

Third  Subject: 
Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 

SCHEDTTLE    B  —  ClASS    6. 

Foreman  of  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 
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Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  done  any  ledge  work,  or  had  the  handling  or 
care  of  explosives?  If  so,  state  when,  where  and  for 
how  long. 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 
One  thousand  five  hundred  sixty-three. 

"Write  in  words  the   number   expressed   by   the   following 
figures:—  12,207 

2.  Add  the  following  column  of  figures  :  — 1,743 

876 
1,427 
3,764 

998 
2,507 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day. 

What   will   be   the   amount   of  their  pay  for  that  day? 

Give  the  work  iyi  full. 
4t.     If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  the  work  in  full. 
5.     When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85?     Give  the  work  in  full.  • 

Third  Subject : 
Foreman  in  the  water  department. 

Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject : 

Foreman  in  sewer  department. 

Questions  relating  to  the  different  kinds  of  sewers,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work.  'I 
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Third  Subject : 

Foreman  in  the  de'partmcnt  of  streets,  parks,  cemeteries,  common 
and  squares. 

Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 

Fourth  Subject: 
Foreman  in  all  the  departments  except  the  street  cleaning  and 

sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Fifth  Subject  : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  com- 
mon and  squares. 
Questions  on  drainage. 

Schedule  B  —  Class  6. 

Sub-Foreman  of  Laborers. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  the  names  and 

residences,  so  far  as  you  remember,  of  your  employers 

during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?     If  so, 

state  when,  where,  and  under  whom  you  worked,  and  the 

kind  of  work  in  which  you  were  employed. 
Have   you   ever   had   charge   of    men?     If  so,  state  fully  how 

many,  where,  when,  for  how  long  and  in  what  kind  of 

work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 

of  explosives?      If  so,  state  when,  where  and  for  how 

long. 
[On   these  statements  the  appRcant  is  marked  for  experience 
only.] 

Second  Subject ; 

1.  Write  in  figures  the  following  number :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  34  loads  the 

next,  and  1 7  loads  the  next,  how  many  loads  will  you 
then  have  in  all?     Give  the  ivork  in  full. 

3.  If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 

how  much  will  you  have  left?     Give  the  work  in  full. 
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* 

4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 
can  he  bought  for  $39.60?      Give  the  work  in  full. 

6.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 
having  worked  an  entire  week  of  six  days,  except  one 
half  day?     Give  the  worh  in  full. 

Third  Subject ; 
Eight  questions  relating  to  general  work :  the  use  of  tools,  ^ead^ 
iug  grade-stakes,  tallying,  etc. 

Fourth  Subject ;     (Not  obligatory) . 

Eight  questions  on  ledge-work :  the  tools  used,  care  and  use  of 
explosives,  etc. 

Schedule  B  —  Class  7. 

Building  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  statements  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  p^'obation  or  thereafter. 

"What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  iu 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 
Arithmetic. 

Fourth  Subject: 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 

Fifth  Subject: 

Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 

Sixth  Subject: 

Sanitary  plumbing. 

Schedule  B  —  Class  8. 

Engineers^  Janitors  and  Persons  having  Charge  of  Steam  Boilers 
and  Furnaces  in  the  School  Buildings  in  the  City  of  Boston. 

First  Sicbject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  caxLse  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
emploj'^er,  and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  yom-  present  application?     If  not,  why  not? 
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Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

Have  you  ever  had  the  charge  or  care  of  any  building,  public 
or  private?  If  so,  state  the  kind  of  building,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  wish  to  be  examined  in  steam  engineering  or  steam 
heating? 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Do  you  ever  drink  distilled  or  fermented  liquoi's  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject : 

Arithmetic  :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, division,  and  the  reading  and  writing  of 
numbers. 

Third  Subject: 
Copying  a  printed   statement,   thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject: 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Applicants  for  appointment  to  positions  as  engineers  are 
required  to  pass  an  examination  in  the  handling  and  care  of 
engines.] 

[Applicants  for  appointment  to  positions  as  janitors  of  school 
buildings  where  steam  heat  is  used  are  required  to  pass  an  exami- 
nation in  the  handling  and  care  of  steam-heating  apparatus.] 
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SPECIAL  mSTRUOTIOK^S  TO  EXAMTOEES. 


The  gentlemen  designated  as  members  of  a  Board  of  Civil 
Service  Examiners  will  meet  as  soon  as"  practicable,  and  organize 
the  Board,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  thought  needful. 

The  commissioners  will  also  send  notices  for  insertion  in  local 
newspapers  (as  a  matter  of  news),  informing  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretary 
of  the  Board. 

Each  person  receiving  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  advised  to  have  the  application  paper 
corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  since  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
should  be  numbered  serially  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  record  of  applications,  in  the  order 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citizenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rules  and  regulations,  to  an 
examination ;  and  it  must  be  returned  to  him  with  a  brief  state- 
ment of  the  reasons  for  such  action.  A  blank  form  will  be  fur- 
nished for  this  purpose. 
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All  application  papers  will  be  received,  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
commissioners . 

When,  in  the  opinion  of  a  majority  of  the  Board,  the  three  cer- 
tificates as  to  character  are  not  considered  sufficient,  by  reason  of 
the  signers  thereof  not  being  reputable  persons,  the  application 
paper  shall  be  returned  to  the  applicant,  who  shall  be  requested  to 
furnish  additional  certificates. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instructions  for  police  applicants,  and  make  note  of 
having  done  so  on  the  application  paper. 

When,  in  the  opinion  of  the  Board,  it  is  thought  desirable  to 
hold  an  examination,  the  seci'etary  will  notify  the  Civil  Service  Com- 
missionei'S,  and  suggest  a  convenient  time  for  such  examination. 

On  receipt  of  authority  from  the  commissioners,  the  secretary 
of  the  Board  will  send  notice  of  such  examination  to  each 
applicant. 

Attention  is  called  to  Rule  XVII.,  which  gives  precedence  in 
notification,  under  certain  circumstances,  to  those  who  served  in 
the  army  or  navy  in  time  of  war. 

Examination  blanks  will  be  sent  or  bronglit  to  the  Board  befox'e 
an  examination  is  to  take  place  ;  but  they  are  uot  to  be  opened 
until  the  Board  meets  in  the  examination  room  on  the  morning  of 
the  examination  day,  and  great  care  should  be  taken  that  they  be 
kept  in  a  secure  place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
age,  former  occupation,  service  in  the  army  or  navy  in  time  of 
war,  etc.  These  are  to  be  answered  in  writing,  and  the  writer  will 
sign  his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
during  the  examination  when  the  applicant  will  be  allowed  to  aflSx 
his  signature  to  a  paper.  After  completing  the  declaration  paper, 
he  will  fold  and  enclose  it  in  the  numbered  envelope  which  has 
been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform   the   applicants   that  they  are  to   be 
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examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  until  after  all  the  examina- 
tion papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours  ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination  ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  progress,  one  of  the 
Board  must  be  present. 

Order  and  decorum  should  be  preserved  in  the  examination 
room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.  No  visitors  shall  be  allowed  to  inspect  the  questions 
or  answers,  or  procure  for  publication  anything  relating  to  them  or 
the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants  whose  natural 
nervousness  is  increased  during  examination  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  the  part  of  members  of  the  Board  ;  and  nothing  will 
defeat  this  object  so  quickly  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized  by  those  not  officially  in  charge. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  will  be  enforced  if  one  applicant 
attempts  to  assist  another,  by  conversation  or  otherwise,  in 
answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 
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All  uuused  examination  papers  are  to  be  returned  to  the  com- 
missioners the  day  after  the  examination. 

As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person,  who  was  examined,  stating  the  grade  which  he 
attained,  as  shown  by  the  marking,  and  whether  or  not  he  is 
entitled  to  be  recorded  on  the  eligible  list. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  or  one  of  the  commissioners  will  be  present 
at  the  examination  whenever  it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  a  board,  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the  com- 
missioners. 

Whenever  it  appears  to  the  Board  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  would  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts,  and 
ask  for  instructions  as  to  the  special  course  to  be  pursued.  When 
the  advice  or  assistance  of  experts  is  necessary,  the  Board  will 
so  inform  the  commissioners,  and  suggest  the  names  of  suitable 
persons  who  would  be  willing  to  aid  them. 

HENRY  SHERWIN, 

Chief  Examiner. 
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[The  following  forms  are  furnished  for  the  information  and  convenience  of  officers 
making  appointments  to  positions  in  the  classified  service  of  the  Commonwealth  and 
the  cities  thereof.  They  are  furnished  merely  by  way  of  suggestion,  and  not  as 
forms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Police  OfQcers  — Probationary 

Term. 

I  hereby  nominate,  subject  to  the  approval  and  confirmation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  officer  of  the  city 

of  ,  with  all  the  povrers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  rules  of  the  Common- 
wealth, unless  sooner  discharged. 


Form  for  Nomination,  by  a  Mayor,  of  Police  Oflacers  — After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of   "Warrant  for  Police   OflQcer   appointed  for    Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  day  of 
AD.  18     . 

*  In  cities  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  time,  it  would  be  well  to  add,  "  to  hold  oflSce  for  the  term  and  according  to 
the  tenure  prescribed  by  the  laws  and  ordinances." 
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Form  of  Warrant  for  Police  Offlcers  appointed  after  Probationary 

Term. 

This  is  to  certify  that  ,  having  served  a  probationary  period  of 

six  months,  as  required  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  ciyil 
process* 


Form  of  Notice  to  Persons,  other  than  Police  Ofllcers,   appointed 
for  a  Probationary  Term, 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha      selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $    . 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Officers,  appointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  in 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the        day  of  ,  A.D.  18    . 


Notice  to    Persons   whose   Conduct  or   Capacity    has    not   proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  inform  you  that  your  conduct   [or  capacity]    during  your 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  in  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  in  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the  day  of  ,  A.D.  18    . 

*  See  note  to  second  form. 
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To  the  Honorable  the  Senate  and  House  of  Representatives  in  General 
Court  assembled. 

Pursuant  to  the  provisions  of  section  2  of  chapter  320  of 
the  Acts  of  the  Legislature  for  1884,  the  Civil  Service  Com- 
missioners have  the  honor  to  submit  their  tenth  annual  report, 
covering  the  period  from  Dec.  1,  1892,  to  Dec.  1,  1893. 

Upon  the  expiration  of  his  term  of  ofSce  in  July,  Com- 
missioner Lord  was  reappointed.  There  has  been  no  change 
in  the  personnel  of  the  commission  during  the  year. 

During  the  time  included  in  this  report,  198  examinations 
have  been  held  of  applicants  for  appointment  in  the  first 
division  of  the  classified  service,  of  which  83  were  general 
competitive  examinations  and  115  were  non-competitive. 
The  latter  include  the  examinations  for  promotion,  and  for 
cases  where  the  commissioners  were  satisfied  special  qualifi- 
cations were  essential.  The  reason  for  every  non-competi- 
tive examination  is  stated  in  the  report  of  the  chief  examiner 
and  secretary,  submitted  in  the  appendix  hereto. 

During  the  year,  1,873  persons  have  been  examined  for 
the  diflerent  classes  of  positions  in  the  first  division  of  the 
classified  public  service,  of  whom  1,547  were  men,  including 
21  veteran  soldiers  or  sailors,  and  326  were  women.  Of 
those  examined,  1,226  passed  the  examinations,  and  their 
names  were  put  upon  the  a})propriate  eligible  lists,  from 
which  certification  for  appointment  could  be  made.  Of  the 
number  examined,  1,854  had  a  common-school  education 
and  19  had  attended  college.  The  number  appointed  ui)on 
certification  was  558,  of  whom  516,  including  7  veterans, 
were  men,  and  42  were  women. 

The  number  of  applicants,  of  examinations,  requisitions 
and  appointments  is  by  far  the  largest  during  the  existence 
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of  the  commission,  and  shows  not  only  the  natural  increase 
in  the  number  of  public  employees  in  the  Commonwealth 
and  her  cities,  but  the  adaptability  of  the  existing  system  of 
appointment  to  meet  the  present  and  any  future  require- 
ment. 

The  number  of  veterans  appointed  under  the  exemption 
law  (chapter  437  of  the  Acts  of  1887)  was  73. 

The  average  age  of  the  persons  who  passed  the  required 
examinations  was  35.23,  and  of  those  who  failed  34.84. 
This  average  is  about  the  same  as  that  of  former  years,  and 
again  illustrates  the  fact  that,  under  the  scheme  of  examina- 
tion provided  by  the  present  system,  experience  counts  for 
more  than  mere  book  learning,  or  recent  graduation  from 
our  schools. 

The  civil  service  act  and  rules  have  been  part  of  the  ad- 
ministrative system  of  Massachusetts  for  nearly  ten  years. 
If  it  is  impracticable,  if  it  is  unfair  to  citizens  honorably 
seeking  public  employment,  if  it  is  impossible  of  fair  and 
impartial  enforcement,  if  it  is  merely  the  dream  of  the 
reformer,  time  should  have  disclosed  the  fact,  in  this  pro- 
gressive and  watchful  Commonwealth.  Instead  of  any 
attempt  or  revealed  desire  to  repeal  the  law,  there  has  been 
a  constant  pressure  upon  the  commissioners  to  extend  its 
scope  and  application.  Its  fairness  and  popularity  are 
proved  by  the  statistics  in  this  office. 

Since  1884,  1,288  examinations  for  the  public  service  in 
the  Commonwealth  or  the  cities  have  been  conducted,  and 
with  such  ability  and  fairness  on  the  part  of  the  boards  of 
examiners,  that  less  than  a  dozen  appeals  from  the  marking 
of  applicants  have  been  made  to  the  commissioners.  In 
only  four  cases  have  the  courts  been  called  upon  to  enforce 
or  construe  the  law  and  rules ;  yet  during  that  time  13,315 
citizens  of  the  Commonwealth  have  been  examined,  of  whom 
8,974  passed  the  examinations,  and  3,996  persons  (outside 
the  labor  service)  have  been  appointed  to  the  positions 
sought,  upon  certification  from  the  commissioners  under 
civil  service  rules.  Of  the  13,315  persons  examined,  204 
claim  to  have  attended  college  for  a  longer  or  shorter 
period. 

From  the  rolls  of  the  commissioners  it  appears  that  there 
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are  now  4,832  persons  in  the  classified  service,  outside  of 
the  labor  service.  Of  these,  2,362  were  appointed  before 
the  act  of  1884  went  into  effect,  2,147  have  been  appointed 
after  examination  under  the  rules,  and  323  have  been  ap- 
pointed under  the  veteran  exemption  act. 

The  Labor  Seevice. 

Under  the  civil  service  rules,  the  employment  of  laborers 
in  Boston,  and,  by  vote  of  the  city,  in  Cambridge  and  New 
Bedford,  continues  under  the  supervision  of  the  commis- 
sioners. 

In  Boston,  during  the  year,  67  requisitions  for  laborers 
were  made  by  the  different  departments,  upon  which  622 
men  were  certified,  of  whom  320,  or  51.45  per  cent.,  were 
required  to  be  under  fifty  years  of  age,  —  a  requirement 
which  the  commissioners  recognized  as  proper,  in  view  of 
the  arduous  character  of  the  work. 

Of  those  certified,  398  were  employed,  of  whom  20  were 
veteran  soldiers  or  sailors. 

During  the  year,  2,317  men  were  registered  at  this  office, 
including  restorations  to  the  list  after  faithful  service  and 
honorable  discharge.  There  was  a  less  number  of  laborers 
discharged  during  the  year  than  during  any  year  since  pub- 
lic laborers  came  within  the  protection  of  civil  service  rules. 
The  fact  is  further  proof  of  the  statement  in  the  last  report 
of  the  commissioners,  that,  "  under  civil  service  rules,  the 
labor  service  of  Boston  is  becoming  more  permanent." 

In  Cambridge  the  number  of  laborers  registered  was  390, 
including  restorations ;  28  requisitions  were  received,  and 
253  men  were  certified  for  employment,  of  whom  129  were 
employed. 

In  New  Bedford  473  men  were  registered  for  the  public 
labor  service,  and  424  were  certified  for  employment,  of 
whom  152  were  employed. 

The  commissioners  repeat  the  suggestion  made  in  former 
reports,  proved  to  be  correct  by  the  experience  in  Cambridge 
and  New  Bedford,  that  they  can  apply  the  civil  service  rules 
to  the  labor  service  of  any  city  of  the  Commonwealth  at  an 
annual  expense  to  the  city  of  a  few  hundred  dollars. 
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Extension  of  the  Classified  Service. 

Almost  annually  since  the  act  of  1884,  creating  the  com- 
mission, there  has  been,  by  statute  enactment  or  by  petition 
of  the  appointing  power,  an  extension  of  the  classified  ser- 
vice. During  the  past  year,  under  chapter  253  of  the  Acts 
of  1893,  passed  at  the  request  of  the  school  committee  of 
Boston,  the  commissioners  were  required  to  include  under 
the  civil  service  rules  all  truant  officers  appointed  by  the 
school  committee  of  that  city.  This  requirement  called  for 
an  amendment  of  the  rules,  by  adding  to  the  classification  in 
the  first  division  another  class,  namely,  all  truant  officers  in 
the  city  of  Boston.  It  was  also  by  rule  required  that  appli- 
cants for  the  position  shall  be  not  less  than  thirty  nor  over 
forty-five  years  of  age.  The  amendments  to  the  rules  are 
reported  in  the  appendix. 

The  provisions  in  section  5  of  chapter  477  of  the  Acts  of 
1893,  obliging  each  city  to  appoint  inspectors  of  plumbing 
who  shall  be  practical  plumbers,  created  an  additional  office 
in  each  city  within  civil  service  classification.  A  proper 
scheme  of  examination  has  been  adopted  to  test  the  qualifi- 
cations of  applicants  for  the  position. 

Upon  the  request  of  the  city  of  Somerville,  the  regular 
fire  force  of  that  city  was  included  in  the  classified  service 
(class  9  of  Schedule  B,  under  rule  VI.),  and  will  hereafter 
be  appointed  under  the  civil  service  rules. 

The  city  of  Cambridge  has  requested  that  the  school  jani- 
tors of  that  city  be  included  in  the  classified  service,  and  the 
commissioners  will  comply  with  the  request. 

The  grant  of  municipal  charters  to  Everett  and  Medford, 
and  the  acceptance  by  these  cities,  places  the  public  service 
of  each  under  civil  service  rules,  so  far  as  applicable. 

Appointments  under  Emergency. 
The  civil  service  rule,  providing  that  "  appointments  for 
temporary  service  shall  be  made  in  accordance  with  the  civil 
service  rules,  except  in  case  of  emergency,  where  the  public 
business  would  sufier  from  delay  in  filling  the  position," 
continues  to  be  misunderstood  or  misconstrued  by  appoint- 
ing officers.     An  emergency,  within  the  meaning  of  the  rule, 
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is  an  unexpected  occurrence  which  could  not  be  anticipated 
by  the  employing  power,  such  as  illness  of  an  employee,  or 
sudden  call  for  immediate  labor,  made  necessary  by  some 
accident.  The  mere  fact  that  at  certain  seasons  of  the  year 
an  additional  number  of  employees  is  necessary  or  advisable, 
or  that  certain  work  can  best  be  done  at  a  certain  anticipated 
time,  does  not  make  q,  case  of  emergency.  Such  emergency 
requires  a  situation  where,  owing  to  some  unforeseen  event, 
public  business  and  interests  would  suffer  unless  assistance 
was  immediately  obtained,  without  the  short  delay  necessary 
for  proper  requisition  and  certification.  This  was  explained 
in  the  report  of  the  commissioners  in  1887,  and  they  adhere 
to  the  views  there  expressed.  Yet,  notwithstanding  the 
obvious  intention  and  meaning  of  the  rule,  frequent  attempt 
is  made  to  appoint  officers  or  employ  laborers  under  the 
rule  upon  the  claim  of  emergency.  In  most  of  the  cases, 
the  necessity  of  the  appointment  or  employment  was  or 
could  easily  have  been  known  in  ample  time  to  make  the 
required  requisition  for  names  from  the  eligible  lists.  For 
that  reason  the  commissioners  have  refused  to  recognize  the 
alleged  emergency.  In  the  month  of  December  the  commis- 
sioners were  requested  to  allow  the  employment  as  public 
laborers  in  Boston,  under  the  claim  of  emergency,  of  almost 
as  many  men  (over  five  hundred)  as  were  certified  during 
the  other  eleven  months  of  the  year.  Such  a  request,  espe- 
cially upon  the  eve  of  a  municipal  election,  creates  an  unde- 
sirable public  suspicion,  and  is  unjust  to  the  men  upon  the 
labor  rolls,  whose  names  can  be  certified  to  the  city  depart- 
ments within  twenty-four  hours  of  the  receipt  of  the  requisi- 
tion. 

Assistance  to  Unemployed  Laborers. 

The  commissioners  have  been  asked  to  what  extent  the 
charitable  desire  of  cities,  where  public  labor  is  under  civil 
service  rules,  to  employ  the  destitute  poor  in  city  work  upon 
reduced  wages  or  shortened  time,  is  affected  by  the  civil 
service  rules.  While  the  commissioners  fully  sympathize 
with  the  motive  that  suggests  the  inquiry,  they  feel  that  they 
are  justified  neither  by  law  nor  justice  in  allowing  the  em- 
ployment of  laborers  to  the  exclusion  of  those  on  the  regis- 
tration lists.     The   civil  service  act  required  the    commis- 
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sioners  to  prepare  rules  "  for  the  selection  of  persons  to  be 
employed  as  laborers  "  in  the  service  of  the  several  cities. 
Under  the  opinion  of  the  justices  of  the  supreme  judicial 
court,  that  the  commissioners  could  give  the  rules  so  pre- 
pared a  limited  application,  the  classification  of  public  labor- 
ers was  at  first  confined  to  Boston,  and  later  extended  to 
Cambridge  and  New  Bedford.  The  rule,  XLV.,  provides 
that,  when  the  services  of  laborers  are  required,  the  appoint- 
ing power  shall  notify  the  commissioners,  and  the  latter 
shall  thereupon  send  to  such  appointing  power  the  names  of 
twice  the  number  called  for,  making  an  impartial  selection, 
and  "  the  selection  shall  be  made  from  the  list  so  furnished." 
This  rule,  under  the  civil  service  law,  can  be  changed  only 
with  the  consent  of  the  governor  and  council,  and  sixty 
days'  subsequent  publication.  The  rule  obviously  requires 
and  implies  that  the  commissioners  shall  have  a  registration 
of  applicants  for  city  work,  and  that  employment  shall  be 
only  upon  certification  from  the  list  of  those  registered. 
There  are  now  over  fourteen  hundred  men  on  the  list  in 
Boston  waiting  employment,  and  how  many  are  destitute 
the  commissioners  have  no  means  of  ascertaining ;  but  it 
seems  to  them  that  these  men  are  fairly  entitled,  under  the 
law,  to  any  public  employment  the  city  can  ofier,  which  they 
are  willing  to  accept  upon  the  terms  offered.  If  they  are  so 
situated  that  they  decline  to  work  at  reduced  wages,  or  upon 
short  time,  then,  when  the  list  becomes  exhausted,  the  city 
would  have  the  right  to  seek  laborers  outside  of  the  registra- 
tion. If  they  are  willing  to  accept  the  ofiered  terms,  they 
are  clearly  in  law  entitled  to  preference  over  unregistered 
and  presumably  less  competent  men.  The  commissioners 
must  recognize  that  public  work  is  for  the  public  benefit, 
and  at  the  expense  of  the  tax  payers  when  paid  for  from  the 
public  treasury.  If  paid  for  by  individual . or  charitable  sub- 
scription, it  is  not  employment  of  laborers  in  the  service  of 
the  city,  within  the  meaning  of  the  civil  service  act ;  and, 
although  the  service  may  be  city  work,  if  done  at  the  expense 
of  individuals  the  laborers  so  employed  are  outside  the  juris- 
diction of  the  civil  service  rules  and  commissioners. 

The  commissioners,  following  the  practice  of  former  years, 
will  open  registration  in  February,  and  continue  to  register 
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applicants  for  the  labor  service  of  Boston  until  a  sufficient 
number  is  registered  to  meet  the  probable  demands  of  the 
city.  To  open  registration  now,  and  register  all  applicants, 
would  raise  false  hopes  of  employment,  embarrass  the  com- 
missioners and  the  city  departments  with  applications  which 
it  would  be  impossible  to  grant,  and  would  disturb  the  labor 
market.  It  is  worse  than  useless  to  register  thousands  of 
applicants  for  labor,  where  at  most  only  a  few  hundred 
could  be  certified. 

Suggestions  of  Legislation. 

With  but  two  exceptions,  the  suggestions  for  legislation 
made  by  the  commissioners  are  now  law,  and  these  two  are 
renewed :  — 

First.  The  term  of  office  of  the  district  police  force  should 
be  made  like  that  of  the  police  officers  of  all  but  six  of  our 
cities,  to  continue  during  good  behavior,  and  until  removed 
by  the  governor  for  cause  stated.  In  view  of  the  important 
and  increasing  duties  of  these  experienced  officers,  of  the 
skill  and  knowledge  possessed  by  the  present  incumbents,  it 
is  impossible  to  state  a  reason  why,  after  appointment  under 
a  technical  and  rigid  civil  service  examination,  they  should 
be  subject  every  three  years  to  be  dropped  from  the  force, 
simply  by  the  refusal  of  the  governor  to  reappoint.  Year 
by  year,  by  special  act,  or  city  charter,  the  Legislature  has 
given  a  permanent  tenure  of  office  to  the  police  officers  of 
twenty-four  of  the  cities.  The  duties  of  the  district  police 
are  more  technical,  call  for  more  judgment  and  ability,  and 
the  qualifications  of  the  applicant  are  tested  by  a  more  severe 
examination.  They  should  hold  office  so  long  as  they  per- 
form its  duties  faithfully  and  efficiently. 

Second.  The  commissioners  renew  the  suffg-estion  of  for- 
mer  years,  that,  so  far  as  possible,  the  salary  of  every  officer 
be  fixed  by  statute,  and  that  the  system  of  lump  or  aggregate 
appropriations  for  clerical  or  other  service  in  a  department, 
leaving  the  head  of  the  department  to  distribute  it  in  his  dis- 
cretion, be  abolished.  While  in  some  of  the  departments  it 
may  be  necessary  to  appropriate  a  sum  for  general  use,  it 
cannot  now  be  necessary,  in  well-established  departments, 
with  their  regular  corps   of  clerks,  to  appropriate  a  lump 
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sum,  in  some  cases  $16,000,  $13,000  and  $12,000,  to  be  ex- 
pended at  the  will  of  the  head.  As  the  commissioners  said 
in  1892,  "Where  the  pay  and  tenure  of  office  in  the  State 
clerical  service  are  defined  l^y  statute,  the  commissioners  can 
better  classify  the  service,  provide  for  promotions  and  im- 
prove the  examinations." 

CHAS.  THEO.  RUSSELL,  Jr., 

ARTHUR  LORD, 

EDWARD   P.   WILBUR, 

Civil  Service  Commissioners. 
Jan.  10,  1894. 
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EXAMINATIONS   AND   APPOINTMENTS. 

From  Dec.  1,  1892,  to  Nov.  30,  1893,  inclusive,  there 
were  held  for  the  State  and  Boston  services  one  hundred  ten 
examinations,  as  follows  :  — 


Competitive  Examnations. 
For  State  clerical  service, 
Boston,  clerical  service, 
State  prison  service, 
Boston  prison  service, 
Boston  fire  service, 
Boston  police  service, 
Boston  police  promotion, 
Boston  draw-tender  service, 
Boston  school  janitor  service, 

Non-competitive  Examinations 
For  State  clerical  service. 
State  clerical  promotion, 
Boston  clerical  service,  . 
Boston  clerical  promotion 
State  prison  service, 
Boston  prison  service,     . 
Boston  prison  promotion, 
Boston  fire  service, 
Boston  fire  promotion,    . 
Boston  police  promotion, 
Boston  foreman  and  sub-foreman  service, 
Boston  sub-foreman  promotion, 
Boston  inspection  service. 


3 
3 
1 
1 
3 
4 
3 
1 

1 

—    20 


5 

2 

6 

1 

2 
40 

1 

4 
19 

5 

1 

1 

3 
—    90 
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There  have  been  held  eighty-nine  examinations  for  original 
appointments  and  promotions  in  the  clerical,  inspection, 
prison,  police,  foreman  and  fire  services  of  cities  other  than 
Boston,  as  follows  :  — 

.  Number  ol  Number 

13rOCK.ton :  —  examinations.       examined. 


Inspection  service, 


Cambridge :  — 

Clerical  promotion, 1  1 

Police  service, 1  26 

Foreman  service, 1  5 

Fire  service, 2  23 

Chelsea :  — 

Clerical  service, .......  1  3 

Prison  service, 1  2 

Police  service, 1  10 

Foreman  service, 1  1 


Everett :  — 

Police  service, .         1  11 

Police  promotion, 1  1 


Fall  River :  — 

Clerical  service, .......  1  6 

Prison  service, 1  5 

Police  promotion, 11  11 

Fitchburg :  — 

Clerical  service, 1  11 

Inspection  service, 1  5 

Police  service 1  19 


Oloucester :  — 

Clerical  service, '  .         .        1  6 

Police  service, 1  6 


Haverhill :  — 

Inspection  service, 1 

Police  service, 1 


55 


—     16 


—     12 


22 


—     36 


—     12 


—     11 
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Holyoke :  — 

Clerical  service,  . 
Police  service, 
Foreman  service, 

Lawrence :  — 

Clerical  service, . 
Foreman  service. 
Police  service,  . 
Police  promotion, 


Number  of 

Number 

examinations. 

examined. 

1 

6 

1 

14 

1 

2 

—     22 

1 

10 

1 

1 

1 

8 

1 

1 

20 


Lowell :  — 

Clerical  service, . 
Lispection  service, 
Police  service,     . 
Police  promotion, 

Lynn: — 

Inspection  service. 
Police  service,     . 

Maiden :  — 

Police  service,     . 


Marlborough :  '■ — 
Police  service, 


2 

24 

1 

22 

2 

68 

1 

1 

—  115^ 

1 

7 

1 

31 

—    38 

17 


17 


7 
—      7 


Medford :  — 

Inspection  service. 
Police  service,     . 
Police  promotion. 


New  Bedford :  — 

Police  promotion,  .        .        .        .        .        .  2 

Foreman  service, 1 

Newton :  — 

Clerical  service, . 1 

Clerical  promotion, 1 

Police  service, 1 


2 
5 

—      7 


1 

1 
19 
—    21 
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Northampton :  — 
Clerical  service, 
Police  service, 


Number  of 
examinations. 


Number 
examined. 

1 

7 


Pittsfield :  — 

Clerical  service, . 
Inspection  service, 
Police  service,     . 


Quincy :  — 

Clerical  service, . 
Inspection  service. 
Police  service,     . 

Salem :  — 

Inspection  service. 
Police  service, 

Somerville :  — 

Police  service,     . 

Springfield :  — 

Clerical  service, . 
Inspection  service. 
Foreman  service, 

Taunton :  — 

Clerical  service, . 
Inspection  service. 
Police  service,     . 
Foreman  service. 


Waltham :  — 

Clerical  service, 2 

Police  service, 1 

Police  promotion, 1 

Foreman  service, 1 

Wobum :  — 

Inspection  service, 1 

Police  service, 1 


7 

2 

15 


24 


17 


21 

—     21 


22 


2 
7 
7 
1 
—     17 


9 
31 

1 
11 

—    52 


5 
7 
—     12 
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Worcester :  — 

Clerical  service, . 
Inspection  service, 
Police  service,     . 


Number  of 

Number 

examinations. 

examined. 

1 

36 

1 

5 

1 

29 

—    70 

675 

The  whole  number  of  persons  examined  for  original 
appointments  and  promotions  in  the  first  division  is  as 
follows :  — 


For  clerical  service. 

495 

For  clerical  promotion 

5 

For  prison  service, 

75 

Por  prison  promotion, 

1 

Por  fire  service,     . 

229 

For  fire  promotion, 

19 

For  police  service. 

688 

JFor  police  promotion. 

203 

For  draw-tender  service, 

8 

Tor  foreman  and  sub-foreman  service. 

33 

For  sub-foreman  promotion, 

1 

For  inspection  service. 

87 

For  school  janitor  service,    . 

30 

—    1,874 

The  whole  number  passed  is  as  follows  :  — 

For  clerical  service,  301,  or  60.82  iser  cent,  of  those  examined. 
For  clerical  promotion,  3,  or  60  per  cent,  of  those  examined. 
For  prison  service,  66,  or  88  j)er  cent  of  those  examined. 
For  prison  promotion,  1,  or  100  per  cent,  of  those  examined. 
For  fire  service,  111,  or  48.48  per  cent,  of  those  examined. 
For  fire  promotion,  18,  or  94.74  per  cent.  6i  those  examined. 
For  police  service,  455,  or  66.14  per  cent,  of  those  examined. 
For  police  promotion,  163,  or  80.30  per  cent,  of  those  examined. 
For  draw-tender  service,  8,  or  100  per  cent,  of  those  examined. 
For  foreman  and  sub-foreman  service,  22,  or  66.67  per  cent,  of  those 
examined. 
For  sub-foreman  promotion,  1,  or  100  per  cent,  of  those  examined. 
For  inspection  service,  58,  or  66.67  per  cent,  of  those  examined. 
For  school  janitor  service,  20,  or  66.67  per  cent  of  those  examined. 
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The  whole  number  appointed  from  those  exammed  is  a& 
follows :  — 


In  the  clerical  service, .... 
By  promotion  in  the  clerical  service,  . 
In  the  prison  service,    .... 
By  promotion  in  the  prison  service,     . 
In  the  fire  service,         .... 
By  promotion  in  the  fire  service. 
In  the  police  service,    .... 
By  promotion  in  the  police  service, 
In  the  draw-tender  service, . 
In  the  foreman  and  sub-foreman  service. 
In  the  inspection  service. 
In  the  school  janitor  service. 


65 

2 
50 

1 

46 

18 

270 

55 

4 
21 
22 

4 
—      55» 


The  whole  number  of  unexamined  veterans  appointed  iS' 
as  follows  :  — 


In  the  clerical  service, 

In  the  prison  service, 

By  promotion  in  the  fire  service, 

In  the  police  service,  cities  other  than  Boston,    . 

By  promotion  in  the   police   service,   cities   other  than 

Boston, 

In  the  draw-tender  service, 

In  the  foreman  and  sub-foreman  service,    .... 

In  the  inspection  service, 

In  the  school  janitor  service, 


3 
30 

1 
23 

4 
3 

2 
5 

2 
—        73 


The  average  age  of  all  the  persons  examined  is  about 
thirty-five  years. 

Of  the  1,227  persons  who  passed  the  examinations,  11 
were  college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  6  ;  the  whole  number  of  original 
appointments  of  examined  veterans  is  4,  or  at  the  rate  of 
67  per  cent,  of  those  who  passed. 
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The  whole  number  of  veterans  examined  for  orig-inal 
appointment  is  9;  the  whole  number  passed  is  6,  or  66.67 
per  cent,  of  those  examined. 

Since  the  commission  was  established  in  1884,  632  general 
competitive,  44  special  competitive  and  612  non-competitive 
examinations  have  been  held.  Of  the  612  non-competitive 
examinations,  216  were  in  cases  of  promotion.  There  have 
been  examined  13,315  persons,  of  whom  8,974  passed  the 
•examinations,  and  3,996  appointments  have  been  made. 
The  average  age  of  persons  examined  is  35.21  years. 
During  this  period  only  204  of  the  persons  examined  claim 
to  have  attended  college. 

Following  are  the  figures  on  which  this  statement  is 
based :  — 
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Non-competitive  Examinations. 

During  the  year  there  have  been  held  sixty-six  non-com- 
petitive examinations  for  original  appointments,  as  fol- 
lows :  — 

Four  stenographers  and  type-writers  for  service  in  State 
departments,  there  being  no  eligible  list  of  persons  willing 
to  accept  the  positions  at  the  salary  paid. 

One  clerk  and  messenger  for  the  Metropolitan  Sewerage 
Commission,  there  being  no  person  on  the  eligible  list  willing 
to  accept  the  position  at  the  salary  paid. 

One  gateman  for  employment  at  the  State  Farm,  there 
being  no  person  on  the  eligible  list  willing  to  accept  the 
position  at  the  salary  paid. 

One  watchman  for  employment  at  the  State  Primary 
School,  there  being  no  person  on  the  eligible  list  willing 
to  accept  the  position  at  the  salary  paid. 

Two  for  the  position  of  clerk  and  messenger  in  the  assess- 
ors' department  of  Boston,  there  being  no  person  on  the 
eligible  list  willing  to  accept  the  position  at  the  salary 
paid. 

Two  clerks  for  service  at  the  House  of  Industry,  there 
being  no  persons  on  the  eligible  list  willing  to  accept  the 
positions  at  the  salary  paid. 

One  visitor  in  the  department  of  the  overseers  of  the  poor 
of  Boston,  there  being  no  eligible  list. 

Forty  watchmen  for  employment  in  Boston,  as  follows  : 
twenty-three  at  the  House  of  Industry,  fourteen  at  the 
House  of  Correction,  one  at  the  Home  for  Paupers,  Rains- 
ford  Island,  one  at  the  Home  for  Paupers,  Long  Island,  and 
one  at  Marcella  Street  Home.  In  each  case  there  was  no 
suitable  list  of  eligible  persons  willing  to  accept  the  posi- 
tions at  the  salary  paid. 

Three  marine  engineers  for  service  in  the  fire  department 
of  Boston,  there  being  no  marine  engineers  on  the  eligible 
list. 

One  telegrapher  for  appointment  in  the  permanent  sub- 
stitute force  of  the  fire  department  of  Boston,  there  being 
no  telegraphers  on  the  eligible  list. 
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One  sub-foreman  for  appointment  in  tlie  public  grounds 
department  of  Boston,  there  being  no  person  on  the  eligible 
list  possessing  the  special  qualifications  required. 

Three  inspectors  of  sewers  for  service  in  Boston,  there 
being  no  eligible  list. 

One  stenographer  and  type-writer  for  service  in  Newton, 
there  being  no  eligible  list. 

One  clerk  for  service  in  Northampton,  there  being  no 
eligible  list. 

One  foreman  for  service  in  Chelsea,  there  being  no  eligible 
list. 

One  foreman  for  service  in  Lawrence,  there  being  no 
eligible  list. 

One  foreman  for  service  in  Taunton,  there  being  no 
eligible  list. 

One   inspector   for  service   in   Medford,  there  being  no 

eligible  list. 

Respectfully  submitted, 

WARREN  P.   DUDLEY, 

Secretary. 
HENRY   SHERWIN, 

Chief  Exami7ier. 
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During  the  year  ending  Nov.  30,  1893,  67  requisitions  for 
skilled  and  unskilled  laborers  and  mechanics  were  received 
from  the  several  departments  of  the  city  of  Boston.  There 
were  622  certifications  made,  and  of  this  number  320,  or 
51.45  per  cent.,  were  made  in  response  to  requisitions  which 
specified  a  limit  of  age  at  either  forty,  forty-five  or  fifty 
years. 

Of  the  total  number  of  laborers  and  mechanics  employed 
during  the  year,  about  69.35  per  cent,  w^ere  for  special  ser- 
vice in  the  water  supply  department,  on  the  construction  of 
Basin  VI.,  at  Ashland. 

The  table  of  discharges  accompanying  this  report  shows 
that,  of  the  whole  number  of  mechanics  and  laborers  in  the 
employ  of  the  city  during  the  past  year,  less  than  three- 
tenths  of  one  per  cent,  were  discharged  for  bad  habits. 

In  addition  to  this  report  will  be  found  a  table  of  com- 
parisons which  shows,  in  detail,  the  number  of  men  called 
for,  the  number  certified,  the  number  employed,  the  number 
discharged  and  the  number  of  skilled  and  unskilled  laborers 
which  appears  on  the  rolls  of  the  several  departments  of  the 
city  at  the  close  of  each  year. 

A  statement  in  detail  follows  :  — 

Whole  number  of  applications  received,     .        .        .        .  .      2,337 

Number  of  names   restored   from  register  of  1891  and 

others  of  previous  years, 166 

Number  of  names  restored  from  register  of  1892,      .        .    1,386 

Applicants  registered  during  1893, 785 

2,337 

Number  of  applicants  withdrawn  and  dropped  \  veterans,      2 
from  the  register  during  the  year  (for  various  >• 

causes), )  others,        18 

20 


Whole  number  of  persons  registered,         ,        ,        .        ,  .2,317 


291 

2,026 

2,317 

. 

12.56 

-S,       . 

87.44 

542 

=  542 

40 

=    80 
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Number  registered  with  credit  as  veterans, 
Number  registered  without  credit  as  veterans,  . 

Percentage  of  those  registered  having  credit  as  veterans. 
Percentage  of  those  registered  not  having  credit  as  veterans, 
Number  of  persons  certified  once,       .... 
Number  of  persons  certified  twice,      .... 

Whole  number  of  persons  certified, 582 

Whole  number  of  certifications, 622 

Of  whole  number  of  certifications  there  were, 

of  veterans, 42,  or  6 .  75  per  cent. 

Of  whole  number  of  certifications  there  were, 

of  others, 580,  or  93 .  25  per  cent. 

Number  of  persons  employed,  veterans,     ....        20 
Number  of  persons  employed,  others,         ....      378 

398 

Percentage  employed  of  veterans  certified,        .         .         .  .    47 .  62 

Percentage  employed  of  others  (not  veterans)  certified,  .  .65.17 

Percentage  emi^loyed  of  veterans  registered,     .        .        .  .'6.87 

Percentage  employed  of  others  (not  veterans)  registered,  .     18.66 

Percentage  employed  of  whole  number  certified  (including  those 

certified  more  than  once), .63.99 
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Of  the  persons  on  the  eligible  list  not  certified  during  the 
past  year,  many  were  registered  for  service  only  as  mechanics 
or  specialists. 

Of  the  comparatively  small  number  of  laborers  certified 
and  employed,  this  report  shows  that  only  30.65  per  cent, 
of  the  whole  number  employed  during  the  year  were  placed 
on  the  rolls  of  the  several  departments  for  permanent  or 
regular  service,  all  others  being  especially  employed  upon 
the  construction  of  a  new  water  basin  at  Ashland. 

Respectfully  submitted, 

GEORGE   H.   JOHNSON, 

Begistration  Clerk. 
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LABOR   SERVICE  IN   CAMBRIDGE. 


During  the  year  ending  Nov.  30,  1893,  28  requisitions  for 
mechanics  and  laborers  were  received  from  the  several  de- 
partments of  the  city  of  Cambridge. 

There  were  253  certifications  made,  and  none  in  response 
to  a  requisition  where  an  age  limit  was  specified. 

The  table  of  discharges  accompanying  this  report  shows 
that  only  .07  of  1  per  cent,  of  men  employed  were  dis- 
charo;ed  for  bad  habits. 

A  detailed  statement  follows  :  — 


Wliole  number  of  applications  received, 
Kumber  of  names  restored  from  register  of  1889, 
Number  of  names  restored  from  register  of  1890, 
Number  of  names  restored  from  register  of  1891, 
Number  of  names  restored  from  register  of  1892, 
Applicants  registered  during  1893, 

Number  registered  with  credit  as  veterans,  . 
Number  registered  without  credit  as  veterans. 


Percentage  of  those  registered  having  credit  as  veterans,     . 
Percentage  of  those  registered  not  having  credit  as  veterans, 


Number  of  persons  certified  once,  . 
Number  of  persons  certified  twice. 
Number  of  persons  certified  three  time's. 
Number  of  persons  certified  four  times. 

Whole  number  of  persons  certified, 
Whole  number  of  certifications, 
Number  of  registered  veterans  certified, 
Number  of  reg-istered  veterans  not  certified. 


390 


Number  of  persons  registered  (not  veterans)  certified, 
Number  of  persons  registered  (not  veterans)  not  certified. 


3 

24 

23 

138 

202 

390 

24 

366 

390 

. 

6.16 

• 

93.84 

173 

=  173 

29 

z=    58 

6 

=    18 

1 

=:   4 

209 

17 

7 

192 

174 


253 


24 


366 


390 
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Ot  whole  number  of  certifications  there  were,  ol 

veterans, 22,  or  S .  70  per  cent. 

Of  whole  number  of  certifications  there  were,  of 


23 1 ,  or  91 .  30  per  cent. 
8 
121 


others,  ...  .         . 

Number  of  persons  employed,  veterans, 
Number  of  persons  employed,  not  veterans, 

Total  number  employed, .         .  .... 129 

Percentage  employed  of  veterans  certified,  .  .  .  .  .  36 .  36 
Percentage  emjiloyed  of  others  (not  veterans)  certified,  .  .  52.37 
Percentage  employed  of  veterans  registered,  .  .  .  *  .  33.83 
Percentage  employed  of  others  (not  veterans)  registered,  .  .  33 .  06 
Percentage  employed  of  whole  number  certified  (including  those 

certified  more  thaa  once) , .50.98 
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DISCHARGES. 


DEPARTMEKTS. 

s 

o 

s 
n 

&     1 

C           to 

S 

1    ^ 

1 

O 

Street, 

Water  Works,     . 

Sewers, 

Cemetery,  . 

Almshouse, 

Lamp, 

Police, 

89 
3 
1 

20 

34 

2 

1 

1 

3 

1 

4 

10 

1 

2 

2 
1 
2 
3 

2 

118 

51 

6 

4 

3 

Totals, 

93 

57 

5 

17 

8 

2 

182 

Respectfully  submitted, 


HARRY  L.  LINCOLN, 

Registration  Clerk. 
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LABOR   SERVICE   IN   NEW  BEDFORD. 


47 

426 

473 

6 

467 

473 

1.27 

, 

98.73 

400 

=  400 

12 

=  24 

The  following  report  of  the  work  of  this  office  for  the 
year  ending  Nov.  30,  1893,  shows  that,  in  response  to  18 
requisitions  from  the  different  departments  of  the  city,  there 
were  certified  424  men.  Of  these  18  requisitions,  7  called 
for  men  under  forty-five  years  of  age,  and  225,  or  54  per 
cent.,  were  certified  under  this  limit  of  age. 

A  detailed  statement  follows  :  — 

Whole  number  of  applications  received, 473 

Number  names  restored  from  register  of  1892,     . 
Applicants  registered  during  1893,         .... 

Number  registered  with  credit  as  veterans,  . 
Number  registered  without  credit  as  veterans, 

Percentage  of  those  registered  having  credit  as  veterans. 
Percentage  of  those  registered  not  having  credit  as  veterans, 
Number  of  persons  certified  once, 
Number  persons  certified  twice,     . 

Whole  number  persons  certified,    . 

Whole  number  certifications, . 

Number  registered  veterans  certified. 

Number  registered  veterans  not  certified,      ....       2 

Number  persons  registered  (not  veterans)  certified,    .         .    408 
Number  persons  registered  (not  veterans)  not  certified,       .     59 

467 

473 
Of  the  whole  number  of  certifications  there  were, 

of  veterans, 4,  or  .  94  per  cent. 

Of  the  whole  number  of  certifications  there  were, 

of  others, 420,  or  99.06  per  cent. 

Number  persons  employed,  veterans, 2 

Number  jpersons  employed,  others, 150 

152 

Percentage  employed  of  veterans  certified, 50 

Percentage  employed  of  others  (not  veterans)  certified,  .  .  35.71 
Percentage  employed  of  veterans  registered,  ,  .  .  .33.33 
Percentage  employed  of  others  (not  veterans)  registered,  .  .  32.12 
Percentage  employed  of  whole  number  certified  (including  those 

certified  more  than  once) , 35 .  85 
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424 
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[Chapter  320,  Acta  of  1884.] 

An  Act  to  improve  the  civil  service  of  the  commonwealth 

AND   THE   cities   THEREOF. 

Be  it  enacted,  etc.,  as  follows : 

Section  1.  The  governor  shall  with  the  advice  and  consent 
of  the  council  appoint  three  persons  to  be  civil  service  commis- 
sioners, who  shall  serve,  one  until  the  expiration  of  three  years, 
one  until  the  expiration  of  two  years,  and  one  until  the  expira- 
tion of  one  year,  from  the  first  day  of  July  in  the  year  eighteen 
hundred  and  eighty-four,  and  until  their  respective  successors 
are  appointed  and  qualified  ;  and  in  the  year  eighteen  hundred 
and  eighty-five  and  in  every  year  thereafter,  the  governor  shall, 
in  May  or  June,  in  like  manner  appoint  one  person  to  serve  as 
such  commissioner  for  three  years  from  the  first  Monday  in  the 
July  then  next  ensuing,  and  until  his  successor  is  appointed 
and  qualified.  Any  vacancy  in  the  ofBce  of  commissioner  shall 
be  filled  for  the  unexpired  term  by  appointment  as  above  pro- 
vided. All  appointments,  both  original  and  to  fill  vacancies, 
shall  be  so  made  that  not  more  than  two  commissioners  shall, 
at  the  time  of  any  appointment,  be  members  of  the  same  politi- 
cal party.  The  governor  may  also,  with  the  advice  and  consent 
of  the  council,  remove  any  commissioner.  Each  commissioner 
shall  be  paid  five  dollars  for  each  day's  service,  and  his  travel- 
ling and  other  necessary  expenses  in  the  discharge  of  his  official 
duty. 

Sect.  2.  The  said  commissioners  shall  prepare  rules  not 
inconsistent  with  existing  laws  or  with  the  provisions  of  this 
act,  and  adapted  to  carry  out  the  purposes  thereof,  for  the  selec- 
tion of  persons  to  fill  offices  in  the  government  of  the  Common- 
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wealth  and  of  the  several  cities  thereof,  which  are  required  to 
be  filled  by  appointment,  and  for  the  selection  of  persons  to  be 
employed  as  laborers  or  otherwise  in  the  service  of  the  Common- 
wealth and  of  the  several  cities  thereof.  All  rules  so  prepared 
shall  be  subject  to  the  approval  of  the  governor  and  council, 
and  they  may,  with  like  approval,  be  from  time  to  time  altered 
or  rescinded.  The  said  commissioners  shall  supervise  the 
administration  of  the  rules  so  established  ;  they  shall  from  time 
to  time  suggest  to  the  general  court  such  legislation  as  may 
seem  to  them  to  be  desirable  for  the  efficient  carrying  out  of 
the  principles  of  this  act,  and  for  the  improvement  of  the  civil 
service  ;  and  they  shall,  on  or  before  the  tenth  day  of  January 
in  every  year,  report  to  the  general  court  their  doings  during  ' 
the  preceding  year,  including  any  rules  adopted  under  the 
provisions  of  this  section. 

Sect.  3.  No  person  habitually  using  intoxicating  beverages 
to  excess  shall  be  appointed  to,  or  retained  in  any  office, 
appointment  or  employment  to  which  the  provisions  of  this  act 
are  applicable ;  nor  shall  any  vender  of  intoxicating  liquor  be 
so  appointed  or  retained. 

Sect.  4.     No  person  shall  be  appointed  to  or  employed  in  as  amended  by 
any  office  to  which  the  provisions  of  this  act  are  applicable  isss. ' 
within  one  year  after  his  conviction  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Sect.  5.  No  recommendation  of  any  person  who  shall  apply 
for  office  or  place  under  the  provisions  of  this  act,  which  may 
be  given  by  any  senator,  member  of  the  house  of  representatives, 
alderman  or  councilman,  except  as  to  the  character  or  residence 
of  the  applicant,  shall  be  received  or  considered  by  any  person 
concerned  in  making  any  appointment  under  this  act. 

Sect.  6.  No  councillor,  senator,  representative,  alderman  or 
councilman,  or  any  officer  or  employee  of  either  of  said  bodies, 
and  no  executive  or  judicial  officer  of  the  state,  and  no  clerk 
or  employee  of  any  department  or  branch  of  the  government 
of  the  state,  and  no  executive  officer,  clerk  or  employee  of  any 
department  of  any  city  government  shall  personally,  directly  or 
indirectly,  solicit  or  receive,  or  be  in  any  manner  concerned  in 
soliciting  or  receiving,  any  assessment,  subscription  or  contribu- 
tion for  any  political  purpose  whatever ;  but  this  shall  not  be 
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construed  to  forbid  such  persons  to  be  members  of  political 
organizations  or  committees. 

Sect.  7.  No  person  shall,  in  any  room  or  building  occupied 
for  the  discharge  of  official  duties  by  any  officer  or  employee  of 
the  state  or  any  city  thereof,  solicit  in  any  manner  whatever,  or 
receive,  any  contribution  of  money  or  any  other  thing  of  value 
for  any  political  purpose  whatever. 

Sect.  8.  No  ofHcer  or  employee  of  the  state,  or  any  city 
thereof,  shall  discharge,  or  promote,  or  degrade,  or  in  any 
manner  change  the  official  rank  or  compensation  of  any  other 
officer  or  employee,  or  promise  or  threaten  to  do  so,  for  giving 
or  withholding  or  neglecting  to  make  any  contribution  of  money 
or  other  valuable  thing  for  any  political  purpose. 

Sect.  9.  No  officer,  clerk  or  other  person  in  the  service  of 
the  state  or  any  city  thereof  shall,  directly  or  indirectly,  give  or 
hand  over  to  any  other  officer,  clerk  or  person  in  said  service, 
or  to  any  councillor,  senator,  member  of  the  house  of  represen- 
tatives, alderman,  councilman,  or  commissioner,  any  money  or 
other  valuable  thing  on  account  of  or  to  be  applied  to  the 
promotion  of  any  political  object  whatever. 

Sect.  10.  No  person  in  the  service  of  the  state  or  any  city 
thereof,  shall  use  his  official  authority  or  influence  either  to 
coerce  the  political  action  of  any  pei'son  or  body  or  to  interfere 
with  any  election. 

Sect.  11.  No  person  in  the  public  service  shall  for  that 
reason  be  under  any  obligation  to  contribute  to  any  political 
fund  or  to  render  any  political  service,  and  shall  not  be  removed 
or  otherwise  prejudiced  for  refiising  to  do  so. 

Sect.  12.  No  person  while  holding  any  public  office  or  in 
nomination  for,  or  while  seeking  a  nomination  or  appointment 
for  any  office,  shall  corruptly  use,  or  promise  to  use,  either 
directly  or  indirectly,  any  official  authority  or  influence  (whether 
then  possessed  or  merely  anticipated) ,  in  the  way  of  conferring 
upon  any  person,  or  in  order  to  secure  or  aid  any  person  in 
securing  any  office  or  public  employment,  or  any  nomination, 
confirmation,  promotion  or  increase  of  salary,  upon  the  con- 
sideration or  condition  that  the  vote  or  political  influence  or 
action  of  the  last  named  person,  or  any  other,  shall  be  given  or 
used  in  behalf  of  any  candidate,  oflScer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 
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Sect.  13.  No  city  in  the  Commonwealth  shall  pay  any  bill 
incurred  by  any  official  or  officials  thereof  for  wines,  liquors  or 
cigars ;  nor  shall  any  city  pay  any  bill  for  refreshments  fur- 
nished to  any  official  of  said  city  where  the  amount  for  any  one 
day  shall  exceed  one  dollar  for  each  member  of  the  government 
of  said  city  who  certifies  over  his  own  signature  to  the  correct- 
ness of  the  bill. 

Sect.  14.  The  rules  mentioned  in  section  two  may  be  made 
from  time  to  time,  and  may  be  given  a  general  or  a  limited 
application,  and  they  shall,  among  other  things,  provide  :  — 

Firsts  For  the  classification  of  the  offices  and  employments 
to  be  filled. 

/Second,  For  open  competitive  and  other  examinations  by 
which  to  test  applicants  for  office,  or  for  employment,  as  to 
their  practical  fitness  to  discharge  the  duties  of  the  positions 
which  they  desire  to  fill. 

Third,  For  the  filling  of  vacancies  in  offices  in  accordance 
with  the  results  of  such  examinations  and  for  the  selection  of 
persons  for  public  employment  in  accordance  with  such  results, 
or  by  order  of  application,  or  otherwise,  as  may  seem  most 
desirable  to  carry  out  the  provisions  of  this  act. 

Fourth,  For  promotions  in  office  on  the  basis  of  ascertained 
merit  and  seniority  in  service  and  examination  as  may  seem 
desirable.  (In  all  cases  where  it  is  practicable  vacancies  shall 
be  filled  by  promotion.) 

Fifth,  For  a  period  of  probation  before  an  appointment  or 
employment  is  made  permanent. 

Sixth,    For  giving  preference  in  appointments  to  office  and  Amended  c. 473, 

_  ^  xLClfS  or  io9]7. 

promotions  m  office  (other  qualifications  being  equal)  to  appli-  See  page  53 
cants  who  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war  and  have  been  honorably  discharged  therefrom. 

Sect.  15.     Judicial  officers  and  officers  who  are  elected  by  As  amended  by 
the  people,  or  a  city  council,  or  whose  appointment  is  subject  i'sos.'  Seepage 
to  confirmation  by  the  executive  council  of  the  Commonwealth,     ^^' 
or  the  city  council  of  any  city,  officers  who  are  elected  by  either 
branch  of  the  general  court  and  the  appointees  of  such  officers, 
heads  of  auy  principal  departments  of  the  Commonwealth  or  of 
a  city,  the  employees  of  the  treasurer  of  the  Commonwealth, 
and  of  the  treasurer  and  collector  of  taxes  of  auy  city,  two  em- 
ployees of  the  city  clerk  of  auy  city,  teachers  of  the  public 
schools,  the  secretaries  and  confidential  stenographers  of  the 
governor  or  of  the  mayor  of  any  city,  shall  not  be  affected  as 
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to  their  selection  or  appointment  by  any  rules  made  as  afore- 
said, but  such  rules  shall  apply  to  members  of  the  police  and 
fire  departments,  other  than  police  a,nd  fire  commissioners  and 
chief  marshals,  or  chiefs  of  police  and  fire  departments. 

Sect.  16.  No  question  in  any  examination  under  the  rules 
established  as  aforesaid  shall  relate  to  political  or  religious 
opinions  or  affiliations,  and  no  appointment  or  selection  to  an 
office  or  for  employment  within  the  scope  of  the  rules  established 
as  aforesaid  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations.  Such  examinations  shall  be  prac- 
tical in  their  character,  and  so  far  as  may  be  shall  relate  to 
those  matters  which  will  fairly  test  the  relative  capacity  and 
fitness  of  the  persons  examined,  to  discharge  the  duties  of  the 
service  into  which  they  seek  to  be  appointed.  The  examination 
of  applicants  for  employment  as  laborers  shall  relate  to  their 
capacity  for  labor,  their  habits  as  to  industry  and  sobriety,  and 
the  necessities  of  themselves  and  their  families. 
As  amended  by  Sect.  17.  Every  application,  in  order  to  entitle  the  applicant 
18S9.  to  appear  for  examination  or  to  be  examined,  must  state  the  facts 

under  oath  on.  the  following  subjects  :  1.  Full  name,  residence 
and  post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7.  Previous  employment  in  the  public  service.  8.  Business  or  em- 
ployment and  residence  for  the  previous  five  years.  9.  Education. 
Such  other  information  shall  be  furnished  as  may  reasonably  be 
required  touching  the  applicant's  fitness  for  the  public  service. 

Sect.  18.  No  person  in  the  public  service  shall  wilfully  and 
corruptly,  by  himself  or  in  cooperation  with  one  or  more  other 
persons,  defeat,  deceive,  or  obstruct  any  person  in  respect  of 
his  or  her  right  of  examination  ;  or  wilfully,  corruptly  or  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper 
standing  of  any  person  examined  hereunder,  or  aid  in  so  doing  ; 
or  wilfully  or  corruptly  make  any  false  representations  concern- 
ing the  same  or  concerning  the  person  examined  ;  or  wilfully 
or  corruptly  furnish  to  any  person  any  special  or  secret  informa- 
tion, for  the  purpose  of  either  improving  or  injuring  the  pros- 
pects or  chances  of  any  person  so  examined,  or  to  be  examined, 
being  appointed,  employed  or  promoted. 
As  amended  by       Sect.  19.    All  rules  established  as  hereinbefore  provided,  and 

c   253   A.cts  of 

1888. '  all  changes  therein,  shall  forthwith  be  printed  for  distribution  by 

said  commissioners,  and  a  certified  copy  thereof  shall  be  sent  to 
the  mayor  of  each  city  to  which  such  rules  or  changes  therein  re- 
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late,  and  the  same  shall  be  published  in  one  or  more  newspapers, 
and  in  any  such  publication  of  rules  shall  be  specified  the  date, 
not  less  than  sixty  days  subsequent  to  the  date  of  such  publica-  * 

tion,  when  such  rules  shall  go  into  operation,  and  thereafter  all  ap- 
pointments to  office  and  selections  for  employment  shall  be  made 
according  to  said  rules  in  cases  to  which  said  rules  apply. 

Sect.  20.  The  said  commissioners  may  appoint  a  chief  exam-  As  amended  by 
iner,  who  shall,  under  their  direction,  superintend  any  examina-  Actsof  issg. ' 
tion  under  this  act,  and  shall  perform  such  other  duties  as  they 
may  prescribe.  Such  chief  examiner  shall  receive  a  salary  of 
three  thousand  dollars  a  year,  and  shall  be  paid  his  neces- 
sary travelling  expenses  incurred  in  the  discharge  of  his  official 
duty.  They  may  also  employ  a  secretary,  at  a  salary  of  two 
thousand  dollars  a  year.  They  may  designate  persons  in  the 
official  service  of  the  Commonwealth,  or  of  any  city,  who  shall, 
with  the  consent  of  the  head  of  department  or  office  in  which  any 
such  person  serves,  act  in  any  examination  held  under  this  act. 
But  no  person  shall  serve  as  examiner  of  candidates  for  office, 
under  the  provisions  of  this  act,  when  any  relative  or  connection 
by  marriage,  within  the  degree  of  first  cousin,  shall  be  an  appli- 
cant. The  said  commissioners  may  also  incur  such  expense, 
not  exceeding  fifteen  hundred  dollars  a  year,  as  may  be  proper 
for  printing  and  stationery  and  other  incidental  matters. 

Sect.  21.     The  said  commissioners  shall  be  provided,  under  c.  2,  Resolves 

1SS5 

the  direction  of  the  governor  and  council,  with  an  office,  properly  c.  34,  Resoivea 
furnished,  in  the  state  house  or  Commonwealth  building,  suitable 
for  the  performance  of  the  duties  imposed  by  this  act. 

Sect.  22.  The  name  and  residence  of  every  person  appointed, 
employed  or  promoted  to  or  in  any  position  coming  within  the 
rules  established  as  herein  provided,  except  laborers,  together 
with  the  name  or  description  of  such  position  and  the  subsequent 
rejection  or  discharge  of  every  such  person,  shall  forthwith  be 
reported  to  the  said  commissioners  by  the  officer  making  such  ap- 
pointment, promotion,  rejection  or  discharge,  or  providing  such 
employment. 

Sect.  23.  The  said  commissioners  shall  keep  records  of  all 
their  proceedings  and  of  all  examinations  made  by  them  or 
under  their  authority,  and  all  recommendations  of  applicants 
for  office  received  by  said  commissioners  or  either  of  them,  or 
by  any  officer  having  authority  to  make  appointments  to  office 
or  to  employ  laborers,  or  others  coming  within  the  scope  of  the 
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rules  established  as  aforesaid,  shall  be  kept  and  preserved,  and 
all  such  records  and  recommendations  shall,  subject  to  such 
reasonable  regulations  as  may  be  approved  by  the  governor  and 
council,  be  open  to  public  inspection. 

Sect.  24.  Whoever,  after  a  rule  has  been  duly  established 
and  published  according  to  the  provisions  of  this  act,  makes 
an  appointment  to  office  or  selects  a  person  for  employment 
contrary  to  the  provisions  of  such  rule,  or  wilfully  refuses  or 
neglects  otherwise  to  comply  with  or  to  conform  to  the  provi- 
sions of  this  act,  or  violates  any  of  such  provisions,  shall  be 
liable  to  a  penalty  of  not  less  than  one  hundred  nor  more  than 
one  thousand  dollars  for  each  offence.  \^Approved  June  3, 
1884. 


[Chapter  437,  Acts  of  1887.] 

An  Act  giving  preference   in   appointments   to   office  to 
honorably    discharged    soldiers    and    sailors     without 

civil    service    EXAMINATIONS. 

Be  it  enacted,  etc.,  as  follows  : 

Section  1.  All  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom,  may  be  preferred  for 
appointment  to  office  or  employment  in  the  service  of  the  Com- 
monwealth, or  the  cities  thereof,  without  having  passed  any 
examination  provided  for  by  chapter  three  hundred  and  twenty 
of  the  acts  of  the  year  eighteen  hundred  and  eighty-four,  or 
by  the  rules  of  the  civil  service  commission  made  under  the 
provisions  of  said  act.  Age,  loss  of  limb  or  other  physical 
impairment,  which  shall  not  in  fact  incapacitate,  shall  not  be 
deemed  cause  to  disqualify  under  this  act.  But  nothing  herein 
contained  shall  be  construed  to  prevent  such  persons  from 
making  application  for  such  examination,  or  from  taking  such 
examination,  provided  they  are  entitled  to  do  so  under  the 
rules  of  said  commission. 

Sect.  2.  This  act  shall  take  ofTi-ft  iijion  its  passage.  [Ap- 
proved June  16,  1SS7. 
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Comm0nto^aIl^  of  SlassaJjusdts, 

[Chapter  352,  Acts  of  1889.] 

An  Act  placing  engineers  and  others  having  charge  op 
steam  boilers  in  school  buildings  in  the  city  of  boston 
under  civil  service  rules. 

Be  it  enacted,  etc.,  as  follows  : 

Section  1.  Engineers,  janitors  and  all  persons  having  charge 
of  steam  boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston  shall  be  classified  and  appointed  pursuant  to  the  pro- 
visions of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  entitled.  An  Act  to 
improve  the  civil  service  of  the  Commonwealth  and  the  cities 
thereof,  and  the  rules  of  the  civil  service  commissioners  made 
and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [_Ap- 
proved  May  21, 1889. 


[Chapter  473,  Acts  of  1889.] 

An  Act  to  give  honorably  discharged  soldiers  and  sailors 
preference  in  appointments  to  office  under  civil  service 

RULES. 

Be  it  enacted,  etc.,  as  follows : 

Section  1.  In  all  cases  of  certification  for  appointment  of 
examined  persons  under  the  civil  service  rules  in  accordance 
with  the  provisions  of  chapter  three  hundred  and  twenty  of  the 
acts  of  the  year  eighteen  hundred  and  eighty-four,  persons 
certified  who  have  served  in  the  army  or  navy  of  the  United 
States  in  time  of  war  and  been  honorably  discharged  therefrom 
shall  be  appointed  in  preference  to  other  persons  certified  who 
have  not  a  higher  standing  on  the  eligible  list. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  [_Ap- 
proved  June  7,  1889. 
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[Chapter  140,  Acts  of  1891.] 

An  Act   to   authorize   the  civil  service  commissioners  to 
summon  witnesses  and  take  testimony. 

Be  it  enacted,  etc  ,  as  follows .° 

The  civil  service  commissioners  or  any  of  them,  in  all  cases 
requiring  investigation  by  them,  may  summon  witnesses  in  be- 
half of  the  Commonwealth,  and  may  administer  oaths  and  take 
testimony  in  such  cases.  The  fees  of  such  witnesses  for  attend- 
ance and  travel  shall  be  the  same  as  for  witnesses  before  the 
superior  court,  and  shall  be  paid  from  the  appropriation  for 
the  incidental  expenses  of  the  commissioners.  Any  justice  of 
the  superior  court,  either  in  term  time  or  vacation,  upon  appli- 
cation of  the  commissioners,  may  in  his  discretion  compel  the 
attendance  of  such  witnesses  and  the  giving  of  testimony  before 
the  commissioners  in  the  same  manner  and  to  the  same  extent 
as  before  said  court.     \_Approved  March  28,  1891. 


[Chapter  95,  Acts  of  1893.] 

An  Act  to  define  exemptions  from  the  civil  service  rules. 

Be  it  enacted,  etc.,  as  folloios : 

Section  fifteen  of  chapter  three  hundred  and  twenty  of  the 
.acts  of  the  year  eighteen  hundred  and  eighty-four  is  hereby 
amended  by  striking  out  in  the  first  line  of  said  section,  the 
words  "elective  or",  by  inserting  after  the  words  "  and  offi- 
cers ",  in  said  first  line,  the  words:  —  who  are  elected  by  the 
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people  or  a  city  council  or,  —  by  striking  out  in  tlie  third  line, 
the  words  "  a  city  council  or  a  school  committee",  and  insert- 
ing in  place  thereof  the  words  :  —  of  the  Commonwealth,  or  the 
city  council  of  any  city,  officers  who  are  elected  by  either 
branch  of  the  general  court  and  the  appointees  of  such  officers, 

—  by  striking  out  after  the  word  "principal",  in  the  fourth 
line,  the  words  "  department  in  ",  and  inserting  in  place  thereof 
the  words:  —  departments  of  the  Commonwealth  or  of,  —  by 
striking  out  in  the  fourth,  fifth  and  sixth  lines,  the  words  "  offi- 
cers for  the  faithful  discharge  of  whose  duties  a  superior  officer 
is  required  to  give  bond ",  and  inserting  in  place  thereof  the 
words  :  — the  employees  of  the  treasurer  of  the  Commonwealth, 
and  of  the  treasurer  and  collector  of  taxes  of  any  city,  two  em- 
ployees of  the  city  clerk  of  any  city,  —  by  striking  out  in  the 
seventh  line,  the  words  "private  secretary",  and  inserting  in 
place  thereof  the  words  :  —  secretaries  and  confidential  stenog- 
raphers,—  by  striking  out  in  the  eighth  line,  the  words  "  elec- 
tion or",  and  inserting  after  the  word  "selection",  in  said 
line,  the  words:  —  or  appointment,  —  by  inserting  after  the 
word  "  commissioners",  in  the  eleventh  line,  the  word  :  —  and, 

—  by  striking  out  in  said  eleventh  line,  the  words  "superin- 
tendents and",  by  striking  out  after  the  word  "marshals",  in 
the  twelfth  line,  the  words  "  of  police  departments  and  chief 
engineers  of",  and  inserting  in  place  thereof  the  words:  — or 
chiefs  of  police  and,  —  so  as  to  read  as  follows  :  —  Section  15. 
Judicial  officers  and  officers  who  are  elected  by  the  people,  or  a 
city  council,  or  whose  appointment  is  subject  to  confirmation 
by  the  executive  council  of  the  Commonwealth,  or  the  city 
council  of  any  city,  officers  who  are  elected  by  either  branch  of 
the  general  court  and  the  appointees  of  such  officers,  heads  of 
any  principal  departments  of  the  Commonwealth  or  of  a  city, 
the  employees  of  the  treasurer  of  the  Commonwealth,  and  of 
the  treasurer  and  collector  of  taxes  of  any  city,  two  employees 
of  the  city  clerk  of  any  city,  teachers  of  the  public  schools,  the 
secretaries  and  confidential  stenographers  of  the  governor  or  of 
the  mayor  of  any  city,  shall  not  be  affected  as  to  their  selection 
or  appointment  by  any  rules  made  as  aforesaid,  but  such  rules 
shall  apply  to  members  of  the  police  and  fire  departments,  other 
than  police  and  fire  commissioners  and  chief  marshals,  or  chiefs 
of  police  and  fire  departments.      \_Apijrovecl  March  17,  1893. 
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[Chapter  253,  Acts  of  1893.] 

An  Act   placing  truant   officers   in  the   citt  of    boston 
under  civil  service  rules. 

Be  it  enacted,  etc.,  asfolloivs  : 

Section  1.  All  truant  officers  hereafter  appointed  by  the 
school  committee  of  the  city  of  Boston,  as"  provided  in  section 
eleven  of  chapter  forty-eight  of  the  Public  Statutes,  shall  be 
classified  and  appointed  pursuant  to  the  provisions  of  chapter 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen  hun- 
dred and  eighty-four  and  the  rules  of  the  civil  service  commis- 
sioners made  and  established  thereunder. 

Sect.  2.  This  act  shall  take  effect  upon  its  passage.  \_A^)- 
proved  April  24, 1893. 


I 


CIVIL   SERVICE   RULES.  57 


THE   CIYIL  SERYICE   RULES 


COMMONWEALTH  OF  MASSACHUSETTS  AND   THE  CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  the  following  rules  have  been  prepared  for 
the  selection  of  persons  to  fill  certain  offices  in  the  government 
of  the  Commonwealth  and  of  the  several  cities  thereof,  and  for 
the  employment  of  laborers  in  such  cities  ;  and  all  rules  hereto- 
fore prepared  and  approved  are  hereby  rescinded. 

Rule  I. 
Subiect  only  to  the  qualifications  required  to  be  ascertained  Appointments 

J  J  ■>■  ^  and  removals, 

in  accordance  with  these  rules,  the  power  of  appointment  and  responsibility 
the  responsibility  of  selection  are  in  all  cases  in  the  appointing 
officer  or  board.     The  power  to  remove  or  reduce,  within  the 
classified  service,  existing  by  law,  on  the  part  of  any  officer  or 
board,  is  not  impaired  by  anything  contained  in  these  rules. 

Rule  II. 

The  commissioners  will  make  and  issue,  from  time  to  time,  Regulations  for 
as  the  needs  of  the  service  require,  such  regulations  as  may  be  rules, 
necessary  for  conducting  the  business  of  their  office,  for  the 
instruction  of  their  secretary,  chief  examiner  and  local  boards 
of  examiners,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  IIL 

1.  For  the  purpose  of  making  examinations  of  applicants,  Commissioners 

^1-  •      •  -11     1      •  4.  T-c    J  ^1  to  designate 

the  commissioners  will  designate  qualified  persons  to  be  mem-  boards  of 
bers  of  boards  of  examiners,  and  may  at  any  time  substitute 
another  person  in  place  of  any  one  so  selected. 

2.  "Whenever  the  special  qualifications  required  for  a  posi-  ^jfamlnersin*^ 
tion  are  such  that  assistance  from  experts  in  conducting  an  certain  cases. 
examination  is  advisable,  such  experts  may  be  designated  to 
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aid  the  examining  board  ;  and,  so  far  as  practicable,  such 
experts  shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  IV. 
to'^pirto'^^'^       In  order  that  suitable  provision  may  be  made  for  conducting 
local  authorities  examinations  in  the  several  cities,  the  commissioners  will,  from 

for  temporary  '  ' 

ELuarters,  etc.  time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo- 
rary quarters  and  for  clerical  assistance  in  receiving  and  filing 
applications  for  appointment  in  the  local  service. 


CLASSIFICATION  OF   THE   SERVICE. 

Rule  V. 
Classification,         The  oflSccs  and  places  to  be  filled  under  these  rules  shall  be 

two  divisions.  '■ 

classified  in  two  divisions  ;  the  first  to  be  known  as  ' '  The 
Official  Service  of  the  Commonwealth  and  the  several  'cities 
thereof  ;  "  the  second  as  "  The  Labor  Service." 


FIRST   DIVISION. 


First  division, 
two  Schedules, 
A  and  B. 


1, 


Rule  VI. 

There  shall  be  two  schedules  under  the   first   division. 


known  as  Schedule  A  and  Schedule  B. 


Schedule  A  to 
include  clerical 
service,  etc. 


Schedule  A. 
2.     Schedule  A  shall  include  clerks,  and  other  persons   of 
whatever  designation,  rendering  service  as  copyists,  recorders, 
book-keepers,  agents,  or  any  clerical,  recording,  or  similar  ser- 
vice in  the  Commonwealth  or  the  several  cities,  and  designated 
as  the  "  Clerical  Service  "  of  the  Commonwealth,  or  of  a  certain 
city.     There  shall  be  three  classes  in  Schedule  A,  namely  :  — 
Class  1.     Persons,  other  than  those  included  in  class  3,  whose  annual 
compensation  is  at  a  rate  less  than  eight  hundred  dollars. 
Class  2.     Persons,  other  than  those  included  in  class  3,  whose  amiual 
compensation  is  at  the  x'ate  of  eight  hundred  dollars 
and  over. 
Class  3.     Persons  who,  while  included  in  Schedule  A,  by  reason  ot 
their  rendering  a  limited  amount  of  clerical  service,  are 
employed  in  positions  which  require  special  knowledge 
of  duties  not  clerical,  and  for  which  such  special  knowl- 
edge constitutes  the  chief  qualification. 
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3. 

Class 


Schedule  B. 
Schedule  B  shall  include  the  following  classes  :  — 


1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all 
others  doing  police  duty  in  the  prisons,  houses  of  deten- 
tion, reformatories  and  in  all  other  public  institutions 
and  departments  of  the  Commonwealth  and  the  several 
cities,  not  included  in  classes  3  and  4  of  Schedule  B ; 
also,  watchmen,  gatemen  and  guards  in  the  public 
parks  and  ferries. 

Class  2.  All  members  of  the  I'egular,  permanent  substitute  and  call 
forces  of  the  fire  department  in  the  city  of  Boston. 

Class  3.  The  district  police,  and  all  persons  doing  police  duty,  either 
permanently  or  temporarily,  in  and  for,  and  paid  by,  any 
city  of  the  Commonwealth  except  the  city  of  Boston. 

Class  4.  All  inembers  of  the  regular  and  reserve  police  forces  in 
the  city  of  Boston. 

Class  5.  Draw-tenders  and  assistant  draw-tenders  of  bridges  in  the 
cities  of  the  Conmionwealth. 

Class  6.  Foremen  and  sub-foremen  of  laborers  in  the  cities  of  the 
Commonwealth. 

Class  7.  Inspectors  of  work,  and  all  persons  under  whatever  designa- 
tion doing  inspection  service  not  included  in  Schedule  A. 

Class  8.  Engineers,  janitors  and  persons  having  charge  of  steam 
boilers  and  furnaces  in  the  school  buildings  in  the  city 
of  Boston. 

Class  9.     All  members  of  the  regular  or  permanent  fir-e  force  of  any  Amendment  of 
city,  except  Boston,  after  the  mayor  and  aldermen  of  ^^°'  ■'^'  ^^^^' 
such  city  shall  have  requested  the   commissioners  to 
include  such  force  in  the  classified  service. 

Class  10.    All  truant  officers  in  the  city  of  Boston.  Amendment  of 

''  Aug.  16,  1893. 

Qualifications  . 
Rule  VII. 

1 .  Applicants  for  appointment  to  any  position  in  the  service  state  service, 
of  the   Commonwealth,   to  wliich  these  rules   apply,   must  be  Ippficanu?^ 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  preceding  the  date  of  their  application. 

But  this  restriction  shall  not  apply  to  positions  in  which  special 
expert  knowledge  is  required. 

2.  Applicants  for  appointment  in  the  service  of  a  city  must  city  service, 
be  citizens  of  the  United  States,  who  have  resided  in  the  Com-  applicants? 
monwealth   for  one  year  and  in  the  city  in   which  they  seek 
service  for  six  months  next  preceding  the  date  of  their  applica- 
tion, except  where  special  qualifications  are  required,   and  the 
appointing  officer  requests  in  writing  that  the  examination  be 

open  to  persons  who  are  not  citizens  or  residents. 
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Rule    VIII. 

Disquaiifica-  jsfo  application  for  appointment  will  be  received  from  any 

tioDs  for  ap-  '■  '■  '■  . 

pointment.  §§3,  vender  of   intoxicating:  liquor,  or  any  person  habitually  usmg 

4,  c.  320,  1884.  &        -i         5  j    i  j  ^ 

intoxicating  beverages  to  excess  ;  or  any  person  who,  within 
the  year  preceding  his  application,  has  been  convicted  of  any 
offence  against  the  laws  of  this  Commonwealth. 

Rule  IX. 
Moral  1,     A  good  moral  character  is  an  essential  qualification,  and 

character.  ^ 

is  of  paramount  importance  in  determining  an  applicant's  right 
to  admission  to  the  eligible  list. 
Burden  of  2.     The  burdeu  of  proof  of  good  character  shall  in  all  cases 

proof.  . 

be  upon  the  applicant,  who  may  be  required  by  the  comams- 
sioners  to  furnish  evidence  thereof  additional  to  the  certificates 
required  in  his  application. 
Failure  to  prove       3.     Failure  by  the  applicant   to  prove  good  character  shall 

good  character.  i  t     -i  i       t 

exclude  him  from  examination  and  from  the  eligible  list ;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  habits  of  an  applicant  or  eligible,  of  any 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the  public  service,  shall  be  sufficient  to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eligibles. 
Applicant  4.     No  pcrson  shall  be  so  excluded  from  examination,  and  no 

Thearing!  one  shall  be  removed  from  the  eligible  list,  under  this  rule, 

except  after  an  opportunity  to  be  heard  and  upon  a  finding  of 
the  commissioners  and  a  record  thereof,  containing  the  names 
of  the  commissioners  voting  therefor  and  a  statement  of  the 
grounds  of  their  action. 

Rule  X. 
Requirements  1,     In  Sclicdule  A  there  is  no  requirement  as  to  age,  height 

as  to  age,  height 

and  weight.         and  Weight. 

2.     In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.  In  class  1  (the  prison  service)  there  is  no  requirement 

as  to  age,  height  and  weight. 

b.  In  class  2  applicants  for  appointment  to  the  fire  force  of 

Boston  must  be  not  less  than  twenty-two  nor  over 
thirty  years  of  age  at  the  time  of  making  applica- 
tion, and  must  be  not  less  than  five  feet  six  inches  in 
height  and  weigh  not  less  than  one  hundred  and 
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thirty  pounds  ;  provided^  however,  that  applicants 
for  appointment  in  the  call  force  of  the  fire  depart- 
ment of  Boston,  who  are  serving  as  call  substi- 
tutes in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for 
examination,  deduct  from  their  actual  age  any  time 
not  exceeding  five  years  during  which  they  have 
served  in  such  capacity  ;  and  provided,  farther, 
that  applications  for  appointment  as  permanent 
substitutes  may  be  made  by  persons  serving  in 
the  call  force  who  are  under  forty  years  of  age. 

c.  In  class  3   applicants  for  appointment  to  the  police 

force  of  any  city  other  than  Boston  must  be  not 
less  than  twenty-two  nor  over  forty  years  of  age, 
and  applicants  for  appointment  to  the  district 
police  force  must  be  not  less  than  twenty-two  nor 
over  fifty-five  years  of  age  at  the  time  of  filing 
the  application ;  provided,  however,  that  this  lim- 
itation as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States 
in  time  of  war,  and  have  been  honorably  dis- 
charged therefrom.  In  all  cases  in  this  class 
applicants  must  be  not  less  than  five  feet  eight 
inches  in  height  and  weigh  not  less  than  one 
hundred  and  forty  pounds. 

d.  In  class  4  applicants   for  appointment  to  the  police  As  amended 

force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  less  than 
five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

e.  In  all  other  classes  in  Schedule  B  there  is  no  require-  As  amended 

,     .    ,  ..    ,  1  r^   Dec.  14,  1892, 

ment  as  to  age,  height  or  weight,  except  class  9  and  Aug.  le, 
and  class  10. 
/.     Applicants  for  appointment  in  class  9  of  Schedule  B  shall  ^™^°4'Y892°^ 
be  not  less  than  twenty-two  nor  over  thirty-five 
years  of  age  at  the  time  of  making  application,  and 
shall  be  not  less  than  five  feet  four  inches  in  height 
and  weigh  not  less  than  one  hundred  and  twenty 
pounds.;  provided,  however,  that  call  men  serving 
in  the  fire  department  may  deduct  from  their  actual 
age  any  time  not  exceeding  five  years  during  which 
they  have  continuously  served  in  such  capacity. 


62 


MASSACHUSETTS   CIVIL   SERVICE. 


Amendment  of 
Aug.  16,  1893. 


Applications, 
how  made. 


Form  of 
applications. 


Veterans. 


Veterans  under 
ch.  437,  1887,  to 
file  application. 


g.  Applicants  for  appointment  in  class  10  of  Schedule  B 
shall  be  not  less  than  thirty  nor  over  forty-five 
years  of  age  at  the  time  of  making  application. 

Application. 
Rule  XI. 

1 .  Application  for  admission  to  examinations  in  the  first  divi- 
sion may  be  made  at  any  time,  and  shall  be  on  blanks  in  a  form 
prescribed  by  the  commissioners.  Applications  for  appointment 
to  positions  in  the  service  of  the  Commonwealth,  and  of  the  city 
of  Boston,  may  be  filed  in  the  office  of  the  commissioners  in 
Boston  ;  applications  for  appointment  to  positions  in  the  service 
of  cities  other  than  Boston  may  be  filed  with  the  local  board  of 
examiners  in  the  city  where  service  is  sought,  or  at  such  other 
place  as  the  commissioners  may  hereafter  designate. 

2.  Each  applicant  for  examination  must  state,  on  oath,  and 
in  his  or  her  own  handwriting:  1.  Full  name,  residence  and 
post-oflice  address,  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.     5.  Health,  and  physical  capacity  for  the  public  service. 

6.  Right  of  preference  by  reason  of  military  or  naval  service. 

7,  Previous  employment  in  the  public  service.  8.  Business 
or  employment,  and  residence,  for  the  previous  five  years. 
9.  Education.  10.  Such  other  information  shall  be  furnished 
as  may  reasonably  be  required  touching  the  applicant's  fitness 
for  the  public  service. 

Rule  XII. 

1.  The  word  ''veteran"  in  this  rule  shall  mean  a  person 
who  served  in  the  army  or  navy  of  the  United  States  in  the 
time  of  the  war  of  the  rebellion,  and  was  honorably  discharged 
therefrom. 

2.  Any  veteran  desiring,  under  chapter  437  of  the  Acts 
of  1887,  appointment  to  office  or  employment  in  the  service 
classified  under  the  Civil  Service  Rules,  without  having  passed 
any  examination  provided  for  therein,  shall  file  an  application 
for  such  appointment,  stating,  on  oath  :  (1)  his  full  name,  resi- 
dence, and  post-office  address  ;  (2)  the  office  he  seeks  ;  (3)  that 
he  desires  appointment  without  having  passed  any  examination 
provided  for  by  the  Civil  Service  Act  or  the  rules  thereunder  ; 

(4)  his  service  in  the  army  or  navy  of  the  United  States  in 
the  time  of  the  war  of  the  rebellion,  and  discharge  therefrom  ; 

(5)  that  he  has  not  suffered  loss  of  limb,  or  other  physical 
impairment,  which  incapacitates  ;  (6)  his  citizenship  ;  (7)  that 
he   does  not  habitually  use  intoxicating  beverages  to  excess, 
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and  is  not  a  vender  of  intoxicating  liquor ;  (8)  that  he  has 
not  within  one  year  been  convicted  of  any  offence  against  the 
laws  of  this  Commonwealth. 

Such  application  must  be  supported  by  certificates  that  the  Application  to 

'-  '^  J.  i.  ./  I)g  supported 

applicant  has  all  the  qualifications  required  by  law  of  veterans,  by  certificates. 

Such  application,  if  for  an  office  or  employment  in  the  service 

of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be  filed 

in  the  office  of  the  commissioners  in  Boston  ;  if  for  an  office 

or  employment  in  the  service  of  any  city  other  than  Boston,  it 

shall  be  filed  with  the  local  board  of  examiners  in  such  city. 

Rule  Xni. 
Every  application  must  be  supported  by  certificates  of  good  ^^^'^^3*3°°^ 
moral  character,  health,  and  physical  and  mental  capacity  for  ported  by  cer- 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.     But  no  recom-  Recommenda- 

,.  ,•!  i-i  n<  ij!ii       tions  not  re- 

mendation  which  may  be  given  by  any  Senator,  member  01  the  ceived  from  ce^ 
House  of  Representatives,  alderman  or  councilman,  except  as  §^5%? 320,^1884, 
to  the  character  or  residence  of  the  applicant,  earn  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 

Rule  XIV. 

No  application  from  the  same  person  will  be  received  for  Application  for 

.     ,  ,  1  ,    .  1  /?    J 1  7      11         more  than  one 

appointment  or  employment  in  more  than  one  01  the  schedules  class. 
or  classes  of  the  Civil  Service  as   herein  designated ;  but  this 
shall  not  apply  to  persons  who  served  in  the  army  or  navy  of 
the  United  States  in  the  time  of  the  war  of  the  rebellion,  and 
were  honorably  discharged  therefrom. 

Rule  XV. 
Every  false  statement  knowingly  made  by  any  person  in  his  Effect  of  false 
application  for  examination,  and  every  connivance  by  him  at 
any  false  state-ment  made  in  any  certificate  which  may  accom- 
pany his  application,  or  any  complicity  by  him  i'li  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  during  probation 
or  thereafter. 

Rule  XVI. 
Defective   applications  will  be  returned  to  applicants  with  a  Defective  appii- 
notice  to  amend  the  same.     Whenever  the   application  shows  turned. 
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Reception  of 
applications 
and  notice  to 
applicants. 


that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XVII. 
The  date  of  the  reception  of  each  application  shall  be  endorsed 
thereon,  and  the  application  recorded  ;  and  if  the  applicants 
for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  they  will  be  notified 
to  appear  in  the  order  in  which  their  names  are  entered ;  pro- 
vided, that  persons  who  have  served  in  the  army  or  navy  of  the 
United  States  in  time  of  war,  and  been  honorably  discharged 
therefrom,  shall  have  precedence  in  such  notification. 


Fire  depart- 
ment of 
Boston, — 
applications, 
etc. 


Rule   XVIII. 

In  class  2,  Schedule  B  (the  fire  department  of  Boston), 
applications  shall  be  received  only  for  appointment  to  the  ' '  call 
force"  and  the  "permanent  substitute  force."  Permanent 
substitutes  may  be  appointed  in  the  regular  force  without  fur- 
ther examination  or  certification,  provided  they  have  served  as 
permanent  substitutes  at  least  six  months. 


May  file  new 
application. 


Rule  XIX. 
Any  person  possessing  the  required  qualifications  may  file  a 
new  application  after  the  expiration  of  six  months  from  his 
educational  examination,  and  not  earlier ;  provided,  that,  if 
his  name  be  upon  the  eligible  list,  it  shall  be  withdrawn  there- 
from upon  the  filing  of  his  application. 


Examinations, 
character,  notice 
of. 


Examination. 

Rule  XX. 

1.     All  examinations  shall  be  absolutely  impartial,  practical 

in  their  character,  and  with  paramount  regard  to  matters  which 

will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 

examined  for  the  service  which  they  seek  to  enter. 

Political  or  re-        2.     No  Questiou  in  any  examination  shall  relate  to  political 

ligious  opinions  j.  •    ./ 

not  to  influence  or   religious   opinious   or   affiliations,   and   no  appointment  or 

appointments.  .  .  ,  .         ,  „ 

§  16,  c.  320, 1884.  sclcctiou  to  an  office,  or  for  employment  within  the  scope  or 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations. 
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3.     The  examinations  shall  be  held  at  such  times  and  places  Time  and  place 

.  .  of  examination. 

as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.  So  far  as  practicable,  the  examination  of  applicants 
for  appointment  in  the  service  of  a  city  shall  be  held  therein. 

Rule  XXI. 

1.  The  subjects  of   examination  may  be   designated   from  Subjects  of 
time  to  time  by  the  commissioners,  and  shall  be  such  as  the  designated. 
needs  of  the  service   require,   and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  office  sought. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading  How  graded. 
the  standing  of   the  person   examined,    in   proportion  to  the 

value  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  Must  obtain 
whose  standing  upon  a  just  grading  in  the  examination  shall  be  cent, 
less  than  sixty-five  percentum  of  complete  proficiency  in  such 

of  the  subjects  of  the  examination  as  may  be  designated  by  the 
commissioners. 

4.  The  commissioners  may   also  order  examinations  upon  Examinations 

where  special 

other  subjects  of  a  technical  or  special  character,  to  test  the  skiiiandexperi- 

,.,  TT.  ,>ii.r.i   ence  are  re- 

capacity  which  may  be  needed  m  any  part  of  the  classified  quired, 
service  which  requires  peculiar  information  or  skill.  Exami- 
nations hereunder  may  be  competitive  or  non-competitive. 
The  application  for,  and  notice  of,  the  special  examinations, 
the  records  thereof,  and  the  certification  of  those  found  com- 
petent, shall  be  such  as  the  commissioners  may  prescribe. 

Rule  XXU. 

1.  Where   physical  qualifications   are   necessary,  the  com-  Physical 
missioners  will  provide  for  examinations  to  determine  them.        examma  ions. 

2.  The  examination  to  test  the  physical  soundness  of  appli-  By  whom  made, 
cants  for  appointment  in  classes  2,  8  and  4,  Schedule  B,  fire  and 

police  forces,  shall  be  made  by  the  surgeon-general,  or  one  of 
the  medical  examiners,  if  for  the  service  of  the  Commonwealth , 
and  by  the  city  physician,  or  the  physician  employed  by  the 
department  which  the  applicant  seeks  to  enter,  if  for  city 
service  ;  and  the  result  of  such  examination  shall  be  certified 
on  blanks  furnished  by  the  commissioners,  in  form  approved  by 
the  surgeon-general  of  the  Commonwealth.  No  one  who  faUs 
to  pass  such  examination  shall  be  eligible  for  appointment. 


Q6 
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Additional 

physical 

examination. 


Eligibles  not 
admitted  to 
examination. 


3.  Each  applicant  in  any  of  said  classes  may  be  required  to 
undergo  such  further  physical  examination  as  the  commissioners 
may  prescribe,  adapted  to  ascertain  his  special  fitness  for  the 
service  for  which  he  has  applied.  Any  such  examination  shall 
be  made  by  a  suitable  examiner,  to  be  appointed  by  the  com- 
missioners, and  the  result  shall  be  recorded  upon  blanks  pro- 
vided for  the  purpose. 

Rule  XXIH. 
No  person,  while  remaining  eligible  on  any  register,  shall  be 
admitted  to  a  new  examination,  except  in  special  cases  where 
the  office  to  be  filled  requires  special  qualifications. 


Eligible   List. 
EULE  XXIV. 

1.  Those  examined  shall  be  marked  and  graded  according 
to  their  excellence,  as  shown  by  their  examination,  and  shall 
have  their  grade  entered  upon  a  register.  Separate  registers 
may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 
in  which  special  qualifications  are  required. 

2.  Every  applicant,  under  chapter  437  of  the  Acts  of  1887, 
who  shall  have  furnished  satisfactory  evidence  that  he  possesses 
the  qualifications  claimed  in  his  application,  shall  have  his 
name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  more  than  one  year  upon 
any  register,  unless  he  shall  so  request ;  in  which  case,  under 
such  regulations  as  the  commissioners  may  make,  his  name 
may,  without  further  examination,  be  continued  upon  the  eligi- 
ble list  for  a  second  year. 

Rule  XXV. 
Persons  exam-        The   Commissioners   may   give   to   any   person   examined   a 

ined  may  have  .  '^      '■ 

a  certificate.       certificate  of  his  or  her  marking. 


When  exam- 
ined, applicants 
shall  be  graded. 


Veterans 
eligible  without 
examination. 


Eligible  one 
year. 


Requisition. 


Requisition  and   Certification. 
Rule  XXVI. 
Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 
service,  the  appointing  oflScer  or  power  shall  make  requisition 
upon  the  commissioners  for  the  names  of  eligible  persons. 
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Rule  XXVII. 
"Whenever  any  officer  or  board  havino;  the  power  of  appoint-  Certification  of 

•^  o  i  J.  J.  eligible  persons. 

ment  to  any  office  or  employment  under  these  rules  shall  make 
requisition,  the  commissioners  shall  certify  to  him  the  names  of 
the  three  most  eligible  persons  on  the  proper  register,  indicating 
any  of  them  who  have  served  in  the  military  or  naval  service 
of  the  United  States  in  time  of  war,  and  been  honorably  dis- 
charged therefrom. 

Rule    XXVIII. 

Whenever  the  commissioners  are  notified  that  proficiency  in  Certification  of 

specialists. 

-any  special  subject  is  needed  in  the  position  to  be  filled,  they 
may  certify  the  names  of  three  persons  on  the  eligible  list  having 
the  highest  standing  (not  being  below  the  minimum  of  sixty- 
five)  in  such  special  subject. 

Rule   XXIX. 

1 .  No  person  on  any  register  shall  be  certified  more  than  Ko  person  to  be 

.....         certified  more 

three  times  for  the  same  office,  except  upon  the  request  in  writing  than  three  times, 
of  the  appointing  officer  ;  provided^  Jiowever,  if  the  office  requires 
special  or  expert  qualifications,  persons  may,  in  the  discretion 
of  the  commissioners,  be  certified  more  than  three  times. 

2.  Clause  1  of  this  rule  shall  not  apply  to  veteran  soldiers 
or  sailors  ;  and  it  shall  not  apply  to  persons  other  than  such 
veterans,  when  certified  for  appointment  with  a  veteran  of  equal 
or  higher  standing,  or  with  one  who  receives  the  appointment, 
though  not  within  the  number  of  those  entitled  by  reason  of 
examination  to  be  certified. 

Rule    XXX. 
When  an  appointing  officer  in  his  requisition  shall  so  request.  Requisition  for 

,T.  .1  ,.  '  veterans. 

the  name  of  any  veteran  soldier  or  sailor  standing  upon  the 
list  shall  be  certified  to  him  for  appointment.  When  an  appoint- 
ing officer  in  his  requisition  shall  request  that  the  certification 
be  restricted  to  veteran  soldiers  or  sailors,  the  names  of  all 
veterans  upon  the  list  shall  be  certified.  In  such  case  the  cer- 
tification shall  specify  those  who  have  passed  the  examination 
and  the  marking  of  each.  When  an  appointing  officer  shall  so 
request,  those  entitled  by  reason  of  examination  to  certification, 
and  any  veteran  named,  or  all  veterans  upon  the  list,  shall  be 
certified  to  him. 
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Certification  of 

additional 

names. 


Rule  XXXI. 

In  case  the  requisition  for  certification,  or  any  law  or  regula- 
tion, shall  call  for  persons  of  one  sex,  those  of  that  sex  shall 
be  certified ;  otherwise,  sex  shall  be  disregarded  in  certification. 

Rule   XXXII. 

If  it  is  shown  that  any  person  certified  is  unsuitable  for  the 
position  to  be  filled,  the  commissioners  may  certify  an  additional 
name  ;  but  in  every  such  case  the  reason  for  so  doing  shall  be 
stated  in  such  certification. 


Appointment. 


Substitutes, 
specials  and  su- 
pernumeraries. 


Selection  from 
those  certified. 


Army  and  navy 
preference. 


Appointment. 

Rule  XXXIII. 
No  person  shall  be  appointed  to  any  office  or  employment  in 
the  first  division  except  in  the  manner  provided  by  these  rules. 

Rule  XXXIV. 

No  person  serving  temporarily,  or  as  a  substitute,  special  or 
supernumerary  official,  under  whatever  designation,  in  any 
position  in  the  classified  service,  except  the  reserve  police  and 
permanent  substitute  forces  of  the  city  of  Boston,  shall  be 
appointed  to  any  permanent  position  without  requisition  and 
due  certification  for  such  position. 

Rule  XXXV. 

1.  From  the  names  certified  the  appointing  power  shall  make 
a  selection  to  fill  the  vacant  place,  subject,  however,  to  the 
provisions  of  the  following  clause,  giving  preference  in  appoint- 
ments to  certain  persons. 

2.  In  all  cases  of  certification  for  appointment  of  examined 
persons  under  the  Civil  Service  rules  in  accordance  with  the 
provisions  of  chapter  three  hundred  and  twenty  of  the  acts  of 
the  year  eighteen  hundred  and  eighty-four,  persons  certified  who 
have  served  in  the  army  or  navy  of  the  United  States  in  time 
of  war,  and  been  honorably  discharged  therefrom,  shall  be 
appointed  in  preference  to  other  persons  certified  who  have  not 
a  higher  standing  on  the  eligible  list ;  and  persons  thus  preferred 
shall  not  be  disqualified  from  holding  a  position  in  the  Civil 
Service  on  account  of  any  physical  disability,  provided  such  dis- 
ability does  not  render  them  incompetent  to  perform  the  duties. 
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3.     In  the  selection  from  the  persons  whose  names  are  cer-  Appointing 
tified  by  the  commissioners,  the  appointing  officer,  upon  written  furnished  with 
requisition  therefor,  will  be  furnished  with  the  applications,  the  paperT.^etcf 
certificates  and  examination  papers  of   the   persons  certified  ; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons   for 
such  verbal  inquiries  as  he  may  deem  proper.      All  papers  fur- 
nished  upon   requisition   as    above   must   be  returned   to   the 
commissioners  with  the  notice  of  selection. 

Rule  XXXVI. 

In  case  the  oflSce  requires  such  special  qualifications  that  the  Provisional 

.  ^       ,  ,  1  .  1        1       appointment. 

commissioners  certify  that  they  are  unable  to  comply  with  the 
requisition,  they  may,  in  their  discretion,  allow  a  provisional 
appointment,  which  may  continue  until  a  list  of  eligibles  is 
obtained  by  examination,  or  they  may  authorize  the  appointing 
power  to  select  a  suitable  person,  who  shall  be  subjected  to  a 
non-competitive  examination,  and,  if  found  qualified,  shall  be 
certified  for  appointment ;  provided,  however,  that,  whenever 
practicable,  a  competitive  examination  of  applicants  for  the 
office  shall  be  held. 

Rule  XXXVII. 

1.  Every  original  appointment  or  employment   in  the  per-  Original  ap- 

r.  T-.  1111        f         1  1        .  pointments 

manent  service  m  the  first  division  shall  be  for  the  probationary  shaii  be  for  a 
period  of  six  months  ;  at  the  end  of  which  time,  if  the  conduct  period. 
and  capacity  of  the  person  appointed  have  been  found  satisfac- 
tory to  the  appointing  power,  the  probationer  shall  be  absolutely 
appointed  or  employed,  but  otherwise  be   deemed   out   of   the 
service. 

2.  The  officer  under  whom  any  probationer  shall  serve  shall  Record  of  pro- 

•^    ^  bationers  to  be 

carefully  observe  the  quality  and  value  of  the  service  rendered  i^ept. 
by  him,  and  shall  report  in  writing  to  the  appointing  power 
the  facts  observed  by  such  officer,  showing  the  service,  char- 
acter dnd  qualifications  of  such  probationer,  and  such  report 
shall  be  preserved  on  file,  subject  to  inspection  by  the  com- 
missioners. 

Rule  XXXVIH. 
Where   the    compensation    of    anv  person   in   class    8,    of  Appointment 

o    1      -1    1       -r.  •  .  'in  Schedule 

Schedule  B,  engineers,   janitors,   etc.,  of  school  buildings  m  b, class s. 
Boston,  is  at  a  rate   not   exceeding  three  hundred  dollars  a 
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year,  the  commissioners  may  in  their  discretion  allow  appoint- 
ment without  examination  ;  provided,  however,  that  no  person 
so  appointed  shall  be  transferred  or  promoted  to  a  position 
under  this  rule  where  the  compensation  is  at  a  rate  of  more  than 
three  hundred  dollars  a  year,  or  receive  greater  compensation 
for  the  care  of  any  one  school  building  than  at  said  rate,  unless 
duly  certified  for  appointment  after  competitive  examination. 

Rule  XXXIX. 
Commissioners  Evcry  pcrsou  having  the  power  of  appointment  to,  or  employ- 
person  selected,  ment  In,  any  position  in  the  first  division,  shall,  within  ten  days, 
give  notice  in  writing  to  the  commissioners  of  the  name  and 
place  of  residence  of  any  person  appointed  or  employed  in  such 
position,  of  the  rejection  of  any  such  person  during  or  after 
probation,  and  of  the  transfer,  promotion,  resignation  or  re- 
moval, discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 

Eeappointment. 
Rule  XL. 
Reappointment,       1.     jsj^o  examination  shall  be  required  upon  a  reappointment 

no  examination  ^  '^  *■ 

for.  of  any  person  to  the  same  office. 

Reinstatement         2.     Any  pcrsou  appointed  to,  or  employed  in,  any  position  in 
missed.  the  first  division  of  the  classified  service,  after  due  certification 

for  the  same  under  these  rules,  who  shall  be  found  or  certified 
to  the  commissioners  by  the  proper  authorities  to  have  been 
dismissed  or  separated  therefrom  without  fault  or  delinquency 
on  his  part,  may  be  reinstated  without  further  examination,  in 
the  same  part  or  grade  of  such  service  at  the  same  office,  within 
one  year  next  following  such  dismissal  or  separation. 

Temporary  Service. 

Rule  XLI. 
No  person  shall       \ .     Appointments  for  temporary   service  shall  be    made  in 

be  appointed  for  i.  ./ 

temporary  ser-    accordaucc  with  the  civil  service  rules,  except  in  case  of  emer- 

vice,  unless  i  i  r./.        j?  t    i  • 

regularly  certi-    geucy,  whcrc  the  public  busiucss  would  suffer  from  delay  in 

"  filling  the  position  as  herein  provided.     In  no  case  shall  such 

appointment  or  employment  for  an  emergency  continue  for  more 

than  thirty  days,  and  no  reappointment  or  employment  of  the 

same  person,  or  of  another  to  the  same  Dosition  at  the  end  of 
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such  period,  shall  be  allowed.  And  in  every  such  case  the 
officer  making  the  appointment,  or  furnishing  the  employment, 
shall  report  the  same  to  the  commissioners  within  five  days, 
with  the  reason  therefor  and  the  time  for  which  the  temporary 
appointment  or  employment  is  necessary. 

2.     If  for  any  sufficient  reason  it  shall  be  impracticable  to  Provisional  ap. 
certify  the  names  of  persons  who  have   passed   a  competitive  certain^ses? 
examination  in  due  season  for  any  appointment  or  employment 
in   any  position   in  the  ■  first  division,  the  commissioners  may 
provide    for   a    provisional    appointment    by   non-competitive 
examination  or  otherwise. 


Te ANSFE  R . 

Rule  XLH. 

Transfer  within  the  classified  service  without  examination  Transfer  with- 
may  be  made  from  a  position  in  one  department,  office  or  insti-  uon!^^™'"^ 
tution,  to  a  similar  position  in  another  department,  office  or 
institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  offices  or  institutions ;  provided,  how- 
ever, that  no  person  shall  be  transferred  from  class  3  of 
Schedule.  A,  clerical  offices  requiring  special  qualifications,  who 
has  never  passed  a  competitive  examination  under  the  rules, 
which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

Police  officers  may  be  transferred  from  one  place  to  another, 
under  section  11,  chapter  28,  of  the  Public  Statutes,  without 
examination  or  notice  to  the  commissioners. 


Promotion. 

Rule  XLIII. 

1.  In  class  4,  Schedule  B  (the  regular  police  force  of  the  Boston  police 
city  of  Boston),  appointments,  except  to  the  lowest  grade,  shall  P''°°"'''°°^- 
be  made  by  promotion,  as  herein  provided. 

2.  If,  in  the  judgment  of  the  appointing  power,  there  be 
none  in  the  lower  grades  qualified  to  perform  the  duties  in  such 
vacant  positions,  such  positions  may  be  filled  by  competitive 
examination,  under  these  rules. 
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Promotions 
shall  be  based 
on  merit. 


Promotions  in 
other  cases. 


3.  Promotions  shall  be  made  by  successive  grades.  In  case 
of  vacancy  in  any  position,  it  shall  be  filled  by  a  selection  from 
the  next  inferior  grade,  if  there  be  any  person  in  such  grade 
qualified  for  promotion  ;  and  if  there  be  no  such  person,  then  the 
promotion  shall  be  made  by  selection  from  the  next  inferior 
grade,  and  so  on  until  all  the  inferior  grades  are  exhausted. 

4.  No  person  in  said  class  shall  be  promoted  without 
passing  an  appropriate  examination  under  the  rules.  Promo- 
tion in  said  class  will,  in  all  cases,  be  based  upon  the  positive 
merit  of  the  person  promoted,  and  upon  his  superior  quali- 
fications. 

5.  In  all  other  cases  appointment  by  promotion  shall  not  be 
subject  to  these  rules  ;  provided,  however,  that  the  provisions 
of  clause  3  of  this  rule  shall  apply  thereto ;  and  provided, 
further,  that  no  person  shall  be  promoted  who  shall  not  have 
served  one  year  in  the  lower  position ;  and  provided,  further, 
that,  in  case  the  person  promoted  has  never  passed  an  exami- 
nation under  the  civil  service  rules  which  entitles  him  to  be 
placed  on  an  eligible  list  for  the  position  to  which  he  is  pro- 
moted, he  shall  pass  a  non-competitive  examination. 


SECOND   DIVISION. 


Schedules  C  and 
D  to  include  day 
laborers  and 
mechanicfl. 


Labor  Service. 
Rule  XLIV. 

Under  the  second  division  of  the  Civil  Service  there  shall 
be  two  schedules,  to  be  known  as  Schedule  C  and  Schedule 
D.  Schedule  C  shall  include  all  male  laborers  and  mechanics 
in  the  employ  of  the  city  of  Boston,  to  be  designated  as  the 
labor  service  of  the  city  of  Boston.  Schedule  D  shall  include 
all  male  laborers  and  mechanics  in  the  employ  of  each  of  the 
other  cities  of  the  Commonwealth,  to  be  designated  as  the 
labor  service  of  such  city.  The  commissioners  may,  from 
time  to  time,  provide  for  the  registration  and  certification  of 
such  employees  in  any  of  said  cities  ;  and  they  may,  in  their 
discretion,  discontinue  such  registration  and  certification  in  any 
of  said  cities  whenever  such  city  shall  fail  to  appropriate  such 
sum  of  money  as,  in  their  opinion,  is  necessary  to  provide 
for  ftie  full  enforcement  of  all  rules  and  regulations  relating  to 
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the  labor  service  of  such  city.  Notice  of  their  action  in  each. 
case  shall  be  certified  to  the  mayor  of  such  city,  and  shall  be 
published  in  one  or  more  newspapers  therein. 

Rule  XLV. 

1.  Applicants  for  labor,  who  produce  satisfactory  evidence  Laborers,  how 
of  their  capacity  for  labor  and  their  habits  as  to  industry  and 
sobriet3%  shall  be  registered  in  the  order  of  their  application,  at 

such  convenient  times  and  place  or  places  as  shall  be  designated 
by  the  commissioners.  The  register  shall  state  the  (1)  name, 
(2)  age,  (3)  residence,  (4)  citizenship,  (5)  number  and  relation- 
ship of  persons  depending  for  support  upon  the  applicant,  (6) 
service  in  the  army  or  navy  in  time  of  war,  (7)  previous  occu- 
pation, (8)  references,  (9)  personal  description,  and  such  other 
information  as  may  be  required. 

2.  When  the  services  of  laborers  are  required,  the  officer  or  ^ftectuisition. 
person  having  the   appointment  or  selection  shall  notify  the 
commissioners,  stating  the  number  of  men  wanted,  kind  of  labor 

for  which  they  are  wanted,  and  the  time  and  place  of  employ- 
ment ;  and  said  commissioners  shall  thereupon  send  to  the 
officer  or  the  person  making  the  requisition  the  names  and  resi- 
dences of  twice  the  number  of  men  called  for  (if  the  register 
contains  so  many) ,  making  an  impartial  selection,  giving  pref- 
erence, other  qualifications  being  equal,  to  those  who  have  served 
in  the  army  or  navy  of  the  United  States  in  time  of  war,  and 
been  honorably  discharged  therefrom,  and  to  those  having 
families  depending  upon  them  for  support. 

3.  The  selection  ^hall  be  made  from  the  list  so  furnished,  Selection. 
and  the  names   of   those  employed  shall   be   returned  to  the 
commissioners  forthwith.     At  the  end  of  their  term  of  service, 

the  persons  so  employed  may  keep  their  places  on  the  register, 
upon  application  to  the  commissioners  and  proof  that  their 
labor  has  been  satisfactory. 

4.  In  case  the  commissioners  are  unable  to  fill  a  requisition 
for  laborers,  the  fact  shall  be  certified  to  the  officer  making  the 
requisition,  who  shall  then  make  the  selection  under  such 
regulations  as  the  commissioners  may  from  time  to  time 
prescribe. 

5.  The  commissioners  may  make  such  regulations  as  may  be  Regulations. 
necessary  to  identify  the  registered  applicants,  and  to  preserve 

a  record  of  their  conduct. 
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Seieotionin  g^     jj^  cases  of  emergencv,  where  the  temporary  services  of 

cases  01  emer-  o         v'  '  i  ., 

g<'°'=y-  a  large  number  of  unskilled  laborers  are  required,  the  officer  or 

person  having  the  appointment  shall  select  by  lot,  or  in  such 
other  equitable  way  as  the  commissioners  may  determine,  those 
who  present  themselves  for  the  immediate  service. 

Offices  not  included  in  Rules. 
Rule  XL VI. 

Applicants  for  Upou  the  request  of  any  officer  or  board  having  the  power  of- 
covered  by  rules  appointment  to  any  office  or  position  in  the  service  of  the 
ined.  Commonwealth,  or  any  of  the   cities   thereof,  to   which   these 

rules  do  not  apply,  the  commissioners  w^ill  furnish  names  from 
any  list  of  eligible  persons  to  fill  a  vacancy  in  such  office  or 
position;  or fhey  will,  whenever  practicable,  hold  competitive 
or  non- competitive  examinations  for  such  office  or  position. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sioners, are  hereby  transmitted  to  the  Governor  and  Council 
for  their  approval. 

CHAS.  THEO.  RUSSELL,  Jr., 
ARTHUR  LORD, 
EDWARD  P.  WILBUR, 

Civil  Service  Commissioners. 
November  19,  1889. 


In  Council,  November  27,  1889, 

Approved:  HENRY  B.  PEIRCE, 

Secretary  of  the  Commonioealth. 
A  true  copy. 

Attest:  WARREN   P.    DUDLEY, 

Secretary  of  Civil  Service  Commissioners. 


Due  notice  was  given  that  the  foregoing  Civil  Service  Rules 
would  go  into  operation  on  the  first  day  of  March,  A.D.  1890. 
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AMEKDMEKTS   TO   THE   RULES.^ 


Amendments  to  the  Civil  Service  Rules,  prepared  by  the 
Civil  Service  Commissioners  under  the  Authority  of  Chap- 
ter 320  OP  the  Acts  of  1884. 

Rule  VI  is  hereby  amended  by  adding  to  and  including  la 
Schedule  B  the  following  class  :  — 

"  Class  9.  All  members  of  the  regular  or  permanent  fire  force 
of  any  city,  except  Boston,  after  the  mayor  and  aldermen  of  such 
city  shall  have  requested  the  commissioners  to  include  such  force 
in  the  classified  service." 

Clause  e  of  section  2  of  Rule  X  is  amended  by  adding  thereto 
the  words  "  except  class  9." 

The  section  is  hereby  further  amended  by  adding  the  follow- 
ing: — 

"/.  Applicants  for  appointment  in  class  9  of  Schedule  B  shall 
be  not  less  than  twenty-two  nor  over  thirty-five  years  of  age  at 
the  time  of  making  application,  and  shall  be  not  less  than  five  feet 
four  inches  in  height  and  weigh  not  less,  than  one  hundred  and 
twenty  pounds ;  provided,  Jiowever,  that  call  men  serving  in  the 
fire  department  may  deduct  from  their  actual  age  any  time  not 
exceeding  five  years  during  which  they  have  continuously  served 
in  such  capacity." 

Approved  by  the  Governor  and  Council  Dec.  14,  1892. 

Attest :  Warren  P.  Dudley, 
,  Secretary  of  Civil  Service  Commissioners. 


*  Due  notice  was  given  that  these  amendments  to  the  Civil  Service  Rules  would 
go  into  operation  on  the  first  day  of  March,  A.D.  1893. 
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AMENDMENTS   TO   THE   RULES.* 


Amendments   to   the   Civil    Seryice   Rules,  prepared  by   the 
Civil    Service   Commissioners    pursuant    to    the    Authority 

CONFERRED     BY     SECTION     2     OF     ChAPTER     320    OF     THE    ACTS    OF 

THE   Legislature   of    1884,  and    Section    1  of   Chapter  253 

OF  THE  Acts  of  the  Legislature  of  1893. 

Rule  VI.  is  hereby  ameuded  by  adding  to  and  including  in 
Schedule  B  the  following  class  :  — 

"Class  10.     All  truant  officers  in  the  city  of  Boston." 

Section  2  of  Rule  X.  is  hereby  amended  by  adding  thereto  the 
following :  — 

"gf.  Applicants  for  appointment  in  class  10  of  Schedule  B 
shall  be  not  less  than  thirty  nor  over  forty-five  years  of  age  at  the 
time  of  making  application." 

Clause  e  of  section  2  of  Rule  X.  is  hereby  amended  by  adding 
thereto  the  words  "  and  class  10." 

Approved  by  the  Governor  and  Council  Aug.  16,  1893. 

Attest :    Warren  P.  Dudley, 

Secretary  of  Civil  Service  Govimissiojiers. 

*  Due  notice  was  given  that  these  amendments  to  the  Civil  Service  Rules  would 
go  into  operation  on  the  first  day  of  November,  A.D.  1893. 
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GENERAL  REGULATIONS 


ADOPTED  BT  THE 


CIYIL  SEKYICE   COMMISSIONERS. 


The  Chief  Exajvoner. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

He  shall  take  care  to  secure  accuracy,  uniformity  and  justice  in 
the  proceedings  of  all  examiners  and  boards  of  examiners  under 
the  rules  and  regulations  ;  and  such  proceedings  and  all  papers 
appertaining  thereto  shall  at  all  times  be  open  to  him.  He  shall 
also,  from  time  to  time,  inspect  the  proceedings  and  papers  con- 
nected with  examinations  under  the  civil  service  rules,  and  shall 
make  report  of  such  inspection  to  the  commissioners. 

2.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

He  shall  take  care  that  the  rules  and  regulations  are  complied 
with,  and  shall  bring  any  case  of  their  infraction,  or  of  injustice 
or  irregularity,  observed  by  him,  to  the  attention  of  the  commis- 
sioners. It  shall  be  his  duty,  from  time  to  time,  to  confer  with 
the  heads  of  departments,  offices  and  institutions  of  the  Common- 
wealth, and  the  several  cities  thereof,  concerning  the  regularity, 
sufficiency  and  convenience  of  the  examinations  for  the  service 
under  them.  He  shall  perform  such  other  appropriate  duties  as 
may  be  specified  in  these  regulations,  or  otherwise  assigned  to  him 
by  the  commissioners. 

The  Secretary. 

3.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissionei's,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
ment. He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 
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Examiners. 

4.  Eegular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary  ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members.  The  secretary  of  each 
board  shall  keep  a  complete  record  of  its  proceedings,  and  of  aU 
the  examinations  held  by  it,  in  such  form  as  the  commissioners 
may  prescribe. 

5.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supervise  the  other  preliminary  arrange- 
ments. 

6.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

7.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

8.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

9.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

10.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

11.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

12.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

13.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
wiU  act  as  substantial  justice  in  the  premises  may  require. 

14.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
twenty  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  twenty  cents  additional  for  each  set  of  examination  papers  he 
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shall  mark  ;  the  total  number  of  papers  prepared  by  one  applicant 
being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than  Bos- 
ton, in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
twenty-five  cents  for  each  eligible  so  registered.     [3,  24,  '93.] 

15.  When  a  civil  service  examiner  becomes  an  applicant  for  a 
position  within  the  classified  civil  service,  bis  office  as  examiner 
shall  be  declared  vacant. 

Competitive  Examinations. 

16.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  official  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

17.  Each  a^Dplicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

18.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

19.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

20.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston) ,  shall 
be  examined  by  the  city  physician  to  test  their  physical  soundness, 
and  no  one  who  fails  to  pass  such  examination  shall  be  eligible 
for  appointment. 

Each  applicant  who  shall  have  passed  such  examination,  and 
also  the  educational  examination,  shall  be  required  to  undergo 
such  further  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

Such  examination  shall  be  made  by  a  physical  examiner,  to  be 
appointed   by  the   commissioners,    and   shall   be   recorded   upon 
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blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

The  percentage  of  each  qualification  shall  be  multiplied  by  the 
weight  prescribed  for  each  by  the  commissioners  ;  and  the  quotient 
found  by  the  division  of  the  aggregate  of  value  so  arrived  at,  of 
each  applicant,  by  the  aggregate  of  weights  shall  constitute  the 
percentage  of  condition  of  such  applicant. 

When  an  applicant  for  police  or  fire  service  in  Boston  fails  to 
obtain  sixty-five  per  cent,  in  either  strength  tests  or  development, 
he  shall  not  be  re-examined  in  those  subjects  until  after  he  has 
filed  a  new  application  and  undergone  another  examination  as  a 
new  applicant.     [1,  9,  '91.] 

To  determine  the  standing  of  applicants  for  appointment  in 
Class  4,  Schedule  B  (the  police  force  of  Boston),  equal  weight 
shall  be  given  to  the  pliysical  and  educational  examinations  ;  in 
Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  comparative 
weight  to  be  given  to  each  of  such  examinations  shall  be  three 
to  two.     [1,  30, '94.] 

21.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination  :  provided^  however,  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

22.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  by  one  of  the  medical  examiners  of  the 
Commonwealth  as  may  be  from  time  to  time  prescribed  by  the 
commissioners. 

Non-competitive    Examinations. 

23.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

24.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
cates) r  but  any  person  named  by  the  appointing  power  for  non- 
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competitive  examination  may  file  such  paper  at  any  time  before 
undergoing  the  examination. 

25.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

26.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 

27.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

28.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

29.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  oflSce  concerned,  or  the  special  examining  board  for  such 
office  ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

30.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
office  requiring  special  examinations ;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

31.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marking. 

32.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination  ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

33.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 
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34.  The  marking  of  each  question  or  subject  shall  be  made 
on  a  scale  of  100,  which  shall  represent  entire  accuracy ;  and  0 
shall  represent  entire  ignorance.  Handwriting  will  be  judged  by 
its  legibility,  uniform  and  correct  formation  of  letters  and  ease  of 
execution.  Upon  a  comparison  of  the  handwriting  of  all,  the  best 
and  worst  should  be  first  determined,  and  the  two  extremes  of  the 
scale  thus  fixed  ;  the  others  should  be  marked  relatively  to  them. 
In  writing  from  dictation  or  copying  from  manuscript,  the  omission, 
repetition  or  substitution  of  words,  the  erasures,  blots  and  other 
evidences  of  carelessness,  will  reduce  the  marking  below  100. 
Abstracts  or  summaries  of  documents,  and  letter- writing,  will  be 
marked  as  in  handwriting,  by  determining  the  best  and  worst 
examples ;  and  the  examiners,  having  marked  these,  will  then 
mark  the  others  proportionately. 

35.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100  ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

36.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached ;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

37.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 


EXAMINATION  OF. 


(For  a  position  in  Class  1,  Schedule  A.) 


SUBJECTS. 

standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Product  of 

Weight  and 

standing. 

Penmanship, 

Dictation, 

Copying  rough  draft, 

Oilhography, 

Arithmetic, 

Composition, 

80 

75 
70 
85 
82 
70 

4 

2 
3 

1 
3 
2 

320 
150 
210 
85 
246 
140 

- 

15 

1,151 

General  average  standing,     . 

- 

- 

76.73 
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EXAMINATION  0F_ 


(For  a  position  in  Class  2,  Schedule  A.) 


SUBJECTS. 

standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Product  of 
Weight  and 
Standing. 

Penmansliip, 

Dictation,                 

Copying  rough  draft, 

Orthography, 

Arithmetic,    .          ...... 

Interest  and  discount, 

85 
90 
96 
100 
80 
75 

4 
2 

3 

1 

3 

2 

340 
180 
288 
100 
240 
150 

General  average  standing,     . 

- 

15 

1,298 
86.53 

EXAMINATION  OF 


(For  a  position  in  Schedule  B  ) 

standing 

Weight 

Product  of 

SUBJECTS. 

on 

given  to 

Weight  and 

Subjects. 

Subjects. 

Standing. 

Penmanship, 

70 

2 

140 

Copying, 

Clearness  and  correctness  of  statement. 

80 
75 

2 
3 

160 

225 

Experience, 

Arithmetic, 

80 
70 

3 
2 

240 
140 

Local  data ;  duties,        .        .         .        .        . 

70 

3 

210 

- 

15 

1,115 

Educational  qualifications,    .... 
Physical  qualifications, .         .         .         . 

_ 

- 

74.33 

85. 

- 

2 

159.33 

General  average  standing,    . 

- 

- 

79.66 

It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column  ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  gives  the  general  average  standing. 
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Eligible  List. 

38.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

39.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

40.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

41.  Persons  whose  names  are  on  the  eligible  list  for  the 
prison  service  of  a  city  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners ;  and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside  ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

42.  Persons  whose  names  have  been  on  an  eligible  list  one 
year,  may,  upon  request  in  writing,  and  satisfactory  evidence  in 
regard  to  health  and  other  qualifications,  be  continued  upon  the 
eligible  list  without  further  examination  for  a  second  year. 

Certification. 

43.  In  all  cases  of  certification,  the  appointing  officer  is 
entitled  to  three  names.  He  can  make  requisition  to  fill  each 
vacancy,  and  receive  three  names ;  or,  for  his  own  convenience, 
unless  otherwise  ordered  in  any  particular  case  by  the  commis- 
sioners, in  cases  where  more  than  one  vacancy  exists,  he  can,  in 
one  requisition,  call  for  names  to  fill  all  the  vacancies.  In  that 
case  he  will  receive  together  the  names  he  would  have  received  in 
separate  certifications.  As  no  person  under  the  rules  is  entitled 
to  certification  more  than  three  times  except  by  consent  of  the 
appointing  power,  this  proportion  shall  be  as  follows :  For  one 
vacancy,  three  names  shall  be  certified ;  for  two  vacancies,  four 
names ;  for  three  vacancies,  five  names  ;  then  for  each  multiple  of 
three  vacancies,  the  same  multiple  of  five  names  ;  for  one  vacancy 
over  a  multiple  of  three,  three  names   additional   to   those  pre- 
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scribed  for  such  multiple ;  for  two  vacancies  over  a  multiple  of 
three,  four  names  in  addition  to  those  prescribed  for  such  multiple. 
For  example  :  — 


For  1  vacancy  certify  3  names. 


2  vacancies 

'   4 

3 

'   5 

4 

'   8 

6 

'   9 

6 

'  10 

'^        it 

'  13 

8 

'  14 

9 

'  15 

10 

"  18 

For  11  vacancies  certify  19  names. 


12 

'   20 

13 

'   23 

14 

'   24 

15 

'   25 

16 

'   28 

17 

'   29 

18 

"   30 

19 

"   33 

20 

"   34 

44.  "Whenever  an  oflScer,  who  shall  have  made  a  requisition 
to  fill  a  certain  number  of  vacancies,  shall  appoint  to  office  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he 
shall  not  make  the  selection  therefor  from  the  whole  number 
certified  to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  In  case  of  doubt  what  that  number  would  be,  he  will  apply 
to  the  commissioners  for  information  before  making  selection. 

45.  No  one  who  may  be  examined  upon  any  subject  of  a 
technical  or  special  character,  in  addition  to  the  general  or  limited 
examination,  shall  be  entitled  to  be  certified  for  appointment,  if 
his  standing  in  such  subject  shall  be  less  than  sixty-five  per 
centum  of  complete  proficiency. 

46.  All  the  applicants  for  promotion  in  the  Boston  police  force 
who  pass  the  regular  examination  in  penmanship,  orthography, 
composition,  arithmetic  and  the  duties  of  the  office,  shall  be  certi- 
fied to  the  Board  of  Police.  Those  who  served  in  the  military  or 
naval  forces  of  the  United  States  in  time  of  war,  and  received 
an  honorable  discharge  therefrom,  shall  be  indicated ;  and  such 
persons  shall  be  preferred  for  appointment. 

47.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  commissioners  may  direct  that  such  per- 
son be  not  certified  ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

48.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 
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General  Provisions. 

49.  In  case  any  applicant  makes  any  false  statement  for  the 
purpose  of  securing  an  examination  or  preference,  or  has  been 
guilty  of  bad  faith  or  fraud,  and  in  case  prima  facie  evidence 
shall  be  presented  to  the  board  of  examiners  that  any  person  on 
a  record  or  register  is,  by  reason  of  bad  character  or  dissolute 
habits,  or  any  criminal  or  disgraceful  act  committed  by  him,  or  of 
his  dismissal  for  good  cause  from  the  public  service,  not  a  fit  per- 
son to  be  examined,  marked  or  certified,  it  will  be  the  duty  of  the 
board  to  report  upon  the  matter  fully  and  promptly  to  the  com- 
missioners ;  and  the  marking,  grading  or  certification  of  such 
person  shall  be  suspended,  pending  the  action  of  the  commis- 
sioners upon  the  subject.  Upon  such  report  to  the  commissioners, 
or  the  production  of  any  other  evidence,  the  commissioners  will 
make  the  proper  investigation  and  give  appropriate  direction  to 
the  board  of  examiners. 

50.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

51.  Every  application  paper  and  accompanying  certificates  will 
remain*  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  KEGULATIONS 

IN  RELATION  TO    THE 

EMPLOYMENT  OF   LABORERS   AND  MECHANICS. 


1.  Men  who  seek  employment  as  laborers  or  mechanics  shall 
apply  for  registration  at  the  civil  service  labor  ofHce,  in  their 
respective  cities,  at  such  times  as  may  be  designated  by  the  com- 
missioners. When  the  applicants  for  Tvork  as  common  laborers, 
or  as  skilled  laborers  or  specialists,  are,  in  the  opinion  of  the 
commissioners,  sufficient  to  meet  all  probable  demands  for  a 
period  of  six  months  or  more,  registration  of  the  class  for  which 
the  supply  is  sufficient  shall  cease,  except  in  the  case  of  persons 
who  have  served  in  the  army  or  navy  of  the  United  States  in 
time  of  war,  and  received  an  honorable  discharge  therefrom, 
and  who  produce  the  requisite  certificates  as  to  character  and 
capacity. 

2.  No  applicant  for  the  labor  service  who  may  have  acquired, 
by  reason  of  previous  registration  or  previous  service,  the  right 
to  register  in  the  second  division  of  the  classified  service  at  the 
time  when  the  eligible  list  is  closed  to  general  registration,  shall 
retain  such  right  unexercised  for  a  longer  period  than  two  years, 
except  by  vote  of  the  commissioners. 

3.  Laborers  employed  as  boys,  and  receiving  boys'  pay,  who 
have  served  as  such  two  years,  may,  at  the  request  of  the  head 
of  the  department  in  which  they  have  served,  be  allowed  to  register 
at  any  time  as  laborers  in  the  classified  service. 

4.  Each  applicant  must  produce  a  certificate,  signed  by  two 
reputable  citizens  of  his  city,  of  his  capacity  for  labor  and  his 
habits  as  to  industry  and  sobriety :  provided^  however^  that  in  the 
case  of  a  person  honorably  discharged  from  the  services  of  the 
city,  a  certificate  by  the  officer  under  whom  he  served,  of  his 
capacity  and  good  conduct,  may  be  accepted,  in  the  absence  of 
evidence  to  the  contrary,  as  sufficient.  When  the  applicant  desires 
to   be  registered  for   any  other  service   than  that  of   a  common 
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laborer,  he  will  be  required  to  produce  a  certificate,  from  some 
competent  person  or  persons,  of  his  ability  to  do  the  special  kind 
of  work  for  which  he  alleges  capacity,  and  for  which  he  desires  to 
be  certified. 

5.  The  registration  clerk  shall  require  each  applicant  to  state, 
under  oath,  his  name,  residence,  citizenship,  age  and  number  of 
persons  depending  upon  him  for  support ;  his  services,  if  any,  in 
the  army  or  navy  in  time  of  war ;  his  present  employment  and 
past  occupation ;  and  such  other  facts  as  the  commissioners  may 
deem  necessary  to  show  his  capacity  for  labor  and  his  habits  as  to 
industry  and  sobriety. 

6.  The  clerk  shall  append  to  each  statement  a  brief  personal 
description  of  the  applicant,  and  any  notes  that  may  serve  to  show 
his  capacity  for  the  service  sought.  Where  the  applicant  appears 
to  possess  very  superior  physical  qualifications,  the  fact  will  be 
noted.  The  certificates  produced  by  each  applicant  shall  be 
attached  to  his  statement,  and  placed  in  an  envelope  bearing  his 
name  and  number. 

7.  Before  entering  the  name  of  any  applicant  on  the  register, 
such  further  inquiry  may  be  made  in  regard  to  his  character  and 
capacity  as  the  commissioners  may  deem  practicable  or  expedient. 

8.  "When  it  shall  appear  from  the  evidence  presented  that  an 
applicant  is  capable  and  of  temperate  and  industrious  habits,  the 
clerk  shall  place  his  name  on  the  register. 

9.  In  case  an  applicant,  who  has  made  a  sworn  statement  as 
hereinbefore  provided,  is  found  to  be  unfit  or  in  any  way  disquali- 
fied to  perform  the  service  which  he  seeks,  his  name  shall  not  be 
entered  on  the  register,  and  the  reason  therefor  shall  be  endorsed 
on  the  applicant's  statement. 

10.  When  the  services  of  laborers  are  required  in  any  depart- 
ment to  which  the  rules  apply,  the  head  of  the  department,  or 
other  officer  thereto  duly  authorized ,  shall  make  a  requisition  upon 
the  commissioners  for  the  number  of  laborers  wanted,  specifying 
the  kind  of  service  for  which  they  are  wanted. 

11.  Upon  the  receipt  of  such  requisition,  the  clerk,  under  the 
direction  of  the  commissioners,  shall  send  to  the  officer  making 
the  requisition  double  the  number  of  names  called  for,  if  the 
register  contains  so  many,  stating  the  following  particulars  in  re- 
gard to  each ;  namely,  registration  number,  name,  residence,  citi- 
zenship, age,  number  in  family,  service  in  armj'  or  navy  in  time  of 
war,  kind  of  labor  for  which  he  alleges  capacity,  references,  and 
such  other  information  as  the  commissioners  may  direct. 

12.  In  filling  requisitions  for  laborers  and  mechanics,  preference 
will  be  given,  other  things  being  equal,  to  those  on  the  register 


SPECIAL  REGULATIONS.  89 

who  have  had  experience  in  city  work,  those  who  have  served 
in  the  army  or  navy  in  time  of  war,  and  those  having  families 
depending  upon  them  for  support.  When  the  service  calls  for  men 
possessing  superior  physical  qualifications,  the  officer  making  the 
requisition  will  so  state ;  and  the  selection  will,  so  far  as  prac- 
ticable, be  made  from  those  marked  at  the  time  of  registration  as 
possessing  such  qualifications. 

13.  Whenever  the  commissioners  shall  be  unable  to  fill  a  requi- 
sition for  laborers,  and  shall  certify  such  fact  to  the  officer  making 
the  requisition,  and  permit  him  to  make  the  selection  himself,  the 
laborers  so  selected  shall  present  themselves  at  the  civil  service 
labor  office,  in  their  city,  for  registration  in  the  manner  and  under 
the  condition  prescribed  for  those  seeking  employment,  as  set 
forth  in  special  regulations  in  relation  to  the  employment  of 
laborers  :  provided,  that  the  commissioners  may  suspend  this  reg- 
ulation in  emergencies,  when,  in  their  opinion,  the  good  of  the 
service  shall  require  such  action. 

14.  Whenever  an  officer,  who  shall  have  made  a  requisition 
for  a  certain  number  of  laborers,  shall  employ  a  smaller  number, 
he  shall  not  make  the  selection  therefor  from  the  whole  list  certified 
to  him,  but  only  from  the  number  of  names  standing  first  upon 
said  list  double  the  number  he  shall  actually  employ. 

15.  When  the  head  of  the  department  or  other  officer  has 
selected  and  employed  such  of  the  persons  named  on  said  list  as 
he  may  require,  he  shall  forthwith  return  to  the  commissioners' 
office  a  list  of  the  persons  so  selected,  stating  the  kind  of  work  for 
which  they  have  been  employed.  In  case  any  of  the  persons 
certified  fail  to  respond  to  the  call  of  the  head  of  the  department 
or  other  officer,  or  decline  the  employment  offered,  or  withdraw 
from  the  service  without  good  cause,  the  registered  numbers  of 
such  persons  shall  be  returned  to  the  commissioners  with  a  state- 
ment of  the  facts ;  and  the  names  of  such  persons  shall  be  taken 
from  the  register,  unless  a  satisfactory  explanation  of  the  failure 
or  refusal  to  work  is  given. 

16.  When  a  laborer  in  any  of  the  departments  coming  within' 
the  rules  is  discharged  or  dropped  from  the  pay-rolls,  a  certificate 
of  the  fact  shall  be  sent  to  the  commissioners,  on  a  form  provided 
therefor,  stating  the  name  of  the  person,  his  registration  number, 
the  date  of  his  employment,  the  kind  of  work  on  which  he  was 
employed,  the  date  of  his  discharge,  the  cause  and  whether  his 
conduct  and  work  have  been  satisfactory. 

17.  If  the  person  so  discharged  or  dropped  desires  to  have  his 
name  restored  to  the  register,  he  can  apply  at  the  registration 
office ;   and,  if  it  appears  that  his  conduct  and  work  have  been 
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satisfactoryj  and  that  he  is  a  man  of  good  habits  and  able-bodied, 
it  will  be  done. 

18.  Whefn  a  person  is  discharged  from  the  labor  service  for 
"loitering,"  "incompetence,"  "unsatisfactory  work,"  or  any  equiv- 
alent cause,  unless  the  charge  is  disproved,  he  shall  not  be  eligible 
for  registration  again  for  a  period  of  at  least  six  months  from  the 
date  of  such  discharge.  At  the  end  of  that  time  he  can  apply  for 
registration  on  the  same  basis  as  other  citizens  ;  and?  in  case  he 
is  registered,  he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department.  When  a  person  is  dis- 
charged from  said  service  for  "  intoxication,"  and  the  charge  is 
not  disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  a  year  from  the  date  of  such  discharge  ;  and  his 
registration  then  will  be  subject  to  the  conditions  hereinbefore 
prescribed  for  men  discharged  for  "  incompetency,"  etc.  In  case 
a  person  is  discharged  a  second  time  for  any  of  the  causes  named, 
he  shall  not  be  eligible  for  registration  again,  except  by  special 
vote  of  the  commissioners. 
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RULiis'GS  OF  commissio:ners. 


I.     Rulings  upon  Construction  of  the  Civil  Service  Act. 

1.  '■'■  Shall  siqjervise  the  administration  of  the  rules.''  [Civil 
Service  Act,  sect.  2.]  The  jurisdiction  conferred  by  the  Act 
upon  the  Civil  Service  Commissioners  is  to  prepare  civil  service 
rules  and  supervise  their  administration.  They  are  not  required 
to  supervise  the  administration  of  those  provisions  of  the  Civil 
Service  Act  which  have  force  and  effect  wholly  separate  and  apart 
from  the  rules. 

2.  '■^  Hay  he  given  a  general  or  a  limited  application"  [Civil 
Service  Act,  sect.  14.]  Their  limitation  may  be  geographical  or 
subjective.  The  rules  may  be  applied  to  certain  cities  and  to  cer- 
tain classes  of  public  offices,  (^ee  Opinion  of  Justices  of  Siq^reme 
Judicial  Court,  138  Mass.  601.) 

3.  "  In  time  of  tvar."  [Civil  Service  Act,  sect.  14,  clause  6  ; 
and  Rule  XXXV.,  clause  2.]  Actual  service  under  General 
Custer  against  the  Indians  held  to  give  preference. 

4.  "  Conviction"  [Civil  Service  Act,  sect.  4]  is  not  limited  to 
mean  merely  the  conviction  by  a  verdict  or  plea  of  guilty,  but 
fairly  includes  a  final  judicial  determination  or  judgment  before 
the  right  to  appointment  or  employment  in  the  public  service  can 
be  denied  to  anj^  citizen  otherwise  qualified.     [1,  25,  '89.] 

5.  "  Chief  superintendents  and  marshcds  of  police  departments." 
Assistant  or  deputy  marshals  are  not  included  in  this  exemption. 
They  are  not  within  the  language  or  intention  of  the  exemption. 
The  word  "chief"  is  used  here  as  an  adjective,  meaning  the 
"  principal."  ■  {See  report  for  1886,  page  96.) 

6.  "  They  may  designate  persons  in  the  offickd  service."  [Civil 
Service  Act,  sect.  20.]     This  does  not  exclude  private  citizens. 

II.     Rulings  upon  Construction  of  the  Rules. 

7.  Increase  of  Age. — A  person  examined  and  found  eligible 
for  appointment  is  not  rendered  ineligible  for  appointment  or  con- 
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tinuance  on  the  eligible  list  by  the  fact  that  he  has  passed  the 
maximum  age  limit  after  filing  his  application. 

8.  Alien  Women.  — A  woman  who  is  not  native  born,  and  who 
has  never  been  naturalized,  is  not  a  citizen  of  the  United  States 
within  the  meaning  of  the  rules,  unless  her  parents  were  native 
born,  or  were  naturalized  during  her  minority. 

9.  Height  and  Weight.  —  In  the  physical  examination  for  the 
fire  and  police  services  of  the  city  of  Boston,  applicants  shall  be 
measured  in  bare  feet  and  weighed  naked.     [6,  27,  '87.] 

10.  Height  and  Weight. — In  the  physical  examination  for  the 
fire  and  police  services  of  the  city  of  Cambridge,  applicants  shall 
be  measured  in  bare  feet  and  weighed  naked.     [6,  27,  '93.] 

11.  ^''  Sixty -five  percentuni  of  complete  proficiency  in  the  first 
three  subjects.''  [Rule  XXI.,  clause  3.]  Under  this  Rule,  to 
determine  whether  an  applicant  has  obtained  the  required  per- 
centum,  the  average  of  all  the  papers  upon  each  subject  must  be 
taken,  and  the  relative  weights  applied.     [12,  20,  '86.] 

12.  Marking. — Under  Rule  XXI.,  tlie  "  standing  upon  a  just 
grading,"  "  in  each  of  the  obligatory  subjects,"  shall  be  construed 
to  mean  the  standing  upon  such  subjects  after  the  weights  pre- 
scribed by  the  commissioners  have  been  applied  and  the  average 
obtained.     [12,  20,  '86.] 

13.  ^'■Persons  may  he  certified  more  than  three  times."  [Rule 
XXIX.,  clause  1.]  This  does  not  apply  to  a  person  who,  at  the 
time  of  certification,  is  not  one  of  the  three  highest  on  the  eligible 
list,  and  the  rule  does  not  in  any  case  enlarge  the  number  of  per- 
sons to  be  certified.     [8,  20,  '86.] 

14.  The  Recjuest  of  an  Appointing  Officer.  —  Under  Rule 
XXIX.,  clause  1,  the  request  of  an  appointing  officer  to  the 
further  certification  of  a  person  after  a  certification  three  times 
must  be  made  at  the  time  of  making  requisition.  When  such 
request  is  made,  the  said  person  shall  be  restored  to  the  eligible 
list  for  certification  to  such  appointing  officer,  if  the  limit  of  time 
for  which  his  name  was  originally  placed  on  the  list  has  not  ex- 
pired, and  his  standing  places  him  within  the  number  entitled  to 
be  certified  on  said  requisition.     [1,  30,  '88.] 

15.  City  Marshcd  ctppointed  Police  Officer. — The  city  marshal 
of  Worcester,  holding  an  appointment  as  a  police  officer  of  the 
city,  independent  of  his  appointment  as  city  marshal,  so  that  his 
removal  from  or  suspension  in  the  latter  office  would  not  vacate 
his  warrant  as  a  police  officer,  can  be  reappointed  a  police  officer 
at  the  expiration  of  his  term,  without  examination,  in  the  same 
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manner  as  other  regular  police  officers  within  the  classified  service. 
[1,1,  '86.] 

16.  Appointment  after  Dismissal.  —  A  person  who  was  in  the 
service  when  the  civil  service  rules  went  into  operation,  and  who 
afterwards  resigned  or  was  dismissed  without  any  fault  or  delin- 
quency, can  be  restored  to  the  service  only  in  accordance  with  the 
civil  service  rules,  as  in  case  of  an  original  appointment.  [4,  23, 
'S&,  and  3,  11,  '90.] 

17.  Eligible.  —  A  police  applicant  does  not  cease  to  be  an  eli- 
gible, so  as  to  be  removed  from  the  operation  of  section  3  of  Rule 
IX.,  from  the  fact  that  he  has  been  nominated  by  the  mayor,  if  his 
confirmation  by  the  board  of  aldermen  is  pending.      [5,  3,  '92.] 

18.  Eligible  List. — When  a  person  whose  name  is  on  more 
than  one  eligible  clerical  list  receives  a  permanent  appointment 
through  certification  from  either  of  said  lists,  his  name  shall  be 
dropped  from  all  such  lists.      [3,  11,  '90.] 

19.  Reap)pointment  after  Previous  Service.  —  In  those  depart- 
ments of  the  State  or  of  the  cities  where  the  services  of  clerks  are 
required  during  only  a  part  of  the  year,  the  persons  who  have 
been  heretofore  employed  in  such  service  may  be  re-employed  for 
the  same  service  without  being  certified  under  the  rules  :  provided., 
always,  that  the  employment  is  as  continuous  and  prolonged  as 
its  nature  will  permit.  There  is  clearly  a  distinction  to  be  made 
between  such  service  and  the  permanent  service.  While  the 
former  furnishes  a  proper  basis  for  reappointment  for  the  same 
position,  it  does  not  establish  such  a  relation  to  the  service  as 
would  justify  transfer  or  promotion  to  a  permanent  position  with- 
out examination,  as  provided  in  clause  5  of  Rule  XLIII. 

20.  Permanent  Appointment.  —  Under  civil  service  Rule 
XXXVII.,  a  person  must  serve  six  months  from  the  date  of  his 
appointment  upon  certification  before  he  can  receive  a  permanent 
appointment.     [3,  14,  '90.] 

21.  Temp>orary  Service. — When  a  requisition  is  made  to  fill  a 
vacancy  in  any  permanent  jDosition  included  in  Schedule  A,  and 
a  person  certified  and  appointed  under  the  civil  service  rules  is 
performing  temporary  service  in  the  office  or  department  from 
which  the  requisition  is  made,  such  person  shall,  for  all  purposes 
of  certification,  be  deemed  on  the  eligible  list.      [6,  7,  '85.] 

22.  Transfer  for  Temporary  Service.  — A  person  who  has  been 
employed  during  the  year  in  temporary  clerical  service  in  the 
assessors'  office  may  be  transferred,  without  examination,  for  tem- 
porary clerical  service  in  the  office  of  the  registrars  of  voters,  pro- 
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videcl  his  name  appears  upon  the  roll  in  this  office  as  one  of  the 
temporary  clerks  in  the  assessors'  office,  and  the  transfer  is  made 
in  accordance  with  the  provisions  of  the  rules.     [6,  15,  '86.] 

23.  Transfer.  — A  person  in  the  prison  service  of  a  city  may 
be  transferred  to  a  position  in  the  prison  service  of  the  Common- 
wealth, upon  the  request  of  the  head  of  the  institution  desiring 
his  services,  and  the  consent  of  the  head  of  the  institution  where 
he  is  employed  at  the  time. 

24.  Emergency. — The  only  emergency  which  will  justify  a 
temporary  appointment,  without  previous  requisition,  is  one  where 
the  public  business  will  suffer  from  delay  in  filling  the  position  as 
provided  by  the  rules.  This  definition  necessarily  excludes  all 
cases  where  another  employee  in  the  same  office  can  perform  the 
duties  of  a  suddenly  vacated  position  during  the  brief  period 
needed  for  filling  a  requisition  ;  all  cases  where  extra  work  comes 
upon  an  office,  when  a  reasonable  exercise  of  forethought  would 
give  time  to  provide  for  it  regularly  by  making  requisition  for 
additional  help  ;  all  cases  where  an  immediate  filling  of  a  vacancy 
is  desirable,  without  being  essential  to  the  good  of  the  service  ; 
and  similar  cases.      [12,  10,  '86.] 

25.  Special  Police  Officers  from  Eligible  List.  —  Special  police 
officers  who  have  been  appointed  from  the  eligible  list,  although 
having  a  permanent  appointment,  are,  by  reason  of  the  intermit- 
tent nature  of  their  service,  entitled  to  be  retained  on  the  eligible 
list  for  appointment  as  regular  police  officers.     [10,  9,  '86.] 

26.  Local  Ordinances  and  Regulations. — The  civil  service 
i  commissioners  will  take  cognizance  of  local  ordinances  and  rules 
^  and  regulations  in  regard  to  the  age,  residence  and  citizenship  of 

persons  appointed  to  or  employed  in  any  position  in  the  classified 
service,  in  the  several  cities  of  the  Commonwealth,  provided  that 
such  local  ordinances  or  rules  or  regulations  are  not  contrary  to 
the  civil  service  rules  approved  by  the  Governor  and  Council. 
[12,  16,  '85.] 

27.  Prohationary  Period. — Cases  of  promotion  are  not  orig- 
inal appointments,  in  the  sense  that  service  for  a  probationary 
term  will  be  required.     [12,  20,  '86.] 

28.  iMborers,  Promotion  of.  —  Laborers  cannot  be  promoted 
to  offices  in  the  first  division  of  the  classified  service  by  non-com- 
petitive examination.     [6,  3,  '89.] 

29.  Health  Officer. — Whenever  the  duties  prescribed  for  the 
health  officer  of  a  city  are  such  as  can  only  be  performed  by  a 
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physician,  such  position  is  not  within  the  classified  civil  service. 
[6,  6,  '89.] 

30.  Clerlis,  Promotion  of. — "When  the  pay  of  the  clerk  is 
increased  so  as  to  raise  the  annual  compensation  from  a  sum  less 
than  eight  hundred  dollars  to  the  sum  of  eight  hundred  dollars  or 
over,  it  is  equivalent  to  promotion  from  one  class  to  another  ;  and 
the  person  whose  pay  is  so  increased  must  be  subjected  to  a  non- 
competitive examination,  unless  he  has  already  passed  an  exami- 
nation for  the  higher  clerical  service.     [3,  1,  '86.'] 

31.  Fire  Deioartment  of  Boston. — Call  substitutes  can  be 
appointed  by  the  fire  commissioners,  without  the  intervention  of 
the  civil  service  commissioners  ;  but  such  substitutes  cannot  be 
appointed  in  the  call  force,  or  as  permanent  substitutes,  without 
undergoing  examination  in  the  same  manner  as  is  required  for 
admission  to  those  branches  of  the  service. 

All  assignments  for  duty  in  the  regular  force,  in  positions  below 
that  of  lieutenant,  may  be  made  by  the  fire  commissioners,  with- 
out the  intervention  of  the  civil  service  commissioners. 

In  all  other  cases  where  a  vacancy  occurs,  it  shall  be  filled  by  a 
selection  from  the  next  inferior  grade,  if  there  be  any  person  in 
such  rank  fit  for  promotion  ;  and  if  there  be  no  such  person,  then 
the  promotion  shall  be  made  by  selection  fi-om  the  next  inferior 
grade,  and  so  on,  until  all  the  inferior  grades  are  exhausted  :  pro- 
vided, Jiowever,  that  no  person  in  said  class  shall  be  promoted 
without  passing  an  appropriate  examination. 

III.     Rulings  upon  Classification  of  the  Public  Service. 

32.  Experts  in  Bureau  of  Statistics  of  Labor. — The  experts 
and  special  investigators,  employed  from  time  to  time  for  tempo- 
rary service  in  the  Bureau  of  Statistics  of  Labor,  are  not  included 
in  the  present  classified  service  of  the  Commonwealth.  [6,  10,  '85.] 

33.  Assistant  Superintendent  of  Lyman  Scliool.  —  The  office  of 
assistant  superintendent  of  the  Lyman  School  for  Boys  at  West- 
borough  is  not  within  the  present  classified  service.     [5,  5,  '86.] 

34.  Indexer  of  Public  Statutes.  —  The  person  annually  ap- 
pointed, under  chap.  238  of  the  Acts  of  1882,  to  prepare  tables 
for  publication  in  the  "Blue  Book,"  showing  the  annual  changes 
made  in  the  Public  Statutes  and  in  all  subsequent  general  legisla- 
tion, is  not  within  the  classified  service.     [5,  19,  '86.] 

35.  Analysts  and  Chemists. — The  analysts  and  chemists  pro- 
vided for  by  chap.  263  of  the  Acts  of  1882,  relating  to  the  adulter- 
ation of  food  and  drugs,  are  not  included  in  the  classified  service. 
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The  inspectors  provided  for  under  the  same  statute  are  within  the 
classified  clerical  service.     [7,  12,  '86.^ 

36.  Treasure}'  of  Overseers  of  the  Poor.  —  Owing  to  the  peculiar 
qualifications  required  of  the  treasurer  of  the  Overseers  of  the  Poor 
in  Boston,  it  was  held  that  the  office  does  not  come  within  the  pro- 
visions of  Rule  VI.,  clause  2,  defining  the  clerical  service,  and, 
therefore,  is  not  within  the  classified  service.     [4,  27,  '86.^ 

37.  Assistant  Assessors.  —  First  and  second  assistant  assessors 
of  taxes  in  Boston  are  not  within  the  classified  service,  as  the 
duties  of  the  office  do  not  come  within  either  of  the  classes  men- 
tioned in  Rule  VI.     [1,  9,  '86.] 

88.  Watchmen.  —  Watchmen  for  night  service,  appointed  under 
authority  of  a  city  ordinance  by  the  mayor  and  aldermen,  and  paid 
by  the  city,  are  held  to  be  members  of  the  regular  police  force  of 
the  city,  within  the  civil  service  rules. 

39.  Superintendent  of  Pier. — The  person  in  charge  of  the 
pier  at  the  Marine  Park  in  South  Boston  is  within  the  classified 
service,  and  comes  under  the  head  of  Park  Police  and  Watchmen, 
Schedule  B,  Class  1.     [7,  22,  '86.] 

40.  Boys. — Laborers  employed  as  boys,  and  receiving  boys' 
pay,  are  not  within  the  classified  labor  service.     [10,  6,  '86.] 

41 .  Visitor  of  Overseers  of  the  Poor.  —  The  visitor  or  secre- 
tary of  the  Board  of  Overseers  of  the  Poor,  when  a  member  of 
the  Board,  is  not  within  the  classified  civil  service,  in  such  case 
the  performance  of  the  duties  of  visitor  or  secretary  being  held 
to  be  the  assumption  of  additional  duties  as  a  member  of  the 
Board  ;  but  such  person,  who  has  been  appointed  without  certifi 
cation,  by  reason  of  his  membership  of  the  Board,  to  any  office 
in  the  classified  service,  cannot  continue  to  hold  such  office  after 
ceasing  to  be  a  member  of  the  Board.     [2,  28,  '88.] 

42.  Classified  Offices. — Persons  employed  by  the  city  of 
Boston  as  clerks,  watchmen,  laborers,  etc.,  in  work  of  the  city 
outside  the  city  limits,  are  within  the  classified  civil  service. 
[11,  14,  '90.] 

43.  Assistants  to  the  Superintendent  of  PMic  Buildings  of 
Boston  fall  within  class  7  of  Schedule  B  of  the  classified  service. 
[3,  1, '92.] 
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CHARLES  THEODORE  RUSSELL,  Jr.,  Chairman,  Cambridge. 
ARTHUR  LORD,  Plymouth 
EDWARD  P.  Wn.BUR,  Boston. 


Chief  Examiner. 
HENRY  SHER^VIN,  Jamaica  Plain. 


Secretary. 
WARREN  P.  DUDLEY,  Cambridge. 


Registration  Clerk,  —  Labor  Office,  Boston. 
GEORGE  H.  JOHNSON, 

Eegistration  Clerk,  —  Labor  Office,  Cambridge. 
HARRY    L.  LINCOLN. 

Registration  Clerk,  —  Labor  Office,  New  Bedford. 
ROBERT  R   TOPHAM. 


ExAMnsTERS. 

For  the  Commomvealth  Service. 


William  D.  Hawley. 
Frederick  G.  Pettigrove. 
James  W.  Ricker. 
Elizabeth  C.  Putnam. 
Samuel  A.  Green. 
Benjamin  Pettee. 
Henry  M.  Nourse. 
John  F.  Tyler. 
Frederick  L.  Coburn. 


William  O.  Robson. 
Anne  M.  Robbins. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
Charles  E.  Davis,  Jr. 
ZiLPHA  D.  Sjhth. 
Carrie  B.  Cole. 
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For  the  City  of  Boston. 

Joseph  H.  Jenkins. 
Joseph  D.  Fallon. 
William  F.  Davis. 
Charles  E.  Davis,  Jr. 
Henry  Manley. 
John  F,  Dever. 
Samuel  J.  Menard. 
Henry  A.  Wyman. 
Samuel  A.  Green. 
James  W,  Ricker. 
ZiLPHA  D.  Smith. 
Benjamin  Pettee. 
James  Tucker. 
Lemuel  Pope. 
Xanthus  H.  Goodnough. 
George  H.  Grueby. 
Charles  E.  Jacks. 
J.  Henry  Adams. 
John  H.  McCollom. 
EussELL  D.  Elliott. 
William  D.  Hawley. 
Frederick  G.  Pettigrove. 
Frederick  L.  Coburn. 
Henry  M.  ISTourse. 
J.  Francis  Dustan. 
William  O.  Robson. 
Anne  M.  Robbins. 
Carrie  B.  Cole. 

For  the  City  of  Brockton. 

DeWitt  C.  Packard,  Secretary. 
Augustus  T.  Jones. 
George  E.  Keith 


For  the  City  of  Cambridge. 

Charles  H.  Morse,  Secretary. 
Samuel  L.  Montague. 
Michael  Corcoran. 
William  T.  Piper. 


For  the  City  of  Chelsea. 

D.  Frank  Kimball,  Secretary. 
Frank  B.  Fat. 
John  C  Hall. 


For  the  City  of  Chicopee. 

George  D.  Eldredge,  Secretary.. 
Emerson  Gaylord. 
NoRRis  R  Wood. 

For  the  City  of  Everett. 

Charles  Bruce,  Secretary. 
Daniel  B.  Fessenden. 
Woodbury  A.  Ham, 

For  the  City  of  Fall  Biver. 

Edward  F.  Murphy,  Secretary. 
William  B.  Lovell. 
Charles  J.  Holmes. 

For  the  City  of  Fitchburg. 

Walter  A.  Davis,  Secretary. 
Francis  Buttrick. 
John  J.  Sheehan. 
Frederick  Fosdick. 

For  the  City  of  Gloucester. 

Charles  H.  Morrow,  Secretary. 
William  A.  Homans,  Jr. 
Frederick  A.  Pearce. 

For  the  City  of  Haverhill. 

Ira  a.  Abbott,  Secretary. 
John  A.  Gale. 
Dudley  Porter. 

For  the  City  of  Holyoke. 

AsHTON  E.  Hemphill,  Secretary. 
WiLBERT  T.  Dean. 
Addison  L.  Green. 

For  the  City  of  Lawrence. 

William  T.  Kimball,  Secretary, 
Charles  U.  Bell. 
Patrick  Murphy. 

For  the  City  of  Lowell. 

Charles  H.  Conant,  Secretary. 
Joseph  Smith. 
John  J.  Colton. 
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For  the  City  of  Lynn. 

Walter  E.  Symonds,  Secretary. 
Alfred  A.  Mower. 
KuFus  Kimball, 

For  the  City  of  Maiden. 
Harry  H.  Barrett,  Secretary. 
Alonzo  p.  Moore. 
Henry  E.  Turner,  Jr. 

For  the  City  of  Marlborough. 
Edward  E..  Alley,  Secretary. 
William  L.  Morse. 
John  L.  Stone. 

For  the  City  of  Medford. 
Ernest  B.  Moorf    Secretary.' 
Frederick  H.  Kidder. 
George  W.  Mills. 

For  the  City  of  New  Bedford. 
Daniel  B.  Leonard,  Secretary. 
Albert  B.  Drake. 
Robert  R.  Topham. 

For  the  City  of  Newburyport. 
Oliver  B.  Merrill,  Secretary. 
Henry  B.  Little. 
John  F.  Young. 

For  the  City  of  Neiuton. 
Lucius  G,  Pratt. 
DwiGHT  Chester. 
Frederick  L.  Thayer. 

For  the  City  of  Northampton. 
John  W.  Mason,  Secretary. 
Edward  B,  Hinckley. 
Melvin  L.  Graves. 

For  the  City  of  Pittsfield. 
Morris  Schaff,  Secretary. 
Joseph  Tucker. 
Stephen  C.  Burton. 


For  the  City  of  Quincy. 

Christopher  A.  Spear,  Secretary. 
William  B.  White. 
Harry  L.  Rice. 

For  the  City  of  Salem. 

A.  Augustus  Smith,  Secretary. 
Joseph  P.  Fessenden. 
Clifford  Brigham. 

For  the  City  of  Somerville. 

George  I.  Vincent,  Secretary. 
Charles  S.  Lincoln. 
Horace  C.  White. 

For  the  City  of  Springfield. 
Charles  H.  Churchill,  Sec''y., 
Albert  T.  Folsom. 
Samuel  B.  Spooner. 
Frederick  H.  Stebbins. 

For  the  City  of  Taunton. 

George  F.  Chace,  Secretary. 
Abner  Coleman. 
George  D.  Chase. 

For  the  City  of  Waltham. 

LuMAN  N   Hall,  Secretary. 
Cornelius  McCormick. 
Henry  S.  Milton. 

For  the  City  of  Woburn. 

Charlie  A.  Jones,  Secretary. 
Francis  A.  Partridge. 
Edward  J.  Gregory, 

For  the  City  of  Worcester. 

Frank  B.  Hall,  Secretary. 

James  Early. 

Frederick  W.  Southwick.  • 


Augustus  H.  Brown,  Physical  Examiner. 
Andrew  J.  Savage,  Examiner  in  the  Use  and  Handling  of  Steam.. 
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Qualifications. 

Applicants  must  be  citizens  of  tlie  United  States  who  have  resided  in 
the  Commonwealth  for  one  year  next  preceding  the  date  of  their  appli- 
cation, and,  if  they  apply  for  appointment  in  the  service  of  a  city,  they 
must  have  resided  in  such  city  for  six  months  next  preceding  the  date  of 
their  application. 

In  Schedule  A  there  is  no  requirement  as  to  age,  height  and  weight. 

In  Schedule  B  there  are  the  following  requirements  as  to  age,  height  and 
weight:  (a.)  In  class  1  (the  prison  service)  there  is  no  requirement  as* 
to  age,  height  and  weight.  (&.)  In  class  2  applicants  for  appointment  to 
the  fire  force  of  Boston  must  be  not  less  than  twenty-two  nor  over  thirty 
years  of  age  at  the  time  of  making  application,  and  must  be  not  less  than 
five  feet  sis  inches  in  height  in  bare  feet  and  weigh  not  less  than  one  hun- 
dred and  thirty  pounds  naked :  provided,  however,  that  applicants  for  ap- 
pointment to  the  call  force  of  the  fire  department  of  Boston,  who  are 
serving  as  call  substitutes  in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for  examination,  deduct  from 
their  actual  age  any  time  not  exceeding  five  years  during  which  they  have 
served  in  such  capacity ;  and  provided,  further,  that  applications  for  ap- 
pointment as  permanent  substitutes  may  be  made  by  persons  serving  in  the 
call  force  who  are  under  forty  years  of  age.  (c.)  In  class  3  applicants 
for  appointment  to  the  police  force  of  any  city  other  than  Boston  must  be 
not  less  than  twenty-two  nor  over  forty  years  of  age,  and  applicants  for 
appointment  to  the  district  police  force  must  be  not  less  than  twenty-two 
nor  over  fifty-five  years  of  age  at  the  time  of  filing  the  application :  pro- 
vided, hoioever,  that  this  limitation  as  to  age  shall  not  apply  to  persons  who 
served  in  the  army  or  navy  of  the  United  States  in  time  of  war,  and  have 
been  honorably  discharged  therefrom.  In  all  cases  in  this  class  applicants 
must  be  not  less  than  five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds,  (d)  In  class  4  applicants  for  ap- 
pointment to  the  police  force  of  Boston  must  be  not  less  than  twenty-five 
nor  over  thirty-three  years  of  age  at  the  time  of  filing  the  application,  and 
must  be  not  less  than  five  feet  eight  inches  in  height  in  bare  feet  and  weigh 
not  less  than  one  hundred  and  forty  pounds  naked,  (e.)  In  class  9  per- 
sons can  apply  only  after  the  mayor  and  aldermen  of  any  city,  except 
Boston,  shall  have  requested  the  commissioners  to  include  the  fire  force  of 
sucb  city  in  the  classified  service.  When  so  included,  applicants  for  ap- 
pointment in  class  9  of  Schedule  B  shall  be  not  less  than  twenty-two  nor 
over  thirty-five  years  of  age  at  the  time  of  making  application,  and  shall 
be  not  less  than  five  feet  four  inches  in  height  and  weigh  not  less  than  one 
hundred  and  twenty  pounds :  provided,  however,  that  call  men  serving  in 
the  fire  department  may  deduct  from  their  actual  age  any  time  not  exceed- 
ing five  years  during  which  they  have  continuously  served  in  such  capacity. 
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(/.)  In  class  10  applicants  for  appointment  as  truant  officers  in  the  city 
of  Boston  must  be  not  less  than  thirty  nor  over  forty-five  years  of  age  at 
the  time  of  filing  the  application,  {g. )  In  all  other  classes  in  Schedule  B- 
there  is  no  requirement  as  to  age,  height  or  weight. 

Directions. 

1.  All  the  statements  in  this  application  shall  be  made  under  oath  or 
affirmation,  and  in  the  applicant's  own  handwriting. 

2.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

3.  Send  application,  after  being  filled  out,  if  for  service  in  the  depart- 
ments of  the  Commonwealth  or  the  city  of  Boston,  addressed  to  the  Civil 
Service  Commissioners,  Boston,  Mass.  If  for  local  service  in  the  depart- 
ments of  any  other  city,  send  application  to  the  Secretary  of  the  Board  of 
Examiners  of  the  city  in  which  the  service  is  sought. 

4.  No  recommendations  or  certificates  other  than  those  provided  for  at 
the  end  of  this  blank  will  be  received. 

5.  Applicants  will  be  notified  of  the  time  and  place  of  examination. 
They  must  give  notice  of  any  change  of  post-office  address,  or  unwilling- 
ness or  inability  to  attend  the  examination. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certifi- 
cates, will  cause  the  application  paper  to  be  returned  for  correction.  Ap- 
plications which  show  that  the  applicants  lack  the  qualifications  as  to  age, 
health,  etc.,  required  by  the  rules,  will  be  rejected,  and  the  applicants 
notified. 

7.  The  general  examination  is  for  positions  in  the  clerical  service  where 
the  annual  compensation  is  at  the  rate  of  eight  hundred  dollars  and  over. 
The  limited  examination  is  for  positions  in  the  clerical  service  where  the 
annual  compensation  is  at  a  rate  less  than  eight  hundred  dollars. 

8.  Every  applicant  for  a  position  in  the  police  and  fire  departments,  and 
in  other  departments  where  physical  capacity  is  of  prime  importance,  will 
be  required,  before  being  placed  on  the  eligible  list,  to  undergo  a  physical 
examination. 

9.  Any  person  possessing  the  required  qualifications  may  file  a  new 
application  after  the  expiration  of  six  months  from  his  educational  exami- 
nation, and  not  earlier:  provided  that,  if  his  name  be  upon  the  eligible  list, 
it  shall  be  withdrawn  therefrom  upon  the  filing  of  his  new  application. 


Application. 

I  hereby  make  application  to  be   examined  for  the  position  of 
in  the  service  of  ;   [State  clearly  and  distinctly 

the  position  or  branch  of  service  for  which  you  wish  to  be  examined,  and 
whether  it  is  in  the  service  of  the  State  or  of  a  city.]  and  I  will  take  the 
examination.  [See  Directions,  No.  7,  above.} 
As  part  of  my  application  I  declare  the  answers  to  the  following- 
questions  to  be  true  and  in  my  own  handwriting.  [Sign  your  name 
in  full.] 
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(Each  question  must  be  answered,  or  the  blank  will  be  returned.) 

(1)  Are  you  married  or  single? 

(2)  What  is  your  post-office  address  ?  [Give  town  or  city,  includ- 
ing street,  number  and  ward.] 

(3)  In  what  city  or  town  is  your  actual  residence  at  this  time? 

(4)  How  long  have  you  been  a  resident  of  said  city  or  town? 

(5)  How  long  have  you  been  a  resident  of  Massachusetts? 

(6)  What  is  the  date  of  your  birth  ?     [Give  day  of  montli  and  year.] 

(7)  Where  were  you  born?  [Give  city,  town  or  parish.  State  and 
country.] 

(8)  Are  you  a  citizen  of  the  United  States  ?  .  [If  you  are  a 
naturalized  citizen,  or  if  your  parents  were  naturalized  during  your  mi- 
nority, give  date  and  court  of  naturalization.] 

(9)  What  is  your  father's  full  name? 

(10)  What  is  your  mother's  full  name  ? 

(11)  Are  you  a  person  of  good  moral  character? 

(12)  Do  you  habitually  use  intoxicating  beverages  to  excess? 
.     Are  you  a  vender  of  intoxicating  liquors  ?  .     Have 

you  ever  been  convicted  of  any  offence  against  the  laws  of  this  or 
any  other  State  or  nation  ?  [If  so,  give  the  date  and  state  fully  the  na- 
ture of  the  offence.] 

(13)  Are  you  in  good  health  ?  .  Have  you  any  mental  or 
physical  incapacity  or  infirmity,  of  which  you  are  aware,  which 
would  in  any  way  disqualify  you  for  a  full  discharge  of  official 
duty  in  the  service  which  you  seek  to  enter  ?  [If  you  have  any  de- 
fect of  sight,  hearing,  speech,  or  otherwise,  so  state.] 

(14)  What  is  your  present  occupation? 

(15)  Give  the  name  and  address  of  your  employer? 

(16)  Where  have  you  lived,  what  has  been  your  principal  occu- 
pation and  for  whom  have  you  worked  during  each  of  the  last  five 
calendar  years  ?     [Fill  the  blanks  against  each  year.] 


Name  of  Employer. 


Residence,  Town,  City 
AND  State. 

Occupation. 

188 

189 

189 

189 

189 

(17)  Have  you  an  application  on  file  for  any  position  in  the 
service  of  the  State,  or  any  city  in  the  State,  other  than  the  one 
for  which  you  now  apply?  If  so,  state  where  and  for  what  ser- 
vice. 
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(18)  Have  you  ever  been  examined  for  the  public  service  of 
the  United  States,  or  any  State  or  city?  If  so,  when  [giving  month 
and  year],  where,  for  what  branch  and  grade  of  the  service,  and 
with  what  result  ? 

(19)  Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  any  State,  city  or  town?  If  so,  state  what  service, 
when,  where,  and,  if  you  have  left  it,  the  date  and  specifically  the 
cause  of  leaving. 

(20)  Is  your  name  on  any  eligible  list  of  applicants  for  appoint- 
ment?    If  so,  on  what  list? 

(21)  Were  you  ever  in  the  military  or  naval  service  of  the 
United  States  in  time  of  war?  If  so,  state  (1)  in  what  regiment 
:and  company,  or  on  what  vessel  you  served,  and  the  date  and 
period  of  your  service  ;  and  (2)  whether  you  were 
honorably  discharged;  and  (8)  whether  such  dis- 
charge was  by  reason  of  disability  resulting  from  wounds  or  sick- 
ness incurred  in  the  line  of  duty. 

(22)  In  what  schools,  academy  or  college  were  you  educated? 
[Give  tlie  name  and  length  of  course  in  each.] 

(23)  Have  you  had  any  experience,  or  do  you  possess  any  spe- 
cial qualifications,  such  as  a  knowledge  of  book-keeping,  expert 
penmanship,  stenograpliy,  type-writing,  foreign  languages  or  other 
subjects,  which,  in  your  opinion,  would  be  useful  in  the  public 
service  ? 

Note.  —  If  you  are  an  applicant  for  police  or  fire  service  in  any  city,  you  will  be 
examined  upon  the  duties  of  the  department  for  which  you  apply,  and  you  are  en- 
titled to  receive  from  the  Commissioners  or  Board  of  Examiners  a  pamphlet  contain- 
ing the  necessary  information,  after  filing  your  application. 


Commonwealth  of  Massachusetts. 
ss. 
On  this  day  of  189  ,  personally  appeared  the 

tibove-named  applicant,  and  made  oath  that  the  handwriting  in 
the  above  application  paper  is  h     own,  and  that  the  statements 
and  answers  therein  contained,  whether  in  writing  or  in  print,  are 
true  to  the  best  of  h    knowledge  and  belief. 
Before  me, 

Justice  of  the  Peace. 

N.  B.  —  You  must  make  oath  or  affirmation  to  this  application  before  mailing  it 
to  the  Commissioners  or  to  the  Board  of  Examiners.  But  before  doing  so,  see  that 
you  have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as 
otherwise  the  application  will  be  returned  to  you  for  correction  and  your  examina- 
tion may  be  delayed. 
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The  persons  who  sign  the  folloxoing  vouchers  are  notified  that  they  may  he  called  upon  to 
furnish  further  information  concerning  their  knowledge  of  the  applicant  or  to  have  the  cer- 
tificates published  for  public  information. 

Certificates. 
Directions. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  be  filled,  as  the  other 
certificates  refer  to  it.  It  is  desirable  that  one  of  the  certificates  should  be 
signed  by  a  physician. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant  the  relationship 
should  be  stated. 

3.  The  Civil  Service  Act  contains  this  language:  "  Sect.  5.  That  no 
recommendation  of  any  person  vpho  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by  any 
person  concerned  in  making  any  appointment  under  this  act." 

4.  Each  blank  below  must  be  filled  as  accurately  as  practicable. 

I  [being  more  than  twenty-flve  years  of  age]  have  been  a  resident  of 
for       years  last  past.     I  am  personally 
acquainted  with  the  applicant  aforesaid  ;  and  I  do  state 

upon  honor  as  follows  :  — ■ 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That  I  have  read  the  application  of  said  applicant,  and  be- 
lieve each  of  the  statements  made  therein  to  be  true. 

(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  weakness  or  infirmity,  unless  that  mentioned  in 
h  application,  which  would  disqualify  h  for  the  service  he 
seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  business  by 
reason  of  h      lack  of  any  of  the  qualifications  aforesaid. 

(Signature.) 

(Post-office  address.) 

(Occupation.) 

\_The  official  paper  contains  four  more  forms.'\ 
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YETERAI^  EXEMPTIOl^. 


-  [  Thia  application  can  be  used  and  filed  only  by  a  person  who  served  in  the  arm  y  or  navy 
of  the  United  States  in  the  time  of  the  War  of  the  Rebellion,  and  was  honorably  discharged 
therefrom,  and  who  desires  appointment  to  office  without  examination  J] 

Directions. 

1.  This  form  of  application  is  prepared  under  chapter  437  of  the  Acts  of 
1387,  allowing  the  appointment  without  examination  of  persons  who  served 
in  the  army  or  navy  of  the  United  States  in  the  time  of  the  War  of  the 
Rebellion,  and  were  honorably  discharged  therefrom.  It  can  be  used  only 
by  veterans  entitled  under  the  law,  and  desiring  to  have  their  names  placed  on 
the  eligible  list  without  having  passed  any  examination  provided  for  by  the 
Civil  Service  Act  and  Bules. 

2.  Every  applicant,  upon  the  filing  of  this  application,  with  the  required 
certificates  hereto  attached,  and  upon  satisfactory  evidence  that  he  pos- 
sesses the  qualifications  claimed  in  this  application,  will  have  his  name 
entered  on  an  eligible  list  for  the  ofiice  he  seeks. 

3.  "When  an  appointing  ofiicer  in  his  requisition  shall  so  request,  the 
name  of  any  veteran  standing  upon  the  list  shall  be  certified  to  him  for 
appointment.  When  an  appointing  ofiicer  in  his  requisition  shall  request 
that  the  certification  be  restricted  to  veterans,  the  names  of  all  veterans 
upon  the  list  shall  be  certified.  In  such  case  the  certification  shall  specify 
those  who  have  passed  the  examination,  and  the  marking  of  each.  When 
an  appointing  ofiicer  shall  so  request,  those  entitled  by  reason  of  examina- 
tion to  certification,  and  any  veteran  named,  or  all  veterans  upon  the  list, 
shall  be  certified  to  him. 

4.  All  the  statements  in  the  application  are  to  be  made  under  oath  or 
affirmation. 

5.  A  false  statement  knowingly  made  in  this  paper,  or  connived  at  in 
any  certificate  which  may  accompany  the  same,  is  good  cause  for  exclusion 
from  the  eligible  list  or  discharge  during  or  after  probation. 

6.  A  failure  to  fill  properly  the  blanks,  or  to  send  satisfactory  certificates, 
will  cause  the  application  paper  to  be  returned  for  correction. 

7.  Send  application,  after  being  filled  out,  if  for  service  in  the  Com- 
monwealth of  Massachusetts  or  the  city  of  Boston,  addressed  to  the 
Civil  Service  Commissioners,  Boston,  Mass.  If  for  local  service  in  any 
other  city,  send  application  to  the  Chairman  or  Secretary  of  the  Board  of 
Examiners  of  the  city  in  Avhich  the  service  is  sought. 
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Application. 

I  desire  appointment,  without  passing  any  examination  provided 
by  the  Civil  Service  Act  or  Rules,  to  the  office  of 
[State  clearly  and  distinctly  the  position  or  branch  of   service    to 
which  you  wish  to  be  appointed,  and  whether  it  is  in  the  service  ol 
the  State  or  of  a  city.] 

I  declare  the  following  to  be  facts  concerning  myself,  viz.  : — 

(1)  My  full  name  is 

(2)  My  post-office  address  is  [give  town  or  city,  including  street, 
number  and  ward.] 

(3)  My  actual  bona  fide  [legal]  residence  at  this  time  is  in  [the 
town  or  city  of.] 

(4)  I  have  been  a  resident  of  the  State  of  Massachusetts  during 
the  period  of 

[N.  B  — If  a  naturalized  citizen,  or  if  your  parents  were  natu- 
ralized during  your  minority,  give  date  and  court  of  naturalization.] 

(5)  1  have  been  a  resident  of  the  [town  or  city  of] 
during  the  past  years,  and  am  of  good  moral  character. 

(6)  My  present  occupation  is 

(7)  To  the  best  of  my  information  and  belief,  I  was  born  at 

,  on  the  day  of  ,  18     ,  and  I  am 

therefore  years  of  age. 

(8)  I  am  not  "  a  person  habitually  using  intoxicating  beverages 
to  excess,"  nor  a  "  vender  of  intoxicating  liquors." 

(9)  I  have  not  been  convicted  of  any  offence  against  the  laws 
of  the  Commonwealth  during  the  past  year. 

(10)  I  believe  and  represent  myself  to  be  a  person  without 
mental  or  physical  impairment,  of  which  I  am  aware,  which  in 
fact  incapacitates  me  for  a  full  discharge  of  official  duty  in  the 
service  which  I  seek  to  enter. 

(11)  State  your  service  in  the  army  or  navy  of  the  United 
States  in  the  time  of  the  War  of  the  Rebellion  ;  in  what  regiment 
or  regiments  and  company  or  companies,  or  on  who.t  vessel  or  ves- 
sels  you  served.     Give  answers  to  cover  all  service  performed, 

and  (2)  state  the  date  of  enlistment  and 
discharge  from  each  term  of  service. 

(12)  State  whether  you  were  honorably  discharged  after  each 
term  of  service,  and  (2)  whether  such  discharge 
was  by  reason  of  disability  resulting  from  wounds  or  sickness 
incurred  in  the  line  of  duty. 

(13)  Were  you  ever  in  the  public  service?  If  so,  state  what 
service,  when,  at  what  place,  and,  if  you  have  left  it,  the  date 
and  specifically  the  cause  of  leaving. 
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Commonwealth  of  Massachusetts. 

ss : 

On  this  day  of  189   ,  personally  appeared  the 

above-named  applicant  and  made  oath  that  the  statements  and 
answers  contained  in  the  above  application  by  him  made,  whether 
in  writing  or  in  print,  are  true  to  the  best  of  his  knowledge  and 
belief. 

Before  me, 

Justice  of  the  Peace. 


N.  B.  —  You  must  make  oath  or  affirmation  to  this  application  before  mailing  it  to 
the  Commissioners  or  to  the  Board  of  Examiners.  But,  before  doing  so,  see  that  you 
have  fairly  answered  every  question,  and  that  all  proper  blanks  are  filled,  as  other- 
TOse  the  application  will  be  returned  to  you  for  correction,  and  your  registration 
delayed. 


The  persona  who  sign  the  following  vouchers  are  notified  that  they  may  be  called  upon  to 
furnish  further  information  concerning  their  knowledge  of  the  applicant  or  to  have  the 

certificates  published  for  public  information. 


Certificates. 
Directions. 

1.  Not  less  than  three  nor  more  than  five  persons  must  certify  to  the 
character  of  the  applicant,  and  certificate  No.  1  must  be  first  filled,  as  the 
other  certificates  refer  to  it. 

2.  They  should  be  citizens  of  good  character  and  standing  in  the  com- 
munity where  they  reside.  If  related  to  the  applicant,  the  relationship 
should  be  stated. 

3.  The  Civil  Service  Act  contains  this  language:  "Sect.  5.  That  no 
recommendation  of  any  person  who  shall  apply  for  office  or  place  under 
the  provisions  of  this  act,  which  may  be  given  by  any  senator  or  member 
of  the  house  of  representatives,  alderman  or  councilman,  except  as  to  the 
character  or  residence  of  the  applicant,  shall  be  received  or  considered  by 
any  person  concerned  in  making  any  appointment  under  this  act." 

4.  Each  blank  below  must  be  filled  as  accurately  as  practicable. 


1  [being  more  than  twenty-five  years  of  age]   have    been    a  resident 
of  for  years  last  past.     I  am  personally 

acquainted  with  the  applicant  aforesaid  ; 

and  I  do  state  upon  honor  as  follows  :  — 

(1)  That  I  have  known  said  applicant  well  since 

(2)  That   I   have  read  the  application  of   said  applicant,  and 
believe  each  of  the  statements  made  therein  to  be  true. 
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(3)  That  said  applicant  has  not,  to  my  knowledge  or  belief,  any 
physical  or  mental  impairment  which  would  in  fact  incapacitate 
him  for  the  service  he  seeks. 

(4)  That  said  applicant  is  to  my  knowledge  of  good  character 
and  capacity,  and  is  of  good  repute  in  the  community  where  he 
lives. 

(5)  That  discreet  men  would  have  no  good  cause  to  refuse,  and 
I  would  not  refuse,  to  employ  the  applicant  in  private  businesa 
by  reason  of  his  lack  of  any  of  the  qualifications  afores*aid. 

(Signature.) 

(Post-offlce  address.) 

(Occupation.) 

[The  official  paper  contains  four  more  forms.  ] 
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EXAMINATIO]^  PAPERS. 


Schedule  A  —  Class  1. 

[Limited  Examination.] 

Clerical  Service. 
First  Subject : 

Writing  from  dictation,  —  eighteen  to  twenty  words  a  minute. 
Copying   rough   draft    of    a    letter    containing    interlineations, 

abbreviations,  etc. 
Spelling. 
Handwriting  ;  shown  in  copying  rough  draft. 

Second  Subject : 

1 .  Write  in  figures  the  following  number  :  - — 
Seventy-six  million  fourteen  thousand  seven. 

Write   in  words  the  number   expressed   by  the    following 
figures:—  3,009,012^5- 

2.  Add  these  across,  placing  the  total  in  the  space  indicated  ; 
then  add  the  totals  :  — 


Totals. 

18,412 

9,286 

21,347 

26,988 

35,654 

18,989 

17,345 

17,437 

18,438 

3,741 

22,972 

22,300 

12,116 

67,431 

34,965 

12,674 

32,905 

2,590 

14,230 

27,865 

32,476 

18,430 

33,301 

17,897 

16,958 

17,684 

28,201 

17,659 

14,462 

27,769 

What  is  the  sum  of  ^ ,  |-  and  ||  ?  Give  the  work  in  full, 
using  the  lowest  common  denominator.  Give  the  answer 
in  mixed  numbers. 

Divide  \p  by  f .  Give  the  work  in  full.  Give  the  answer 
in  mixed  numbers. 
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4.  Subtract  -f^  from  -If,  and  change  the  result  to  a  decimal. 

Give  the  loork  in  full. 
To  sixty-seven  and  six  hundredths  add  sixteen  and  thirty- 
one  thousandths.     Give  the  work  in  full. 

5.  Multiply  3.4205  by  2.07.     Give  the  work  in  full. 

Divide  twenty-one  by  seven  thousandths.     Give  the  work 
in  full. 

6.  What  will  be  the  cost  of  carpeting  a  room  14  feet  long,  12 

feet  wide,  with  carpet  1  yard  wide,  worth  $1.25  per  yard, 
with  10  cents  per  yard  added  for  putting  down?  Give 
the  work  in  full. 

7.  If  f  of  a  pound  of  butter  cost  ^^o'^o  of  ^  dollar,  what  will  3| 

lbs.  cost?     Give  the  work  in  full. 

8.  If  f  of  a  ton  of  coal  cost  $2.56,  how  much  will  1^  tons  cost, 

the  latter  being  25  per  cent,  cheaper  per  ton  than  the 
former?     Give  the  work  in  full. 

9.  A  house  rents  for  $30  a  month  and  the  owner  pays  $75  a 

year  for  taxes  and  repairs  ;  what  is  the  value  of  the  house 
if  his  net  profit  is  5  per  cent,  per  annum?  Give  the  work 
in  fall. 
10.  A  regiment  lost  14  per  cent,  killed,  12  per  cent,  taken  pris- 
oners, 10  per  cent.  n>issing,  and  then  had  800  men.  What 
was  the  original  size  of  the  regiment?  Give  the  vjork  in 
full. 

Third  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  ivith  the  applicant's  number ,  not  his 
name. 


Schedule  A  —  Class  2.* 
[General  Examination.] 

Clerical  Service. 
First  Subject: 

Writing  from  dictation,  — eighteen  to  twenty  words  a  minute. 
Copying   rough    draft    of    a   letter    containing   interlineations, 
abbreviations,  etc. 


*  To  become  eligible,  applicants  who  take  the  general  examination  must  obtain 
sixty-five  per  cent,  in  each  of  the  first  three  subjects. 
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Spelling. 

Handwriting  ;  shown  in  copying  rough  draft. 

Second  Subject: 

1.  "Write  in  figures  the  following  number  :  — 

Three  million  thirteen  thousand  six  and  four  hundredths. 
Write   in  words  the   number   expressed  by   the    following 
figures:—  4,010,001f| 

2.  Add  these  across,  placing  the  total  in  the  space  indicated ; 

then  add  the  totals. 


Totals. 

26,743 

86,637 

34,753 

28,784 

72,395 

18,648 

16,586 

42,863 

8,375 

126,582 

17,397 

83,465 

23,453 

29,988 

26,837 

23,776 

35,601 

9,327 

57,001 

75,542 

66,352 

19,240 

5,683 

29,345 

29,856 

213,748 

12,435 

37,439 

34,897 

76,802 

3.  What  number  must  be  added  to  the  sum  of  f,  |,  ^f,   to 

make  81?  Give  the  loorJc  m  full,  using  the  lowest  com- 
mon denominator.  Give  the  answer  in  mixed  numbers. 
An  army  officer,  in  preparing  for  a  marcli  of  six  weeks,  buys 
oats  for  32  horses  at  57|.  cents  a  bushel.  Each  horse  will 
eat  I  of  a  bushel  a  day.  How  many  bushels  does  he  buy 
and  what  is  the  total  cost?     Give  the  ivork  in  full. 

4.  Change  1|  to  the  form  of  a  decimal  and  multiply  it  by  .035. 

Give  the  work  in  full. 

5.  The  steamer  "  City  o'f  Paris"  made  the  run  fix)m  Queens- 

town  to  Sandy  Hook,  2,788  miles,  in  5  days,  19  hours 
and  18  minutes  ;  what  was  the  average  rate  of  speed  per 
hour?     Give  the  ivork  in  full. 

6.  How  many  tons  of  coal  can  be  put  into  a  bin  12  feet  square 

and  6  feet  high,  allowing  55  lbs.  of  coal  to  a  cubic  foot, 
and  2,240  lbs.  to  the  ton?     Give  the  work  in  full. 

7.  What  is  the  cost  of  eight  pieces  of  paper,  each  13^  yards, 

at  $1.75  per  piece  of  11  yards?     Give  the  work  in  full. 

8.  If  a  merchant's  gain  on  $15,000  worth  of  sales  is  $937.50, 

what  amount  must  he  sell  to  gain  $5,060?  Give  the  work 
in  full. 

9.  The  cost  of  insuring  a  warehouse,  at  IJ  per  cent.,  is  $72  a 

year,  and  of  insuring  its  contents,  at  2}  per  cent.,  is 
$129.42.  What  is  the  whole  amount  insured?  Give  the 
work  in  full. 
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10.  In  1888  a  railway  company  paid  dividends  on  its  stock  as 
follows  :  3  months  at  the  rate  of  7  per  cent,  a  year,  6 
months  at  the  rate  of  6  per  cent,  a  year,  3  months  at  the 
rate  of  2  per  cent,  a  year.  What  did  the  dividends  on 
28  shares  of  stock  amount  to  that  year?  Give  the  tvorJc 
in  full. 

Third  Subject : 

1.  Find  the  interest  on  $690  for  7  months  and  27  days  at  the 

rate  of  6  per  cent,  a  year.     Give  the  work  in  full. 

2.  Find  the  interest  on  $360  from  July  3,  1889,  to  October  13, 

1890,  at  7  per  cent,  per  annum.      Give  the  work  in  fall. 

3.  At  compound  interest,  what  will  $360  amount  to  in  1  year 

and  6  months  at  5  per  cent.,  interest  compounded  semi- 
annually?    Give  the  ivork  in  fall. 

4.  If  a  note  for  $763.50,  dated  July  15,  at  6  months,  is  dis- 

counted at  a  bank  September  12,  the  rate  being  6  per 
cent,  a  year,  what  will  be  the  proceeds  ?  Give  the  tvork 
in  fall. 

5.  If  $160  is  the  interest  on  $640  for  6 J  years,  what  is  the  rate 

per  annum?     Give  the  work  in  full. 

Fourth  Subject : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  ivith  the  applicant's  number,  not  his 


Schedule  A  —  Class  3. 
Stenographer  and  Type-writer. 
First  Subject : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 

Second  Subject: 

Arithmetic  :  addition,  common  and  decimal  fractions,  percent- 
age, proportion. 

Special  Subject : 

Short-hand  writing  and  type-writing.  Two  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given  :  one  at 
the  rate  of  75  words  and  one  at  the  rate  of  100  words  a 
minute.  These  words  are  then  transcribed  by  the  use  of 
the  type-writing  machine. 
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Type-writing    printed    matter,    sliowing    accuracy,    speed   and 

technique. 
Tabulating,  transcribing  rough  draft  of  a  report,  and  making 

corrected  copy  of  a  rough  unpunctuated  letter. 
Test  of  speed  in  type- writing  from  dictation. 


Schedule  A  —  Class  3. 
Inspector:      Water  Department. 
First  Subject : 

State  how  long  you  have  resided  in  this  city,  and  what  has  been 
your  experience.     If  you  have  had  any  practical  expe- 
rience in  the  duties  of  the  office  for  which  you  apply,  or 
of  any  similar  office,  state  when,  where,  for  how  long 
and  under  whom  you  had  it. 
State  also  any  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 
Write  not  less  than  ten  lines.     Do  not  sign  your  name. 
[On  this  the  applicant  is  marked  for  clearness,  correctness  of 
statement,  and  experience.] 

Second  Subject  : 

1.  Write  in  figures  the  following  number  :  — 

One  hundred  eleven  thousand  three  hundred  six. 
"Write  in  words  the  number  expressed   by  the  following 
figures  :  —  49,852 

2.  Add  the  following  column  of  figures  :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 

3.  An  army  of  10,000  men  lost  4,809   men   in  battle;  how 

many  men  were  left?     Give  the  work  in  full. 

4.  How  much  will   72   barrels  of   flour  weigh,  if  each  barrel 

weighs  196  pounds?     Gioe  the  loork  in  full. 

5.  How  many  horses  worth  $125  apiece   must  be  given  for  a 

farm  worth  $11,000?     Give  the  work  in  fall. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee  at  28f  cents 

a  pound?     Give  the  work  i7i  full. 

Third  Subject : 
Copying  a  pi-inted  statement,   thus  showing   handwriting  and 
accuracy  in  copying. 
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Fourth  Siibject : 

Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject  : 

Readinaj  a  water  meter. 


Schedule  A  —  Class  3. 

Inspector :     Health  Department. 

First,  second  and  third  subjects  the  same  as  for  Water  Inspec- 
tor. 

Fourth  Subject : 

Questions  relating  to  the  duties  of  Health  Inspector ;  conta- 
gious diseases  ;  fumigation  and  purification ;  deodorants, 
disinfectants,  etc. 


Schedule  A  —  Class  3. 

Inspector  of  Plumbing. 

First,  second  and  third  subjects  the  same  as  for  Water  Inspec- 
tor. 

Special  Subject : 

Questions  relating  to  sanitary  plumbing. 


Schedule  B  —  Class  1. 

Prison  Service. 
First  Subject: 

Writing  down  from  memory  the  substance  of  matter  orally  com- 
municated. 

Second  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
and  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 
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1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service, 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  wei-e  ever  discharged  for  cause,  or 
requested  to  resign  ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar-tender?     If  so,  when,  where  and  for  how  long? 

5.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war  ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment? 

Third  Subject : 

1 .  Write  in  figures  the  following  numbers  :  — 
Two  thousand  seven  hundred  forty-two. 
Six  hundred  seventy  dollars  three  cents. 

2.  Write  in  words  the  numbers  expressed   by  the  following 

figures:—  3,742 

$693.51 

3.  Add  the  following  column  of  figures: —    375 

2,146 
1,989 
2,432 
867 
1,233 
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4.  From  27,321  subtract  18,465.      Give  the  zvorJc  in  full. 

5.  Divide  1,554  by  42.     Give  the  tvorJc  in  full. 

6.  Multiply  305  by  46.     Give  the  work  i7i  full. 

7.  If  a  man  works  twenty-six  days  at  two  dollars  and  twenty- 

five  cents  per  day,  how  much  money  will  he  earn?     Give 
the  toork  in  full. 

Fourth  Subject : 

Copying  a  printed  statement,  thus    showing   handwriting  and 
accuracy  in  copying. 


EXAMINATION   PAPERS. 


117 


PHYSICAL  EXAMINATION. 


5-^ 

C3 
o 


Schedule  B — Class  1. 
Name,  > 

Date  of  birth, 
Occupation, 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  j^ears  ? 
Have  you  varicose  veins  or  hernia  ? 
Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vaccinated? 
Have  you  ever  had  rheumatism? 


*STATE    THE   EXACT   weight,    ^^'''"■^' 
A;  height,  B;  circumfereuce 
of  chest,  C. 


,c.t 


Inches.  |     At  forced  expiration, 
I     On  full  hispiration, 


A.  IS    THE    RESPIPaNG    mur- 

mur clear  and  distinct  over 
both  lungs? 

B.  Is  the  character  of  the  respira- 

tion full,  easy,  and  regular? 

C.  Are  there   any    indications   of 

disease   of  the  organs  of  res- 
piration or  their  appendages  ? 

A. 

B. 
C. 

A.  IS  THE  CHARACTER  of  the 

heart's    action  uniform,   free 
and  steady? 

B.  Are   its    sounds     and   rhythm 

regular  and  normal? 

C.  Are   there    any    indications  of 

disease  of  this  organ  or  of  the 
blood  vessels? 

A. 

B. 
C. 

A.  IS  THE  SIGHT  GOOD? 

B.  Is  the  hearing  good? 

A. 
B. 

IS    THE  APPLICANT  subject  to 
cough,     expectoration,    difli- 
culty  of  breathing,  or  palpita- 
tion? 

A.  ARE  THE    FUXCTIOXS    of 

the  brain  and  nervous  system 
in  a  healthy  state? 

B.  Has  the   brain   or   spinal   cord 

ever  been  diseased? 

A. 
B. 

IF  THE  APPLICANT  has  had  any 
serious  illness  or  injury,  state 
expressly  what  effect,  if  any, 
is  perceptibte    in    the    heart, 
lungs,   kidneys    or  other  ab- 
dominal organs,   or  the  skin, 
eyes,  ears,  limbs,  etc. 

HAS  THE  APPLICANT  anv  pre- 
disposition, either  hereditary 
or  acquired,  to  anj'  constitu- 
tional   disease,    as    phthisis, 
scrofula,  rheumatism? 
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DOES  THE  APPLICANT  display 
any  evidence  of  having  or 
having  had  syphilis? J; 


HABITS,   use    of    stimulants  and 
tobacco. 


HAS  THE  APPLICANT  any 
peculiarities  in  his  walk  or 
general  carriage  or  of  facial 
expression  or  marks,  which 
would  make  him  an  object  of 
remark  ? 


*The  examiners  are  called  upon 
to  pay  special  attention  to  the  an- 
nexed schedule  in  determining  the 
fitness  of  the  applicant. 

t  There  should  be  a  difference,  at 
least,  of  two  inches  at  forced  expira- 
tion and  on  full  inspiration.  All 
examinations  of  the  chest  should  be 
made  on  the  bare  body,  and  not 
through  the  clothing. 

J  Syphilitic  taint  in  the  applicant 
must  always  be  regarded  as  good 
caufee  of  rejection. 

*  *  Obesity  must  be  regarded  as  a 
good  cause  for  rejection. 


t  Minimum  circumference 
of  the  chest  tolerable  in  ap- 
plicants. 


HEIGHT. 

Feet.  Inches, 

5  8 

5  9 

5  10 

5  11 
6 

6  1 
6  2 
6  3 
6  4 


CIKCUMFEEENCE 
OF  CHEST. 

Inches. 
34 
34)^ 
35 
35>^ 
36 
36K 
37 
37>^ 
38 


Stature  and  Weight. 
—  The  stature  shall  not  be 
below  5  ft.  8  in.,  in  ordi- 
nary dress,  nor  the  weight 
below  that  marked  as  its 
minimum  accompaniment 
in  the  subjoined  table :  ** 

HEIGHT.  MIN.  WEIGHT. 

Feet.  Inches.       Pounds. 


140 
145 
150 
155 
160 
165 
170 
175 
180 


(a)  In  examining  the  sense  of  sight,  not  only  shall  the  general  condition  of  the  organs  be 
ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  discriminating  colors  and 
distances.  The  hearing  shall  be  tested  also  as  to  keenness  and  correctness  in  distinguishing 
degrees  and  kinds  of  sounds,  and  the  direction  from  which  they  come. 


Remarks. 
I,  ,  hereby  declare  that  I  have  returned  true 

answers  to  the  inquiries  of  touching  my  personal 

and  family  health,  history,  habits,  and  antecedents  ;  and  that  I  am 
the  person  described  in  the  foregoing  record  of  examination. 

Certificate  of  Examining  Surgeon. 
I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined,  in  accordance  with  the  foregoing  instructions, 

,  and  find  that  he  is  sound  in  limb  and  body, 

is  able-bodied,  of  a  robust  constitution ,  has 

good  eyesight  and  good  hearing,  and,  in  my  opinion,  is 

physically  qualified  to  sustain  the  labors  and  exposures, 
and  perform  the  duties  of  a  prison  officer  ;  and  that  the  above  is 
a  truthful  record  of  the  examination. 

Medical  Examiner. 
189  . 

FoEM  Appeoved: 

ALFRED  F.  HOLT,  Surgeon  General. 
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Schedule  B  —  Class  2. 

Fire  Department  of  Boston. 
For  Admission  to  the  Force  as  Call-man  or  Permanent  Substitute. 
First  Subject: 

Cop3'ing  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  tn  ansicering  these  questions  tmll  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list^  or  for  removal  or  discharge  during  probation  or  there- 
after. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at 
each,  and  any  experience  you  may  possess  which  will  be 
of  use  if  you  should  receive  an  appointment  in  the  fire 
service. 

If  you  have  ever  served  in  the  fire  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and.  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  state  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharo-e  therefrom  ? 
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If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned,  or  been 
asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  fireman 
possess  ? 

Third  Subject : 

1 .  "Write  in  figures  the  following  number  :  — 
Ten  thousand  one  hundred  one. 

Write  in   words   the   number   expressed   by  the   following 
figures  :  —  20,306 

2.  Add  the  following  column  of  figures  :  —  27,685 

36,457 
12,294 
3,783 
19,651 
48,969 

3.  If  a  ship  worth  $25,000,  insured  for  $19,875,  should  be  lost, 

how  much  will  the  owners  lose  ?     Give  the  work  in  full. 

4.  If  27  cows  cost  $2,315.25,  what  is  the  cost  of  each  cow? 

Give  the  work  in  full. 

5.  How  much  will  38  barrels  of   flour   weigh   if   each   barrel 

weighs  209  pounds  ?     Give  the  work  in  full. 

6.  What  will  36  pounds  of  coffee  cost  at  33 1  cents  a  pound? 

Give  the  work  in  full. 

*  Fourth  Subject : 

Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  Board  of  Fire  Commissioners. 


*  Each  applicant  for  the  fire  service  of  Boston  is  furnished,  at  the  time  of  filing 
his  application,  with  a  small  book  containing  some  of  the  most  important  rules  and 
regulations  found  in  the  fire  manual.  He  is  also  informed  that  he  must  study  them 
carefully,  and  be  prepared  to  answer  questions  relating  to  them. 


EXAMINATION  PAPEES. 


121 


PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  2. 


I,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

^       f  What  is  your  occupation? 

■9       I   Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

°  do  you  use  in  a  week  ? 

•^       I   Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

"What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  fits  ? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  j'ou  been  vaccinated? 
i  Have  you  ever  had  rheumatism? 


o  a 
«3 


<1 
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Are  there  any  indications  of  diseaee  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins  ? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 
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If  the  applicant  has  had  any  serious  illness 
or  injury,  stato  expressly  what  effect,  if  any, 
is  perceptible  in  the  heart,  lungs,  liidneys  or 
other   abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc.? 

Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 

*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

Remarks. 

I  hereby  certify  that  I  have  this  clay  carefully  and  thoroughly 
■examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,    and   perform   the  duties  of    a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 

Asst.  City  Physician. 
189   . 

FoEM  Approvtsd  : 

THOMAS  KITTREDGE,  Surgeon  General. 
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Examination  in  Development  and  Strength. 
Applicant  for  Fireman  of  Boston. 


2 

n 

_j 

J. 

00  a 

0) 

= 

The  stature  shall  not  be  below  5  feet  6  inches,  in  bare 

«  a 

u 

0) 

o 

feet,  nor  the  weight  below 

130  pounds,  naked. 

1^  .. 

cj 

Pm 

All  measurements  shall  b 
The  examiner  is  called  u\ 

e  made  on  the  bare  body. 

3on  to  pay  special  attention 

Age,        weight, 

to  the  annexed  schedules  in  determining  the  fitness  of 

the  applicant. 

Height,        ft.        in. 

CIRCUMFERENCE 

Sitting  height,   ft.  in. 

HEIGHT.               OF  CHEST. 

Feet.  Inches.        Inches. 

HEIGHT.              MIN.  WEIGHT. 

Feet.  Inches.         Pounds. 

rA. 

5 

5          6                 321.^ 

5           6                    130 

Girth,  waist,  .     <  B. 

4 

5           7                  33 

5           7                   135 

\c. 

2 

5           7J^              33'^ 
5          8                 34 

5          7)4              138 
5          S                  140 

Girth,  chest,   .     |  g" 

1 
2 

5           9                  34,'^ 
5        10                 35 

5           11                      Soja' 

5          9                  145 
5        10                  150 
5        11                  1.55 

Girth, chest  full,  |  £' 

1 
2 

6          -                  36 
6           1                  36 1^' 
6          2                  37 

6          -                  160 
6          1                  165 
6          2                  170 

(A. 

1 

6          3                 373^ 

6          3                  175 

Depth  of  chest,  \  B. 

2 

6          4                 38 

6          4                  ISO 

(0. 

3 

5 

Depth  of  abdo- (  g' 

■g 

^ 

tj 

men,                   \  ^_ 

1 

u 

'S 

o 

Girth,  R.  thigh,    .     . 

1 
1 

m 

'^ 

!^ 

t. 

Girth,  L.  thigh,    .     . 

Capacity  of  lungs. 

3 

Strength  of  lungs, 

2 

Girth,  R.  calf,  .     .     . 

1 

Strength  of  back,  . 
Strength  of  legs,    . 

3 
4 

Girth,  L.  calf, .     .     . 

1 

Strength  of  upper  arm,  p 

5 

Girth,  R.  upper  arm, 

1 

Strength    of    forearm,   -r 

3 

Girth,  L.  upper  arm. 

1 

Pectorals, 

1 

Traction  pull, 

3 

Girth,  R.  forearm,   . 

1 

Dumb  bells,  . 
Abdominal  muscles, 

3 
3 

Girth,  L.  forearm,    . 

1 

Adductors,     . 
Ladder,  . 

1 
5 

Muscular   condition. 

4 

Rope, 

4 

Agility,  . 

•  ,'            1 

5 

45 

Development 

Strength, 

Per  Cent. 

Weight. 

Product. 

Development, 

1          1 

Strength, 

2 

3 

General  physical  condition. 

•         • 

Remarks. 

I  hereby  certify  that  I  have  this  day  of  ?  189  , 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule   B  —  Class    3. 

Police  of  Cities  other  than  Boston. 

First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  ansivering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list  or  for  removal  or  discharge  during  probation  or 
thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  liave  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use 
if  you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long,, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  and  whether,  while  in  office,  you  were  ever  com- 
plained of  for  violation  of  the  rules  of  the  office,  or  for  any 
conduct  unbecoming  an  officer  ;  and,  if  such  complaint  was 
made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws- 
of  this  or  any  other*  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place^ 
your  age  at  the  time,  the  nature  of  the  offeme,  the  penalty^ 
and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war  ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  aa 
honorable  discharge  therefrom  ? 
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•  If  you  have  ever  served  in  the  voUinteer  militia,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honorably 
discharged,  been  dismissed,  have  resigned,  or  been  asked  to 
resign. 

Have  you  ever  had  the  handling  of  men  either  in  public  office  or 
private  employment?  If  so,  state  how  many  and  in  what 
kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess  ? 

Third  Subject : 

1 .  Write  in  figures  the  following  number  :  — 
Thirty  thousand  three  hundred  forty-sis. 

Write   in  words  the    number    expressed   by  the   following 
figures: —  31,756 

2.  Add  the  following  column  of  figures  : —  14,328 

3,709 
14,257 
18,601 

2,782 
11,907 

3.  If  a  railway  train  runs  at  the  rate  of  46  miles  an  hour, 

how  far  will  it  run  in  27  hours?     Give  the  ivork  in  fall. 

4.  If  a  man  buys  a  piece  of  land  for  $17,810,  and  sells  it  for 

$16,987,  how  much  does  he  lose  by  the  transaction?    Give 
the  work  in  full. 

5.  A  man  paid  $4,025  for  23  horses  ;  how  many  dollars  did  he 

pay  for  each  horse  ?     Give  the  vjork  in  fall. 

6.  How   much   will    18  pounds  of    beef  cost,  at  181  cents  a 

pound  ?     Give  the  work  in  full. 

Fourth  Subject: 

*  Questions  relating  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  descriptions  of  legal  papers,  statutory  law,  etc. 

*  When  the  applicant  files  his  application  paper,  he  is  furnished  with  a  hook  of 
instructions,  containing  information  relative  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  legal  papers,  statutory  law,  etc.  He  is  also  informed  that  he  must  study 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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PHYSICAL   EXAMINATION. 

Schedule  B  —  Class  3. 


I,  [Write  your  full  name.]  ^  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

f  What  is  your  occupation? 
Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 
Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 
Do  you  know  of  any  hereditary  disease  in  your  family? 
If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 

what  disease  did  they  die  ? 
Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vaccinated? 
[  Have  you  ever  had  rheumatism? 
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*  Circumference  of  chest  after  forced  expiration, 


;  after  full  inspiration, 


Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 


Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 


Is  the  sight  good? 


Is  the  applicant  color  blind: 


Is  the  hearing  good? 


Has  the  applicant  varicose  veins  or  vari- 
cocele? 


Has  the  applicant  hernia? 


Is  the  applicant  fiat-footed  or  has  he  any 
other  malformation  or  disease  of  the  feel? 


*  There  should  be  a  difference  of  two  inches  at  least  at  forced  expiration  and  on  full 
inspiration. 
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Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


The  stature  should  not  be  be- 

Minimum circumference 

low  5  ft.  8  in.,  in  ordinary  dress, 

of  the  chest  allowed. 

nor  the  weight  below  that  mark- 

ed as  its  minimum  accompani- 

HEIGHT.             CHEST. 

ment. 

Feet.  Inches.     Inches. 

HEIGHT.              MIN.  WEIGHT. 

5            8               34 

Feet.  Inches.            Pounds. 

5           9               341 

5              8                     140 

5          10                35 

5             9                     145 

5          11                351 

5            10                     150 

6            -               36 

5            11                     155 

6            1                36i 

6              -                      160 

6            2                37 

6              1                      165 

6            3                37| 

6              2                      170 

6             3                     175 

REMARKS. 


I  hereby  certify  that  I  have  this  day  examined 
and   find  that  he  is,  by  actual   test,  feet  inches   in 

height,  in  ordinary  dress,  and  weighs  pounds,  and  that 

he  is  of  a  robust  constitution,  and,  in  my  opinion,  is 

physically  qualified  to  perform  the  duties  of  a  police- 
man in  the  city  of 

,  City  Physician. 
189     . 


Schedule  B  —  Class  3. 
District  Police.  —  Inspection  Department. 
First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Cor- 
rectness OF  Statement.  Ayiy  false  statement  made  by 
the  applicant  in  answering  these  questions  tvill  be  regarded 
as  good  cause  for  excluding  him  from  the  eligible  list,  or 
for  removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 
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Have  jou  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when.,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject  : 

1.  Write  in  figures  the  following  number  :  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words   the    number    expressed   by   the    following 
figures:—  6, 201, .504 

2.  Add  the  following  column  of  figures  :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2^^^  4|,  3^.      Give  the  ivork  in  full,  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25f  by  3^.     Give  the  work  in  fall. 

4.  Add  together  201.23,  36.5  and  .693  ;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  work 

in  fall. 
6.     How  many  square  yards  are  there  in  a  plot  of  ground   165 

feet  long  and  150  feet  wide?     Give  the  loork  in  fall. 
6.     How  many   cubic  feet  will  there   be  in  a  tank   16  feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep?     Give 

the  work  in  fall. 
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Fourth  Subject : 

Questions  on  the  following  subjects :  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 


Schedule  B  —  Class  8. 

Detective  Force  of  District  Police. 
First  Subject  : 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 
stating  in  detail  what  has  been  your  experience.  If  you 
have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 
Sign  the  letter  with  your  number,  not  your  name. 

Second  Subject: 

1 .  Write  in  figures  the  following  number  :  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures :  —  10,010 

2.  Add  the  following  column  of  figures  :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 
Give  the  ivork  in  full. 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of   each   hog? 

Give  the  tuork  in  full. 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Give  the  work  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8%  cents  a  pound? 

Give  the  work  in  full. 

Third  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject: 

Questions  relating  to  crimes,  criminal  processes,  legal  papers  and 
methods  of  procedure  which  officers  must  know  about  in 
the  prosecution  of  criminal  cases. 
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PHYSICAL   EXAMINATION. 


Schedule  B  —  Class  3. 

Name,  Age,. 

Residence, 

Circumference  of  chest  after  forced  expiration, 

*  Circumference  of  chest  after  full  inspiration, 

Is  the  respiratory  murmur  clear  and  distinct  ? 

Is  there  any  indication  of  disease  of  the  organs  of  respiration? 

Is  the  action  of  the  heart  regular  ? 

State  the  quality  of  the  respiration. 

State  the  quality  of  the  pulse. 

t  Is  the  sight  good? 

t  Is  the  hearing  good  ? 

Has  the  applicant  hernia  or  varicose  veins? 

Has  the  applicant  ever  been  vaccinated? 

Has  the  applicant  ever  had  a  fracture  or  dislocation,  or  any  serious- 
injury  to  the  eyes,  ears  or  limbs? 

Has  the  applicant  piles  or  fistula  in  ano  f 

Has  the  applicant  any  tendency  to  constitutional  disease,  such  as 
phthisis,  rheumatism,  etc.  ? 

I  Does  the  applicant  display  any  evidence  of  having  or  having  had. 
syphilis  ? 

REMARKS,-. 


The  stature  should  not  he  he- 

Minimum  circumference 

low  5  ft.  8  lu.,  in  ordinary  dress, 

of  the  chest  alio 

wed. 

nor  the  weight  below  that  mark- 

ed as  its  minimum  accompani- 

HEIGHT. 

CHEST. 

ment. § 

Feet.  Inches. 

Inches. 

HEIGHT.                MIN.  WEIGHT. 

5            8 

34 

Feet.  Inches.            Pounds. 

5            9 

341 

5              8                     140 

5          10 

35 

5             9                     145 

5          11 

35^ 

5            10                   •  150 

6 

36 

5            11                     155 

6            1 

86^ 

6             -                     160 

6            2 

37 

6              1                     165 

6            3 

37i 

6             2                     170 

6              3                     175 

1 

*  There  should  be  a  difference  of  two  inches,  at  least,  at  forced  expiration  and  on 
full  inspiration. 

t  In  examining  the  sense  of  sight,  not  only  shall  the  general  conditions  of  the 
organs  be  ascertained,  but  weight  shall  be  given  to  quickness  and  accuracy  in  dis- 
criminating colors  and  distances.  The  hearing  shall  be  tested  also  as'  to  keenness 
and  correctness  in  distinguishing  degrees  and  kinds  of  sounds  and  the  direction  from 
which  they  come. 

J  Syphilitic  taint  in  the  applicant  must  always  be  regarded  as  good  cause  for 
rejection. 

^  Obesity  must  be  regarded  as  good  cause  for  rejection. 
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I  hereby  certify  that  I  have  this  day  examined  , 

and  find  that  he  is,  by  actual  test,         feet        inches  in  height,  in 
ordinary  dress,  and  weighs  pounds,  and  that  he  is  of 

a  robust  constitution,  and,  in  my  opinion,  is  physically  quali- 

fied to  perform  the  duties  of  a  district  police  officer. 

Medical  Examiner. 

District. 

189     .  County. 

Form  Apphovbd: 

THOMAS  KITTREDGE,  Surgeon  General. 


Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as 
a  whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  the  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

State,  fully  and  completely,  the  kind  or  kinds  of  business  or 
occupation  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  length  of  time  at  each, 
and  any  experience  you  may  possess  which  will  be  of  use  if 
you  should  receive  an  appointment  in  the  police  service. 

If  you  have  ever  served  in  the  police  department  in  any  capacity, 
or  in  any  public  office,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer  ;  and  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place^ 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 
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Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Have  you  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

If  you  have  ever  served  in  the  volunteer  militia,  name  the  regi- 
ment and  company,  and  state  how  long  and  in  what 
capacity  you  have  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many,  and  in 
what  kind  of  work. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Third  Subject : 

1.  "Write  in  figures  the  following  number  :  — 
Three  thousand  two  dollars  and  three  cents. 

Write  in  words   the    number   expressed   by   the   following 
figures : —  10,015 

2.  Add  the  following  column  of  figures  :  —  28, .375 

19,657 
20,076 
17,344 
20,587 
15,938 

3.  In  a  town  containing  10,635  inhabitants,  there  are  4,294  men 

and  4,385  women,  an'd  the  rest  are  children.     How  many 
children  are  there  ?     Give  the  work  in  fall. 

4.  What  is  the  cost  of  1,224  oraoges  at  27  cents    a   dozen? 

Oive  the  work  in  full. 

5.  If  16  dozen  eggs  cost  $5.76,  what  is  the  -cost  of  each  egg? 

Give  the  work  in  full. 

6.  What  will  48  pounds  of  flour  cost  at  3|-  cents   a  pound? 

Give  the  work  in  full. 

"*  Fourth  Subject : 

Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 
by  the  Board  of  Police. 

*  When  the  applicant  files  his  application  paper,  he  is  furnished  with  a  book  of 
instructions,  containing  information  relative  to  the  duties  of  a  police  officer,  definitions 
of  crimes,  legal  papers,  statutory  law,  etc.  He  is  also  informed  that  he  must  study 
the  book  carefully,  and  be  prepared  to  answer  questions  relating  to  its  contents. 
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PHYSICAL  EXAMINATION. 

Schedule  B  —  Class  4. 

I,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 


f  What  is  your  occupation? 
I  Do  you  use  tobacco  ? 

do  you  use  in  a  week  ? 

Do  you  drink  intoxicating  liquors? 
!   Have  you  any  disease  now? 
I   What  diseases  have  you  had  during  the  last  seyen  years? 

Do  3^ou  know  of  auy  hereditary  disease  in  your  family? 


If  so,  in  what  manner,  and  how  much 
If  so,  how  frequently? 


S^  ! 

^i  -j  If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 

S  "^  I           what  disease  did  they  die  ? 

^  ]  Have  you  ever  had  fits  ? 

I  I  Have  you  ever  had  any  fracture  or  dislocation? 

'■^  Have  you  ever  received  any  injury  to  the  head  or  spine? 

^  Are  you  subject  to  piles? 

5  Have  you  been  vaccinated? 

L  Have  you  ever  had  rheumatism? 


Certificate  of  Examining  Surgeon. 


Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 


Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 


Is  the  sight  good? 


Is  the  applicant  color  blind? 


Is  the  hearing  good? 


Are  the  functions  of  the  brain  and  nervous 
system  iu  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  fiat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 
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If  the  applicant  has  had  any  serious  illness 
Of  injury,  state  expressly  what  effect,  if  any, 
is  perceptible  in  the  heart,  lungs,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc.? 

Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 

*  Does  the  applicant  display  any  evidence 
■of  having  or  having  had  syphilis? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


Remarks. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
•examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,  and  perform  the  duties  of  a  policeman  in  the  city  of 
Boston,  and  that  tlie  above  is  a  truthful  record  of  the  examination. 


189  . 

^ORM  Approved  : 

THOMAS   KITTREDGE,  Surgeon  General. 


City  Physician. 
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Examination  in  Development  and  Strength. 
Applicant  for   Policeman   of  Boston. 


Age,        weight, 
Height,        ft.        in. 
Sitting  height,   ft.  in. 


Girth,  waist,  .    < 

Girth,  chest,   .     \  ^ 
Girth, chest  full,  |  ^• 


Depth  of  chest,  \  B 


Depth  of  abdo-  \  g 
men,  )  ^ 

Girth,  R.  thigh,    . 
Girth,  L.  thigh,    . 
Girth,  R.  calf  .     . 
Girth,  L.  calf, .     . 
Girth,  R.  upperarm. 
Girth,  L.  upperarm. 
Girth,  R.  forearm,   . 
Girth,  L.  forearm,    . 
Muscular  condition, 


The  statui'e  shall  not  be  below  5  feet  8  inches,  in  bare 
feet,  nor  the  weight  below  140  pounds,  naked. 

All  measurements  shall  be  made  on  the  bare  body. 

The  examiner  is  called  upon  to  pay  special  attention 
to  the  annexed  schedules  in  determining  the  fitness  of 
the  applicant. 


Development,    . 


CIKCUMFERENCE 
OF  CHEST. 

Inches. 
34 
34K 
35 
35>^ 
36 
36>^ 
37 
37}^ 
38 


HEIGHT. 

Feet.  Inches 
6  8 

5  9 

5         10 

5  11 
6 

6  1 
6  2 
6  8 
6  i 


WEIGHT. 

Pounds. 
140 
145 
150 
156 
160 
165 
170 
175 
180 


Capacity  of  lungs. 
Strength  of  lungs. 
Strength  of  back. 
Strength  of  legs,  . 

TT 

Strength  of  upper  arm,  p  ' 

Strength  of  forearm. 

Pectorals, 
Traction  pull. 
Dumb  bells,  . 
Abdominal  muscles. 
Adductors,    . 
Agility, . 


L. 


Strength, 


Per  Cent. 

Weight. 

Product. 

Development, 

1 

Strength, 

2 

3 

General  physical  condition. 

. 

Remarks. 

I  hereby  certify  that  I  have  this  day  of  ,  189  , 

carefully  and  thoroughly  examined  the  above-named  applicant,  and 
that  the  above  is  a  truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule  B — ^  Class  5. 

Draw-tender  of  Bridges. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names' 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 

Have  you  ever  served  as  draw -tender  or  assistant  draw-tender? 
If  so,  when  and  where  ? 

Can  you  pull  and  manage  a  row-boat? 

Can  you  swim? 

Can  you  run  a  stationary  engine  ? 

Can  you  furnish  a  certificate  that  you  can  do  so  ? 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject: 

1 .  Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  and  sixty- three  dollars  and  four- 
teen cents. 

2.  Write  in  words   the   number   expressed   by   the   following: 

figures:—  14,368 

3.  Add  the  following  column  of  figures  :  —  1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     Give  the  work  in  full. 

5.  Divide  4,968  by  23.     Give  the  work  in  full. 

6.  Multiply  726  by  54.     Give  the  work  in  full. 

Third  Subject: 
Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 

Schedule   B  —  Class  6. 

Foreman  of  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  and  the  names 
and  residences,  so  far  as  you  remember,  of  your  em- 
ployers during  that  period. 
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Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  done  any  ledge  work,  or  had  the  handling  or 
care  of  explosives?  If  so,  state  when,  where  and  for 
how  long. 

[On  these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 
One  thousand  five  hundred  sixty-three. 

Write  in  words  the   number   expressed   by   the   following 
figures:—  12,207 

2.  Add  the  following  column  of  figures  :  — 1,743 

876 
1,427 
3,764 

998 
2,507 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day 
What   will   be   the    amount   of  their  pay  for  that  day  r 
Give  the  work  in  full. 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  oi 

them,  how  many  will  be  left?     Give  the  work  in  full. 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85?     Give  the  work  in  full. 

Third  Subject: 
Foreman  in  the  water  department. 

Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject: 

Foreman  in  sewer  department. 

Questions  relating  to  the  different  kinds  of  sewers,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work. 
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Third  Subject : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  common 
and  squares. 

Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 

Fourth  Subject : 
Foreman  in  all  the  departments  except  the  street  cleaning  and 

sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Fifth  Subject  : 

Foreman  in  the  department  of  streets,  parks,  cemeteries,  com- 
mon and  squares. 
Questions  on  drainage. 

Schedule  B — Class  6. 

Sub-Foreman  of  Laborers. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  the  names  and 

residences,  so  far  as  you  remember,  of  your  employers 

during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?     If  so, 

state  when,  where,  and  under  whom  you  worked,  and  the 

kind  of  work  in  which  you  were  employed. 
Have   you   ever   had   charge   of    men?     If  so,  state  fully  how 

many,  where,  when,  for  how  long  and  in  what   kind  of 

work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 

of  explosives?      If  so,  state  when,  where  and  for  how 

long. 
[On   these  statements  the  applicant  is  marked  for  experience 
only.] 

Second  Subject ;  i 

1.  Write  in  figures  the  following  :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive   23  loads  of  gravel  one  day,  34  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all?     Give  the  work  in  full. 

3.  If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 

how  much  will  you  have  left?     Give  the  work  in  full. 
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4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?      Give  the  work  in  full. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
hall  day  ?     Give  the  work  in  full. 

Third  Subject : 
Questions  relating  to  general  work  :  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 

Fourth  Subject:     (Not  obligatory). 

Questions  on  ledge-work  :  the  tools  used,  care  and  use  of  explo- 
sives, etc. 

Schedule  B  —  Class  7. 

Building  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness or  Statement.  Any  false  statements  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application  ?     If  not,  why  not  ? 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 
Arithmetic. 

Fourth  Subject: 
Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 

Fifth  Subject: 
Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 

Sixth  Subject: 
Sanitary  plumbing. 

Schedule  B  —  Class  8. 

Engineers,  Janitors  and  Persons  having  Charge  of  Steam  Boilers 
and  Furnaces  in  the  School  Buildings  in  the  City  of  Boston. 

First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your 
employer,  and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 

work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?    If  not,  why  not? 
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Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

Have  you  ever  had  the  charge  or  care  of  any  building,  public 
or  private?  If  so,  state  the  kind  of  building,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  wish  to  be  examined  in  steam  engineering  or  steam 
heating  ? 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject : 

Arithmetic  :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, division,  and  the  reading  and  writing  of 
numbers. 

Third'  Subject : 
Copying  a  printed   statement,   thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Applicants  for  appointment  to  positions  as  engineers  are 
required  to  pass  an  examination  in  the  handling  and  care  of 
engines.] 

[Applicants  for  appointment  to  positions  as  janitors  of  school 
buildings  where  steam  heat  is  used  are  required  to  pass  an  exami- 
nation in  the  handling  and  care  of  steam-heating  apparatus. J 
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SPECIAL  IKSTRUGTIOKS  TO  EXAMmERS. 


The  gentlemen  designated  as  members  of  a  Board  of  Civil 
Service  Examiners  will  meet  as  soon  as  practicable,  and  organize 
the  Board,  choosing  a  chairman  and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  thought  needful. 

The  commissioners  will  also  send  notices  for  insertion  in  local 
newspapers  (as  a  matter  of  news),  informing  all  who  may  be 
interested  that  application  papers  can  be  obtained  of  the  secretary 
of  the  Board. 

Each  person  receiving  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  advised  to  have  the  application  paper 
corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

At  each  meeting  of  the  Board  the  applications  which  have  been 
received  since  the  previous  meeting  should  be  carefully  examined 
by  the  members,  or  a  majority  of  them,  and,  if  found  satisfactory, 
should  be  numbered  serially  in  the  order  in  which  they  are  received. 
They  should  be  entered  in  the  record  of  applications,  in  the  order 
of  their  numbers. 

The  Board  will  reject  any  application  which  shows  that  the  ap- 
plicant is  not,  by  reason  of  age,  lack  of  citizenship,  proper  period 
of  residence,  etc.,  entitled  by  the  law,  rules  and  regulations,  to  an 
examination ;  and  it  must  be  returned  to  him  with  a  brief  state- 
ment of  the  reasons  for  such  action.  A  bUnk  form  wijl  be  fuy- 
Bishe4  for  this  purpose. 
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All  application  papers  will  be  received,  if  in  proper  foim. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
commissioners . 

When,  in  the  opinion  of  a  majority  of  the  Board,  the  three  cer- 
tificates as  to  character  are  not  considered  sufficient,  by  reason  of 
the  signers  thereof  not  being  reputable  persons,  the  application 
paper  shall  be  returned  to  the  applicant,  who  shall  be  requested  to 
furnish  additional  certificates. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instructions  for  police  applicants,  and  make  note  of 
having  done  so  on  the  application  paper. 

When,  in  the  opinion  of  the  Board,  it  is  thought  desirable  to 
hold  an  examination,  the  secretary  will  notify  the  Civil  Service  Com- 
missioners, and  suggest  a  convenient  time  for  such  examination. 

On  receipt  of  authority  from  the  commissioners,  the  secretary 
of  the  Board  will  send  notice  of  such  examination  to  each 
applicant. 

Attention  is  called  to  Rule  XVII. ,  which  gives  precedence  iii 
notification,  under  certain  circumstances,  to  those  who  served  in 
the  army  or  navy  in  time  of  war. 

Examination  blanks  will  be  sent  or  brought  to  the  Board  before 
an  examination  is  to  take  place  ;  but  they  are  not  to  be  opened 
until  the  Board  meets  in  the  examination  room  on  the  morning  of 
the  examination  day,  and  great  care  should  be  taken  that  they  be 
kept  in  a  secure  place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
ige,  former  occupation,  service  in  the  army  or  navy  in  time  of 
war,  etc.  These  are  to  be  answered  in  writing,  and  the  writer  will 
sign  his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
during  the  examination  when  the  applicant  will  be  allowed  to  affix 
his  signature  to  a  paper.  After  completing  the  declaration  paper, 
he  will  fold  and  enclose  it  in  the  numbered  envelope  which  has 
been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  wiU  be  well  to  inform   the   applicants   that  they  are  to   be 
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examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  until  after  all  the  examina- 
tion papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  owd 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours  ;  but  any  applicant  may  be  allowed,  for  suflScient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeediug 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Sei'vice  Examiners 
be  present  at  each  examination  ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

At  all  times  when  an  examination  is  in  progress,  one  of  the 
Board  must  be  present. 

Order  and  decorum  should  be  preserved  in  the  examination 
room,  and  visitors  can  be  admitted  only  by  invitation  of  one  of 
the  Board.  No  visitors  shall  be  allowed  to  inspect  the  questions 
or  answers,  or  procure  for  publication  anything  relating  to  them  or 
the  work  of  any  applicant. 

To  obtain  the  best  possible  results,  applicants  whose  natural 
nervousness  is  increased  during  examination  should  be  made  to 
feel  as  much  at  ease  as  possible.  To  do  this  will  require  great 
discretion  on  the  part  of  members  of  the  Board  ;  and  nothing  will 
defeat  this  object  so  quickly  as  the  knowledge,  on  the  part  of 
applicants,  that  they  are  observed,  or  that  their  work  is  being 
scrutinized  by  those  not  ofBcially  in  charge. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.  The  same  penalty  will  be  enforced  if  one  applicant 
attempts  to  assist  another,  by  conversation  or  otherwise,  in 
answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 
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All  unused  examination  papers  are  to  be  returned  to  tlie  com- 
missioners the  day  after  tlie  examination. 

As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person,  who  was  examined,  stating  the  gi'ade  which  he 
attained,  as  shown  by  the  marking,  and  whethe?'  or  not  he  is 
entitled  to  be  recorded  on  the  eligible  list. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  eni'olment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  or  one  of  the  commissioners  will  be  present 
at  the  examination  whenever  it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  a  board,  for 
stationery,  postage  and  actual  tra\'^l,  will  be  allowed  by  the  com- 
missioners. 

Whenever  it  appears  to  the  Board  of  Examiners  that  the  posi- 
tion to  be  filled  requires  special  qualifications,  and  that  the  regular 
course  of  examination  for  that  branch  of  the  service  would  not 
meet  the  case,  they  will  notify  the  commissioners  of  the  facts,  and 
ask  for  instructions  as  to  the  special  course  to  be  pursued.  When 
the  advice  or  assistance  of  experts  is  necessary,  the  Board  will 
so  inform  the  commissioners,  and  suggest  the  names  of  suitable 
persons  who  would  be  willing  to  aid  them. 

HENRY  SHERWIN, 

Chief  Examiner. 
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FORMS  FOR  APPOINTING  OFFICERS. 


[The  following  forms  are  furnished  for  the  information  and  convenience  of  officers 
making  appointments  to  positions  in  the  classified  service  of  the  Commonwealth  and 
the  cities  thereof.  They  are  furnished  merely  by  way  of  suggestion,  and  not  as 
iorms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Police  Officers  —  Probationary 

Term. 

I  hereby  nominate,  subject  to  the  approval  and  confirmation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  officer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  rules  of  the  Common- 
wealth, unless  sooner  discharged. 


Forra  for  Nomination,  by  a  Mayor,  of  Police  Officers  —  After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  i^olice  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


ForrQ  of  Warrant  for   Police   Officer   appointed  for    Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  day  of 
A  D.  18     . 

*  In  cities  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  time,  it  would  be  virell  to  add,  "  to  hold  oflBce  for  the  term  and  according  to 
the  tenure  prescribed  by  the  laws  and  ordinances." 
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Form  of  Warrant  for  Police  Officers  appointed  after  Probationary 

Term. 

This  is  to  certify  that  ,  having  served  a  probationary  period  of 

six  months,  as  required  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persons,  other  than  Police  OflQcers,   appointed 
for  a  Probationary  Term. 

This  Is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha      selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $    . 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Officers,  appointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  tei'm  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  in 

the  department  [or  office]  at  a  salary  of  f        ,  beginning 

on  the        day  of  ,  A.D.  18    . 


Notice  to    Persons   whose   Conduct  or   Capacity    has    not  proved 
Satisfactory  during  the  Probationary  Term. 
I  have  to  inform  you  that  your  conduct   [or  capacity]    during  your 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  in  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  in  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the  day  of  ,  A.D.  18    . 

*  See  note  to  second  form. 


INDEX. 


A. 

PAGE 

Act,  Civil  Service 46 

violations  of  provisions 52 

Age  of  persons  examined 6,20 

increase  of       . •     •        91 

limit  of 60-62 

of  applicants  for  positions  in  Schedule  B 60-62 

of  call  substitutes  applying  for  examination 61 

Alderman,  recommendation  of 47,  63 

Alien  women 92 

Analysts 95 

Applicants,  complaints  to  be  made  in  writing 78,  85 

character  of '60 

eligible  one  year 66,  84 

may  be  required  to  furnish  additional  certificates  of  character    ...        62 

may  be  given  certificate  of  standing 66 

may  inspect  their  examination  papers 78 

must  obtain  65  per  cent. 65 

must  prove  good  character 60 

must  present  themselves  promptly  for  examination 79 

qualifications  of 59-62 

residence  and  citizenship 59 

when  excluded  from  examination 63 

when  entitled  to  a  hearing 60 

Application 50,  62,  100,  105 

date  of  reception 64 

defective  applications  returned 63 

false  statements  in 63,  86 

form  of 50,62,100,105 

may  be  made  at  any  time .62 

must  be  on  blank  form 62 

must  be  supported  by  certificates  of  good  character,  etc 63 

must  be  under  oath 50 

new  application  after  six  months 64 

not  received  from  any  vendor  of  intoxicating  liquor,  or  person  habitually 
using  intoxicating  beverages  to  excess,  or  any  person  convicted  of  any 

offence  against  the  laws  within  the  year 47,  60 

not  received  from  same  person  for  more  than  one  schedule  or  class    .        .        63 

of  veterans 62,  105 

papers  must  remain  on  file 86 


150  INDEX. 

Application  —  Concluded.  pag  e 

statements  contained  in 50,  62 

wlien  defective  will  be  returned 63 

where  filed 62 

where  special  qualifications  are  required  may  be  made  by  non-residents    .        59 
Appointing  officers  cannot  receive  or  consider  recommendations  made  by  sen- 
ators and  others,  except  as  to  character  and  residence  of  applicants     .  47,  63 

forms  for 146 

may  summon  applicants  before  them 69 

must  return  papers 69 

must  select  from  those  certified 68 

request  for  further  certification  of  person 67,  92 

to  be  furnished  with  the  examination  papers  of  persons  certified        .        .        69 

to  report  temporary  appointment 51,  71 

to  send  notice  of  selection,  rejection,  transfer,  promotion,  etc.      .        .    51,  71,  89 

Appointments 5, 6,  20 

after  dismissal 70,  93 

after  previous  service 70,  93 

can  be  made  only  in  accordance  with  rules 68 

in  cases  of  emergency 70,  94 

must  be  reported 51,  71,  89 

no  person  shall  be  appointed  permanently  without  requisition     ...        66 

number  of  veterans 6,21,34,41,44 

permanent 69 

probationary 69 

provisional 69,  71 

responsibility  for 57 

shall  not  be  affected  or  influenced  by  political  or  religious  opinions  or 

affiliations 64 

temporary  service .        70 

temporary  without  examination  for  not  more  than  thirty  days   .        .        .70,  94 

to  be  made  from  names  certified 68 

under  veteran  exemption  law 6,  20,  52 

veteran  preference  in       .        .        . 49, 53 

when  less  number  made  than  requisition  calls  for 85,  89 

Assessments  for  political  purposes 47 

Assistant  assessors 96 

Assistant  marshals ^1 

Assistant  superintendent  of  Lyman  School 95 


B. 

Boards  of  examiners 51,  57,  78,  97 

names 97-99 

private  citizens  may  be  designated •        •        91 

regulations  for 78,  142 

special  instructions 142 

Boston  police  promotion 71,  85 

Boys 87,  96 


c. 

Cambridge  labor  service 40 

Certificates,  persons  examined  may  have,  of'  marking 66 

Certification 67,  84 


INDEX.  151 

Certification — Concluded.  page 

additional  names 68 

by  reason  of  proficiency  in  any  special  subject 67 

confined  to  three  laighest " .        .        67 

disqualified  for 85 

in  police  promotion 85 

method  of 84 

more  than  three  times 67,  92 

names  of  veterans  to  be  indicated 67 

of  three  most  eligible  persons 67 

of  persons  of  one  sex 68 

soldier  exemption  law .        .        .  52, 67 

soldier  preference ' 53,  67 

three  times 67,  84,  92 

to  fill  more  than  one  vacancy 84 

upon  non-competitive  examination 69 

under  exemption  law .67 

where  special  qualifications  are  required 69,  85 

Character  of  applicants 60,  86 

burden  of  proof  as  to 60 

certificates  of 60 

when  found  bad 60,  86 

Chemists 95 

Chief  superintendents 91 

Chief  examiner,  appointment  and  duties  of 51,77 

salary  of 51 

Chiefs  of  police 50,  55,  91 

City  marshal  of  Worcester 92 

City  physician  to  make  physical  examinations 65,  79 

Citizens,  applicants  must  be 59 

Civil  Service  Act  and  amendments 46-56 

exempting  veterans 52 

Classification  of  service 58 

rulings 95 

Clerical  assistance,  commissioners  may  apply  to  the  proper  authorities    .        .        58 

Clerks,  promotion  of 95 

Commissioners,  cannot  advise  as  to  vacancies,  etc 86 

how  appointed 46 

may  appoint  chief  examiner  and  secretary 51 

may  summon  witnesses 54 

names  and  addresses 97 

salary  of -46 

shall  keep  records  of  all  proceedings 51 

term  of  service 46 

to  prepare  rules 46 

to  report  to  General  Court 47 

to  supervise  and  administer  the  rules 47,  91 

Compensation  of  examiners 78 

Complaints  may  be  made  to  commissioners 78,  85 

Condition,  physical,  failure  in '80 

Conduct,  criminal  or  infamous 60,  86 

Contributions  for  political  purposes 47,  48 

Conviction  of  offence  against  the  laws  within  the  year, 47,  91 

Councilman,  recommendation  of 47,  63 


152  INDEX. 

D. 

PAGE 

Deaths  to  be  reported 70 

Deputy  chiefs  of  police 91 

Deputy  marshals 91 

Disqualifications 47,  60,  86,  90 

Discharges  to  be  reported  to  the  commissioners 51,  70 

of  laborers  for  cause 90 

responsibility  for 57 

Dismissal,  appointment  after 70,  93 

Dismissals  to  be  reported      .        .        .        . 51, 70 

Dissolute  habits  of  applicants 60,  86 

District  police 59,  61 

age 61 

examination  for 127-131 

height 61 

Draw-tenders  and  assistant  draw-tenders     . 59,  136 

examination  for 136 


E. 

Education  of  persons  examined  and  passed 5,21 

Elections,  office-holders  forbidden  to  use  their  official  authority        ...        38 

Eligibles  may  be  continued  on  list        .        .        . 66,  84 

in  Schedule  A,  Class  2  may  also  be  placed  in  Class  1 84 

persons  may  remain  one  year  on  eligible  list 66,  84 
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when  may  be  removed  from  list 60 

Emergency,  definition  of 8,  70,  94 
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